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PROPOSAL SCHEDULE 

 

 

 

RFP # ‘17/17/P 

 

 

 

1. Advertisement     September 29, 2016 

 

2. Issuance of RFP’S     September 29 2016 

 

3. Pre-proposal Meeting    October 11, 2016 

 (Attendance Mandatory)    1:30 p.m. City of Santa Fe 

        Market Station Offices 
        500 Market Street. 

        

4. Receipt of proposals     October 24, 2016 

        2:00 p.m. local prevailing time. 

        Purchasing Office 2651 

        Siringo Road Bldg., “H” 

        Santa Fe, New Mexico 

        87505 (505) 955-5711 

 

5. Evaluation of proposals    October 27, 2016 

 

6. Interviews (If Necessary)    October 31, 2016 

 

7. Fee/Schedule Negotiation    November 1, 2016 

 

8. Recommendation of award     November 7, 2016 

 to Public Works Committee     

 

9. Recommendation of award     November 14, 2016 

 to Finance Committee     

 

10. Recommendation of award    December 14, 2016 

 to City Council      

 

 

DATES OF CONSIDERATION BY PUBLIC WORKS COMMITTEE, FINANCE 

COMMITTEE AND CITY COUNCIL ARE TENTATIVE AND SUBJECT TO CHANGE 

WITHOUT NOTICE. 
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 INFORMATION FOR PROPONENTS 

  

1. RECEIPT OF PROPOSALS 

 

 The City of Santa Fe (herein called "City"), invites firms to submit six copies of the 

proposal.  Proposals will be received by the Purchasing Office, until 2:00 p.m. local 

prevailing time, October 24, 2016. 

 

 The packets shall be submitted and addressed to the Purchasing Office, at 2651 

Siringo Road Bldg. “H” Santa Fe, New Mexico 87505. No late proposals will be 

accepted whether hand delivered, mailed or special delivery. Do not rely on 

“overnight delivery” without including some lead-time. “Overnight delivery” will be 

determined to be non-responsive if delivered late, no matter whose fault it was. It 

is recommended that extra days be included in the anticipated delivery date to 

ensure delivery is timely. The Purchasing Office is closed 12:00 p.m. to 1:00 p.m. 

The outside of the envelope should clearly indicate the following information: 

 

 Request for Proposal #:  ‘17/17/P 

 Title of the proposal:    STORMWATER MANAGEMENT PLAN FOR THE CITY OF SANTA 

FE 
        

 

 Name and address of the proponent. 

 

 Any proposal received after the time and date specified shall not be considered.  No 

proposing firm may withdraw a proposal within 60 days after the actual date of the 

opening thereof. 

 

2. PREPARATION OF PROPOSAL 

 

 Vendors shall comply with all instructions and provide all the information requested. 

 Failure to do so may disqualify your proposal.  All information shall be given in ink 

or typewritten.  Any corrections shall be initialed in ink by the person signing the 

proposal. 

 

 This request for proposal may be canceled or any and all proposals may be rejected 

in whole or in part, whenever the City of Santa Fe determines it is in the best interest 

of the city. 

 

3. ADDENDA AND INTERPRETATIONS 

 

 No oral interpretation of the meaning of any section of the proposal documents will 

be binding.  Oral communications are permitted in order to make an assessment of 

the need for an addendum.  Any questions concerning the proposal must be 

addressed prior to the date set for receipt of proposal. 
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 Every request for such interpretations should be in writing addressed to, Purchasing 

Director, 2651 Siringo Road Bldg. “H” Santa Fe, New Mexico, 87505 and to be given 

consideration must be received at least (5) days prior to the date set for the 

receiving of proposals. 

 

 Any and all such interpretations and any supplemental instruction will be in the form 

of written addenda to the RFP, which if issued, will be delivered to all prospective 

firms not later than three days prior to the date fixed for the receipt of the proposals. 

 Failure of any proposing firm to receive any such addenda or interpretations shall 

not relieve such firm from any obligation under their proposal as submitted.  All 

addenda so issued shall become part of the contract documents. 

 

The City reserves the right to not comply with these time frames if a critical 

addendum is required or if the proposal deadline needs to be extended due to a 

critical reason in the best interest of the City of Santa Fe. 

  

4. LAWS AND REGULATIONS 

 

 The proposing firm's attention is directed to the fact that all applicable Federal Laws, 

State Laws, Municipal Ordinances, and the rules and regulations of all authorities 

having jurisdiction over said item shall apply to the contract throughout. They will be 

deemed to be included in the contract the same as though herein written out in full. 

 

5. METHOD OF AWARD 

 

 The proposal is to be awarded based on qualified proposals as per the enclosed 

rating system and at the discretion and consideration of the governing body of the 

City of Santa Fe. The selection committee may interview the top three rated 

proponents; however, contracts may be awarded without such interviews.  At its 

discretion the city reserves the right to alter the membership or size of the selection 

committee. 

 

6. PROTESTS AND RESOLUTIONS PROCEDURES 

 

 Any proponent, offeror, or contractor who is aggrieved in connection with 

procurement may protest to the Purchasing Officer.  The protest must be in writing 

and submitted within fifteen (15) days and requirements regarding protest and 

resolution of protests are available from the Purchasing Office upon request. 

