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PROPOSAL SCHEDULE 
 

RFP # ‘16/29/ P 
 
 
 

1. Advertisement     February 19, 2016 
 
2. Issuance of RFP’S     February 19, 2016 
 
3. Pre-proposal Meeting    March 3, 2016 

        3:00 p.m..  

        Conference Room at  
        Facilities Division 
        2651 Siringo Rd., Bldg. E,  
        Santa Fe, NM 87505 

        
4. Receipt of proposals     March 24, 2016, 2016 
        2:00 p.m. local prevailing time. 
        Purchasing Office 2651 
        Siringo Road Bldg., “H” 
        Santa Fe, New Mexico 
        87505 (505) 955-5711 
 
5. Evaluation of proposals    April 1, 2016 
 
6. Short List Interviews     April 11, 2016 
 
7. Fee/Schedule Negotiation    April 13, 2016 
 
8. Recommendation of award     April 25, 2016 
 Public Works Committee     
 
9. Recommendation of award     May 2, 2016  
 to Finance Committee     
 
10. Recommendation of award    May 11, 2016  
 to City Council      
 
 
DATES OF CONSIDERATION BY PUBLIC WORKS COMMITTEE, FINANCE 
COMMITTEE AND CITY COUNCIL ARE TENTATIVE AND SUBJECT TO CHANGE 
WITHOUT NOTICE. 



5 

 

 INFORMATION FOR PROPONENTS 
  
1. RECEIPT OF PROPOSALS 
 
 The City of Santa Fe (herein called "City"), invites firms to submit seven copies of 

the proposal.  Proposals will be received by the Purchasing Office, until 2:00 p.m. 
local prevailing time, March 24, 2016. 

 
 The packets shall be submitted and addressed to the Purchasing Office, at 2651 

Siringo Road Bldg. “H” Santa Fe, New Mexico 87505. No late proposals will be 
accepted whether hand delivered, mailed or special delivery. Do not rely on 
“overnight delivery” without including some lead-time. “Overnight delivery” will be 
determined to be non-responsive if delivered late, no matter whose fault it was. It 
is recommended that extra days be included in the anticipated delivery date to 
ensure delivery is timely. The Purchasing Office is closed 12:00 p.m. to 1:00 p.m. 
The outside of the envelope should clearly indicate the following information: 

 
 Proposal number:  ‘16/29/P 
 Title of the proposal:   Landscape Architect Design Services –  
      SWAN Park Phase 2 
 Name and address of the proponent: 
 
    _________________________ 
 
 Any proposal received after the time and date specified shall not be considered.  

No proposing firm may withdraw a proposal within 60 days after the actual date of 
the opening thereof. 

 
2. PREPARATION OF PROPOSAL 
 
 Vendors shall comply with all instructions and provide all the information requested.  

Failure to do so may disqualify your proposal.  All information shall be given in ink 
or typewritten.  Any corrections shall be initialed in ink by the person signing the 
proposal. 

 
 This request for proposal may be canceled or any and all proposals may be 

rejected in whole or in part, whenever the City of Santa Fe determines it is in the 
best interest of the city. 

 
3. ADDENDA AND INTERPRETATIONS 
 
 No oral interpretation of the meaning of any section of the proposal documents will 

be binding.  Oral communications are permitted in order to make an assessment of 
the need for an addendum.  Any questions concerning the proposal must be 
addressed prior to the date set for receipt of proposal. 
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 Every request for such interpretations shall be in writing addressed to, Purchasing 
Officer, 2651 Siringo Road Bldg. “H” Santa Fe, New Mexico, 87505 and to be given 
consideration must be received at least (5) days prior to the date set for the 
receiving of proposals. 

 
 Any and all such interpretations and any supplemental instruction will be in the form 

of written addenda to the RFP, which if issued, will be delivered to all prospective 
firms not later than three days prior to the date fixed for the receipt of the proposals.  
Failure of any proposing firm to receive any such addenda or interpretations shall 
not relieve such firm from any obligation under their proposal as submitted.  All 
addenda so issued shall become part of the contract documents. 
 
The City reserves the right to not comply with these time frames if a critical 
addendum is required or if the proposal deadline needs to be extended due to a 
critical reason in the best interest of the City of Santa Fe. 
  

4. LAWS AND REGULATIONS 
 
 The proposing firm's attention is directed to the fact that all applicable Federal 

Laws, State Laws, Municipal Ordinances, and the rules and regulations of all 
authorities having jurisdiction over said item shall apply to the contract throughout. 
They will be deemed to be included in the contract the same as though herein 
written out in full. 

 
5. METHOD OF AWARD 
 
 The proposal is to be awarded based on qualified proposals as per the enclosed 

rating system and at the discretion and consideration of the governing body of the 
City of Santa Fe. The selection committee may interview the top three rated 
proponents; however, contracts may be awarded without such interviews.  At its 
discretion the City reserves the right to alter the membership or size of the selection 
committee.  The City reserves the right to change the number of firms interviewed. 

 
6. COMPLIANCE WITH CITY’S MINIMUM WAGE RATE ORDINANCE (LIVING 

WAGE ORDINANCE) 
 

A summary of the City of Santa Fe Ordinance No. 2003-8, passed by the Santa Fe 
City Council on February 26, 2003 is attached (Exhibit 5).  The proponent or bidder 
will be required to submit the proposal or bid such that it complies with the 
ordinance to the extent applicable.  The recommended Contractor will be required 
to comply with the ordinance to the extent applicable, as well as any subsequent 
changes to the Ordinance throughout the term of this contract. 

 
 

7. RESIDENT and LOCAL PREFERENCE and NEW MEXICO RESIDENT 
VETERANS PREFERENCE 
RESIDENT and LOCAL PREFERENCE INTENT AND POLICY 
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The City recognizes that the intent of the state resident preference statute is to 
give New Mexico businesses and contractors an advantage over those 
businesses, manufacturers and contractors from outside the State of New 
Mexico. The underlying policy is to give a preference to those persons and 
companies who contribute to the economy of the State of New Mexico by 
maintaining businesses and other facilities within the state and giving 
employment to residents of the state (1969 OP. Att'y Gen. No. 69-42). The City 
also has adopted a policy to include a local preference to those persons and 
companies who contribute to the economy of the County of Santa Fe by 
maintaining businesses and other facilities within the county and giving 
employment to residents of the county. 
 
