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REQUEST FOR PROPOSALS 

PROPOSAL NUMBER ‘19/28/P 

Proposals will be received by the City of Santa Fe and shall be delivered to the City of 
Santa Fe Purchasing Office, 200 Lincoln Ave., Room 122, Santa Fe, New Mexico 
87501 until 2:00 P.M. local prevailing time, March 5, 2019. Any proposal received 
after this deadline will not be considered.  This proposal is for the purpose of procuring 
professional services for the following: 

ENGINEERING SERVICES 

The proponent's attention is directed to the fact that all applicable Federal Laws, State 
Laws, Municipal Ordinances, and the rules and regulations of all authorities having 
jurisdiction over said item shall apply to the proposal throughout, and they will be 
deemed to be included in the proposal document the same as though herein written out 
in full. 

The City of Santa Fe is an Equal Opportunity Employer and all qualified applicants will 
receive consideration for employment without regard to race, color, religion, sex, sexual 
orientation or national origin.  The successful proponent will be required to conform to 
the Equal Opportunity Employment regulations. 

Proposals may be held for sixty (60) days subject to action by the City.  The City 
reserves the right to reject any of all proposals in part or in whole.  Proposal packets are 
available by contacting:  Jessica Chavez, City of Santa Fe, Purchasing Office, 200 
Lincoln Ave., Room 122, Santa Fe, NM 87501 (505) 955-5701. 

Shirley Rodriguez, Purchasing Officer 

Received by the Santa Fe New Mexican Newspaper on: 02/07/2019 
To be published on: 02/11/2019 

Received by the Albuquerque Journal Newspaper on:  02/07/2019 
To be published on:  02/11/2019 
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PROPOSAL SCHEDULE 

RFP # ‘19/28/P 

1. Advertisement

2. Issuance of RFP’S:

February 11, 2019 

February 11, 2019 

3. Receipt of proposals: March 5, 2019 
before 2:00 p.m. local prevailing time. 
Purchasing Office 200 Lincoln Ave., 
Room 122, Santa Fe, NM 87501 
(505) 955-5701

4. Evaluation of proposals: March 8, 2019 

5. Interviews: March 13 2019 

6. Recommendation of award
to Public Works Committee: April 3, 2019 

7. Recommendation of award
to Finance Committee: April 29, 2019 

8. Recommendation of award
to City Council: May 8, 2019 

DATES OF CONSIDERATION BY FINANCE COMMITTEE AND CITY COUNCIL ARE 
TENTATIVE AND SUBJECT TO CHANGE WITHOUT NOTICE. 
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INFORMATION FOR PROPONENTS 

1. RECEIPT OF PROPOSALS

The City of Santa Fe (herein called "City"), invites firms to submit two copies of the
proposal.  Proposals will be received by the Purchasing Office, until 2:00 p.m. local
prevailing time, March 5, 2019.

The packets shall be submitted in a sealed envelope and addressed to the
Purchasing Office, at 200 Lincoln Ave., Room 122 Santa Fe, New Mexico 87501.
No late bids will be accepted whether hand delivered, mailed or special delivery.
Do not rely on “overnight delivery” without including some lead-time. “Overnight
delivery” will be determined to be non-responsive if delivered late, no matter
whose fault it was. It is recommended that extra days be included in the
anticipated delivery date to ensure delivery is timely. The Purchasing Office is
closed 12:00 p.m. to 1:00 p.m. The outside of the envelope should clearly
indicate the following information:

Proposal number:  ‘19/28/P
Title of the proposal:  ENGINEERING SERVICES

Name and address of the proponent:

Any proposal received after the time and date specified shall not be considered.
No proposing firm may withdraw a proposal within 60 days after the actual date of
the opening thereof.

2. PREPARATION OF PROPOSAL

Vendors shall comply with all instructions and provide all the information requested.
Failure to do so may disqualify your proposal.  All information shall be given in ink
or typewritten.  Any corrections shall be initialed in ink by the person signing the
proposal.

This request for proposal may be canceled or any and all proposals may be
rejected in whole or in part, whenever the City of Santa Fe determines it is in the
best interest of the city.

3. ADDENDA AND INTERPRETATIONS

No oral interpretation of the meaning of any section of the proposal documents will
be binding.  Oral communications are permitted in order to make an assessment of
the need for an addendum.  Any questions concerning the proposal must be
addressed prior to the date set for receipt of proposal.
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Every request for such interpretation should be in writing addressed to, Purchasing 
Officer, 200 Lincoln Ave., Room 122, Santa Fe, New Mexico, 87501 and to be 
given consideration must be received at least (5) days prior to the date set for the 
receiving of proposals. 

