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REQUEST FOR PROPOSALS 

PROPOSAL NUMBER '19/57/P 

Proposals will be received by the City of Santa Fe and shall be delivered via 
santafenm.gosmart.org until 5:00 pm MST local prevailing time, July 18, 2019. Any proposal 
received after this deadline will not be considered. This proposal is for the purpose of procuring 
professional services for the following: 

Community Arts Development 

The proponent's attention is directed to the fact that all applicable Federal Laws, State Laws, 
Municipal Ordinances, and the rules and regulations of all authorities having jurisdiction over said item 
shall apply to the proposal throughout, and they will be deemed to be included in the proposal 
document the same as though herein written out in full. 

The City of Santa Fe is an Equal Opportunity Employer and all qualified applicants will 
receive consideration for employment without regard to race, color, religion, sex, sexual orientation 
or national origin. The successful proponent will be required to conform to the Equal Opportunity 
Employment regulations. 

Proposals may be held for sixty (60) days subject to action by the City. The City reserves the right 
to reject any of all proposals in part or in whole. Proposal packets are available by contacting: 
Jessica Chavez, City of Santa Fe, Purchasing Office, 200 Lincoln Ave Rm122 Santa Fe, New 
Mexico, 87505, (505) 955-5701. 

______________________________
Shirley Rodriguez, Purchasing Officer 

Received by the Santa Fe New Mexican Newspaper on: 06/14/2019 
To be published on: 06/18/2019 

Received by the Albuquerque Journal Newspaper on: 06/14/2019 
To be published on: 06/18/2019 



PROPOSAL SCHEDULE 

RFP # '19/57/P 

1. Advertisement June 19, 2019 

2. Issuance of RFP'S:

3. Receipt of proposals:

4. Evaluation of proposals:

6. Recommendation of award
to Finance Committee:

7. Recommendation of award
to City Council:

June 19, 2019

July 18, 2019 5:00 pm MST
local prevailing time 

Via santafenm.gosmart.org 

July 23, 2019 

August 5, 2019 

August 14, 2019 

DATES OF CONSIDERATION BY FINANCE COMMITTEE AND CITY COUNCIL ARE TENTATIVE 
AND SUBJECT TO CHANGE WITHOUT NOTICE. 
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INFORMATION FOR PROPONENTS 

1. RECEIPT OF PROPOSALS

The City of Santa Fe (herein called "City"), invites firms to submit one electronic file and two copies 

of the proposal. Proposals will be received via santafenm.gosmart.org by 5:00 pm MST July 18, 

2019. The packets shall be submitted via santafenm.gosmart.org. No late proposals will be 

accepted whether hand delivered, mailed or special delivery.

Any proposal received after the time and date specified shall not be considered. No proposing 

firm may withdraw a proposal within 60 days after the actual date of the opening thereof.

2. PREPARATION OF PROPOSAL

Vendors shall comply with all instructions and provide all the information requested. Failure to 

do so may disqualify your proposal. All information shall be given in ink or typewritten. 

Any corrections shall be initialed in ink by the person signing the proposal.

This request for proposal may be canceled or any and all proposals may be rejected in whole or in 

part, whenever the City of Santa Fe determines it is in the best interest of the city.

3. ADDENDA AND INTERPRETATIONS

No oral interpretation of the meaning of any section of the proposal documents will be binding. 

Oral communications are permitted in order to make an assessment of the need for an addendum. 

Any questions concerning the proposal must be addressed prior to the date set for receipt of 

proposal.

Every request for such interpretation should be in writing addressed to, Purchasing Officer, 200 

Lincoln Ave Rm 122 Santa Fe, New Mexico, 87501 and to be given consideration must be received 

at least (5) days prior to the date set for the receiving of proposals.

Any and all such interpretations and any supplemental instruction will be in the form of written 

addenda to the RFP, which if issued, will be delivered to all prospective firms not later than three 

days prior to the date fixed for the receipt of the proposals. Failure of any proposing firm to 

receive any such addenda or interpretations shall not relieve such firm from any obligation 

under their proposal as submitted. All addenda so issued shall become part of the contract 

documents.

The City reserves the right to not comply with these time frames if a critical addendum is required 

or if the proposal deadline needs to be extended due to a critical reason in the best interest of the 

City of Santa Fe.