APPLICATION-IN-STATE AND OUT OF STATE BIDDERS 

 
With acknowledgment of this intent and policy, the preference will only be applied 
when bids are received from in-state and county businesses, manufacturers and 
contractors that are within 5% of low bids received from out-of-state businesses, 
manufacturers and contractors (13-1-21 (A) -1-21 (F) and 13-4-2 (C) NMSA 
1978). To be considered a resident for application of the preference, the in-state 
bidder must have included a valid state purchasing certification number with the 
submitted bid.  
 
Thus it is recommended that in-state bidders obtain a state purchasing 
certification number and use it on all bids, in order to have the preference applied 
to their advantage, in the event an out-of-state bid is submitted. In submitting a 
bid, it should never be assumed that an out-of-state bid will not be submitted. For 
information on obtaining a state purchasing certification number, the potential 
bidder should contact the State of New Mexico Taxation and Revenue 
Department. 
 
All resident preferences shall be verified through the State Purchasing Office. 
Applications for resident preference not confirmed by the State Purchasing Office 
will be rejected. The certification must be under the bidder's business name 
submitting the bid. 

 
NON-APPLICATION-COMPETING IN-STATE BIDDERS 

 
If the lowest responsive bid and the next responsive bids within 10% of the 
lowest bid, are all from the State of New Mexico, then the resident preference will 
not be applied and the state purchasing certification number will not be 
considered. To be considered an in-state bidder in this situation, the bidders 
must meet the definition criteria of Chapter 13-1-21 (A)(1) and Chapter 13-4-2 (A) 
NMSA 1978. After examining the information included in the bid submitted, the 
city Purchasing Director may seek additional information of proof to verify that the 
business is a valid New Mexico business.  
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If it is determined by the city Purchasing Director that the information is not 
factual and the low responsive bid is actually an out-of-state bidder and not a 
New Mexico business, then the procedures in the previous section may be 
applied. If the bidder has met the above criteria, the low responsive "resident" bid 
shall be multiplied by .95. If that amount is then lower than the low responsive bid 
of a "non-resident" bidder, the award will be based taking into consideration the 
resident preference of 5%. 

 
APPLICATION FOR LOCAL PREFERENCE 

 
For the purposes of this section, the terms resident business and resident 
manufacturer shall be defined as set out in Section 13-1-21 NMSA 1978; the 
term local as applied to a business or manufacturer shall mean: 
 
The PREFERENCE FACTOR for resident and local preferences applied to bids 
shall be .95 for resident and .90 for local. The local preference for proposals shall 
be 1.10. 
 
Bids for Goods and Services. When bids for the purchase of goods or services 
pursuant to Section 22 are received, the lowest responsive bid received from 
those bidders in the first category listed below shall be multiplied by the 
Preference Factor. If the resulting price of that bid receiving the preference is 
lower than or equal to the lowest bid of all bids received, the contract shall be 
awarded to that bidder receiving the preference. If no bids are received from 
bidders in the first category, or if the bid receiving the preference does not qualify 
for an award after multiplication by the Preference Factor, the same procedure 
shall be followed with respect to the next category of bidders listed to determine if 
the bid qualifies for award. The priority of categories of bidders is: 
(1) Local business. 
(2) Resident business. 
 
Proposals for Goods and Services. When proposals for the purchase of goods or 
services pursuant to Section 23 are received, the evaluation score of the 
proposal receiving the highest score of all proposals from those proponents in 
the first category listed above shall be multiplied by the Preference Factor. If the 
resulting score of that proposal receiving the preference is higher than or equal to 
the highest score of all proposals received, the contract shall be recommended to 
that proponent receiving the preference. If no proposals are received from 
proponents in the first category, or if the proposal receiving the preference does 
not qualify for an award after multiplication by the Preference Factor, the same 
procedure shall be followed with respect to the next category of proposals listed 
to determine if a proponent qualifies for award. 
 
Qualifications for Resident Preference. No resident business or manufacturer, as 
defined, shall be given any preference in the awarding of contracts for furnishing 
goods or services to the city, unless it shall have qualified with the State 
Purchasing Agent as a resident business or manufacturer and obtained a 
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certification number as provided in Section 13-1-22 NMSA 1978. The certification 
number must be submitted with its bid for an offeror to qualify for this preference. 
The Central Purchasing Office shall determine if a resident preference is 
applicable to a particular offer on a case by case basis. 
 
Qualifications for Local Preference. The Central Purchasing Office shall have 
available a form to be completed by all bidders/proponents who desire to apply 
for the local preference as a local business. The completed form with the 
information certified by the offeror must be submitted by the bidders/proponents 
with their bid or proposal to qualify for this preference. 
 
Limitation. No offeror shall receive more than 10% for local preference pursuant 
to this section on any one offer submitted. A bidder may not claim cumulative 
preferences. 
 
Application. This section shall not apply to any purchase of goods or services 
when the expenditure of federal and/or state funds designated for a specific 
purchase is involved and the award requirements of the funding prohibit resident 
and/or local preference(s). This shall be determined in writing by the department 
with the grant requirements attached to the Purchasing Office before the bid or 
request for proposals is issued. 
 
Exception. The City Council at their discretion can approve waiving the Local 
Preference requirements for specific projects or on a case by case basis if it is 
the City’s best interest to do so. 
 
New Mexico Resident Preference Number (if applicable):  

 
     
 

NEW MEXICO RESIDENT VETERANS BUSINESS PREFERENCE 
 
New Mexico law, Section 13-1-22 NMSA 1978, provides a preference in the award 
of a public works contract for a “resident veteran business.” Certification by the NM 
Department of Taxation and Revenue for the resident veteran business requires 
the Offeror to provide evidence of annual revenue and other evidence of veteran 
status. 

 
An Offeror who wants the veteran business preference to be applied to its proposal 
is required to submit with its proposal the certification from the NM Department of 
Taxation and Revenue and the sworn affidavit. 
 
If an Offeror submits with its proposal a copy of a valid and current veteran resident 
business certificate, 7%, 8%, or 10% of the total weight of all the evaluation factors 
used in the evaluation of proposal may be awarded. 
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The local preference or resident business preference is not cumulative with the 
resident veteran business. 

 
 
8. PROTESTS AND RESOLUTIONS PROCEDURES 
 
 Any proponent, offeror, or contractor who is aggrieved in connection with a 

procurement may protest to the Purchasing Officer.  The protest must be in writing 
and submitted within fifteen (15) days of the City’s final evaluation.  Requirements 
regarding protest and resolution of protests are available from the Purchasing 
Office upon request. 