 

7. RESIDENT, LOCAL OR VETERANS PREFERENCE 

 

 INTENT AND POLICY 
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The city recognizes that the intent of the state resident preference statute is to give 

New Mexico businesses and contractors an advantage over those businesses,  

 policy is to give a preference to those persons and companies who contribute to the 

economy of the State of New Mexico by maintaining businesses and other facilities 

within the state and giving employment to residents of the state (1969 OP. Att'y Gen. 

No. 69-42).  The city also has adopted a policy to include a local preference to those 

persons and companies who contribute to the economy of the County of Santa Fe 

by maintaining businesses and other facilities within the county and giving 

employment to residents of the county. 

  

 With acknowledgment of this intent and policy, the preference will only be applied 

when bids are received from in-state and county businesses, manufacturers and 

contractors that are within 5% of low bids received from out-of-state businesses, 

manufacturers and contractors (13-1-21 (A) -1-21 (F) and 13-4-2 (C) NMSA 1978). 

 

 To be considered a resident for application of the preference, the in-state bidder 

must have included a valid state purchasing certification number with the submitted 

bid. 

 

 Thus it is recommended that in-state bidders obtain a state purchasing certification 

number and use it on all bids, in order to have the preference applied to their 

advantage, in the event an out-of-state bid is submitted.  In submitting a bid, it 

should never be assumed that an out-of-state bid will not be submitted. 

 

 For information on obtaining a state purchasing certification number, the potential 

bidder should contact the State of New Mexico Taxation and Revenue Department.  

 

 All resident preferences shall be verified through the State Purchasing Office.  

Applications for resident preference not confirmed by the state Purchasing Office will 

be rejected.  The certification must be under the bidder's business name submitting 

the bid. 

 

 NON-APPLICATION-COMPETING IN-STATE BIDDERS 

 

If the lowest responsive bid and the next responsive bids within 5% of the lowest bid, 

are all from the state of New Mexico, then the resident preference will not be applied 

and the state purchasing certification number will not be considered.  To be 

considered an in-state bidder in this situation, the bidders must meet the definition 

criteria of Chapter 13-1-21 (A)(1) and Chapter 13-4-2 (A) NMSA 1978. After 

examining the information included in the bid submitted, the city Purchasing Director 

may seek additional information of proof to verify that the business is a valid New 

Mexico business.  If it is determined by the city Purchasing Director that the 

information is not factual and the low responsive bid is actually an out-of-state 

bidder and not a New Mexico business, then the procedures in the previous section  
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 may be applied. 

 

 If the bidder has met the above criteria, the low responsive "resident" bid shall be 

multiplied by .95. If that amount is then lower than the low responsive bid of a "non-

resident" bidder, the award will be based taking into consideration the resident 

preference of 5%. 

 

 APPLICATION FOR LOCAL PREFERENCE 

 

For the purposes of this section, the terms resident business and resident 

manufacturer shall be defined as set out in Section 13-1-21 NMSA 1978; the term 

local as applied to a business or manufacturer shall mean: 

  

Principal Office and location must be stated: To qualify for the local preference, 

the principal place of business of the enterprise must be physically located 

within the Santa Fe County Geographic Boundaries. The business location 

inserted on the Form must be a physical location, street address or such. DO 

NOT use a post office box or other postal address. Principal place of business 

must have been established no less than six months preceding application for 

certification.  

 

The PREFERENCE FACTOR for resident and local preferences applied to bids 

shall be .95 for resident and .90 for local. The preference for proposals shall be 

1.10 for local. 

New Mexico Resident Veteran Business Preference:  New Mexico law, Section 13-

1-22 NMSA 1978, provides a preference in the award of a public works contract for 

a “resident veteran business”.  Certification by the NM Department of Taxation and 

Revenue for the resident veteran business requires the Offeror to provide evidence 

of annual revenue and other evidence of veteran status. 

An Offeror who wants the veteran business preference to be applied to its proposal 

is required to submit with its proposal the certification from the NM Department of 

Taxation and Revenue. 

 

If an Offeror submits with its proposal a copy of a valid and current veteran resident 

business certificate, 7%, 8%, or 10% of the total weight of all the evaluation factors 

used in the evaluation of proposal may be awarded. 

 

The local preference or resident business preference is not cumulative with the 

resident veteran business preference. 

 

Proposals for Goods and Services. When proposals for the purchase of goods or 

services pursuant to Section 23 are received, the evaluation score of the proposal 

receiving the highest score of all proposals from those proponents in the first 

category listed above shall be multiplied by the Preference Factor.  If the resulting 
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score of that proposal receiving the preference is higher than or equal to the highest 

score of all proposals received, the contract shall be recommended to that 

proponent receiving the preference. I f no proposal are received from proponents in  
 

the first category, or if the proposal receiving the preference does not qualify for an 

award after multiplication by the Preference Factor, the same procedure shall be 

followed with respect to the next category of proposals listed to determine if a 

proponent qualifies for award. 