Any and all such interpretations and any supplemental instruction will be in the form 
of written addenda to the RFP, which if issued, will be delivered to all prospective 
firms not later than three days prior to the date fixed for the receipt of the proposals. 
Failure of any proposing firm to receive any such addenda or interpretations shall 
not relieve such firm from any obligation under their proposal as submitted.  All 
addenda so issued shall become part of the contract documents. 

The City reserves the right to not comply with these time frames if a critical 
addendum is required or if the proposal deadline needs to be extended due to a 
critical reason in the best interest of the City of Santa Fe. 

4. LAWS AND REGULATIONS

The proposing firm's attention is directed to the fact that all applicable Federal
Laws, State Laws, Municipal Ordinances, and the rules and regulations of all
authorities having jurisdiction over said item shall apply to the contract throughout.
They will be deemed to be included in the contract the same as though herein
written out in full.

5. METHOD OF AWARD

The proposal is to be awarded based on qualified proposals as per the enclosed
rating system and at the discretion and consideration of the governing body of the
City of Santa Fe. The selection committee may interview the top three rated
proponents; however, contracts may be awarded without such interviews.  At its
discretion the city reserves the right to alter the membership or size of the selection
committee. The City reserves the right to change the number of firms interviewed.
The City may extend the purchase of goods under the RFP at the option of the City
for a period of four (4) years from the date of the executed purchase order, subject
to the agreement of the offeror.

6. COMPLIANCE WITH CITY’S MINIMUM WAGE RATE ORDINANCE (LIVING
WAGE ORDINANCE)

A copy of the City of Santa Fe Ordinance No. 2003-8, passed by the Santa Fe City
Council on February 26, 2003 is attached.  The proponent or bidder will be required
to submit the proposal or bid such that it complies with the ordinance to the extent
applicable.  The recommended Contractor will be required to comply with the
ordinance to the extent applicable, as well as any subsequent changes to the
Ordinance throughout the term of this contract.
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7. CITY LOCAL PREFERENCE

A state of New Mexico Taxation and Revenue Department Resident Business Certification 
of eligibility must be attached. If an offer is received without a copy of the 
appropriate State of New Mexico Taxation and Revenue Department issued 
Resident Business Certificate, the preference will not be applied. 
The City shall apply the following definitions and preferences: 

1) "resident business" means a business that has a valid resident business certificate
issued by the taxation and revenue department pursuant to Section 13-1-22, and
which shows that the resident business resides within the Santa Fe municipal limits.

2) When the city makes a purchase using a formal bid process, the public body shall
deem a bid submitted by a resident business to be 3% percent lower than the bid
actually submitted. In addition, if the bid includes subcontractors who are also
resident businesses, the public body shall deem a bid submitted by a resident
business with resident business subcontractors to be 6% lower than the bid actually
submitted. If a non-resident business hires all resident business subcontractors, the
public body shall deem the bid to be 3% percent lower than the bid actually
submitted.

3) When the city makes a purchase using a formal request for proposals process, not
including contracts awarded on a point-based system, the city shall award an
additional:

(a) three percent or the total weight of all the factors used in evaluating the
proposals to a resident business;  and

(b) three percent or the total weight of all the factors used in evaluating the
used in evaluating the proposals to a business with all resident business
subcontractors.

4) When  the  city  makes  a  purchase  using  a  formal  request  for   proposals
process, and the contract is awarded based on a point-based system, the city shall
award additional points equivalent to:

(1) three  percent of the total possible points to a resident business: and

(2) three percent of the total possible points to a business with all resident
business subcontractors.

5) The maximum available local preference shall be 6%.
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6) Competitive sealed proposals valued in excess of one million dollars
($1,000,000.00)

(1) If the bid or proposal includes to subcontractors who are also resident
business, the public body shall deem a bid or proposal submitted by a
resident business to be six percent (6%) lower than the bid actually
submitted, if and only if at least fifty percent (50%) of the subcontracted
services go to subcontractors who are resident businesses.

(2) If a non-resident business hires resident business   subcontractors, the
public body shall deem the bid or  proposal to be three percent (3%)
lower than the  bid actually submitted, if and only at least fifty percent
(50%) of the subcontracted services go to subcontractors who are
resident businesses."