 
 

SPECIAL CONDITIONS 
 
1. GENERAL 
 When the City's Purchasing Officer issues a purchase order document in response 

to the vendor's bid, a binding contract is created. 
 
2. ASSIGNMENT 
 Neither the order, nor any interest therein, nor claim under, shall be assigned or 

transferred by the vendor, except as expressly authorized in writing by the City 
Purchasing Officer's Office. No such consent shall relieve the vendor from its 
obligations and liabilities under this order. 

 
3. VARIATION IN SCOPE OF WORK 
 No increase in the scope of work of services or equipment after award will be 

accepted, unless means were provided for within the contract documents. 
Decreases in the scope of work of services or equipment can be made upon 
request by the city or if such variation has been caused by documented conditions 
beyond the vendor's control, and then only to the extent, as specified elsewhere in 
the contract documents. 

 
4. DISCOUNTS 
 Any applicable discounts should be included in computing the bid submitted. Every 

effort will be made to process payments within 21 days of satisfactory receipt of 
goods or services. The City Purchasing Officer shall be the final determiner of 
satisfactory receipt of goods or services. 

 
5. TAXES 
 The price shall include all taxes applicable. The City is exempt from gross receipts 

tax on tangible personal property. A tax exempt certificate will be issued upon 
written request. 

 
6. INVOICING 
 (A) The vendor's invoice shall be submitted in duplicate and shall contain the 

following information: invoice number and date, the purchase order number, 



11 

 

description of the supplies or services, quantities, unit prices and extended 
totals. Separate invoices shall be submitted for each and every complete                         
order. 

 
 (B) Invoices must be submitted to Facilities Division and NOT the City 

Purchasing Agent or Accounts Payable. 
 
7. METHOD OF PAYMENT 

Every effort will be made to process payments within 21 days of receipt of detailed 
invoice and proof of delivery and acceptance of the products hereby contracted, or 
as otherwise specified in the compensation portion of the contract documents. 

 
8. DEFAULT 
 The City reserves the right to cancel all or any part of this order without cost to the 

City if the vendor fails to meet the provisions for this order, and except as otherwise 
provided herein, to hold the vendor liable for any excess cost occasioned by the 
City due to the vendor's default. The vendor shall not be liable for any excess cost if 
failure to perform the order arises out of causes beyond the control and without the 
fault or negligence of the Vendor and these causes have been made known to the 
City of Santa Fe in written form within five working days of the vendor becoming 
aware of a cause which may create any delay; such causes include, but are not 
limited to, acts of God or the public enemy, acts of the State or of the Federal 
Government, fires, floods, epidemics, quarantine restrictions, strikes, freight 
embargoes, unusually severe weather and defaults of sub-contractors due to any of 
the above, unless the City shall determine that the suppliers or services to be 
furnished by the sub-contractor are obtainable from other sources in sufficient time 
to permit the vendor to meet the required delivery schedule. The rights and 
remedies of the City are not limited to those provided for in this paragraph and are 
in addition to any other rights provided for by law. 

 
9. NON-DISCRIMINATION 
 By signing this City of Santa Fe bid or proposal, the vendor agrees to comply with 

the Presidents Executive Order No. 11246 as amended.  
(http://www.dol.gov/ofccp/regs/statutes/eo11246.htm) 

 
10. NON-COLLUSION 
 In signing this bid or proposal, the vendor certifies it has not, either directly or 

indirectly, entered into action in restraint of full competition in connection with this 
bid or proposal submittal to the City of Santa Fe. 
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SCOPE OF SERVICES 
‘16/29/P 

 
Introduction 
1. The City of Santa Fe’s Facilities Division of the Public Works Department, is 
seeking the services of a qualified Landscape Architect design firm to provide the 
design for the second phase of SWAN Park.  Phase 2 of the park is the design and 
construction of the middle area of the park shown on Exhibit 1, based on the park 
elements shown on the SWAN Park Master Plan, Exhibit 2.  The park is located 
southeast of the intersection of Jaguar Drive and Plaza Central. 

The western most section of the park (Phase 1) was constructed in 2014 and 
2015; refer to Exhibit 3 for the site plan.  An eight inch diameter potable water line was 
installed in Phase 1, but not tested.  Supply for that line from Plaza Central will be 
provided by the developer paving Plaza Central in the future.  The existing effluent 
pump was sized to supply all of SWAN Park. 

  The Arroyo Chamiso traverses the park area.  The maximum allowable 
construction cost for Phase 2 is $4,500,000.  At this time, there are no funds available 
for construction, therefore the requested design services do not include construction  
phase services.     
 
Design Team 
2. Landscape Architect design firms will propose a design team that includes  
engineers with experience in larger, active parks design and in designing sanitary sewer 
lift stations.  The proposed team will include an architect, structural, utility and drainage 
engineers, and an environmental evaluation consultant.  SWAN Park has 
archaeological clearance.  The landscape architect will have extensive experience in 
designing large parks and commercial landscaping design for high desert elevation and 
climate. 
 
Scope of Work 
3. The design work includes programming, a public meeting after City staff 
completes review of the program report, design development, construction design, a 
public meeting at the time of the 90% construction design, and preparation of the 
Request For Bid/Project Manual.  If construction funding has not become available 
when the final plans and specifications are complete, the RFB/Project Manual 
development will be deleted from the scope of work.  The design of the park should 
include extending the park road, extending the existing electrical and potable water 
utilities, drainage design, landscaping, an effluent irrigation system, pedestrian paths, 
drinking fountains, park furnishings, a modular restroom building, a park 
maintenance/storage shop, a parking lot, community garden, fruit orchard, perimeter 
fencing, a sanitary sewer lift station, and all the recreational elements shown on the 
Master Plan for this Phase 2 area, with the following exceptions, modifications, 
clarifications and additions: 
 

a) Evaluate the need for drainage improvements to the Arroyo Chamiso to 
minimize erosion along both sides and prevent scouring through the 
Phase 2 park area. 
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b) Construct the disc golf holes shown on the north side of the park road on 
Exhibit 1. 

c) Construct a paved turn around at the east end of the park road extension 
for emergency vehicles and school buses. 

d) Design a small fruit tree orchard on the north side of the park road 
extension.  

