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 REQUEST FOR PROPOSALS 
 
 PROPOSAL NUMBER ‘16/15/P 
 
 
 
 
Proposals will be received by the City of Santa Fe and shall be delivered to the City of 
Santa Fe Purchasing Office, 2651 Siringo Road Building “H“ Santa Fe, New Mexico 
87505 until 2:00 P.M. local prevailing time, November 9, 2015. Any proposal 
received after this deadline will not be considered.  This proposal is for the purpose of 
procuring professional services for the following: 
 

CONSTRUCTION MANAGEMENT SERVICES FOR ACEQUIA TRAIL UNDERPASS (CN S100390/CIP 
859A) 

 
The proponent's attention is directed to the fact that all applicable Federal Laws, State 
Laws, Municipal Ordinances, and the rules and regulations of all authorities having 
jurisdiction over said item shall apply to the proposal throughout, and they will be 
deemed to be included in the proposal document the same as though herein written out 
in full. 
 
The City of Santa Fe is an Equal Opportunity Employer and all qualified applicants will 
receive consideration for employment without regard to race, color, religion, sex, sexual 
orientation or national origin.  The successful proponent will be required to conform to 
the Equal Opportunity Employment regulations. 
 
Proposals may be held for sixty (60) days subject to action by the City.  The City 
reserves the right to reject any of all proposals in part or in whole.  Proposal packets are 
available by contacting:  Shirley Rodriguez, City of Santa Fe, Purchasing Office, 2651 
Siringo Road, Building “H” Santa Fe, New Mexico, 87505, (505) 955-5711. 
 
 
 
       
Robert Rodarte, Purchasing Director 
 
Received by the Santa Fe New Mexican Newspaper on: 10/06/15  
To be published on:  10/12/15  
 
Received by the Albuquerque Journal Newspaper on:  10/06/15  
To be published on:  10/12/15  
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PROPOSAL SCHEDULE 
 
 
 

RFP # ‘16/15/P 
 
 
 

1. Advertisement     October 12, 2015 
 
2. Issuance of RFP’S     October 12, 2015 
 
3. Mandatory Pre-proposal Meeting   October 20, 2015    

       1:30 p.m. City of Santa Fe 
        Market Station Offices 
        500 Market Street. 

        
4. Receipt of proposals     November 9, 2015 
        2:00 p.m. local prevailing time. 
        Purchasing Office 2651 
        Siringo Road Bldg., “H” 
        Santa Fe, New Mexico 
        87505 (505) 955-5711 
 
5. Evaluation of proposals    November 12, 2015 
 
6. Interviews (If Necessary)    November 16, 2015 
 
7. Fee/Schedule Negotiation    November 18, 2015 
 
8. Recommendation of award    November 23, 2015 
 to Public Works Committee     
 
9. Recommendation of award    November 30, 2015 
 to Finance Committee     
 
10. Recommendation of award    December 9, 2015 
 to City Council      
 
 
DATES OF CONSIDERATION BY PUBLIC WORKS COMMITTEE, FINANCE 
COMMITTEE AND CITY COUNCIL ARE TENTATIVE AND SUBJECT TO CHANGE 
WITHOUT NOTICE. 
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 INFORMATION FOR PROPONENTS 
‘16/15/P 

 
 
1. RECEIPT OF PROPOSALS 
 
 The City of Santa Fe (herein called "City"), invites firms to submit one original and 

six copies of the proposal.  Proposals will be received by the Purchasing Office, 
until 2:00 p.m. local prevailing time, November 9, 2015. 

 
 The packets shall be submitted and addressed to the Purchasing Office, at 2651 

Siringo Road Bldg. “H” Santa Fe, New Mexico 87505. No late proposals will be 
accepted whether hand delivered, mailed or special delivery. Do not rely on 
“overnight delivery” without including some lead-time. “Overnight delivery” will be 
determined to be non-responsive if delivered late, no matter whose fault it was. It 
is recommended that extra days be included in the anticipated delivery date to 
ensure delivery is timely. The Purchasing Office is closed 12:00 p.m. to 1:00 p.m. 
The outside of the envelope should clearly indicate the following information: 

 
 Request for Proposal #:  ‘16/15/P 
 Title of the proposal:    CONSTRUCTION MANAGEMENT SERVICES FOR ACEQUIA TRAIL 

UNDERPASS (CN S100390/CIP 859A) 
        
 
 Name and address of the proponent. 
 
 Any proposal received after the time and date specified shall not be considered.  

No proposing firm may withdraw a proposal within 60 days after the actual date of 
the opening thereof. 

 
2. PREPARATION OF PROPOSAL 
 
 Vendors shall comply with all instructions and provide all the information 

requested.  Failure to do so may disqualify your proposal.  All information shall be 
given in ink or typewritten.  Any corrections shall be initialed in ink by the person 
signing the proposal. 

 
 This request for proposal may be canceled or any and all proposals may be 

rejected in whole or in part, whenever the City of Santa Fe determines it is in the 
best interest of the city. 

 
3. ADDENDA AND INTERPRETATIONS 
 
 No oral interpretation of the meaning of any section of the proposal documents will 

be binding.  Oral communications are permitted in order to make an assessment 
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of the need for an addendum.  Any questions concerning the proposal must be 
addressed prior to the date set for receipt of proposal. 

 
 Every request for such interpretations should be in writing addressed to, 

Purchasing Director, 2651 Siringo Road Bldg. “H” Santa Fe, New Mexico, 87505 
and to be given consideration must be received at least (5) days prior to the date 
set for the receiving of proposals. 