8. PROTESTS AND RESOLUTIONS PROCEDURES

Any proponent, offeror, or contractor who is aggrieved in connection with a
procurement may protest to the Purchasing Officer.  The protest must be in writing
and submitted within fifteen (15) days and requirements regarding protest and
resolution of protests are available from the Purchasing Office upon request.

SPECIAL CONDITIONS 

1. GENERAL
When the City's Purchasing Officer issues a purchase order document in response
to the vendor's bid, a binding contract is created.

2. ASSIGNMENT
Neither the order, nor any interest therein, nor claim under, shall be assigned or
transferred by the vendor, except as expressly authorized in writing by the City
Purchasing Officer's Office. No such consent shall relieve the vendor from its
obligations and liabilities under this order.

3. VARIATION IN SCOPE OF WORK
No increase in the scope of work of services or equipment after award will be
accepted, unless means were provided for within the contract documents.
Decreases in the scope of work of services or equipment can be made upon
request by the city or if such variation has been caused by documented conditions
beyond the vendor's control, and then only to the extent, as specified elsewhere in
the contract documents.

4. DISCOUNTS
Any applicable discounts should be included in computing the bid submitted. Every
effort will be made to process payments within 30 days of satisfactory receipt of
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goods or services. The City Purchasing Officer shall be the final determination of 
satisfactory receipt of goods or services. 

5. TAXES
The price shall include all taxes applicable. The city is exempt from gross receipts
tax on tangible personal property. A tax exempt certificate will be issued upon
written request.

6. INVOICING
(A) The vendor's invoice shall be submitted in duplicate and shall contain the
following information: invoice number and date, description of the supplies or
services, quantities, unit prices and extended totals. Separate invoices shall be
submitted for each and every complete order.

(B) Invoice must be submitted to ACCOUNTS PAYABLE and NOT THE CITY
PURCHASING AGENT.

7. METHOD OF PAYMENT
Every effort will be made to process payments within 30 days of receipt of a
detailed invoice and proof of delivery and acceptance of the products hereby
contracted or as otherwise specified in the compensation portion of the contract
documents.

8. DEFAULT
The City reserves the right to cancel all or any part of this order without cost to the
City if the vendor fails to meet the provisions for this order, and except as otherwise
provided herein, to hold the vendor liable for any excess cost occasioned by the city
due to the vendor's default. The vendor shall not be liable for any excess cost if
failure to perform the order arises out of causes beyond the control and with the
fault or negligence of the Vendor and these causes have been made known to the
City of Santa Fe in written form within five working days of the vendor becoming
aware of a cause which may create any delay; such causes include, but are not
limited to, acts of God or the public enemy, acts of the State or of the Federal
Government, fires, floods, epidemics, quarantine restrictions, strikes, freight
embargoes, unusually severe weather and defaults of sub-contractors due to any of
the above unless the city shall determine that the suppliers or services to be
furnished by the sub-contractor are obtainable from other sources in sufficient time
to permit the vendor to meet the required delivery schedule. The rights and
remedies of the city are not limited to those provided for in this paragraph and are in
addition to any other rights provided for by law.

9. NON-DISCRIMINATION
By signing this City of Santa Fe bid or proposal, the vendor agrees to comply with
the Presidents Executive Order No. 11246 as amended.
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10. NON-COLLUSION
In signing this bid or proposal, the vendor certifies they have not, either directly or
indirectly, entered into action in restraint of full competition in connection with this
bid or proposal submittal to the City of Santa Fe.

ENGINEERING SERVICES 
‘19/28/P 

SCOPE OF SERVICES 

OVERVIEW, BACKGROUND, AND PROPOSAL INFORMATION 

The City of Santa Fe Land Use Department is seeking proposals for Subdivision Engineering Review 
Services. The successful Offeror will be required to perform the following services including, but not 
limited to: 

SCOPE OF SERVICES 

The items in this scope of services are not intended to be all-inclusive or to be interpreted as the final 
scope of services.  The subject items are intended as a guideline for Offerors and to provide a general 
format for their responses.  The final scope of services will be based on the Offeror’s proposal and 
established during contract negotiations with the selected Offeror.  

