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PROPOSAL SCHEDULE 

 

RFP # ‘17/07/P 

 

1. Advertisement     July 25, 2016 

 

2. Issuance of RFP:     July 25, 2016 

 

3. Receipt of proposals:     August 23, 2016 at 2:00 p.m. MST   

        Purchasing Office 2651 

        Siringo Road Bldg., “H” 

        Santa Fe, New Mexico 

        87505 (505) 955-5711 

 

4. Evaluation of proposals:    September 1, 2016 

 

5. Interviews:      September 8, 2016 

 

6. Recommendation of award to Finance Committee: September 19, 2016 

 

7. Recommendation of award  to City Council:  September 28, 2016 

 

 

DATES OF CONSIDERATION BY FINANCE COMMITTEE AND CITY COUNCIL ARE 

TENTATIVE AND SUBJECT TO CHANGE WITHOUT NOTICE. 
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INFORMATION FOR PROPONENTS 

  

1. RECEIPT OF PROPOSALS 

 The City of Santa Fe (herein called "City"), invites firms to submit two copies of the proposal.  Proposals 

will be received by the Purchasing Office, until 2:00 p.m. local prevailing time, August 23, 2016. 

 The packets shall be submitted and addressed to the Purchasing Office, at 2651 Siringo Road Bldg. “H” 

Santa Fe, New Mexico 87505. No late proposals will be accepted whether hand delivered, mailed or 

special delivery. Do not rely on “overnight delivery” without including some lead-time. “Overnight 

delivery” will be determined to be non-responsive if delivered late, no matter whose fault it was. It is 

recommended that extra days be included in the anticipated delivery date to ensure delivery is timely. 

The Purchasing Office is closed 12:00 p.m. to 1:00 p.m. The outside of the envelope should clearly indicate 

the following information: 

 Proposal number:  ‘17/07/P 

Title of the proposal: Printing and Mailing Services for Utility Bills, 15 Day Notices and 

Special Mailings 

 Name and address of the proponent: 

 Any proposal received after the time and date specified shall not be considered.  No proposing firm may 

withdraw a proposal within 60 days after the actual date of the opening thereof. 

2. PREPARATION OF PROPOSAL 

 Offerors shall comply with all instructions and provide all the information requested.  Failure to do so may 

disqualify your proposal.  All information shall be given in ink or typewritten.  Any corrections shall be 

initialed in ink by the person signing the proposal. 

 This request for proposal may be canceled or any and all proposals may be rejected in whole or in part, 

whenever the City of Santa Fe determines it is in the best interest of the city. 

3. ADDENDA AND INTERPRETATIONS 

 No oral interpretation of the meaning of any section of the proposal documents will be binding.  Oral 

communications are permitted in order to make an assessment of the need for an addendum.  Any 

questions concerning the proposal must be addressed prior to the date set for receipt of proposal. 

 Every request for such interpretation should be in writing addressed to, Purchasing Officer, 2651 Siringo 

Road Bldg. “H” Santa Fe, New Mexico, 87505 and to be given consideration must be received at least (5) 

days prior to the date set for the receiving of proposals. 

 Any and all such interpretations and any supplemental instruction will be in the form of written addenda to 

the RFP, which if issued, will be delivered to all prospective firms not later than three days prior to the date 

fixed for the receipt of the proposals.  Failure of any proposing firm to receive any such addenda or 

interpretations shall not relieve such firm from any obligation under their proposal as submitted.  All 

addenda so issued shall become part of the contract documents. 

The City reserves the right to not comply with these time frames if a critical addendum is required or if the 
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proposal deadline needs to be extended due to a critical reason in the best interest of the City of Santa Fe. 

4. LAWS AND REGULATIONS 

 The proposing firm's attention is directed to the fact that all applicable Federal Laws, State Laws, Municipal 

Ordinances, and the rules and regulations of all authorities having jurisdiction over said item shall apply to 

the contract throughout. They will be deemed to be included in the contract the same as though herein 

written out in full. 

5. METHOD OF AWARD 

 The proposal is to be awarded based on qualified proposals as per the enclosed rating system and at the 

discretion and consideration of the governing body of the City of Santa Fe. The selection committee may 

interview the top three rated proponents; however, contracts may be awarded without such interviews.  At 

its discretion the city reserves the right to alter the membership or size of the selection committee. The City 

reserves the right to change the number of firms interviewed.  