 
 Any and all such interpretations and any supplemental instruction will be in the 

form of written addenda to the RFP, which if issued, will be delivered to all 
prospective firms not later than three days prior to the date fixed for the receipt of 
the proposals.  Failure of any proposing firm to receive any such addenda or 
interpretations shall not relieve such firm from any obligation under their proposal 
as submitted.  All addenda so issued shall become part of the contract documents. 
 
The City reserves the right to not comply with these time frames if a critical 
addendum is required or if the proposal deadline needs to be extended due to a 
critical reason in the best interest of the City of Santa Fe. 
  

4. LAWS AND REGULATIONS 
 
 The proposing firm's attention is directed to the fact that all applicable Federal 

Laws, State Laws, Municipal Ordinances, and the rules and regulations of all 
authorities having jurisdiction over said item shall apply to the contract throughout. 
They will be deemed to be included in the contract the same as though herein 
written out in full. 

 
5. METHOD OF AWARD 
 
 The proposal is to be awarded based on qualified proposals as per the enclosed 

rating system and at the discretion and consideration of the governing body of the 
City of Santa Fe. The selection committee may interview the top three rated 
proponents; however, contracts may be awarded without such interviews.  At its 
discretion the city reserves the right to alter the membership or size of the selection 
committee. 

 
6. COMPLIANCE WITH CITY’S MINIMUM WAGE RATE ORDINANCE (LIVING 

WAGE ORDINANCE) 
 

A copy of the City of Santa Fe Ordinance No. 2003-8, passed by the Santa Fe City 
Council on February 26, 2003 is attached.  The proponent or bidder will be 
required to submit the proposal or bid such that it complies with the ordinance to 
the extent applicable.  The recommended Contractor will be required to comply 
with the ordinance to the extent applicable, as well as any subsequent changes to 
the Ordinance throughout the term of this contract. 
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8. PROTESTS AND RESOLUTIONS PROCEDURES 
 Any proponent, offeror, or contractor who is aggrieved in connection with a 

procurement may protest to the Purchasing Officer.  The protest must be in writing 
and submitted within fifteen (15) days and requirements regarding protest and 
resolution of protests are available from the Purchasing Office upon request. 
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SPECIAL CONDITIONS 
 
1. GENERAL 
 When the City's Purchasing Officer issues a purchase order document in response 

to the vendor's bid, a binding contract is created. 
 
2. ASSIGNMENT 
 Neither the order, nor any interest therein, nor claim under, shall be assigned or 

transferred by the vendor, except as expressly authorized in writing by the City 
Purchasing Officer's Office. No such consent shall relieve the vendor from its 
obligations and liabilities under this order. 

 
3. VARIATION IN SCOPE OF WORK 
 No increase in the scope of work of services or equipment after award will be 

accepted, unless means were provided for within the contract documents. 
Decreases in the scope of work of services or equipment can be made upon 
request by the city or if such variation has been caused by documented conditions 
beyond the vendor's control, and then only to the extent, as specified elsewhere in 
the contract documents. 

 
4. DISCOUNTS 
 Any applicable discounts should be included in computing the bid submitted. Every 

effort will be made to process payments within 30 days of satisfactory receipt of 
goods or services. The City Purchasing Officer shall be the final determination of 
satisfactory receipt of goods or services. 

 
5. TAXES 
 The price shall include all taxes applicable. The city is exempt from gross receipts 

tax on tangible personal property. A tax exempt certificate will be issued upon 
written request. 

 
6. INVOICING 
 (A) The vendor's invoice shall be submitted in duplicate and shall contain the 

following information: invoice number and date, description of the supplies 
or services, quantities, unit prices and extended totals. Separate invoices 
shall be submitted for each and every complete order. 

 
 (B) Invoices must be submitted to the Project Manager with the Engineering 

Division and NOT THE CITY PURCHASING AGENT. 
 
7. METHOD OF PAYMENT 
 Every effort will be made to process payments within 30 days of receipt of a 

detailed invoice and proof of delivery and acceptance of the products hereby 
contracted or as otherwise specified in the compensation portion of the contract 
documents. 



8. DEFAULT 
 The city reserves the right to cancel all or any part of this order without cost to the city if the 

vendor fails to meet the provisions for this order, and except as otherwise provided herein, to 
hold the vendor liable for any excess cost occasioned by the city due to the vendor's default. 
The vendor shall not be liable for any excess cost if failure to perform the order arises out of 
causes beyond the control and with the fault or negligence of the Vendor and these causes 
have been made known to the City of Santa Fe in written form within five working days of the 
vendor becoming aware of a cause which may create any delay; such causes include, but are 
not limited to, acts of God or the public enemy, acts of the State or of the Federal 
Government, fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes, 
unusually severe weather and defaults of sub-contractors due to any of the above unless the 
city shall determine that the suppliers or services to be furnished by the sub-contractor are 
obtainable from other sources in sufficient time to permit the vendor to meet the required 
delivery schedule. The rights and remedies of the city are not limited to those provided for in 
this paragraph and are in addition to any other rights provided for by law. 

 
9. NON-DISCRIMINATION 
 By signing this City of Santa Fe bid or proposal, the vendor agrees to comply with the 

Presidents Executive Order No. 11246 as amended. 
 
10. NON-COLLUSION 
 In signing this bid or proposal, the vendor certifies they have not, either directly or indirectly, 

entered into action in restraint of full competition in connection with this bid or proposal 
submittal to the City of Santa Fe. 



8  

SCOPE OF SERVICES 
REQUEST FOR PROPOSAL 

‘16/15/P 
 
1.  CONSTRUCTION MANAGEMENT SCOPE OF SERVICES FOR 
CN S100390 – ACEQUIA TRAIL UNDERPASS (PROJECT) 
 
The ENGINEER OF RECORD for the Project is The Louis Berger Group, Inc. 
Contact: Mr. Richard K. Rotto, P.E., Manager New Mexico 
 
The LANDSCAPE ARCHITECT is Serquis & Associates; and the ARTIST FIRM is Willco Art & 
Design Inc. 
 