e)  The community garden will be fenced and gated, with a separately 
metered frost free potable water hose bib. 

f) The number of horseshoe pits and tennis/pickleball courts shall be as 
shown on the master plan. 

g)  Delete the concession building; provide concrete surfaced spaces for food 
trucks and a covered outdoor space for a few vending machines.   

h) Recommend a modular restroom building, or a large shade structure (for 
the picnic tables) combined with a restroom building, that is affordable, 
easily maintained, vandal resistant, and time tested in parks by other 
cities.  Look first at CXT Inc. buildings (available to the City through an 
NJPA contract) for the modular restroom building and at RCP Shelters for 
the combo shade structure/restroom building.  Design support 
systems/surfaces not included with modular buildings.  Buildings should 
have positive ventilation but will not be heated (not used in winter).  A frost 
free hose bib should be located adjacent to the shade structure.   

i) The community lawn should include a shaded picnic tables space. 
j) The pressurized line from the sanitary sewer lift station should be routed 

to the manhole in the cul-de-sac at the end of the west Sereno Loop.  The 
system should be sized to accommodate future restrooms in the southeast 
and eastern ends of the park. 

k) The two sided maintenance/equipment storage building; it should have 
110 V double outlets, energy efficient lighting, positive ventilation, and two 
rollup doors, one for each side, on opposite sides of the building.  This 
building will not be heated.  Research and recommend modular building 
options.  The two sides would be separated by a solid wall; one side would 
serve Parks maintenance and the other side would be for a small Police 
substation with storage for an ATV.   The Parks side would have a utility 
sink and an eye wash station, and a frost free hose bib adjacent to the 
standard door entry.    

l) The Arroyo Chamiso Trail segment in Phase 2 and Phase 1 area should 
be included in this design 

m) The future single lane access road to the Festival Lawn should be stubbed 
out from the park road to the south side of the Arroyo Chamiso Trail. 

n) Specify irrigation system materials to match what was installed in Phase 1 
to simplify maintenance and spare parts storage. 

o) The water play feature shown on Exhibit 1 shall be recirculating. 
 

4. The design scope of work also includes, but is not limited to: 
a) Coordinate with the City Engineer to obtain the most current FEMA flood 

plain maps 
b) Provide an environmental survey and report and apply for a LOMA. 
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 c) Perform geological testing and provide a report..  
d) Coordinate with various public agencies to ascertain the anticipated work 

to obtain the required permits, and the cost of applying for these permits. 
e) Provide a preliminary opinion of construction cost with the program report 

and a detailed construction cost estimate with the schematic design 
submittal   

f) Park furnishings should include bicycle racks, trash and recycling 
receptacles, benches, and picnic tables.  Park furnishings should match 
existing furnishings in Phase 1 area as closely as possible.  

g) Communicate and coordinate with City staff from various departments as 
required to obtain necessary information.  

 
 
For the Program Schematic and Construction Documents Design Phases 
5. The Landscape Architect shall be responsible for: 

 
a) Scheduling all design reviews and other meetings 
b) Writing design review reports 
c) Writing design team meeting reports (minutes) 
d) Distributing all reports, plans and documents 
e) Providing monthly progress reports for design, utilities, environmental, and 
construction 
f) Providing periodic progress presentations to City management and 
committees, and local elected officials (i.e. Parks & Recreation Department 
Director, City Council, City Committees, Parks & Recreation Committee, 
MPO, etc.) 
g) Public Involvement – Public Meetings: 

The Landscape Architect shall be responsible for support of up to two 
public meetings, including the cost for required recording equipment, 
responding to agency and public comments; preparation of handouts, exhibits 
and displays; presentation at the meeting, preparation of sign-in sheets and 
forms for written comment; preparation of transcripts of the recordings.  The 
City will provide an appropriate venue for the meetings, and advertise and 
chair the meetings.    

 
Detailed Scope of Work for Design Phases:  
 
6. PHASE I – PROGRAMMING 
 

a) The Landscape Architect will develop a comprehensive program which 
establishes goals, collects facts, identifies concepts and establishes design criteria to 
meet the needs of the project.  The program report will explain the elements in the 
scope of work that differ from the SWAN Park Master Plan.  The program should reflect 
the information and requirements of this request for proposals and determine the 
current project requirements.  The program report will make recommendations about 
what work should be deleted or deferred if the preliminary opinion of cost exceeds the 
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maximum allowable construction cost ($4,500,000.)  The deliverable will be the program 
report.   
 

b) Coordination:  In both phases of the design work, the Landscape Architect 
will be responsible for all coordination necessary to accomplish the work required by the 
contract.  This responsibility shall include coordination with permitting public agencies, 
the City (all departments/divisions/committees as required), PNM, and other agencies 
having jurisdiction, management responsibilities, sensitive resource responsibilities, 
permit authority or interest in the project (ex. MPO and CID).  This will include obtaining 
approvals and/or concurrence on all work that is to be completed by the Landscape 
Architect including work completed by sub-consultants working under this contract. 

 
c) This responsibility shall also include obtaining all formal and informal 

approvals.  For any required formal (written) approvals, the Landscape Architect will 
provide the City with all required data and draft/final draft letters of transmittal.  In the 
event the Landscape Architect is not successful in obtaining formal or informal 
approvals, the Landscape Architect shall promptly notify the City in writing, and the City 
will assist in resolving the matter. 

 
d) In addition to the above, the Landscape Architect shall be responsible for: 

 

 Writing design team meeting reports (minutes) 

 Distributing all reports, plans and documents 

 Providing monthly progress reports for design, utilities, and construction 
 

e) Quality Assurance 
  In the Program and Schematic design phases, the City expects an 
excellent quality assurance effort.  The City expects the proposing Landscape Architect 
to thoroughly review all sub-consultant’s reports, plans and specifications, prior to 
submittal to the City.  The City reserves the right to reject submittals that show a lack of 
quality control.  Should the City reject submittals for this reason, the City will not be 
charged for reproduction costs of the follow up submittal.  The City will not provide an 
extensive review of plans, however, if the City must do so, it will back charge the 
Landscape Architect its actual costs.  Errors and omissions will be the responsibility of 
the Landscape Architect.  Consultants will not be liable for errors or omissions in owner 
furnished data. 
 

f) Design Kick Off Meeting 
  The Landscape Architect’s key design team members will initially meet 
with City staff for a design kickoff meeting 
 

g) Environmental Survey and Documentation 
            The City will arrange and pay for a prairie dog survey and for mitigation, if 

it is required.  The following outlines tasks that may be required of the Landscape 
Architect are: 
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 Review the most recent list of federal endangered and threatened species in 
Santa Fe County to determine the potential presence of any listed species in 
the project vicinity, as required under the Endangered Species Act. 