6. COMPLIANCE WITH CITY’S MINIMUM WAGE RATE ORDINANCE (LIVING WAGE 

ORDINANCE) 

A copy of the City of Santa Fe Ordinance No. 2003-8, passed by the Santa Fe City Council on February 26, 

2003 is attached.  The proponent or bidder will be required to submit the proposal or bid such that it 

complies with the ordinance to the extent applicable.  The recommended Contractor will be required to 

comply with the ordinance to the extent applicable, as well as any subsequent changes to the Ordinance 

throughout the term of this contract. 

7. RESIDENT, LOCAL OR VETERANS PREFERENCE 
 

 INTENT AND POLICY 

The city recognizes that the intent of the state resident preference statute is to give New Mexico businesses 

and contractors an advantage over those businesses, policy is to give a preference to those persons and 

companies who contribute to the economy of the State of New Mexico by maintaining businesses and 

other facilities within the state and giving employment to residents of the state (1969 OP. Att'y Gen. No. 

69-42).  The city also has adopted a policy to include a local preference to those persons and companies 

who contribute to the economy of the County of Santa Fe by maintaining businesses and other facilities 

within the county and giving employment to residents of the county. 

With acknowledgment of this intent and policy, the preference will only be applied when bids are received 

from in-state and county businesses, manufacturers and contractors that are within 5% of low bids received 

from out-of-state businesses, manufacturers and contractors (13-1-21 (A) -1-21 (F) and 13-4-2 (C) NMSA 

1978). 

 To be considered a resident for application of the preference, the in-state bidder must have included a valid 

state purchasing certification number with the submitted bid. 

 Thus it is recommended that in-state bidders obtain a state purchasing certification number and use it on all 

bids, in order to have the preference applied to their advantage, in the event an out-of-state bid is 

submitted.  In submitting a bid, it should never be assumed that an out-of-state bid will not be submitted. 

 For information on obtaining a state purchasing certification number, the potential bidder should contact 
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the State of New Mexico Taxation and Revenue Department.  

 All resident preferences shall be verified through the State Purchasing Office.  Applications for resident 

preference not confirmed by the state Purchasing Office will be rejected.  The certification must be under 

the bidder's business name submitting the bid. 

 NON-APPLICATION-COMPETING IN-STATE BIDDERS 

If the lowest responsive bid and the next responsive bids within 5% of the lowest bid, are all from the state 

of New Mexico, then the resident preference will not be applied and the state purchasing certification 

number will not be considered.  To be considered an in-state bidder in this situation, the bidders must meet 

the definition criteria of Chapter 13-1-21 (A)(1) and Chapter 13-4-2 (A) NMSA 1978. After examining the 

information included in the bid submitted, the city Purchasing Director may seek additional information of 

proof to verify that the business is a valid New Mexico business.  If it is determined by the city Purchasing 

Director that the information is not factual and the low responsive bid is actually an out-of-state bidder and 

not a New Mexico business, then the procedures in the previous section may be applied. 

 If the bidder has met the above criteria, the low responsive "resident" bid shall be multiplied by .95. If that 

amount is then lower than the low responsive bid of a "non-resident" bidder, the award will be based taking 

into consideration the resident preference of 5%. 

 APPLICATION FOR LOCAL PREFERENCE 

For the purposes of this section, the terms resident business and resident manufacturer shall be 
defined as set out in Section 13-1-21 NMSA 1978; the term local as applied to a business or 
manufacturer shall mean: 

  

Principal Office and location must be stated: To qualify for the local preference, the principal place of 

business of the enterprise must be physically located within the Santa Fe County Geographic 

Boundaries. The business location inserted on the Form must be a physical location, street address or 

such. DO NOT use a post office box or other postal address. Principal place of business must have 

been established no less than six months preceding application for certification.  

The PREFERENCE FACTOR for resident and local preferences applied to bids shall be .95 
for resident and .90 for local. The preference for proposals shall be 1.10 for local. 

New Mexico Resident Veteran Business Preference:  New Mexico law, Section 13-1-22 NMSA 1978, 

provides a preference in the award of a public works contract for a “resident veteran business”.  

Certification by the NM Department of Taxation and Revenue for the resident veteran business requires 

the Offeror to provide evidence of annual revenue and other evidence of veteran status. 

An Offeror who wants the veteran business preference to be applied to its proposal is required to submit 

with its proposal the certification from the NM Department of Taxation and Revenue and the sworn 

affidavit attached hereto as Appendix E. 