CN S100390 - Acequia Trail Underpass Construction (PROJECT) is being led by the City of Santa 
Fe (“PUBLIC ENTITY”) under a Cooperative Project Agreement (“the FUNDING AGREEMENT”) 
with the New Mexico Department of Transportation (“DEPARTMENT”).   
 
The PROJECT is being funded with Federal Air Quality and Congestion Management (CMAQ) 
Flexible Funds ($3,263,808.00) and associated local match funds ($556,192.00) for a total of 
$3,820,000.  Project Control Number CN S100390 is included in the Fiscal Year (FY) 2014-2017 
State Transportation Improvement Program (STIP) for a total funding amount of $3,820,000.  
Available funding is expected to complete construction of the project.  
 
2.  THE CONSTRUCTION TEAM AND EXTENT OF AGREEMENT 
 
The Construction Team: The Construction Manager, the “Public Entity”, the Engineer of Record, 
the Landscape Architect, and the Artist Firm called the "Construction Team" will work from a 
Notice to Proceed issued by the “Public Entity” through construction completion which is defined 
as final acceptance by the Department, to ensure compliance with all terms of the FUNDING 
AGREEMENT between the “Public Entity” and the “Department” (see attached Exhibit F). 
 
The Construction Manager will provide leadership to the Construction Team on all matters 
relating to “Construction Phase Duties and Obligations” of the “Public Agency” that are listed in the 
Funding Agreement for Project Control Number S100390, and as outlined in the T/LPA Handbook 
and 2014 NMDOT Standard Specifications  
 
The “Public Entity” will have a professional services contract for construction engineering services 
with the Engineer of Record, and it is the duty of the Construction Manager to fully understand this 
contract in order maximize efficiency of the use of this contract by the “Public Entity” (see attached 
Exhibit G). 
 
The Construction Manager will independently contract as part of these services, all construction 
phase services that will be required of the Landscape Architect and the Artist Firm that cannot be 
addressed first by the Engineer of Record or the Public Entity, including but not limited to material 
submittals reviews, requests for information, field clarifications, design change notifications, and all 
other meetings.  No additional payments for the involvement of the Landscape Architect and Artist 
Team will be made beyond the terms of this contract with the Construction Manager. 
 
The Construction Manager accepts the relationship of trust and confidence established 
between him, the Engineer of Record and the “Public Entity”.  He covenants with the “Public 
Entity” that he has read and completely understands the Cooperative Project 
Agreement for Construction, the T/LPA handbook and 2014 NMDOT Standard 
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Specif ications that has been established and is binding between the “Public Entity” 
and the “Department;  
 
And the Construction Manager further agrees to furnish efficient construction 
management, inspection, and testing services, and to use his best efforts in leadership towards 
the completion of the Project in an expeditious and economical manner consistent with the roles 
and responsibilities of the “Public Entity” listed in the funding “Agreement” T/LPA Handbook and 
2014 NMDOT Standard Specifications with the “Department”. 
 
Extent of Agreement:  This Agreement represents the entire agreement between the 
“Public Entity” and the Construction Manager and supersedes all prior negotiations, 
representations or agreements.  
 
 
3.  PROJECT SYNOPSIS 
 
The Acequia Trail is a non-motorized, multi-use, pedestrian and bicycle trail connecting the Santa 
Fe Railyard multi-modal transportation center to the southwest portion of the City.  The Acequia 
Trail runs behind the New Mexico School for the Deaf (NMSD) from the Baca Area to St. Francis 
Drive, and then connects to the Railyard Park.  St. Francis Drive is an existing corridor within a 
well-established urban setting, with primarily residential and commercial development including, 
specifically, the Railyard Park to the east and the NMSD to the west.  
 
Project Purpose and Need 
The purpose of this project is to establish connectivity of the Acequia Trail by providing an 
improved, efficient, and safe crossing of St. Francis Drive for the trail user. The need is based 
upon the lack of a well-defined pathway across St. Francis Drive for pedestrians, cyclists, and non-
motorized vehicles.  The PROJECT meets the purpose and need and provides safe and efficient 
connectivity across St. Francis Drive, and to other multi-modal facilities, eliminating vehicular 
conflict for bicyclists and pedestrians. 
 
In addition, the Acequia Trail itself was integrated into the Railyard Master Plan as a key design 
element and identified to be the connection that “binds the Baca area and North Railyard as one 
site.”  The SFMPO has also identified the Acequia Trail Crossing as a grade-separated trail in the 
Bicycle Master Plan (2012).  It is ranked as number 5 on the proposed trail project list.   
 
Effort subsequent to the Environmental Assessment 
Subsequent to the EA, the City of Santa Fe chose the underpass as the preferred build alternative, 
based on agency, stakeholder, and public comments received.  With respect to the underpass, 
further evaluations and design have been completed.  Design details, summary of additional 
outreach efforts, and environmental evaluations are provided below: 
 
Design Details:  The proposed underpass includes depressing the Acequia Trail beneath St. 
Francis Drive, with no elevation changes to the roadway.  The proposed underpass will have a 
passageway approximately 145 feet long with a 24-foot horizontal clearance and a 10 foot 
maximum vertical clearance.  The structure will consist of concrete slab beams and concrete walls 
on a pile-supported deep foundation system.  The roof of the underpass will have an arched soffit 
with a vertical clearance of 10 feet at its peak and 8.75 feet at the face of walls.  The structure will 
have an opening in the median approximately 8 feet wide and 24 feet long.  The underpass 
distance includes the full width of the NMDOT right-of-way for St. Francis Drive, so as not to 
restrict future modifications of the roadway.  The westerly approach would be limited to a 
maximum grade of 5 percent and would follow the existing Acequia Trail alignment. The easterly 
approach would follow the old railroad spur alignment and would require a 7 percent grade to 
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match the existing ground elevation at Alarid Street. The trail would then cross Alarid Street at a 
marked crosswalk connecting to the Rail Trail.  At-grade access would be provided by way of trail 
connectors leading from the northwest and northeast corners of the existing intersection.  (See 
attached Exhibit H). Note that PDF copies of the complete 100% final design plans will be 
available to all proponents upon request. 
 