 Conduct a biological survey and prepare a biological survey memorandum. 

 Apply for a LOMA 
 

The Landscape Architect will perform the investigations based on the 
current requirements of City, State and Federal regulations. 
 
g) Location Survey & Mapping 
           1. The Landscape Architect shall provide a location survey to include 

location of fences, structures, and above ground utilities (i.e. manholes, pull boxes, etc.) 
that could conflict with proposed improvements should be identified.  Use of City GIS 
ortho-photography in conjunction with the location survey is acceptable.  All surveying 
shall be performed under the direct supervision of a New Mexico Registered 
Professional Land Surveyor and conform with the Minimum Standards for Surveying in 
New Mexico adopted by the New Mexico Board of Registration for Professional 
Engineers and Surveyors.  

 
         2. The Landscape Architect, having obtained all the necessary 

records and survey field data, will show all pertinent survey data and information (i.e. 
existing right-of-way limits, property lines, monuments, structures, etc.) and tie to 
existing or set monuments on or near the project area.  Survey information shall be 
prepared at the same scale as the planimetric P&P sheets and shown on these sheets. 
 

h) First Opinion of Cost 
  The Landscape Architect shall include a first opinion of probable 
construction cost in the program report. 
   
The Landscape Architect shall receive written approval of the program report 
from the City prior to proceeding with the Schematic Design services.  

 
7. PHASE II – SCHEMATIC DESIGN 
 
 a) Project Utilities 
After identifying existing above ground and subsurface utility locations the Landscape 
Architect shall map utility locations onto plans and profile sheets and aerial 
photographs.   

 
b) Drainage Analysis & Permit 
           1. A drainage engineering analysis and design  
           2. The Landscape Architect shall prepare a storm water pollution 

prevention plan (SWPPP).  The Landscape Architect shall also prepare temporary 
erosion and sediment control plans (TESCP).   Additional information regarding the 
SWPPP and TESCP may be available from the NMDOT Drainage Section.   
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c) Geotechnical Sampling & Testing 
The Landscape Architect will have geotechnical sampling & testing done, followed by a  
Geotechnical Report.  The Geotechnical Report will be submitted as part of the 
Schematic Design.  This may include, but is not limited to, soil sampling and laboratory 
testing sufficient to assemble construction details.  

 
d) Schematic Design Plans 

  1. Using the approved Program Report, the Landscape Architect shall 
prepare Schematic Design drawings and documents, describing the general 
construction and immediate surroundings layout, probable utilities systems, storm 
water drainage systems, types of materials envisioned a breakdown of the budget on 
current area, volume or other unit costs, and the approximate dimensions of the 
programmed areas.  
 
     2. The schematic design plans may include: lighting design details, 
geometrics, plan and profile sheets showing recommended horizontal and vertical 
alignment of the access roads, typical sections, drainage requirements, slope limits, 
utility relocation/adjustment requirements, preliminary earthwork analysis, structure 
requirements such as retaining walls, a grading plan, and major drainage structures 
and a preliminary construction cost estimate by construction type.  Project plans 
shall be prepared to the City’s standards for general content and format, in an 
AutoCAD version 2013 or later.   

 
  3. Water conservation features shall be incorporated into the project, 
including features which go beyond the requirements of City code. 
  

The Landscape Architect shall receive written approval of the schematic design plans, 
specifications and cost estimate from the City of Santa Fe prior to proceeding with the 
Schematic Design services.  
 
8. PHASE 3 – CONSTRUCTION DOCUMENTS 
 
 a) Based on the Owner’s approval of the Design Development Documents, 
and on the Owner’s authorization of any adjustments in the Project requirements and 
the budget for the Cost of the Work, the Landscape Architect shall prepare Construction 
Documents for the Owner’s approval. The Construction Documents shall illustrate and 
describe the further development of the approved Design Development Documents and 
shall consist of Drawings and Specifications setting forth in detail the quality levels of 
materials and systems and other requirements for the construction of the Work. The 
Owner and Landscape Architect acknowledge that in order to construct the Work the 
Contractor will provide additional information, including Shop Drawings, Product Data, 
Samples and other similar submittals, which the Landscape Architect shall review in 
accordance with Section 3.6.4.  
 
 b) The Landscape Architect shall incorporate into the Construction 
Documents the design requirements of governmental authorities having jurisdiction over 
the Project.  



18 

 

 
 c)  The Landscape Architect shall update the estimate for the Cost of the 
Work.  
 
 d) The Landscape Architect shall submit the Construction Documents to the 
Owner, advise the Owner of any adjustments to the estimate of the Cost of the Work, 
and request the Owner’s approval.  
 
If it is in the best interest of the Owner, when construction funding becomes 
available, construction phase services may be added to this agreement by 
amendment:  
 
All of the work defined in the “Scope of Services” will be included in the Agreement 
Between Owner and Landscape Architect. 
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SUBMITTAL REQUIREMENTS 
‘16/29/P 

 

A. SUBMITTAL PACKET 

 1. Seven copies of the proposal packet shall be submitted. The packet 
should be as concise as possible. 
 

2. PROPOSAL FORMAT 

For uniformity of review and evaluation of proposals, use the following format in 
preparing your proposal: 

A. Table of Contents  
B. General Work Plan Based on Scope of Work – Project Approach 
C. Project Team Description and Qualifications 
D. Experience / Past Performance 
E. Knowledge of Local Conditions 
F. Quality Assurance 
G. Resource Availability - Workload / Project Schedule 
H. Additional Pertinent Information 
I. Resumes 
J. Errors and Omissions Insurance Certificate 
K.  Fee Proposal 
 

Proposals must address all items listed in Sections A through G and I through K, above. 
Proposals that do not address these items will be considered non-responsive. 
 
Proposal packets must be 8 ½” x 11” landscape or portrait format, limited to 30 single-
sided pages for items A through I, excluding the covers, a cover letter, table of contents 
and separator sheets.   The smallest acceptable pitch is 11 point with nominal 1” 
margins and normal line spacing.   
 