1. Must read and understand the current and effective City of Santa Fe Land Use Regulations.

2. Review the following for completeness: developer application and submittals, engineering
quantity estimates and costs, rough and precise grading improvement plans, geological and
geotechnical reports, storm drainage improvement plans; hydrology and hydraulics reports, lot
line adjustment documents, and plans for consistency with other planned developments.

3. Shall review Terrain Management and Infrastructure Design Plans submitted on behalf of private
property owners according to the requirements of the City’s Subdivision Regulations and advise
the Land Use Department on compliance according to those regulations throughout all phases
of the project. Must recommend conditions of approval of Subdivisions in order to meet Terrain
Management and Infrastructure requirements of the City’s Land Use Subdivision Regulations.
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4. May be required to participate in onsite inspections of subdivisions as needed in order to
recommend engineering approval conditions prior to consideration of a subdivision by the
Planning Commission.

5. Must attend meetings with the sub-divider and Land Use staff, may also need to attend
meetings with the Planning Commission or the City of Santa Fe Governing Body if it is deemed
necessary to provide technical assistance regarding subdivision engineering issues, including but
not limited to, Terrain Management and Infrastructure Development.

6. Offeror must conduct onsite inspections of the required subdivision infrastructure and drainage
features as needed in order to verify compliance with approved conditions and the City’s
Subdivision Regulations following approval of a subdivision by the Planning Commission or the
City of Santa Fe Governing Body.

7. Services will be performed within the City of Santa Fe’s jurisdiction.

8. Offeror may be required to testify as an expert witness.

9. Offeror must conduct inspections as needed that would include data collection necessary for
work orders, analysis and reporting.

Organizational References 

1. Provide a description of all relevant experience as required in the scope of the work with the
state, county or municipal government and/or private sector.

2. Describe the experience and qualifications of the personnel to be assigned to the work
described in this RFP.

3. Provide a minimum of three (3) references from similar projects performed for private, state or
local government clients within the last three years.

4. Submit the following Business Reference information as part of Offer:
a. Client name;
b. Project description;
c. Project dates (starting and ending);
d. Technical environment (i.e., Similar background experience performed);
e. Client project manager name, telephone number, and e-mail address.

The Evaluation Committee may contact any or all references for validation of information submitted. 
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ENGINEERING SERVICES 
‘19/28/P 

SUBMITTAL REQUIREMENT 

I. SUBMITTAL DOCUMENTS
All interested proponents must be able to provide the products and services identified within
the scope of work.  Any associated costs must be identified by the proponent and will be taken
into consideration upon evaluation of the proposals received.

II. FEE PROPOSAL
A fee proposal shall be submitted based upon the following:

Hourly Field Rate __________ 

Hourly Engineering Rate __________ 

Hourly Administrative Rate  __________ 

Transportation/Travel Costs  __________ 

Per Diem Costs (if applicable)  __________ 

Work Rate for Work Hours Outside Normal Business Hours __________ 
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Provide all other fees as part of the proposal.  The detailed fee proposal will in part be the basis 
for selection.  

The final fee and the scope of work of the top ranked Offeror will be negotiated after that firm 
has been selected.  If agreement on final scope of services and fee cannot be reached with the 
top ranked consultant, the second-ranked consultant, and the third-ranked consultant will be 
considered in that order. 

III. PROJECT  SCHEDULE
Complimentary with a specific scope of services and a not-to-exceed fee for each task, the
offeror will develop a performance schedule for its services, which will become part of the
contract.

IV. ERRORS AND OMISSIONS INSURANCE
Proponents must provide evidence of Professional Errors & Omissions Insurance coverage in
minimum limits of $1,000,000 per occurrence.  Insurance certificates shall be attached to
Proposal.  No additional direct or reimbursable expense is allowed under Professional Services
Agreements for this standard coverage.  Insurance certificates shall apply to prime consultants
only and must be attached to the proposal.

V. STATEMENT OF QUALIFICATIONS
The firm shall employ personnel that are knowledgeable and experienced with the
development and integration of their proposed technology.

VI. PROPOSAL FORM AND CONTENT
A. TABLE OF CONTENTS
B. PROJECT TEAM AND STATEMENT OF QUALIFICATIONS - Provide a brief
description of the overall qualifications of your firm and project team.

1. Official or Corporate name of company
2. Types of professional services provided
3. Legal form of business

a) Date of establishment
b) Former corporate names, locations, dates
c) Names, titles, professional affiliation/expertise of principals
d) Categories in which firm is legally qualified to do business in NM.