Right-of-Way:  All of the right-of-way is owned by the City of Santa Fe. 
 
SHPO Coordination:  Conditions presented under the initial coordination with the SHPO, 
completed on March 9, 2012 and included in the EA, remain consistent; therefore SHPO 
coordination is deemed complete.  Further evaluation determined that there are no new potential 
effects to cultural resources under the more refined underpass alternative.  Further documentation 
is as follows:  
There will be no construction completed within the acequia (LA 120957).  Coordination with Mr. 
Phil Bove, the commissioner of the Acequia Madre de Santa Fe, has been maintained and there 
are no objections to the plan.  
On the east side of St. Francis Drive, the fence along the northern boundary of the NMSD will be 
replaced, to improve safety for the school grounds. 
The existing rail spur (LA 153441) and the caboose which sits on top of the short segment of track 
will be removed during construction and replaced in a similar location along the linear historic rail 
line upon completion of the project.  
  
Traffic Control:  Lane closures along St. Francis Drive will be required for construction but will be 
limited to night-time hours and coordinated with the NMDOT District 5 Traffic Engineer.  
Consideration of any major public events will be included in the construction contract to minimize 
impact to the traveling public.  In response to the City Ordinance Section 10-2.4 SFCC 1987 (as 
amended), the contractor will obtain appropriate permitting to allow for night-time construction 
activity.  Closure of the existing at-grade trail may be necessary during construction.  There will be 
no impact to the operations of the NM RailRunner.   
 
Environmental Issues 
An analysis of the environmental effects of the selected alternative was provided in the 
Environmental Assessment.  No significant or disproportionate impacts were identified.  
Environmental commitments which have already been completed as well as those that remain 
relevant are provided below:  
Environmental commitments which remain relevant to the construction of the PROJECT are 
listed below and will be provided to the construction contractor. 
 
• The contractor shall prepare and implement a storm water pollution prevention plan 

(SWPPP) and a temporary erosion and sediment control plan (TESCP) in compliance with 
Section 402 of the Clean Water Act.  Best Management Practices (BMP’s) shall be installed 
and maintained both during and after construction to prevent, to the extent practicable, 
pollutants in storm water runoff from entering Waters of the U.S.  Temporary disturbed areas 
will be re-vegetated after construction to limit erosion potential.  

• If buried archeological or cultural deposits are discovered during construction, work in the 
area will cease while the SHPO and the City are consulted.  If Native human remains are 
discovered during construction, construction activity will cease while the appropriate tribes are 
consulted for treatment and disposition of these objects, pursuant to the Native American 
Graves Protection and Repatriation Act of 1990.   

• Construction and maintenance easements (CMEs), temporary construction permits (TCPs), 
and/or work permits would be obtained before construction begins. 

• The contractor shall minimize vegetation and soil disturbance for all locations where 
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equipment will be parked during construction.  The contractor shall acquire environmental and 
cultural resource clearances for these sites in accordance with Section 107.14 of the 2007 
edition of the NMDOT Standard Specifications for Highway and Bridge Construction.  

• An additional prairie dog survey will be completed in the project area prior to project 
construction. If prairie dogs are present, relocation will be conducted in compliance with Santa 
Fe Ordinance No. 2001-35. 

 
Agency Coordination and Public Involvement 
Public and agency coordination for the PROJECT was inclusive of various stakeholder 
coordination, two public meetings, one public hearing and a design charrette.  A combined pre-
construction/public information meeting was held in the summer of 2015 to maintain 
communication with the public on this project. 
 
 
4.  SCOPE OF SERVICES 
 
It is imperative that the selected Construction Manager has extensive heavy construction 
management experience on federally funded projects. A registered civil engineer with extensive 
construction management experience with projects involving tunneling operations, and green 
infrastructure techniques is preferred but not required.  It is expected that the selected 
Construction Manager will need to provide TTCP Certified inspectors and TTCP Certified Lab 
Technicians in addition to the Construction Manager during the project's duration. 
 
The selected Construction Manager will ensure compliance with all terms of the FUNDING 
AGREEMENT between the “Public Entity” and the “Department” (see attached Exhibit C). 
 
The selected Construction Manager will provide leadership to the Construction Team on all 
matters relating to “Construction Phase Duties and Obligations” of the “Public Agency” that are listed in 
the Funding Agreement, T/LPA Handbook and 2014 NMDOT Standard Specifications for Project Control 
Number S100390, including but not limited to construction activities compliance with approved 
design, environmental commitments, right of way activities, utility coordination, and construction 
management and testing; preparation of all required reporting including but not limited to requests 
for reimbursement by the “Public Entity”. 
 
The Construction Manager shall provide technical and administrative services and coordination 
oversight for all activities taken by outside entities in connection with the project. The Construction 
Manager shall maintain a close liaison with the Construction Team, and shall copy the 
Construction Team on all correspondence.   
 