If an Offeror submits with its proposal a copy of a valid and current veteran resident business certificate, 

7%, 8%, or 10% of the total weight of all the evaluation factors used in the evaluation of proposal may be 

awarded. 

The local preference or resident business preference is not cumulative with the resident veteran business 

preference. 
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Proposals for Goods and Services. When proposals for the purchase of goods or services pursuant to 

Section 23 are received, the evaluation score of the proposal receiving the highest score of all proposals 

from those proponents in the first category listed above shall be multiplied by the Preference Factor.  If the 

resulting score of that proposal receiving the preference is higher than or equal to the highest score of all 

proposals received, the contract shall be recommended to that proponent receiving the preference. I f no 

proposal are received from proponents in  

the first category, or if the proposal receiving the preference does not qualify for an award after 

multiplication by the Preference Factor, the same procedure shall be followed with respect to the next 

category of proposals listed to determine if a proponent qualifies for award. 

Qualifications for Local Preference. The Central Purchasing Office shall have available a form to be 

completed by all bidders/proponents who desire to apply for the local preference as a local business.  The 

completed form with the information certified by the offeror must be submitted by the 

bidders/proponents with their bid or proposal to qualify for this preference. 

Limitation. No offeror shall receive more than a 10% for local preference pursuant to this section on any 

one offer submitted.  A bidder may not claim cumulative preferences. 

Application. This section shall not apply to any purchase of goods or services when the expenditure of 

federal and/or state funds designated for a specific purchase is involved and the award requirements of the 

funding prohibit resident and/or local preference(s). This shall be determined in writing by the department 

with the grant requirements attached to the Purchasing Office before the bid or request for proposals is 

issued. 

Exception. The City Council at their discretion can approve waiving the Local Preference requirements for 

specific projects or on a case by case basis if it is the City’s best interest to do so. 

8. PROTESTS AND RESOLUTIONS PROCEDURES 

 Any proponent, offeror, or contractor who is aggrieved in connection with a procurement may protest to 

the Purchasing Officer.  The protest must be in writing and submitted within fifteen (15) days and 

requirements regarding protest and resolution of protests are available from the Purchasing Office upon 

request. 
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SPECIAL CONDITIONS 

 

1. GENERAL 

 When the City's Purchasing Officer issues a purchase order document in response to the Offeror's bid, a 

binding contract is created. 

2. ASSIGNMENT 

 Neither the order, nor any interest therein, nor claim under, shall be assigned or transferred by the Offeror, 

except as expressly authorized in writing by the City Purchasing Officer's Office. No such consent shall 

relieve the Offeror from its obligations and liabilities under this order. 

3. VARIATION IN SCOPE OF WORK 

 No increase in the scope of work of services or equipment after award will be accepted, unless means were 

provided for within the contract documents. Decreases in the scope of work of services or equipment can 

be made upon request by the city or if such variation has been caused by documented conditions beyond 

the Offeror's control, and then only to the extent, as specified elsewhere in the contract documents. 

4. DISCOUNTS 

 Any applicable discounts should be included in computing the bid submitted. Every effort will be made to 

process payments within 30 days of satisfactory receipt of goods or services. The City Purchasing Officer 

shall be the final determination of satisfactory receipt of goods or services. 

5. TAXES 

 The price shall include all taxes applicable. The city is exempt from gross receipts tax on tangible personal 

property. A tax exempt certificate will be issued upon written request. 

6. INVOICING 

 (A) The Offeror's invoice shall be submitted in duplicate and shall contain the following information: 

invoice number and date, description of the supplies or services, quantities, unit prices and 

extended totals. Separate invoices shall be submitted for each and every complete order. 

 (B) Invoice must be submitted to ACCOUNTS PAYABLE and NOT THE CITY PURCHASING 

AGENT. 