4. Firm size, particularly in office where work proposed to be performed
5. If Joint Venture or Teaming Agreement, please provide this information
for each entity and references for similar previous projects performed as a Team
or joint venture.
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6. Examples (not more than three) of similar projects performed by your
team within the last three years.
7. Resumes for key staff members of the project team, including
subcontractors.

C. HOURLY RATES AND PROFESSIONAL FEE PROPOSAL
D. ERRORS AND OMISSIONS INSURANCE CERTIFICATE
E. ANY ADDITIONAL PERTINENT INFORMATION

NOTE: The proposal is limited to 10 pages for items “A” through “E”.  The smallest acceptable 
pitch is 12 point, with nominal 1” margins.   Pages for resumes and additional pertinent 
information are not limited.   As a practical matter, however, there is a limit as to how much 
material the Selection Committee members are able to read and absorb.  Please clearly identify 
each proposal item. 
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EVALUATION CRITERIA 
& 

WEIGHTED VALUES 

EVALUATION COMMITTEE MEMBERS 

Method of Award - The project will be awarded based upon the following criteria: 

1. Ranking of qualified proposals by the Selection Committee as per the enclosed rating
system.

2. Interviews

• Interviews at the option of the City. If no interviews, then the scores from the
Evaluation Criteria Form shall be utilized to determine the top ranked firm to be
selected for the project.

• If interviews are conducted, interviews will be conducted with the top three
ranked firms based of the score from the Evaluation Criteria Form.

• If interviews are conducted, then only the scores from the Interview Evaluation
Form will be utilized to select the top ranked firm.  It is noted that the Proposed
Fee score will carry over from Evaluation Criteria Form to the Interview
Evaluation Form.

3. Consideration and approval of the governing body of the City of Santa Fe. The City
Council, as governing body, will consider the Public Utilities and Finance. Committees'
recommendations and make the final decisions as to award of contract.

Selection Committee - The selection committee may consist of representatives from 
the following departments: 

• Finance Department

Purchasing Officer or Designee

• Land Use Department

Department Director or Designee

Land Use Engineer

The City of Santa Fe reserves the right to alter the size and membership of the Selection 
Committee. 

Interviews - Interviews may be scheduled by the City of Santa Fe. If scheduled, they will 
consist of a 30 minute presentation by the Proponents followed by a question and answer 
session. At the Interview, firms are expected to introduce and involve the engineering 
professionals who will be assigned to the project and make them available for questions by the 
Selection Committee. 
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EVALUATION CRITERIA FORM 

RFP:  ‘19/28/P 
PROJECT: ENGINEERING SERVICES 

NAME OF FIRM:  

The consultant selection, or short listing for interviews, will be based upon evaluation of the 

proposal and the Firm’s qualifications, relative to the evaluation criteria. 

Proposal Component Weighted 
Value 

(1=low, 
10=high) 

Total 
Score 

Max 
Score 

Design Approach/ Methodology: Grasp of project 
requirements 15 150 

Firm/Project Team:  Relevant experience of firm, 
project and specific qualifications, experience of 
project team as demonstrated by previous projects. 

10 100 

Past Performance: The quality and timeliness of 
previous work for the City or other entity; the 
demonstrated ability to mobilize quickly, control costs, 
provide competent and accurate plans; the ability to 
meet schedules.  List of at least 3 references. 

10 100 

Knowledge of Local Conditions: Industry std. 
construction practice; labor & trades, bonding, 
seasonal construction limitations, project site, 
environmental, regulatory and procurement 
requirements. 

10 100 

Work Plan & Project Schedule: Discussion of work 
elements and time frames 10 100 

Proposed Fees:  Is fee reasonable for scope and 
schedule? 45 450 

Total Score 100 1000 

Please do not minimize the importance of an adequate response in any area. 

SELECTION COMMITTEE 
EVALUATOR SIGNATURE: DATE: 
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INTERVIEW EVALUATION FORM 
RFP ‘19/28/P 

ENGINEERING SERVICES 

CONSULTANT FIRM: 

Criteria Weighted 
Value 

(1=low, 
10=high) 

Total 
Score 

Max 
Score 

1. Grasp of project requirements and Presentation of
Approach /Methodology:  evaluation of firm's discussion
and analysis of project and local issues; evaluation of
discussion of previous work; evaluation of work plan
discussion and relationship to fee.