 

Qualifications for Local Preference. The Central Purchasing Office shall have 

available a form to be completed by all bidders/proponents who desire to apply for 

the local preference as a local business.  The completed form with the information 

certified by the offeror must be submitted by the bidders/proponents with their bid or 

proposal to qualify for this preference. 

 

Limitation. No offeror shall receive more than a 10% for local preference pursuant to 

this section on any one offer submitted.  A bidder may not claim cumulative 

preferences. 

 

Application. This section shall not apply to any purchase of goods or services when 

the expenditure of federal and/or state funds designated for a specific purchase is 

involved and the award requirements of the funding prohibit resident and/or local 

preference(s). This shall be determined in writing by the department with the grant 

requirements attached to the Purchasing Office before the bid or request for 

proposals is issued. 

 

Exception. The City Council at their discretion can approve waiving the Local 

Preference requirements for specific projects or on a case by case basis if it is the 

City’s best interest to do so. 

  

8. PROTESTS AND RESOLUTIONS PROCEDURES 

 

 Any proponent, offeror, or contractor who is aggrieved in connection with a 

procurement may protest to the Purchasing Officer.  The protest must be in writing 

and submitted within fifteen (15) days and requirements regarding protest and 

resolution of protests are available from the Purchasing Office upon request. 
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SPECIAL CONDITIONS 

 

1. GENERAL 

 When the City's Purchasing Officer issues a purchase order document in response 

to the vendor's bid, a binding contract is created. 

 

2. ASSIGNMENT 

 Neither the order, nor any interest therein, nor claim under, shall be assigned or 

transferred by the vendor, except as expressly authorized in writing by the City 

Purchasing Officer's Office. No such consent shall relieve the vendor from its 

obligations and liabilities under this order. 

 

3. VARIATION IN SCOPE OF WORK 

 No increase in the scope of work of services or equipment after award will be 

accepted, unless means were provided for within the contract documents. 

Decreases in the scope of work of services or equipment can be made upon request 

by the city or if such variation has been caused by documented conditions beyond 

the vendor's control, and then only to the extent, as specified elsewhere in the 

contract documents. 

 

4. DISCOUNTS 

 Any applicable discounts should be included in computing the bid submitted. Every 

effort will be made to process payments within 30 days of satisfactory receipt of 

goods or services. The City Purchasing Officer shall be the final determination of 

satisfactory receipt of goods or services. 

 

5. TAXES 

 The price shall include all taxes applicable. The city is exempt from gross receipts 

tax on tangible personal property. A tax exempt certificate will be issued upon written 

request. 

 

6. INVOICING 

 (A) The vendor's invoice shall be submitted in duplicate and shall contain the 

following information: invoice number and date, description of the supplies or 

services, quantities, unit prices and extended totals. Separate invoices shall 

be submitted for each and every complete order. 

 

 (B) Invoices must be submitted to the Project Manager with the Engineering 

Division and NOT THE CITY PURCHASING AGENT. 

 

7. METHOD OF PAYMENT 

 Every effort will be made to process payments within 30 days of receipt of a detailed 

invoice and proof of delivery and acceptance of the products hereby contracted or 

as otherwise specified in the compensation portion of the contract documents. 



 

 

8. DEFAULT 

 The city reserves the right to cancel all or any part of this order without cost to the 

city if the vendor fails to meet the provisions for this order, and except as otherwise 

provided herein, to hold the vendor liable for any excess cost occasioned by the city 

due to the vendor's default. The vendor shall not be liable for any excess cost if 

failure to perform the order arises out of causes beyond the control and with the fault 

or negligence of the Vendor and these causes have been made known to the City of 

Santa Fe in written form within five working days of the vendor becoming aware of a 

cause which may create any delay; such causes include, but are not limited to, acts 

of God or the public enemy, acts of the State or of the Federal Government, fires, 

floods, epidemics, quarantine restrictions, strikes, freight embargoes, unusually 

severe weather and defaults of sub-contractors due to any of the above unless the 

city shall determine that the suppliers or services to be furnished by the sub-

contractor are obtainable from other sources in sufficient time to permit the vendor to 

meet the required delivery schedule. The rights and remedies of the city are not 

limited to those provided for in this paragraph and are in addition to any other rights 

provided for by law. 

 

9. NON-DISCRIMINATION 

 By signing this City of Santa Fe bid or proposal, the vendor agrees to comply with 

the Presidents Executive Order No. 11246 as amended. 

 

10. NON-COLLUSION 

 In signing this bid or proposal, the vendor certifies they have not, either directly or 

indirectly, entered into action in restraint of full competition in connection with this 

bid or proposal submittal to the City of Santa Fe. 



 

 

 

SCOPE OF SERVICES 

REQUEST FOR PROPOSAL 

‘17/17/P 
 

Scope of Work: 

 

1. Recommend strategic goals for the community – public and private sectors-- with 

respect to maximizing opportunities and minimizing costs for stormwater 

management. 