7. METHOD OF PAYMENT 

 Every effort will be made to process payments within 30 days of receipt of a detailed invoice and proof of 

delivery and acceptance of the products hereby contracted or as otherwise specified in the compensation 

portion of the contract documents. 
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8. DEFAULT 

 The City reserves the right to cancel all or any part of this order without cost to the City if the Offeror fails 

to meet the provisions for this order, and except as otherwise provided herein, to hold the Offeror liable 

for any excess cost occasioned by the city due to the Offeror's default. The Offeror shall not be liable for 

any excess cost if failure to perform the order arises out of causes beyond the control and with the fault or 

negligence of the Offeror and these causes have been made known to the City of Santa Fe in written form 

within five working days of the Offeror becoming aware of a cause which may create any delay; such causes 

include, but are not limited to, acts of God or the public enemy, acts of the State or of the Federal 

Government, fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes, unusually severe 

weather and defaults of sub-contractors due to any of the above unless the city shall determine that the 

suppliers or services to be furnished by the sub-contractor are obtainable from other sources in sufficient 

time to permit the Offeror to meet the required delivery schedule. The rights and remedies of the city are 

not limited to those provided for in this paragraph and are in addition to any other rights provided for by 

law. 

9. NON-DISCRIMINATION 

 By signing this City of Santa Fe bid or proposal, the Offeror agrees to comply with the Presidents 

Executive Order No. 11246 as amended. 

10. NON-COLLUSION 

 In signing this bid or proposal, the Offeror certifies they have not, either directly or indirectly, entered into 

action in restraint of full competition in connection with this bid or proposal submittal to the City of Santa 

Fe. 
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SCOPE OF SERVICE 

 

1. The Selected Service Provider shall be responsible for the weekly printing and mailing of the City of 
Santa Fe utility bills, 15 day notices for water, sewer and refuse services for residents and 
businesses on a four cycle per month basis.  In addition to the monthly bills, the vendor must be 
able to print and deliver an annual water quality report and other reports such as watershed 
education outreach materials. The Selected Service Provider must be able to print inline 
advertisements or inserts to accompany statements when requested to do so at no additional cost 
to City of Santa Fe.  

2. The average monthly total of bills to be printed and mailed and/or email out is approximately 
32,000.    Billing data files will be submitted weekly.   

3. The Selected Provider should assume a contract term of 4 years. 

4. The Selected Provider must be able to accept input data files in at least one of the following 
formats, .xml, .txt, .pcl, .afp, .pdf . The files will be sent to vendors secure ftp site.  Files received 
from the City are to be processed through a custom program to format into two print ready files; a 
statement file and a reminder/delinquent letter file. Statement files are also flagged for select 
inserts as required by the City. When files are processed they are encoded to use specific forms 
with multiple fonts, based on criteria in the data. Acceptable files should be flat files and pdf files 
for printing. Once files have been submitted by the City, the vendor should have samples of bills for 
City to review and approve prior to printing. 

5. In providing this service, the following shall be applicable: The Selected Service Provider must 
assure City of Santa Fe of confidentiality in the handling of customer information. Discarded billings 
must be shredded in a cross-cut or confetti manner and properly disposed of in a private dumpster 
or refuse receptacle. Under no circumstances shall customer data be discarded in an un-shredded 
condition or discarded in a public dumpster or refuse receptacle. The vendor must be SSAE 16 
certified. 

6. The Selected Service Provider must provide a means for secure data transmission to and from City 
of Santa Fe and a method to confirm receipt of any or all data transmissions. 

7. The Selected Service Provider must have the capability, staffing and resources necessary to print, 
fold, insert, sort and mail the bills generated each day by the following business day.   

 The Selected Service Provider must employ electronic pre-sorting in order to attain postal 
discounts and provide for the mailing of City of Santa Fe utility bills, 15 day notices and 
special mailings at the lowest rates possible.  Each statement 
is bar-coded prior to printing with each address CASS and PAVE certified 
to USPS requirements. Additionally, Delivery Point Validation (DPV) is 
incorporated into the process to validate that the provided address 
information is a physical address served by the Postal Service. 
 

8. The Selected Service Provider must, at all times, maintain an adequate workforce and an adequate 
supply of paper, forms, envelopes, etc. to enable the execution of the work on this contract without 
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delay due to lack of manpower, supplies or materials. Inability to perform the services required due 
to a lack of manpower, supplies or materials may result in termination of the Contract.  

9. The Selected Service Provider must be capable of printing full-color duplexed statements, graphics 
and charts and variable usage graphs in order to make the City of Santa Fe statements eye-
appealing, easy to understand, informative and fully functional. Statement redesign services should 
be offered as part of the onboarding efforts. 

10. The Selected Service Provider must procure and warehouse any and all paper, forms, envelopes or 
other supplies and materials that shall be used in the execution of this contract. City of Santa Fe 
shall not be invoiced for nor pay any reimbursement costs for paper, forms, envelopes or other 
supplies and materials used by the Selected Service Provider to provide the services required.  