20 200 

2. Overall technical skills: evaluation of discussion of firm's
technical ability to perform the work and familiarity with Land
Use Department plans and processes.

20 200 

3. Project Management: evaluation of firm’s & specific
project team members’ style & efficacy; evaluation of firm’s
intent to interact with and mentor City professional staff;
evaluation of project team's relevant experience & creativity;
does this discussion tend to support firm’s stated
qualifications, experience and expertise?

20 200 

4. Proposed Fees:
Is fee reasonable for scope and schedule?

40 400 

  Total Score 100 1000 

Please do not minimize the importance of an adequate response in any area. 

SELECTION COMMITTEE 
EVALUATOR SIGNATURE: DATE: 
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CITY OF SANTA FE (CSF) 
NON-DISCLOSURE AND CONFLICT OF INTEREST STATEMENT 

 

REQUEST FOR PROPOSAL # ‘ 
 

EVALUATOR  NAME:      
 

CSF policy is to prevent personal or organizational conflict of interest, or the 
appearance of such conflict of interest, in the award and administration of CSF 
contracts and Purchase Orders. 

 
I,   , the undersigned, hereby certify that the 
following statements are true and correct and that I understand and agree to be 
bound by commitments contained herein. 

 
I am acting at the request of CSF as a participant in the evaluation of offers/ 

proposals received in response to the Request for Offers! Request for Proposals, 

entitled and/ or numbered. I am acting of my own accord and not acting under 
duress. I am not currently employed by, nor am I receiving any compensation from, 
nor have I been the recipient of any present or future economic opportunity, 
employment, gift, loan, gratuity, special discount, trip, favor, or service in 
connection with any offer/proposal or involved Offeror/Proposer in return for 
favorable consideration. I have no preconceived position on the relative merits of 
any of the offers/proposals nor have I established a personal preference or position 
on the worth or standing of any Offeror/Proposer participating in this action. CSF 
policy is to prevent personal or organizational conflict of interest, or the appearance 
of such conflict of interest, in the award and administration of CSF contracts, 
including, but not limited to contracts for professional services, agreements with 
consultants and Purchase Orders. 

 
I hereby certify that to the best of my knowledge and belief, no conflict of interest 
exists that may diminish my capacity to perform an impartial, technically sound, 
objective review of this proposal(s) or otherwise result in a biased opinion or unfair 
competitive advantage. I agree not to disclose or otherwise divulge any information 
pertaining to the contents, status, or ranking of any offer/proposal to anyone other 
than the team leader or other evaluation team members. I understand the terms and 
"disclose or otherwise divulge" to include, but are not limited to, reproduction of any 
part or any portion of any offer/proposal, or removal of same from designated areas 
without prior authorization from the evaluation team leader. I agree to perform any 
and all evaluations of said offers/proposals in an unbiased manner, to the best of my 
ability, and with the best interest of CSF paramount in all decisions. 
 
I agree to return to CSF Purchasing Department all copies of proposals, as well as 
any abstracts, upon completion of the evaluation. 
 
 
      
SIGNATURE AND DATE: 
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CAMPAIGN CONTRIBUTION DISCLOSURE FORM 

 

Pursuant to NMSA 1978, § 13-1-191.1 (2006), any person seeking to enter into a contract with any state agency or 

local public body for professional services, a design and build project delivery system, or the design and 

installation of measures the primary purpose of which is to conserve natural resources must file this form with 

that state agency or local public body.  This form must be filed even if the contract qualifies as a small purchase or a 

sole source contract.  The prospective contractor must disclose whether they, a family member or a representative of 

the prospective contractor has made a campaign contribution to an applicable public official of the state or a local 

public body during the two years prior to the date on which the contractor submits a proposal or, in the case of a sole 

source or small purchase contract, the two years prior to the date the contractor signs the contract, if the aggregate 

total of contributions given by the prospective contractor, a family member or a representative of the prospective 

contractor to the public official exceeds two hundred and fifty dollars ($250) over the two year period. 

 

Furthermore, the state agency or local public body shall void an executed contract or cancel a solicitation or 

proposed award for a proposed contract if: 1) a prospective contractor, a family member of the prospective 

contractor, or a representative of the prospective contractor gives a campaign contribution or other thing of value to 

an applicable public official or the applicable public official’s employees during the pendency of the procurement 

process or 2) a prospective contractor fails to submit a fully completed  disclosure statement pursuant to the law.  

 

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR 

FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS SUBJECT TO 

DISCLOSURE.  