Throughout the duration of the project, the Construction Manager shall perform the following 
typical services that include but are not limited to the following: 
 
Pre-construction Phase 
 

• Complete review of the submitted schedule of work. 
• Review and coordinate analysis of Contractor's submittals with the Engineer of Record. 
• Conduct pre-construction conference. 
• Review and comment on the Contractor's schedule with the Engineer of Record. 

Construction Phase 
 
Provide all necessary project administration including but not limited to the following: 
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• Construction Manager shall maintain a suitable headquarters in the project area for the 
duration of the project, and provide separate construction site trailers only as they deem 
necessary. (The construction contractor will be required to provide a construction trailer for 
their use as well as weekly construction meetings, which shall include desks, layout table, 
phone, computers, fax machine, reproduction machine, and file cabinets). Construction 
Manager shall provide all necessary safety equipment required for their personnel to 
perform the work efficiently and safely.  

• Construction Manager Personnel shall be provided with radio or cellular-equipped vehicles, 
digital camera, and personal protective equipment suitable for the location and nature of 
work involved, and in accordance with federal OSHA requirements. 

• Perform site inspections 
• Provide inspectors for day-to-day on -the-job observation/inspection of work. The inspectors 

shall make reasonable efforts to guard against defects and deficiencies in the work of the 
Contractor and to ensure that provisions of the contract documents are being fulfilled to 
federal reporting and documentation standards: 

• Prepare daily inspection reports documenting observed construction activities, manpower, 
and equipment. 

• Take and maintain digital photographs providing documentation of construction activities; 
bind and label them. 

• Mark up a field blue line set of drawings to incorporate the Contractor record drawing 
markups. 

• Assist in monthly progress payment recommendations by making measurements of bid 
items. 

• Conduct weekly project meetings and prepare minutes: 
• Prepare minutes and distribute to designated parties. 
• Monitor project budget, purchases and payment. 
• Review the updated construction schedules and maintain records. 

 
Establish and process job control documents including: 

• daily inspection diaries 
• weekly progress reports 
• monthly construction payments 
• monthly reimbursement requests 
• requests for information from the Engineer of Record 
• survey  requests 
• material  receipts 
• weighmaster  certificates 
• material  submittals 
• weekly statements of working days, including a detailed record of track time 
• construction  change orders (to be approved by “PUBLIC ENTITY” per the city purchasing 

code) 
• review of certified payroll records 
• Conduct Employee Wage Rate Interviews 
• Ensure the Contractor is keeping LCPtracker and B2Gnow up to date 

 
Review of schedule updates: 

• Compare work progress with planned schedule and notify the Construction Contractor of 
project slippage.   

• Review the Contractor's plan to get back on schedule. 
• Analyze the schedule to determine the impact of weather and change orders. 
• Obtain monthly updates from the Construction Contractor of construction  schedule 



13  

incorporating actual progress, weather delays and change order impacts. 
• Negotiate time extensions due to change orders or other delays 
• Assist “PUBLIC ENTITY” in negotiation of change orders: 
• Obtain NMDOT and/or FHWA Preapproval of all change orders prior to commencing work.  
• Perform quantity and cost analysis as required for negotiation of change orders. 
• Analyze additional compensation claims that are submitted during the construction period 

and prepare responses. 
• Perform claims administration including coordinating and monitoring claims responses, 

logging claims and tracking claim status. 
 
Review, comment and facilitate responses to requests for information: 

• Prepare responses to RFI related construction issues in cooperation with the Engineer of 
Record. 

• Transmit design-related RFls to Engineer of record, and copy the City of Santa Fe Project 
Manager. 

• Conduct meetings with the Construction Contractor and other parties as needed to discuss 
and resolve RFls. 

• Evaluate cost reduction incentive proposals and provide recommendations to the City of 
Santa Fe Project Manager, NMDOT and Engineer of record for acceptance or denial. 

• Monitor and enforce General Contractor's compliance with SWPPP/TESCP. 
• Identify actual and potential problems associated with the construction project and consult 

with the City of Santa Fe Project Manager and the design engineer. 
• Maintain an on-site awareness of safety and health requirements and enforce applicable 

regulations and contract provisions for the protection of the public and project personnel. 
• Facilitate any necessary utility coordination with the Construction Team, the applicable 

utility and the General Contractor. 
• Prepare a monthly progress report for the Construction Team describing key issues, cost 

status, and schedule status. 
• Prepare monthly progress payment requests; negotiate differences over amount with the 

Construction Contractor and process payments through the City of Santa Fe Project 
Manager. 

 
Quality Assurance  
 
The Construction Manager shall enforce the quality assurance plan, in conformance with the plans 
and specifications and all federal reporting requirements. 
 

• Schedule and perform quality assurance materials testing to verify compliance of the work 
with the contract documents. 

• Source Inspections 
• Materials Acceptance 
• Review test reports submitted by others to substantiate contract compliance to federal 

standards 
• Ensure that  Certificates  of  Compliance  or  source  release  tags  are  furnished  by  the  

Construction Contractor along with the applicable delivered materials at the project site. 
 
Federal Contract Management Requirements 
 

• Maintain construction documents per all pertinent federal requirements. 
• Enforcement of Labor Compliance requirements, including completion of federal Labor 

Compliance Pre- job checklist 
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• Utilize B2Gnow and LCPtracker for Subcontractor payments and DBE goal 
• Enforcement of federal Quality Assurance requirements 

 
Post-Construction Phase 
 

• Prepare initial punch list and consolidate comments into final punch list 
• Finalize the bid items, claims, change orders, punch list items and correct shop drawings. 
• Oversee completion of record drawing 
• Preparation of all federal final reporting requirements including all necessary attachments 

with a copy to the Construction Team 
• Preparation of Report of Expenditures Checklist including all necessary attachments 
• Transmit all project files and record drawing to the City of Santa Fe for archiving. 
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SUBMITTAL REQUIREMENTS 
‘16/15/P 

 
SUBMITTAL PACKET 
Six copies of the proposal packet shall be submitted. The packet should be as concise as 
possible. The submittal should include the work team members’ names and classification for all 
services to be performed including sub-consultants.  It will be used to evaluate the proponents’ 
level of understanding of the described project scope and the amount of work to be preformed by 
the prime consultant versus sub-consultants. 
 