11. For mailing purposes, the Selected Service Provider must provide and make use of 

preprinted number ten (#10) window envelopes with interior tinting or printing for visual 

security. In addition, the Selected Service Provider shall enclose in each bill one (1) number 

nine (#9) envelope with interior security tinting or printing as a convenience to the 

residents and businesses for the return of payments and up to five inserts. Multiple page 

statements are collated then folded and machine inserted into the window envelope. 

Inserts are very often selectable. The City indicates which statements are to receive 

selected inserts. 

 
12. As a cost-savings measure and to lessen the impact on the environment, the Selected Service 

Provider must have the ability to exclude the return envelope in the mailings to customers who 
usually pay via bank draft, on line, or in person.  

13. The Selected Service Provider must provide all prices in per-unit fees that shall be all-inclusive and 
cover the costs of any and all services rendered by the Provider, with the exception of the cost of 
postage. The per-unit fee applicable to each bill or each insert printed must include the total cost 
associated with providing the service to City of Santa Fe. These costs shall include, but not be 
limited to, any and all costs associated with staffing, software, hardware, printing equipment, 
printing supplies, mailing materials, etc. necessary to perform the services stipulated. The per-unit 
price must be all-inclusive and there shall be no additional charges for jammed / wasted / obsolete 
materials or any other form of overhead associated with this Contract.  

14. The Selected Service Provider must have a disaster recovery plan which includes backup power, 
offsite data centers, redundancy of equipment and a formal disaster recovery agreement or site.   

15. The selected Service Provider must offer a return mail service to assist with the handling of return 
mail.  This service should include detailed reporting which is available on demand through an online 
portal.  

 

16. The Selected Service Provider must have the ability to mail multiple bills with the same mailing 
address in one package, incorporating the IMB (Intelligent Mail Barcode) and Full Service 
Submission.  These services must be available through an online portal with twenty-four (24) hour 
and seven (7) day a week access.  
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17. The Selected Service Provider must have page level tracking in the production environment with a 
closed loop quality system.  This system must identify suspect mail pieces and out sort any 
document that is not successfully scanned at insert.  Any suspect documents should be 
automatically reprinted and require no human intervention.  A mail run data file should be 
employed to provide the job instructions to production equipment. 

18. Statement form is imaged as the variable information is laser printed on 

perforated paper with a preprinted back. Delinquent accounts are 
imprinted with “Past Due” and final and reminder notices are printed letter 
style on 60# white paper. 
 

19. Selected Provider must have the ability to accommodate business rules for statements that need to 
be removed prior to mailing. Selected provider must have the have functionality for statement 
review and approval processes by City staff prior to print and mail.  

 
20.  Postage is billed after each cycle. The City of Santa Fe is not required to prepay postage. 

 

21. Selected Provider must be able to delivery statements via eMail for those consumers who have 

established on-line accounts with City of Santa Fe.  

 

22. Utility statements should be available electronically through a secure Web based portal, 

allowing City customer service access as well as optional electronic delivery of utility 

statements in lieu of a printed and mailed utility statement. Statements may be viewed, 

downloaded, saved, e-mailed and/or printed. Automated e-mail notification of statement 

availability should be included as well as an 24 month online statement history.  

 
23.  Statement Archiving – On a billing cycle to cycle basis, the City’s utility 

statements are archived to pdf for reference by the customer service 
department. Archiving includes:  
Statements are imaged “as printed and mailed”, including corrections to 
addresses due to postal optimization processing, in order to exactly 
represent statement received by the City’s utility customers. 
 

24. Search indexes include Name, Account Number, Service Number, Service 

Address and Billing Date. Compound and relational searches across all 
indexes should be available as well as full text search capability across 
the entire database. Search retrieval speed should not exceed two 
seconds. 
 

25.  Customization and Programming as required. 

 
26.  Reformatting of data file to correspond to customized layout. 
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27.  Logical processing on data as required by City. 

 
28.  Additional Services – Vendor provides print broker services to obtain best pricing 

for preprinted envelopes, billing forms and other printed material as requested. 
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Vendor Qualifications and References 
 

All vendors must provide the following information in order for their proposal to be considered: 

Example: 

1. A brief outline of the vendor company and services offered, including: 

 Full legal name of the company. 

 Year business was established. 

 Number of people currently employed. 

 Income statement and balance sheet for each of the two most recently completed fiscal years 
certified by a public accountant. 