4. LAWS AND REGULATIONS

The proposing firm's attention is directed to the fact that all applicable Federal Laws, State

Laws, Municipal Ordinances, and the rules and regulations of all authorities having jurisdiction

over said item shall apply to the contract throughout. They will be deemed to be included in the

contract the same as though herein written out in full. 4 



5. METHOD OF AWARD

The proposal is to be awarded based on qualified proposals as per the enclosed rating system and 
at the discretion and consideration of the governing body of the City of Santa Fe. The selection 
committee may interview the top three rated proponents; however, contracts may be awarded 
without such interviews. At its discretion the city reserves the right to alter the membership or size 
of the selection committee. The City reserves the right to change the number of firms interviewed. 
The City may extend the purchase of goods under the Bid at the option of the City for a period of 

four (4) years from the date of the executed purchase order, subject to the agreement of the 
offeror. 

6. COMPLIANCE WITH CITY'S MINIMUM WAGE RATE ORDINANCE (LIVING WAGE
ORDINANCE)

A copy of the City of Santa Fe Ordinance No. 2003-8, passed by the Santa Fe City Council on 
February 26, 2003 is attached. The proponent or bidder will be required to submit the proposal or 
bid such that it complies with the ordinance to the extent applicable. The recommended Contractor 
will be required to comply with the ordinance to the extent applicable, as well as any subsequent 
changes to the Ordinance throughout the term of this contract. 

7. CITY LOCAL PREFERENCE

A state of New Mexico Taxation and Revenue Department Resident Business Certification of 

eligibility must be attached. If an offer is received without a copy of the appropriate State of New 

Mexico Taxation and Revenue Department issued Resident Business Certificate, the preference 

will not be applied. 

The City shall apply the following definitions and preferences: 

1) "resident business" means a business that has a valid resident business certificate issued

by the taxation and revenue department pursuant to Section 13-1-22, and which shows that

the resident business resides within the Santa Fe municipal limits.

2) When the city makes a purchase using a formal bid process, the public body shall deem a

bid submitted by a resident business to be 3% percent lower than the bid actually

submitted. In addition, if the bid includes subcontractors who are also resident businesses,

the public body shall deem a bid submitted by a resident business with resident business

subcontractors to be 6% lower than the bid actually submitted. If a non-resident

business hires all resident business subcontractors, the public body shall deem the bid

to be 3% percent lower than the bid actually submitted.

3) When the city makes a purchase using a formal request for proposals process, not including

contracts awarded on a point-based system, the city shall award an additional:
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SCOPE OF Work 

'19/57/P 

COMMUNITY ARTS DEVELOPMENT PROGRAM 

The Community Arts Development program (CAD) funds community-based organizations, 
presenting projects of high artistic quality that provide arts services to the local community, with 
an emphasis on projects that bring the community together to celebrate the diversity of artistic 
heritage. Education through the arts projects in schools and other settings are eligible to apply. 
Informal groups who would like to apply for funding are encouraged to do so utilizing the services 
of a fiscal agent (see above). Funding requests are limited to $6,000 or less. 

SCOPE OFSERVICES 

Organizations who receive contracts for funding shall provide the following services: 

• All required services to ensure the presentation and production of the projects as described in

the application.

• Present opportunities for youth and/or other underserved population to benefit from the

project by providing free or reduced access to the project as outlined in the application and

demonstrated by the documentation and reporting of audience statistical and

demographic information, including minority participation in the project.

9 





SUBMITTAL REQUIREMENTS 

'19/57/P

SUBMITTAL REQUIREMENTS 

All proposals must be submitted by 5:00 PM MST on July 18, 2019 online through 
santafenm.gosmart.org. Please note that the City is not responsible for compatibility issues 
due to operating systems, platforms, programs or program versions. System automatically 
closes at deadline. Hardcopy and late proposals are not accepted. Please allow plenty of 

time to complete and submit your proposal. 

Online submittals include: 
• Application Information
• Narrative
• Promotion/Marketing Plan

• Financial Information/Project Budget
• Supporting Material: Bias, Board Lists, IRS Exemption Letter, Incorporation Certificate,
Artistic Samples, Other Samples
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