WORK-HOUR ESTIMATE 
A detailed work-hour (or man-hour) estimate for each category of work must be submitted for all 
services to be performed including subcontracted services, as described.  It will be used to 
evaluate the proponents’ level of understanding of the described project, the completeness of level 
of effort proposed to accomplish the design and the amount of work to be preformed by the prime 
consultant versus sub-consultants. 
 
This estimate should entail the hours to be dedicated for each category, which will be anticipated 
to complete the project.  The estimate should be accurate and reasonable, as it will be the basis 
for the final fee negotiation.  The work-hour estimate must relate directly to key tasks and 
phases described in your work plan and schedule and shall be broken down for each 
component of the project listed by classes of labor, i.e., Engineer, Architect, Surveyor, 
Technician, Drafting, Clerical, etc. 
 
The Work-Hour Schedule format, attached as Exhibit A, shall be used to summarize work-
hours for each phase of the project and made part of the proposal. 

 
PROFESSIONAL FEE ESTIMATE/PROPOSAL   
The fee estimate shall be broken out to show the individual fees including all applicable sub-tasks: 
 
A detailed fee estimate, or cost summary, along with the work plan and scope of work will be the 
basis for negotiating a final fee and scope of services.  The estimated fees for each category of 
work shall be compiled on City of Santa Fe Engineering Cost Summary Forms, attached as 
Exhibit B, and submitted in a separate sealed envelope (ONE COST SUMMARY PER 
CATEGORY).  The fee shall be lump sum and will be negotiated based upon your detailed work 
hours by classes of labor (i.e. Engineer, Architect, Surveyor, Technician, Draftsperson, Clerk, etc.), 
direct and indirect costs, profit and overhead. 
 
Audited overhead rates shall be documented on Overhead Information Forms (see Exhibit C 
attached).  The consultant shall furnish one form to document the current, or proposed, rate and a 
second form documenting the previous year audited overhead rate.  During negotiation, proposed 
overhead rates will be evaluated for reasonableness and general business practice in the local 
region.  Cost Summary and audit information forms must be completed and submitted for 
subcontracts. 
 
PROJECT SCHEDULE 
The consultant shall coordinate its work schedule subject to the contractor’s approved schedule.  
Therefore, no fixed schedule is required as part of the proposal package.  
 
STATEMENT OF QUALIFICATIONS 
Proposals shall provide responses to the following items to describe the consultant firm’s 
organization, capabilities, specialties, experience, and local knowledge. 
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Firm Data 

1. Official Name of Business 
2. Types of Services provided 
3. Legal Form 

a. Individual, partnership, corporation joint venture, or other 
b. Date of establishment under current name. 
c. Former names, locations, dates. 
d. Names, titles, professional registration, addresses of firm owner, partners or 

officers. 
e. Categories in which firm is legally qualified to do business in New Mexico. 

4. Firm Size – State the current number and type of regular full time employees in office 
or facility that would be performing the work for this project.  How long have these 
employees been with the firm? 

5. Facilities – Describe the office or facility that would be performing the work for this 
project.  Describe field facilities and equipment available for use on this project.  
State the location of each. 

 
Workload 
Describe the firm’s current workload (particularly in the office that will manage this project).  
Provide names, locations, and clients for each project.  List those in your firm who are assigned to 
these projects that will also be assigned to the proposed project and the firm’s capacity in these 
projects (i.e. subcontractor for structural design, landscape design, etc.). 
 
Knowledge of Local Conditions 
Demonstrate recent knowledge and experience with City Public Works Department, 
neighborhoods, local boards and commissions, community awareness, historic sensitivity, local 
design practices, local construction methods, conditions & seasonal requirements, and cost 
estimating in the general project area, i.e., Santa Fe Regional Area. 
Experience 
Discuss recent experience of the firm and project team on projects similar to this project.  List 
particular projects, their completion dates in comparison to original schedule, costs vs. budget, 
owner/client, and references (including telephone numbers).  Include photographs of completed 
projects.  Describe your firm’s expertise and familiarity with procedural and regulatory 
requirements on these kinds of projects. If the proposing Consultant is going to use other 
consulting firms to accomplish parts of the work, list the firm, the firm’s location, the licensed 
professional at the firm who would be responsible for the work and their area of expertise. 
 
Project Team and Related Experience 

1. Present the organizational chart for the project team; the names of the specific team 
members; with their assigned tasks; qualifications and percent of time they will be 
assigned to the project.  Include construction inspectors, subcontractors, etc. 

2. Describe the management plan for coordinating schedules and resources to 
complete this project on schedule and within budget. 

3. Describe the client and consultant relationship the firm will establish for progress 
meetings, design, review, decision-making, and budget containment. 

4. Should the firm be invited for personal interview, the City requires the principal and 
key design personnel, who will be assigned to the project, be present, be introduced, 
make comment to the selection committee, and preferably be a participant in the 
interview. 

 
Associations 
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The City of Santa Fe desires to contract with only one principal design firm for this project; 
however, the use of specialty firms for testing, etc. is recognized. 
 