 

 

2. Perform a thorough analysis of the organization and operation of the existing 

institutional structure related to stormwater management and recommend 

improvements, covering but not limited to the following aspects:  

 

 The identification of the strengths, weaknesses, opportunities, and threats 

related to the city’s current approach to stormwater management.   

 A complete list and thorough analysis and comparison of viable options to 

the city’s current institutional structure and approach that will improve its 

capacity to achieve its stormwater quality and erosion control goals, 

including but not limited to maintaining the status quo, a specialized city 

department, storm drainage utility, and a regional flood district, etc. 

 A financial structure that links revenue (i.e. rates, grants, etc.) to required 

operations budget and a 5-year capital improvements plan.  

 

3. Update the Drainage Management Plans for SF River and Arroyo de los 

Chamisos (done by Bohannon-Huston dated 1997-98) 

 

 Verify and update all empirical data, methodology and coverage of reports 

to include new data and all recently annexed areas 

 Perform a thorough analysis of the City’s geodatabase/ shapefiles 

pertaining to natural and engineered drainage infrastructure, and 

associated vegetation information, and provide a phased strategy that will 

update the geodatabase with respect to drainage and associated 

vegetation; provide a cost proposal to perform the update. 

 Provide a thorough report of the latest federal, state and local 

environmental code and permitting requirements with respect to drainage 

to ensure full compliance 

 

4. Develop a prioritized and phased list of needed projects and methodologies. 

Including projected costs based upon current drainage conditions 

 



 

 

5. Develop a thorough matrix of funding options and strategies over a 5, 10 and 20 

year time horizon.  Includes project but not limited to issuing capital bonds; user 

fees, development of regional flood district, etc. 

 

Stakeholders (including but not limited to): 

 

 City of Santa Fe Governing Body : Public Works Committee; Finance 

Committee; Public Utilities Committee 

 City of Santa Fe Public Works, Parks and Recreation Division, Land Use, Water 

Division; Wastewater Division; City Attorney 

 Tesuque Pueblo 

 City of Santa Fe Citizen’s Advisory Committees – Santa Fe River Commission; 

Parks and Recreation Committee; Municipal Tree Board; Water Conservation 

Committee, Sustainable Santa Fe Committee 

 Acequia Madre Association 

 Santa Fe County  

 Buckman Direct Diversion 

 Eldorado Homeowners Association 

 FEMA (Dept. of Homeland Security) 

 EPA (Region 6) 

 US Army Corps of Engineers 

 US Parks Service 

 US Forest Service 

 State of NM Environment Department 

 NM Department of Transportation 

 Office of the State Engineer 

 

Supporting Documents (including but not limited to): 

 

 Santa Fe River Watershed Drainage Management Plan (March 1997) 

 Arroyo de los Chamisos Drainage Management Plan (June 1998) 

 Santa Fe River Corridor Management Plan 

 Santa Fe River Watershed Study Vegetation Mapping Report (2015) 

 Arroyo Threat Assessment of 15 Major Arroyos in SF River Watershed (June 

2016) 

 Infiltration Model for Enhanced Stormwater Management Report to City Council 

(July 2016) 

 City of Santa Fe: Santa Fe River 2016 Monitoring Report (Draft) 

 City of Santa Fe Land Use Guidelines for Medians (Resolution 2010-66) 

 City of Santa Fe Land Use Code 

 City of Santa Fe GIS Database 

 

 

 



 

 

SUBMITTAL REQUIREMENTS 

‘17/17/P 

 

SUBMITTAL PACKET 

Six copies of the proposal packet shall be submitted. The packet should be as concise 

as possible. The submittal should include the work team members’ names and 

classification for all services to be performed including sub-consultants.  It will be used 

to evaluate the proponents’ level of understanding of the described project scope and 

the amount of work to be preformed by the prime consultant versus sub-consultants. 
 

WORK-HOUR ESTIMATE 

A detailed work-hour (or man-hour) estimate for each category of work must be 

submitted for all services to be performed including subcontracted services, as 

described.  It will be used to evaluate the proponents’ level of understanding of the 

described project, the completeness of level of effort proposed to accomplish the 

design and the amount of work to be preformed by the prime consultant versus sub-

consultants. 

 

This estimate should entail the hours to be dedicated for each category, which will be 

anticipated to complete the project.  The estimate should be accurate and reasonable, 

as it will be the basis for the final fee negotiation.  The work-hour estimate must 

relate directly to key tasks and phases described in your work plan and schedule 

and shall be broken down for each component of the project listed by classes of 

labor, i.e., Engineer, Architect, Surveyor, Technician, Drafting, Clerical, etc. 

 

The Work-Hour Schedule format, attached as Exhibit A, shall be used to 

summarize work-hours for each phase of the project and made part of the 

proposal. 

 

PROFESSIONAL FEE ESTIMATE/PROPOSAL   

The fee estimate shall be broken out to show the individual fees including all applicable 

sub-tasks: 

 

A detailed fee estimate, or cost summary, along with the work plan and scope of work 

will be the basis for negotiating a final fee and scope of services.  The estimated fees 

for each category of work shall be compiled on City of Santa Fe Engineering 

Cost Summary Forms, attached as Exhibit B, and submitted in a separate sealed 

envelope (ONE COST SUMMARY PER CATEGORY).  The fee shall be lump sum and 

will be negotiated based upon your detailed work hours by classes of labor (i.e. 