The fee proposal, an estimate of manhours and fee estimate will be on the form 
included in this RFP on pg. 23.  This estimate should detail the hours to be dedicated 
for each category.  This submittal will be used as a basis for negotiation with the 
consultant who received the highest score.  

B. GENERAL WORK PLAN BASED ON SCOPE OF WORK – PROJECT 
APPROACH 

 A general work plan outlining the firm’s approach to the scope of services.  This 
plan should show a familiarity with the project site and a thorough understanding of the 
project scope.  Demonstrate an understanding of the complexities and interrelationships 
among the different parts of the project.  The description of the Landscape Architect’s 
general work plan will be used to evaluate the proponents’ level of understanding of the 
project scope and the amount of work to be performed by the prime consultant versus 
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sub-consultants.  The general work plan should clearly show that the proposing prime 
consultant will be doing the majority of the design work. 
 
C. PROJECT TEAM DESCRIPTION AND QUALIFICATIONS 
  1. The qualifications of the firm for the type of work required.  The 
ability and expertise of the proposing firm and sub-consultant firms necessary to work 
on this type of project should be clearly presented.  Proposals shall provide responses 
to the following items to describe the proposing firm’s organization, capabilities and 
specialities: 
   a.   Official Name of Business 
   b. Types of services provided 
   c. Legal information:  Individual, partnership, corporation joint  
    venture, or other 
   . Names, titles, professional registration, addresses of firm  
    owner, partners or officers. 
    Categories in which firm is legally qualified to do business in  
    New Mexico 
   d. Firm Size – Describe the overall firm size and state the  
    current number and type of regular full time employees in  
    the office or facility that would be performing the work for  
    this project, assisting the project team members.  How long  
    have these employees been with the firm? 
 
  2.   Include the organizational chart for the project team, including sub-
consultant members:  provide the name of each team member, their position title, 
assigned tasks for this project, and percent of time they will be assigned to the project. 
  3. For each prime and sub-consultant member of the project team and 
other key personnel who will be assigned to the project, provide their type of license, 
certifications, their assigned tasks and the approximate percentage of project work that 
will be performed by each of these staff members. 
  4. The name and address of any proposed sub-consulting firms, and 
the identification of the tasks to be performed by them, and the names, type of license 
or certifications, and position title of the key personnel from each firm who will be 
assigned to this project. 
  5. More expanded information about the project team individuals, 
prime consultant and sub-consultant, can be included in the resumes section of the 
proposal. 

           6. The address, telephone and fax numbers of the office in which the 
majority of the work will be performed.   
  7. Describe the proposed project manager’s experience in effectively 
working with and managing a combination of firms.  Identify whether firms proposed for 
this project represent new joint venture associations, and describe previous 
associations with the proposed sub-consulting firms, 
  8. Should the firm be invited for personal interview, the city requires 
the principal and key project personnel who will be assigned to the project be present 
and introduced to the selection committee. 
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D. EXPERIENCE / PAST PERFORMANCE 
 Discuss recent (within the past six years) experience of the proposing firm and 
project team on projects similar in size and complexity to this project.  List project name, 
location (city/state) project budget, consulting firms involved, prime consultant, the 
design completion dates in comparison to original schedule, construction estimate, 
construction bid cost, amount of change orders due to design error or omission as a 
percentage of construction cost, owner/client, and references contact(s), including 
current telephone number(s).  Include a photograph of the completed project, if 
available.  Describe your firm’s expertise and familiarity with procedural, regulatory,  and 
contract document requirements on projects of this scale, with and without Federal 
funding.  Describe your firm’s expertise in performing time-efficient, comprehensive   
reviews of submittals and requests for information during construction.    
 
E. KNOWLEDGE OF LOCAL CONDITIONS 
Describe knowledge and recent experience with local construction methods, conditions 
and seasonal requirements, and cost estimating in the general project area, i.e., Santa 
Fe Regional Area. 

F. QUALITY ASSURANCE 

Provide detailed internal quality control procedures for verification of all plans, 
specifications, and cost estimates, including quality assurance of the sub-consultants’ 
designs. 
   
G. RESOURCE AVAILABILITY – WORKLOAD / PROJECT SCHEDULE 
 

1. Describe the proposing firm’s workload for the period September 1, 2015 
through January 31, 2016.  Provide project names, locations, clients, current phase of 
work for each project, and schedule for each project.  List those in your firm who are 
assigned to these projects that will also be assigned to the proposed project and the 
firm’s capacity in these projects (i.e. subcontractor for structural design, landscape 
design, etc.). 
 
Describe the sub-consultant project team members’ workload at their firm for the above 
referenced time period, with the same details as listed in the previous paragraph. 
 
The information provided for Resource Availability will be closely compared to the 
proposed project schedule. 

 
2. PROJECT SCHEDULE 

 Include a bar graph project schedule for all phases of work through City 
acceptance of the construction documents and final plans.  The schedule shall include 
the time necessary for the City review of work products.  The schedule, which will 
become more detailed during negotiation, will be incorporated in the Agreement 
between Owner and Landscape Architect. 
 
H. ADDITIONAL PERTINENT INFORMATION (if needed) 
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I. RESUMES 
For the sake of uniformity, submit the resumes of key members of the project team, 
including sub-consultant members, using the following format: 

 Name and Title 
 Specialized Professional Competence 
 Education 
 Years with Firm 
 Current Responsibilities 
 Representative Project Assignments with Firm 
 Representative Project Assignments for Other Identified Employers 
 Professional Background  

 

J. ERRORS AND OMISSIONS INSURANCE CERTIFICATE 

All firms wishing to provide Landscape Architect design services on City projects must 
carry standard Errors and Omissions Insurance: 
Professional Liability:  Each claim $1,000,000.  Aggregate $2,000,000. 
No additional direct or reimbursable expense is allowed under the Agreement for this 
and other required insurance coverage, as specified in the included boilerplate 
agreement.  Insurance certificates shall apply to prime consultants only and must be 
included with the proposal. 
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EVALUATION CRITERIA AND WEIGHTED VALUES 
 
      
PROJECT:   SWAN Park Phase 2 

        Landscape Architect Design Services        RFP#  ‘16/29/P  
 
 
NAME OF LANDSCAPE ARCHITECT FIRM:           
 
EVALUATION CRITERIA: 
The consultant selection will be based upon evaluation of the proposal and the evaluation criteria. 
 