With respect to joint ventures, associations, or subcontracts with other firms, describe recent 
associations on completing projects and your ability to effectively coordinate and manage a 
combination of firms.  Indicate who the firms were. 
 
RESUMES 
For sake of uniformity, submit the resumes of key members of the project team, including 
subcontractors, for construction management and construction inspection, testing, etc., using the 
following format: 

 Name and Title 
 Specialized Professional Competence 
 Current Responsibilities 
 Representative Project Assignments with Firm 
 Representative Project Assignments for Other Identified Employers 
 Professional Background, Education 

 
PROPOSAL FORM 
For uniformity of review and evaluation of proposals, use the following format in preparing your 
proposal: 

A. Table of Contents 
B. Detailed Work Plan Based on Scope of Work including Quality Assurance Plan 
C. Statement of Qualifications (Firm Data, Work Load, Knowledge of Local Conditions, 

Experience including past experiences on similar projects, Project Team Description 
& Organizational Chart, Associations) 

D. Errors and Omissions Insurance Certificate 
E. Any Additional Pertinent Information 
F. Resumes 
G. Unit Rate Schedule 

 
The proposal shall be limited to 20 pages for item “A” through “E”.  The smallest acceptable pitch 
is 12 point with nominal 1” margins and normal line spacing.  Additional information, resumes, and 
fee proposal pages are unlimited.  However, bear in mind that there is a practical limit to how 
much material selection team members can review in a limited time.  Label each item clearly. 

 
NOTE:  PROPOSALS NOT CONFORMING TO THE SUBMITTAL REQUIREMENTS MAY BE 
CONSIDERED NON-RESPONSIVE AND NOT EVALUATED. 
 
ERRORS AND OMISSIONS INSURANCE 
All firms wishing to provide professional engineering design services on City projects must carry 
standard Errors and Omissions Insurance in the minimum amount of $1,000,000.00.  No 
additional direct or reimbursable expense is allowed under Professional Services Agreements for 
this standard coverage.  Insurance certificates shall apply to prime consultants only and must be 
attached to proposal. 
 
COMPLIANCE WITH CITY OF SANTA FE MINIMUM WAGE ORDINANCE 
A copy of the City of Santa Fe Ordinance No. 2003-8, passed by the Santa Fe City Council on 
February 26, 2003 is attached as Exhibit E.  The proponent or bidder will be required to submit the 
proposal or bid such that it complies with the ordinance to the extent applicable.  The recommended 
Contractor will be required to comply with the ordinance to the extent applicable, as well as any 
subsequent changes to the Ordinance throughout the term of this contract. 
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EVALUATION CRITERIA AND WEIGHTED VALUES 
 

 
           RFP#  ‘16/15/P  
PROJECT:   CONSTRUCTION MANAGEMENT SERVICES FOR ACEQUIA TRAIL  
UNDERPASS (CN S100390/CIP 859A)       
 
 
NAME OF CONSULTANT FIRM:            
 
 
EVALUATION CRITERIA: 
The consultant selection will be based upon evaluation of the proposal and the consultant firm relative to the evaluation 
criteria. 
 
 
Proposal Component 
 
 

 
Weighted 

Value 

 
Evaluation 

Points 
(1 = low, 

10 = High) 
 

 
Total 
Score 

 
Max 

Score 

 
Cost:  Consider the unit cost of the proposed 
staff.  Is it too high/low? 
 

 
20 

   
200 

 
Project Understanding & Approach: 
Consider the proposed approach and 
methodology to project assignments.  Does the 
proponent have a sufficient comprehension of 
project assignments and a flexible approach to 
project constraints? 
 

 
20 

   
200 

 
Experience, Training, & Education: 
Consider the technical training, education and 
experience of the proposed project team and 
the firm.  Do the qualifications of the proposed 
team relate with the specific technical needs of 
project assignments? 
 

 
10 

   
100 

 
Past Performance: 
Consider the work quality (competent 
designs, and accurate plans), cost controls, 
and timelines (ability to mobilize quickly, 
adherence to schedule deadlines) of previous 
work for the City or other entity. 
 

 
15 

   
150 

 
 
 
 
 
Knowledge of Local Conditions: 
Is the firm and project team familiar with local 
neighborhood issues, local design and 
construction practices?  Do they have familiarity 
with the project site, and environmental and 
regulatory requirements? 

 
10 

 
 

  
100 
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Quality Assurance: 
Consider the proponents’ quality control as 
related to schedule compliance, cost controls, 
and plan verification. 
 

 
5 

   
50 

 
Quality of Proposal: 
Is the proponent’s knowledge and ability for this 
project clearly and concisely conveyed?  Is all the 
information readily available and present? 
 

 
10 

   
100 

 
Resource Availability: 
Consider the work load of the firm and of the 
proposed project team.  Are adequate personnel, 
equipment, and facilities proposed?  Also 
consider the size of the proponent’s staff related 
to current uncompleted work and the volume of 
work proposed under this project. 
 

 
10 

   
100 

 
Total Score 
 

 
100 

   
1000 

  
Please do not minimize the importance of an adequate response in any area. 
 
 SELECTION COMMITTEE EVALUATOR 
 
 SIGNATURE:         DATE:      
 
  

PRINTED NAME:             
 
  
 DEPARTMENT & DIVISION:           
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EVALUATION COMMITTEE MEMBERS 
‘16/15/P 

 
 
The committee may consist of representatives from the following departments: 
 

1. Finance Department 
 Purchasing Division 

2. Public Works Department 
 Engineering Division 

3. New Mexico Department of Transportation 
 Local Government Assistance Bureau 
 Design Development 

4. City of Santa Fe Arts Commission 
5. Parks & Recreation Department 

 
 
At its discretion, the City reserves the right to alter the membership and size of the committee. 
 