Engineer, Architect, Surveyor, Technician, Draftsperson, Clerk, etc.), direct and indirect 

costs, profit and overhead. 

 

Audited overhead rates shall be documented on Overhead Information Forms (see 

Exhibit C attached).  The consultant shall furnish one form to document the current, or 

proposed, rate and a second form documenting the previous year audited overhead 



 

 

rate.  During negotiation, proposed overhead rates will be evaluated for 

reasonableness and general business practice in the local region.  Cost Summary and 

audit information forms must be completed and submitted for subcontracts. 

 

PROJECT SCHEDULE 

The consultant shall coordinate its work schedule subject to the contractor’s approved 

schedule.  Therefore, no fixed schedule is required as part of the proposal package.  
 

STATEMENT OF QUALIFICATIONS 

Proposals shall provide responses to the following items to describe the consultant 

firm’s organization, capabilities, specialties, experience, and local knowledge. 

 

Firm Data 

1. Official Name of Business 

2. Types of Services provided 

3. Legal Form 

a. Individual, partnership, corporation joint venture, or other 

b. Date of establishment under current name. 

c. Former names, locations, date. 

d. Names, titles, professional registration, addresses of firm owner, 

partners or officers. 

e. Categories in which firm is legally qualified to do business in New 

Mexico. 

4. Firm Size – State the current number and type of regular full time 

employees in office or facility that would be performing the work for this 

project.  How long have these employees been with the firm? 

5. Facilities – Describe the office or facility that would be performing the 

work for this project.  Describe field facilities and equipment available for 

use on this project.  State the location of each. 

 

Workload 

Describe the firm’s current workload (particularly in the office that will manage this 

project).  Provide names, locations, and clients for each project.  List those in your firm 

who are assigned to these projects that will also be assigned to the proposed project 

and the firm’s capacity in these projects (i.e. subcontractor for structural design, 

landscape design, etc.). 

 

Knowledge of Local Conditions 

Demonstrate recent knowledge and experience with City Public Works Department, 

neighborhoods, local boards and commissions, community awareness, historic 

sensitivity, local design practices, local construction methods, conditions & seasonal 

requirements, and cost estimating in the general project area, i.e., Santa Fe Regional 

Area. 

 



 

 

Experience 

Discuss recent experience of the firm and project team on projects similar to this 

project.  List particular projects, their completion dates in comparison to original 

schedule, and costs vs. budget, owner/client, and references (including telephone 

numbers).  Include photographs of completed projects.  Describe your firm’s expertise 

and familiarity with procedural and regulatory requirements on these kinds of projects. 

If the proposing Consultant is going to use other consulting firms to accomplish parts of 

the work, list the firm, the firm’s location, the licensed professional at the firm who 

would be responsible for the work and their area of expertise. 

 

Project Team and Related Experience 

1. Present the organizational chart for the project team; the names of the 

specific team members; with their assigned tasks; qualifications and 

percent of time they will be assigned to the project.  Include construction 

inspectors, subcontractors, etc. 

2. Describe the management plan for coordinating schedules and resources 

to complete this project on schedule and within budget. 

3. Describe the client and consultant relationship the firm will establish for 

progress meetings, design, review, decision-making, and budget 

containment. 

4. Should the firm be invited for personal interview, the City requires the 

principal and key design personnel, who will be assigned to the project, 

be present, be introduced, make comment to the selection committee, and 

preferably be a participant in the interview. 

 

Associations 

The City of Santa Fe desires to contract with only one principal design firm for this 

project; however, the use of specialty firms for testing, etc. is recognized. 

 

With respect to joint ventures, associations, or subcontracts with other firms, describe 

recent associations on completing projects and your ability to effectively coordinate and 

manage a combination of firms.  Indicate who the firms were. 

 

RESUMES 

For sake of uniformity, submit the resumes of key members of the project team, 

including subcontractors, for construction management and construction inspection, 

testing, etc., using the following format: 

 Name and Title 

 Specialized Professional Competence 

 Current Responsibilities 

 Representative Project Assignments with Firm 

 Representative Project Assignments for Other Identified Employers 

 Professional Background, Education 

 



 

 

PROPOSAL FORM 

For uniformity of review and evaluation of proposals, use the following format in 

preparing your proposal: 

A. Table of Contents 

B. Detailed Work Plan Based on Scope of Work including Quality Assurance 

Plan 

C. Statement of Qualifications (Firm Data, Work Load, Knowledge of Local 

Conditions, Experience including past experiences on similar projects, 

Project Team Description & Organizational Chart, Associations) 

D. Errors and Omissions Insurance Certificate 

E. Any Additional Pertinent Information 

F. Resumes 

G. Unit Rate Schedule 

 

The proposal shall be limited to 20 pages for item “A” through “E”.  The smallest 

acceptable pitch is 12 point with nominal 1” margins and normal line spacing.  