2. An outline of the product line-up they currently support. 

3. A description of their geographic reach and market penetration. 

4. An outline of their partnerships and relationships to date. 

5. An outline of their current and future strategies in the marketplace. 

6. Information on current software clients, including: 

 Total number of current clients. 

 A list of clients with similar needs using the same software. 

 Evidence of successful completion of a project of a similar size and complexity. 

7. References: Contact information for three references (if possible) from projects similar in size, 
application, and scope, and a brief description of their implementation. 

 
Solution Implementation Approach & Support 

 

Describe how you propose to work with the City of Santa Fe to deliver services and/or products. 

1. Customer support 

Provide toll free customer support 24 hours, seven days per week. 

2. Data management 

Provide data management design that supports integration with the current billing system , specialized 
requests, reporting, and data analysis and comparisons. 

3. Implementation support 

Provide complete turnkey solution and project management support. 

4. Training 

Provide training to City of Santa Fe staff. 
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5. Software updates 

Provide future software releases or enhanced services as part of the software fees. 

6. Technical documentation 

Provide technical documentation for support staff including system overviews, design, flowcharts, and file 
layouts. 

7. User manuals  

Provide complete set of user manuals for all software applications to document and explain system features 
and functions. Comment on availability of manuals online, and mobile accessibility. 

 Cost 
 

All vendors must provide a cost breakdown for the implementation of their Printing Solution  for the City 

of Santa Fe’s project. The vendor must agree to keep these prices valid until December 2016. 

 
SELECTION CRITERIA 

 

 
I. Selection Factors: 

Proposals will be evaluated based on the selection factors listed below; the relative weight that 
each factor will receive in the evaluation is shown below. 

 
1. Solution Requirements (150 points)  

 
Evaluation criteria will include 1) relevant organization and personnel experience and knowledge, 2) 
business, organizational and technical skills; and 3) quality of staffing plan.  

 
2. Vendor Qualifications and References (100 points) 

 
Evaluation criteria will include 1) the number and types of similar DAMS projects the Offeror or its 
employees have completed successfully; 2) the general level of experience in the areas of project 
leadership, execution and monitoring; 3) the organization’s ability to satisfy project objectives; and 
4) the level of satisfaction expressed by the customer references provided.  
 

3. Solution Implementation Approach & Support (150 points) 
 

Evaluation criteria will include 1) the detail and clarity of the proposed approach to successfully 
execute the project; 2) the inclusion of any unique approaches designed to save time and money or 
increase the benefits or effectiveness of the proposed work; and 3) the quality, clarity and 
completeness of the sample deliverables. 

 
4.  Cost (100 points) 

Cost proposal (All factors are considered-lowest cost is not necessarily highest rated). 
 
Evaluation committee members: 
Robert Rodarte, Purchasing Office 
Finance, Designee 
Caryn Fiorina, Utility Billing    
 

At its discretion, the City reserves the right to alter the membership and size of the committee. 
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Scores of the evaluation committee members will be totaled to determine the top rated firms.  

If interviews are conducted for the top three rated firms, those scores totaled from the evaluation 

committee members from the interview evaluations will determine the final top rated firm, unless other 

tangible extenuating circumstances are documented. 

 
Unless noted elsewhere in this RFP, the same evaluation form will be used to separate the interview 

scores. 

5.  Evidence of Liability Insurance Coverage.  (Mandatory)
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INSTRUCTIONS RELATING TO LOCAL PREFERENCE 
CERTIFICATION FORM 

 

1. All information must be provided. A 10% local preference may be available for this procurement.  
To qualify for this preference, an offeror must complete and submit the local preference 
certification form with its offer. If an offer is received without the form attached, completed, 
notarized, and signed or if the form is received without the required information, the 
preference will not be applied. The local preference form or a corrected form will not be 
accepted after the deadline for receipt of bids or proposals. 

 

2. Local Preference precedence over State Preference: The Local Preference takes precedence 
over the State Resident Preference and only one such preference will be applied to any one bid or 
proposal. If it is determined that the local preference applies to one or more offerors in any 
solicitation, the State Resident Preference will not be applied to any offers. 

 

3. Principal Office and location must be stated: To qualify for the local preference, the 
principal place of business of the enterprise must be physically located within the Santa Fe 
County Geographic Boundaries. The business location inserted on the Form must be a 
physical location, street address or such. DO NOT use a post office box or other postal 
address. Principal place of business must have been established no less than six months 
preceding application for certification. 