Proposal Component 
 
 

Weighted 
Value 

Evaluation 
Points 

(1 = low, 
10 = High) 

 

Total 
Score 

    Max 
Score 

 
Project Approach 

 
15 

   
150 

 
Team Descriptions & Qualifications  
 

 
15 

   
150 

 
Experience / Past Performance 
 

 
20 

   
200 

 
Knowledge of Local Conditions: 
 

 
10 

 
 

  
100 

 
Quality Assurance: 
 

 
5 

   
50 

 
Resource Availability / Schedule: 
 

 
5 
 

   
50 

Quality of Proposal: 
Is the proponent’s knowledge and ability for 
this project clearly and concisely conveyed?  Is 
all the required information included?  Did the 
proponent follow the submittal requirements in 
the RFP? 
 

 
15 

   
150 

Fee Proposal 
 

15 
 

  150 
 

Total Score 
 

 1000 

Please do not minimize the importance of an adequate response in any area. 
 
 SELECTION COMMITTEE EVALUATOR 
 
 
 SIGNATURE:         DATE:      
  

PRINTED NAME:             
 
  
 DEPARTMENT & DIVISION:           
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EVALUATION COMMITTEE MEMBERS 
 
The committee will consist of representatives from the following departments: 
 

1. Finance Department 
●   Purchasing Division 
 

2. Parks & Recreation Department 
 

           3.   Public Works Department 
●   Facilities Division 
●   Roadways & Trails Division 
 

     
 
At its discretion, the City reserves the right to alter the membership and size of the 
committee. 
 
Scores of the evaluation committee members will be totaled to determine the top rated 
firms.  
 
Interviews, at the option of the City, will be scheduled for the top three rated firms, if 
deemed necessary.  They will consist of a 30-minute presentation by the Proponent, 
and a 30-minute question and answer period.  If interviews are conducted for the top 
three rated firms, those scores totaled from the evaluation committee members from the 
interview evaluations will determine the final top rated firm, unless other tangible 
extenuating circumstances are documented. 
 
Unless noted elsewhere in this RFP, the same evaluation form will be used for the 
interview scores. 
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CITY OF SANTA FE, NEW MEXICO  
FEE ESTIMATE 

 LANDSCAPE ARCHITECT SERVICES 

1. NAME OF PROJECT:  LANDSCAPE ARCHITECT 

DESIGN SERVICES / SWAN Park Phase 2 
RFP # ‘16/29/P 

 

2. CIP #: 474C 

3. NAME OF APPLICANT: 

 

4. DATE OF PROPOSAL: 

5. ADDRESS OF APPLICANT 6. TYPE OF SERVICE TO BE FURNISHED: 

 

PART 2 – COST SUMMARY BASIC SERVICES 

7. DIRECT LABOR (specify categories) 

 

ESTIMATED 

HOURS 

HOURLY 

RATE 

ESTIMATED 

COST 

TOTALS 

     

    

    

DIRECT LABOR TOTAL:     

8. OVERHEAD (specify cost pool) 

 

RATE X BASE ESTIMATED 

COST 

 

    

    

OVERHEAD TOTAL:     

9. FEE OR PROFIT (show rate and base)  

SUPPLEMENTAL SERVICES 

10. SUBCONTRACTS (Identify & purpose) 

 

ESTIMATED 

COST 

 

  

  

SUBCONTRACTOR TOTAL:   

11. SPECIAL EQUIPMENT 

 

RATE ESTIMATED 

HOURS 

ESTIMATED 

COST 

 

    

    

EQUIPMENT TOTAL:     

 

N/A 

ESTIMATED 

COST 

 

  

  

   

 

N/A 

ESTIMATED 

COST 

 

  

  

   

SUBTOTAL ITEMS 7-11:  

14. GROSS RECEIPTS  

15. TOTAL PRICE  

16. SIGNATURE OF 

PREPARER 

 

OWNER’S REVIEW BY FACILITIES  DIVISION 
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INSTRUCTIONS RELATING TO LOCAL PREFERENCE 
CERTIFICATION FORM 

 
 

1. All information must be provided. A 10% local preference may be available for 
this procurement.  To qualify for this preference, an offeror must complete and 
submit the local preference certification form with its offer.  If an offer is 
received without the form attached, completed, notarized, and signed or if the 
form is received without the required information, the preference will not be 
applied.  The local preference form or a corrected form will not be accepted 
after the deadline for receipt of bids or proposals. 

 
2. Local Preference precedence over State Preference. The Local Preference 

takes precedence over the State Resident Preference and only one such 
preference will be applied to any one bid or proposal.  If it is determined that the 
local preference applies to one or more offerors in any solicitation, the State 
Resident Preference will not be applied to any offers. 

 
3. Physical location must be stated. The principal place of business of the 

enterprise is physically located within the Santa Fe County geographic 
boundaries. The business must have a “fixed office”, as defined by this title, 
located within Santa Fe County. Principal place of business must have been 
established no less than six months preceding application for certification. Post 
office box numbers shall not suffice to establish an enterprise as a local 
business. 

 
4. Subcontractors do not qualify.  Only the business, or if joint venture, one of the 

parties of the joint venture, which will actually be performing the services or 
providing the goods solicited by this request and will be responsible under any 
resulting contract will qualify for this preference.  A subcontractor may not qualify 
on behalf of a prime contractor. 

 
5. Definition.  The following definition applies to this preference. 
 

Fixed Office: shall mean a fixed and established place where work is carried on 
of a clerical, administrative, professional or production nature directly pertaining 
to the business being certified. A temporary location or movable property, or one 
that is established to oversee a City of Santa Fe project does not qualify as an 
office. 
 

Additional Documentation. If requested a business will be required to provide, within 
10 working days of the request, documentation to substantiate the information provided 
on the form.  Any business which must be registered under state law, must be able to 
show that it is a business entity in good standing if so requested. 
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LOCAL PREFERENCE CERTIFICATION FORM 
 

RFP # ‘16/29/P 
 

IF APPLICABLE YOU MUST RETURN THIS FORM WITH YOUR PROPOSAL 
 
 
Business Name:             
 
Business License Number:             (Attach copy of 
business license.) 
 
Business Location (In Santa Fe County:) 
 
Address:             
 
City:              
 
Zip Code:             
 
County:             
 
Business Type: 
  □ Corporation – Indicate state of incorporation     
  □ Partnership – Indicate “general” or “limited”     
  □ Sole proprietorship         
 
 
CERTIFICATION: I hereby certify under penalty of perjury that the information which I 
have provided on this form is true and correct, that I am authorized to sign on behalf of 
the business set out above and if requested by the city will provide, within 10 days of 
notice, the necessary documents to substantiate the information provided on this form. 
 