Additional information, resumes, and fee proposal pages are unlimited.  However, bear 

in mind that there is a practical limit to how much material selection team members can 

review in a limited time.  Label each item clearly. 

 

NOTE:  PROPOSALS NOT CONFORMING TO THE SUBMITTAL REQUIREMENTS 

MAY BE CONSIDERED NON-RESPONSIVE AND NOT EVALUATED. 
 

ERRORS AND OMISSIONS INSURANCE 

All firms wishing to provide professional engineering design services on City projects 

must carry standard Errors and Omissions Insurance in the minimum amount of 

$1,000,000.00.  No additional direct or reimbursable expense is allowed under 

Professional Services Agreements for this standard coverage.  Insurance certificates 

shall apply to prime consultants only and must be attached to proposal. 

 

COMPLIANCE WITH CITY OF SANTA FE MINIMUM WAGE ORDINANCE 

A copy of the City of Santa Fe Ordinance No. 2003-8, passed by the Santa Fe City Council 

on February 26, 2003 is attached as Exhibit E.  The proponent or bidder will be required to 

submit the proposal or bid such that it complies with the ordinance to the extent applicable. 

 The recommended Contractor will be required to comply with the ordinance to the extent 

applicable, as well as any subsequent changes to the Ordinance throughout the term of this 

contract. 



 

 

EVALUATION CRITERIA AND WEIGHTED VALUES 
 

 

           RFP#  ‘17/17/P  

PROJECT:   STORMWATER MANAGEMENT PLAN FOR THE CITY OF SANTA FE 
 

 
 
NAME OF CONSULTANT FIRM:            
 
 
EVALUATION CRITERIA: 
The consultant selection will be based upon evaluation of the proposal and the consultant firm relative to 
the evaluation criteria. 
 

 
Proposal Component 
 
 

 
Weighted 

Value 

 
Evaluation 

Points 

(1 = low, 

10 = High) 
 

 
Total 

Score 

 
Max 

Score 

 
Cost:  Consider the unit cost of the proposed 
staff.  Is it too high/low? 
 

 
20 

   
200 

 
Project Understanding & Approach: 
Consider the proposed approach and 
methodology to project assignments.  Does 
the proponent have a sufficient 
comprehension of project assignments and a 
flexible approach to project constraints? 
 

 
20 

   
200 

 
Experience, Training, & Education: 
Consider the technical training, education and 
experience of the proposed project team and 
the firm.  Do the qualifications of the proposed 
team relate with the specific technical needs 
of project assignments? 
 

 
10 

   
100 

 
Past Performance: 

Consider the work quality (competent 

designs, and accurate plans), cost controls, 

and timelines (ability to mobilize quickly, 
adherence to schedule deadlines) of previous 
work for the City or other entity. 
 

 
15 

   
150 

 
Knowledge of Local Conditions: 
Is the firm and project team familiar with local 
neighborhood issues, local design and 
construction practices?  Do they have 

 
10 

 
 

  
100 



 

 

familiarity with the project site, and 
environmental and regulatory requirements? 

 
Quality Assurance: 
Consider the proponents’ quality control as 
related to schedule compliance, cost controls, 
and plan verification. 
 

 
5 

   
50 

 
Quality of Proposal: 
Is the proponent’s knowledge and ability for 
this project clearly and concisely conveyed?  
Is all the information readily available and 
present? 
 

 
10 

   
100 

 
Resource Availability: 
Consider the work load of the firm and of the 
proposed project team.  Are adequate 
personnel, equipment, and facilities proposed? 
 Also consider the size of the proponent’s staff 
related to current uncompleted work and the 
volume of work proposed under this project. 
 

 
10 

   
100 

 
Total Score 

 

 
100 

   
1000 

  
Please do not minimize the importance of an adequate response in any area. 
 
 SELECTION COMMITTEE EVALUATOR 

 

 SIGNATURE:         DATE:      

 
  

PRINTED NAME:             
 
  
 DEPARTMENT & DIVISION:           

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

EVALUATION COMMITTEE MEMBERS 

 

The committee may consist of representatives from the following departments: 

 

 Finance Department 

 Public Works Department 

 Public Utilities Department 

 Parks & Recreation Department 

 Land Use Department 

 

 

At its discretion, the City reserves the right to alter the membership and size of the 

committee. 

 

Scores of the evaluation committee members will be totaled to determine the top rated 

firms.  

 

Interviews, at the option of the City, will be scheduled for the top three rated firms, if 

deemed necessary.  They will consist of a 20-minute presentation by the Proponent, 

and a 30-minute question and answer period.  If interviews are conducted for the top 

three rated firms, those scores totaled from the evaluation committee members from the 

interview evaluations will determine the final top rated firm, unless other tangible 

extenuating circumstances are documented. 

 

Unless noted elsewhere in this RFP, the same evaluation form will be used to separate 

the interview scores. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

INSTRUCTIONS RELATING TO 

LOCAL PREFERENCE CERTIFICATION FORM 

 

1. All information must be provided. A 10% local preference may be available for 

this procurement.  To qualify for this preference, an offeror must complete and 

submit the local preference certification form with its offer.  If an offer is 

received without the form attached, completed, notarized, and signed or if the 

form is received without the required information, the preference will not be 

applied.  The local preference form or a corrected form will not be accepted 

after the deadline for receipt of bids or proposals. 