 

4. Subcontractors do not qualify: Only the business, or if joint venture, one of the parties of the 
joint venture, which will actually be performing the services or providing the goods solicited by 
this request and will be responsible under any resulting contract will qualify for this preference. A 
subcontractor may not qualify on behalf of a prime contractor. 

 

5. Definition:  The following definition applies to this preference. 

 
A local business is an entity with its Principal office and place of business located in Santa Fe County. 
A Principal office is defined as: The main or home office of the business as identified in tax returns, 
business licenses and other official business documents. A Principal office is the primary location where the 
business conducts its daily operations, for the general public, if applicable. A temporary location or movable 
property, or one that is established to oversee a City of Santa Fe project does not qualify as a Principal office. 

 
Additional Documentation: If requested a business will be required to provide, within 3 working days of 
the request, documentation to substantiate the information provided on the form. Any business which 
must be registered under state law must be able to show that it is a business entity in good standing if so 
requested. 



 

LOCAL PREFERENCE CERTIFICATION FORM 
 
 
RFP/RFB NO:    
 

 

Business Name:    
 

 

Principal Office:       

 

Street Address                          City State Zip Code                      

City of Santa Fe Business License # (Attach Copy to this Form) Date 

Principal Office was established:  (Established date 
Must be six months before date of Publication of this RFP or RFB). 
 
 
CERTIFICATION 
 
I hereby certify that the business set out above is the principal Offeror submitting this offer or is one 
of the principal Offerors jointly submitting this offer (e.g. as a partnership, joint venture). I hereby 
certify that the information which I have provided on this Form is true and correct, that I am 
authorized to sign on behalf of the business set out above and, if requested by the City of 
Santa Fe, will provide within 3 working days of receipt of notice, the necessary documents to 
substantiate the information provided on this Form. 
 
 
 
Signature of Authorized Individual:    
 

Printed Name:    
 

Title: Date:    
 

Subscribed and sworn before me by   this_ , day of 
 

 

My commission expires_   
 
 
Notary Public 

 

SEAL 
 
 
YOU MUST RETURN THIS FORM WITH YOU OFFER 
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RESIDENT VETERANS PREFERENCE CERTIFICATION 
 
 

  (NAME OF CONTRACTOR) hereby certifies the following in regard to 
application of the resident veterans’ preference to this procurement. 
 
Please check one box 
only: 
 

I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 
31 is less than $1M allowing me the 10% preference discount on this solicitation. I understand that 
knowingly giving false or misleading information about this fact constitutes a crime. 
 

 I declare under penalty of perjury that my business prior year revenue starting January 1 ending 
December 31 is more than $1M but less than $5M allowing me the 8% preference discount on this 
solicitation. I understand that knowingly giving false or misleading information about this fact constitutes a 
crime. 

 
 I declare under penalty of perjury that my business prior year revenue starting January 1 ending 

December 31 is more than $5M allowing me the 7% preference discount on this solicitation. I understand 
that knowingly giving false or misleading information about this fact constitutes a crime. 

 
I agree to submit a report or reports to the State Purchasing Division of the General Services Department 
declaring under penalty of perjury that during the last calendar year starting January 1 and ending on 
December 31, the following to be true and accurate: 
 
In conjunction with this procurement and the requirements of this business application for a Resident 
Veteran Business Preference/Resident Veteran Contractor Preference under Sections 13-1-21 or 13-1-22 
NMSA 1978, which awarded a contract which was on the basis of having such veterans preference, I agree to 
report to the State Purchasing Division of the General Services Department the awarded amount involved. I 
will indicate in the report the award amount as a purchase from a public body or as a public works contract 
from a public body as the case may be. 
 
I understand that knowingly giving false or misleading information on this report constitutes a crime. 
 
I declare under penalty of perjury that this statement is true to the best of my knowledge. I understand that 
giving false or misleading statements about material fact regarding this matter constitutes a crime. 
 
 

(Signature of Business Representative)* (Date) 
 
*Must be an authorized signatory of the Business. 
The representation made by checking the above boxes constitutes a material representation by the business.  
If the statements are proven to be incorrect, this may result in denial of an award or un-award of the 
procurement. 
 
 
SIGNED AND SEALED THIS DAY OF _, 2012. 
 
 

NOTARY PUBLIC 
 
 
My Commission Expires:                                           



  
