By:         Authorized Representative:   
   
           Print Name 
Title:        Date:      
 
Subscribed and sworn before me by       this         , day of           
, 
 
My commission expires:            
         Notary Public 
 
           SEAL 
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RESIDENT VETERANS PREFERENCE CERTIFICATION 
 

____________________________ (NAME OF CONTRACTOR) hereby certifies the following in regard 

to application of the resident veterans’ preference to this procurement. 

 

Please check one box only: 

   I declare under penalty of perjury that my business prior year revenue starting January 1 ending 

December 31 is less than $1M allowing me the 10% preference discount on this solicitation.  I understand 

that knowingly giving false or misleading information about this fact constitutes a crime. 

 

  I declare under penalty of perjury that my business prior year revenue starting January 1 ending 

December 31 is more than $1M but less than $5M allowing me the 8% preference discount on this 

solicitation.  I understand that knowingly giving false or misleading information about this fact constitutes 

a crime. 

 

  I declare under penalty of perjury that my business prior year revenue starting January 1 ending 

December 31 is more than $5M allowing me the 7% preference discount on this solicitation.  I understand 

that knowingly giving false or misleading information about this fact constitutes a crime. 

 

 I agree to submit a report or reports to the State Purchasing Division of the General Services 

Department declaring under penalty of perjury that during the last calendar year starting January 1 and 

ending on December 31, the following to be true and accurate: 

 

 In conjunction with this procurement and the requirements of this business application for a 

Resident Veteran Business Preference/Resident Veteran Contractor Preference under Sections 13-1-21 or 

13-1-22 NMSA 1978, which awarded a contract which was on the basis of having such veterans 

preference, I agree to report to the State Purchasing Division of the General Services Department the 

awarded amount involved.  I will indicate in the report the award amount as a purchase from a public 

body or as a public works contract from a public body as the case may be. 

 

I understand that knowingly giving false or misleading information on this report constitutes a crime. 

 

I declare under penalty of perjury that this statement is true to the best of my knowledge.  I understand 

that giving false or misleading statements about material fact regarding this matter constitutes a crime. 

 

_________________________________________      ___________________ 

(Signature of Business Representative)*                  (Date) 

 

*Must be an authorized signatory of the Business. 

 

The representation made by checking the above boxes constitutes a material representation by the 

business.  If the statements are proven to be incorrect, this may result in denial of an award or un-award of 

the procurement. 

 

SIGNED AND SEALED THIS__________DAY OF ________________, 2016. 

 

________________________________________ 

NOTARY PUBLIC 

 

My Commission Expires: ___________________________________ 
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Living Wage Ordinance 

Ordinance Number §28-1 28-1.12 SFCC 1987 

City of Santa Fe 

Purpose: 

The City of Santa Fe Living Wage Ordinance was adopted to establish minimum hourly wages. 

Who it affects: 

 All profit and nonprofit businesses required to have a business license or business registration with the City of Santa Fe. 

Compliance: 

 Affected businesses are required to pay employees an hourly wage of $10.84 effective March 1, 2015. 

 Beginning January 1, 2009, and each year thereafter, the minimum wage shall be adjusted upward by an amount corresponding to 
the previous year’s increase, if any, in the Consumer Price Index for the Western Region for Urban Wage Earners and Clerical 

Workers. 

 For workers who customarily receive more than $100 per month in tips or commissions, any tips or commissions received and 

retained by a worker shall be counted as wages and credited toward satisfaction of the minimum wage provided that, for tipped 

workers, all tips received by such workers are retained by the workers, except that the pooling of tips among workers shall b e 

permitted. 

 The value of health care benefits and child care shall be considered as an element of wages. 

 Nonprofit organizations whose primary source of funds is from Medicaid waivers are exempt. 

Prohibitions against retaliation and circumvention: 

 It shall be unlawful for any business, employer or employer’s agent or representative to take any action against an individual in 
retaliation for exercising or communicating rights under this ordinance. This includes retaliation against individuals who 

mistakenly but in good faith allege noncompliance with the ordinance. 

 Taking adverse action against an individual within 60 days of the individual’s assertion of or communication of information 

regarding rights raises a reputable presumption of retaliation for assertion of rights. 

 It shall be unlawful for any business or employer to intentionally circumvent the requirements of this ordinance by contracting 

portions of its operations or leasing portions of its property. 

Enforcement and Remedies: 

 Administrative Enforcement—The city manager, or his/her designee, is authorized, as appropriate and as resources permit, to 

enforce this ordinance. 

 Criminal Penalty—A person violating this ordinance shall be guilty of a misdemeanor and, upon conviction, for each offense may 
be subject to fines and imprisonment as set forth in Section 1-3 SFCC 1987. A person violating any of the requirements of this 

ordinance shall be guilty of a separate offense for each day or portion thereof and for each worker or person to whom any such 

violation occurred. 

 Other Remedies—The city, any individual aggrieved by a violation of this ordinance, or any entity the members of which have 

been aggrieved by a violation of this ordinance, may bring a civil action in a court of competent jurisdiction to restrain, correct, 
abate or remedy any violation of this ordinance and, upon prevailing, shall be entitled to such legal or equitable relief as may be 

appropriate to remedy the violation including, without limitation, reinstatement, the payment of any wages due and an additio nal 

amount as liquidated damages equal to twice the amount of any wages due, injunctive relief, and reasonable attorney’s fees and 

costs. 

Nonexclusive Remedies and Penalties—The remedies provided in this section are not exclusive, and nothing in this 

ordinance shall preclude any person from seeking any other remedies, penalties, or relief provided by law. 

Posting and Publication: 

 Any business subject to the provisions of this ordinance shall as a condition to obtaining and holding a City of Santa Fe business 

license or registration, post and display in a prominent location next to its business license or registration on the business premises 
a notice, in English and Spanish, that the business is in compliance with the provisions of this ordinance and post the text of this 

notice. Failure to comply with this section shall be construed a violation of this ordinance and, in addition, shall be considered 

grounds for suspensions, revocation, or termination of the business license or registration. 

For more information, please contact: Constituent Services at 955-6949 Email: constituentservices@santafenm.gov 
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