 

The following definitions apply:  

 

“Applicable public official” means a person elected to an office or a person appointed to complete a term of an 

elected office, who has the authority to award or influence the award of the contract for which the prospective 

contractor is submitting a competitive sealed proposal or who has the authority to negotiate a sole source or small 

purchase contract that may be awarded without submission of a sealed competitive proposal. 

 

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or other thing of value, 

including the estimated value of an in-kind contribution, that is made to or received by an applicable public official 

or any person authorized to raise, collect or expend contributions on that official’s behalf for the purpose of electing 

the official to either statewide or local office.  “Campaign Contribution” includes the payment of a debt incurred in 

an election campaign, but does not include the value of services provided without compensation or unreimbursed 

travel or other personal expenses of individuals who volunteer a portion or all of their time on behalf of a candidate 

or political committee, nor does it include the administrative or solicitation expenses of a political committee that 

are paid by an organization that sponsors the committee.     

 

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law or son-in-

law. 

 

“Pendency of the procurement process” means the time period commencing with the public notice of the request 

for proposals and ending with the award of the contract or the cancellation of the request for proposals.  

 

“Person” means any corporation, partnership, individual, joint venture, association or any other private legal entity.  

 

“Prospective contractor” means a person who is subject to the competitive sealed proposal process set forth in the 

Procurement Code or is not required to submit a competitive sealed proposal because that person qualifies for a sole 

source or a small purchase contract. 

 

“Representative of a prospective contractor” means an officer or director of a corporation, a member or manager 

of a limited liability corporation, a partner of a partnership or a trustee of a trust of the prospective contractor. 

 

 DISCLOSURE OF CONTRIBUTIONS: 
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Contribution Made by:  __________________________________________ 

 

Relation to Prospective Contractor: __________________________________________ 

 

Name of Applicable Public Official:  _________________________________________ 

 

Date Contribution(s) Made: __________________________________________ 

 

    __________________________________________ 

           

Amount(s) of Contribution(s) __________________________________________ 

 

    __________________________________________ 

           

Nature of Contribution(s)  __________________________________________ 

 

    __________________________________________ 

           

Purpose of Contribution(s)  __________________________________________ 

 

    __________________________________________ 

           

(Attach extra pages if necessary) 

 

 

___________________________ _______________________ 

Signature    Date 

 

___________________________ 

Title (position) 

 

 

--OR— 

 

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS 

($250) WERE MADE to an applicable public official by me, a family member or representative. 

 

 

______________________________  _______________________ 

Signature       Date  

 

______________________________ 
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PURSUANT TO THE CITY OF SANTA FE 
LIVING WAGE ORDINANCE, SECTION 28-1 SFCC 1987

EFFECTIVE MARCH 1, 2018 ALL WORKERS WITHIN THE 
CITY OF SANTA FE 

SHALL BE PAID A LIVING WAGE OF

$11.40
PER HOUR

More Information, including the Living Wage Ordinance, is available at 
http://www.santafenm.gov 

(Click on Hot Topics/Living Wage)

Living
			  Wage

City of Santa Fe

Ordinance

Santa Fe’s Living Wage
•	 The Santa Fe Living Wage Ordinance establishes minimum hourly wages. 
•	 The March Living Wage increase corresponds to the increase in the Consumer Price 

Index (CPI).
•	 All employers required to have a business license or registration from the City of Santa 

Fe (“City”) must pay at least the adjusted Living Wage to employees for all hours worked 
within the Santa Fe city limits.

Who is Required to Pay the Living Wage?
•	 The City to all full-time permanent workers employed by the City;
•	 Contractors for the City, that have a contract requiring the performance of a service but 

excluding purchases of goods;
•	 Businesses receiving assistance relating to economic development in the form of grants, 

subsidies, loan guarantees or industrial revenue bonds in excess of twenty-five thousand 
dollars ($25,000) for the duration of the City grant or subsidy;

•	 Businesses required to have a business license or registration from the City; and
•	 Nonprofit organizations, except for those whose primary source of funds is from Medic-

aid waivers.
•	 For workers who customarily receive more than one hundred dollars ($100) per month in 

tips or commissions, any tips or commissions received and retained by a worker shall 
be counted as wages and credited towards satisfaction of the Living Wage provided 
that, for tipped workers, all tips received by such workers are retained by the workers, 
except that the pooling of tips among workers shall be permitted.
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