 

2. Local Preference precedence over State Preference: The Local Preference 

takes precedence over the State Resident Preference and only one such 

preference will be applied to any one bid or proposal.  If it is determined that the 

local preference applies to one or more offerors in any solicitation, the State 

Resident Preference will not be applied to any offers. 

 

3. Principal Office and location must be stated: To qualify for the local 

preference, the principal place of business of the enterprise must be 

physically located within the Santa Fe County Geographic Boundaries. The 

business location inserted on the Form must be a physical location, street 

address or such. DO NOT use a post office box or other postal address. 

Principal place of business must have been established no less than six 

months preceding application for certification.  

 

4. Subcontractors do not qualify:  Only the business, or if joint venture, one of 

the parties of the joint venture, which will actually be performing the services or 

providing the goods solicited by this request and will be responsible under any 

resulting contract will qualify for this preference.  A subcontractor may not qualify 

on behalf of a prime contractor. 

 

5. Definition:  The following definition applies to this preference. 

 

A local business is an entity with its Principal office and place of business 

located in Santa Fe County. 

A Principal office is defined as: The main or home office of the business as 

identified in tax returns, business licenses and other official business 

documents. A Principal office is the primary location where the business 

conducts its daily operations, for the general public, if applicable. A temporary 

location or movable property, or one that is established to oversee a City of 

Santa Fe project does not qualify as a Principal office. 

 

Additional Documentation: If requested a business will be required to provide, within 

3 working days of the request, documentation to substantiate the information provided 



 

 

on the form.  Any business which must be registered under state law must be able to 

show that it is a business entity in good standing if so requested. 



 

              

 

 

 

LOCAL PREFERENCE CERTIFICATION FORM 

 

 

RFP/RFB NO:            

 

 

Business Name:            

 

 

Principal Office:            

          Street Address               City             State             Zip Code 

 

 

City of Santa Fe Business License #________________ (Attach Copy to this Form) 

 

 

Date Principal Office was established: _________________ (Established date must be six 

months before date of Publication of this RFP or RFB). 

 

CERTIFICATION  

 

I hereby certify that the business set out above is the principal Offeror submitting this offer 

or is one of the principal Offerors jointly submitting this offer (e.g. as a partnership, joint 

venture). I hereby certify that the information which I have provided on this Form is true and 

correct, that I am authorized to sign on behalf of the business set out above and, if 

requested by the City of Santa Fe, will provide within 3 working days of receipt of notice, 

the necessary documents to substantiate the information provided on this Form. 

 

          

Signature of Authorized Individual: ______________________ 

 

Printed Name: ________________________________________ 

                

 Title: ______________________ Date: _____________ 

 

Subscribed and sworn before me by_______________       this____, day of 

_______________ 

 

My commission expires__________      _____________________________ 

       Notary Public 

 

                                                                                                              SEAL 

 

YOU MUST RETURN THIS FORM WITH YOU OFFER 

 

 



 

 

 
 

RESIDENT VETERANS PREFERENCE CERTIFICATION 
 

____________________________ (NAME OF CONTRACTOR) hereby certifies the following in regard to 

application of the resident veterans’ preference to this procurement. 

 

Please check one box only: 

 

I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is less than $1M 

allowing me the 10% preference discount on this solicitation.  I understand that knowingly giving false or misleading 

information about this fact constitutes a crime. 

 

  I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is more than 

$1M but less than $5M allowing me the 8% preference discount on this solicitation.  I understand that knowingly giving false or 

misleading information about this fact constitutes a crime. 

 

  I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is more than 

$5M allowing me the 7% preference discount on this solicitation.  I understand that knowingly giving false or misleading 

information about this fact constitutes a crime. 

 

 I agree to submit a report or reports to the State Purchasing Division of the General Services Department declaring 

under penalty of perjury that during the last calendar year starting January 1 and ending on December 31, the following to be 

true and accurate: 

 

 In conjunction with this procurement and the requirements of this business application for a Resident Veteran Business 

Preference/Resident Veteran Contractor Preference under Sections 13-1-21 or 13-1-22 NMSA 1978, which awarded a contract 

which was on the basis of having such veterans preference, I agree to report to the State Purchasing Division of the General 

Services Department the awarded amount involved.  I will indicate in the report the award amount as a purchase from a public 

body or as a public works contract from a public body as the case may be. 

 

 I understand that knowingly giving false or misleading information on this report constitutes a crime. 

 

I declare under penalty of perjury that this statement is true to the best of my knowledge.  I understand that giving false or 

misleading statements about material fact regarding this matter constitutes a crime. 

 

_________________________________________      ___________________ 

(Signature of Business Representative)*                  (Date) 

 

*Must be an authorized signatory of the Business. 

 

The representation made by checking the above boxes constitutes a material representation by the business.  If the statements are 

proven to be incorrect, this may result in denial of an award or un-award of the procurement. 

 

 

SIGNED AND SEALED THIS__________DAY OF ________________, 2016. 

 

 

________________________________________ 

NOTARY PUBLIC 

 

 

My Commission Expires: 

 

___________________________________ 



 

 

 

 

 
 

 

EXHIBI
T A 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

WORK-HOUR SCHEDULES 

Professional Services 

 

Activity Estimated Work-Hours 

Goals & Objectives 

List categories anticipated here and below.  Create additional 

rows if needed 
 

  

  

  

Total for Goals & Objectives  

Organization  

List categories anticipated here and below.  Create additional 

rows if needed 
 

  

  

  

Total for Organization (to achieve goals)  
 

Data Collection and Updates of Existing Data 

List categories anticipated here and below.  Create additional 

rows if needed 
 

  

  

  

Total for Data Collection & Updates  

Project Development & Methods 

List categories anticipated here and below.  Create additional 

rows if needed 
 

  

  

  

Total for Project Development & Methods  

Total Estimated Consultant-Hours  

Work-hours are for estimating purposes. Work-hours are for 
estimating purposes.   

 



 

 

EXHIBIT B-CITY OF SANTA FE, NEW MEXICO PUBLIC WORKS DEPARTMENT 

ENGINEERING COST SUMMARY 

PART 1 - GENERAL 

1. NAME OF PROJECT:   
 

2. CIP #:  

3. NAME OF CONTRACTOR: 
 

4. DATE OF PROPOSAL: 

5. ADDRESS OF CONTRACTOR: 
 

6. TYPE OF SERVICE TO BE FURNISHED: 
 
A. WORK ELEMENT: 
 

PART 2 – COST SUMMARY 

BASIC SERVICES 

7. DIRECT LABOR (specify categories) 
 

ESTIMATED 
HOURS 

HOURLY 
RATE 

ESTIMATED 
COST 

TOTALS 

     

    

    

    

    

DIRECT LABOR TOTAL:     

8. OVERHEAD (specify cost pool) 
 

RATE X BASE ESTIMATED 
COST 

 

    

    

OVERHEAD TOTAL:     

9. FEE OR PROFIT (show rate and base)  

SUPPLEMENTAL SERVICES 

10. SUBCONTRACTS (Identify & purpose) 
 

ESTIMATED 
COST 

 

  

  

  

  

SUBCONTRACTOR TOTAL:   

11. SPECIAL EQUIPMENT 
 

RATE ESTIMATED 
HOURS 

ESTIMATED 
COST 

 

    

    

EQUIPMENT TOTAL:     

12. TRAVEL 
 

ESTIMATED 
COST 

 

A. transportation:  

B. per diem:  

TRAVEL TOTAL:   

13. OTHER REIMBURSABLE COST 
 

ESTIMATED 
COST 

 

  

  

OTHER REIMBURSABLE TOTAL:   

SUBTOTAL ITEMS 7-12:  

14. GROSS RECEIPTS  

15. TOTAL PRICE  

16. SIGNATURE OF PREPARER 
 
 

OWNER’S REVIEW BY ENGINEERING PROJECT MANAGEMENT 
DIVISION 

 



 

 

EXHIBIT C 
PROJECTED FISCAL YEAR OVERHEAD INFORMATION 

PAYROLL BURDEN AND GENERAL ADMINISTRATIVE COSTS 

(AS PER AUDIT INFORMATION) 

YEAR ________ 

 
 Amount Percent 

Base Productive Salaries  100% 

Payroll Burden   

Holidays and Excused Time   

Vacations and Pay in Lieu There of   

Sick Leave   

Social Security Tax   

Federal Unemployment   

State Unemployment   

Workmen’s Compensation Insurance   

Group Life Insurance   

Group Health Insurance   

Retirement   

Subtotal – Payroll Burden   

General and Administrative Costs   

General and Administrative Salaries   

Accounting, stenographic & clerical salaries   

Nonproductive Technical Salaries   

Salaries – Proposal Preparation Costs   

Employee Incentive Salaries   

Reproduction Costs, Materials & Supplies   

Office and Storage Rentals   

Light, Heat, Power   

Telephone & Telegraph   

Postage & Expenses   

Legal, Auditing and Professional   

Insurance – General   

Errors and Omissions Insurance   

Repairs and Maintenance – Office Building   

Repairs and Maintenance – Office and Engineering 
Equipment 

  

Office, Engineering, Drafting Supplies   

Personnel, Recruiting, and Education   

Miscellaneous Expense   

Pre-contract and Proposal Costs   

Employee Expense   

Depreciation of Office & Engineering Equipment   

Computer Services and Programs   

State Income Taxes   

State Franchise & Personal Property Taxes   

Real Estate, Sales Taxes, and Other Taxes   

Interest Expense   

Contributions   

Uncollectible Accounts   

Key Personnel Life Insurance   

Prof. Registrations, Memberships, & Subscriptions   

Entertainment   

Subtotal – General Administrative   

TOTAL   



























 

 

 

 

 

 

 

 

 

 

 

 

 

EXHIBIT E 

 



 

 



 

 

 
 