Scores of the evaluation committee members will be totaled to determine the top rated firms.  
 
Interviews, at the option of the City, will be scheduled for the top three rated firms, if deemed 
necessary.  They will consist of a 20-minute presentation by the Proponent, and a 30-minute 
question and answer period.  If interviews are conducted for the top three rated firms, those scores 
totaled from the evaluation committee members from the interview evaluations will determine the 
final top rated firm, unless other tangible extenuating circumstances are documented. 
 
Unless noted elsewhere in this RFP, the same evaluation form will be used to separate the 
interview scores. 
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EXHIBIT A 
 

WORK-HOUR SCHEDULES 
Construction Management Services 

 

Activity Estimated Work-Hours 

Preconstruction 
List categories anticipated here and below.  Create additional 
rows if needed  

  

  

Total for Preconstruction  

Construction 
List categories anticipated here and below.  Create additional 
rows if needed  

  

  

Total for Construction  

Quality Assurance and Federal Contract Management 
List categories anticipated here and below.  Create additional 
rows if needed  

  

  

Total for QA and Federal Contract Management  

Post Construction 
List categories anticipated here and below.  Create additional 
rows if needed  

  

  

Total for Post Construction  

Total Estimated Consultant-Hours  
Work-hours are for estimating purposes.  Final Fee will be negotiated if the City elects to 
use the services. 
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EXHIBIT B 

CITY OF SANTA FE, NEW MEXICO PUBLIC WORKS DEPARTMENT 
ENGINEERING COST SUMMARY 

PART 1 - GENERAL 
1. NAME OF PROJECT:   
 

2. CIP #:  

3. NAME OF CONTRACTOR: 
 

4. DATE OF PROPOSAL: 

5. ADDRESS OF CONTRACTOR: 
 

6. TYPE OF SERVICE TO BE FURNISHED: 
 
A. WORK ELEMENT: 
 

PART 2 – COST SUMMARY 
BASIC SERVICES 

7. DIRECT LABOR (specify categories) 
 

ESTIMATED 
HOURS 

HOURLY 
RATE 

ESTIMATED 
COST 

TOTALS 

     
    
    
    
    

DIRECT LABOR TOTAL:     
8. OVERHEAD (specify cost pool) 
 

RATE X BASE ESTIMATED 
COST 

 

    
    

OVERHEAD TOTAL:     
9. FEE OR PROFIT (show rate and base)  

SUPPLEMENTAL SERVICES 
10. SUBCONTRACTS (Identify & purpose) 
 

ESTIMATED 
COST 

 

  
  
  
  

SUBCONTRACTOR TOTAL:   
11. SPECIAL EQUIPMENT 
 

RATE ESTIMATED 
HOURS 

ESTIMATED 
COST 

 

    
    

EQUIPMENT TOTAL:     
12. TRAVEL 
 

ESTIMATED 
COST 

 

A. transportation:  
B. per diem:  

TRAVEL TOTAL:   
13. OTHER REIMBURSABLE COST 
 

ESTIMATED 
COST 

 

  
  

OTHER REIMBURSABLE TOTAL:   
SUBTOTAL ITEMS 7-12:  

14. GROSS RECEIPTS  
15. TOTAL PRICE  
16. SIGNATURE OF PREPARER 
 
 

OWNER’S REVIEW BY ENGINEERING PROJECT MANAGEMENT 
DIVISION 
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EXHIBIT C 
 

PROJECTED FISCAL YEAR OVERHEAD INFORMATION 
PAYROLL BURDEN AND GENERAL ADMINISTRATIVE COSTS 

(AS PER AUDIT INFORMATION) 
YEAR ________ 

 
 Amount Percent 
Base Productive Salaries  100% 
Payroll Burden   
Holidays and Excused Time   
Vacations and Pay in Lieu There of   
Sick Leave   
Social Security Tax   
Federal Unemployment   
State Unemployment   
Workmen’s Compensation Insurance   
Group Life Insurance   
Group Health Insurance   
Retirement   

Subtotal – Payroll Burden   
General and Administrative Costs   
General and Administrative Salaries   
Accounting, stenographic & clerical salaries   
Nonproductive Technical Salaries   
Salaries – Proposal Preparation Costs   
Employee Incentive Salaries   
Reproduction Costs, Materials & Supplies   
Office and Storage Rentals   
Light, Heat, Power   
Telephone & Telegraph   
Postage & Expenses   
Legal, Auditing and Professional   
Insurance – General   
Errors and Omissions Insurance   
Repairs and Maintenance – Office Building   
Repairs and Maintenance – Office and Engineering 
Equipment   

Office, Engineering, Drafting Supplies   
Personnel, Recruiting, and Education   
Miscellaneous Expense   
Pre-contract and Proposal Costs   
Employee Expense   
Depreciation of Office & Engineering Equipment   
Computer Services and Programs   
State Income Taxes   
State Franchise & Personal Property Taxes   
Real Estate, Sales Taxes, and Other Taxes   
Interest Expense   
Contributions   
Uncollectible Accounts   
Key Personnel Life Insurance   
Prof. Registrations, Memberships, & Subscriptions   
Entertainment   

Subtotal – General Administrative   
TOTAL   



















 
   

 

 

          

   

                

 

              

                
               

 

                

                 

                   

 

              

          

     

                
             

         

                

        

              

        

   

            

  

                
                   

             

  

                 

                  
               

                 

                

 

           

             

   

                    

                 
                   

                  

          

        

 

Living Wage Ordinance 

Ordinance Number §28-1 28-1.12 SFCC 1987 

City of Santa Fe 

Purpose: 

The City of Santa Fe Living Wage Ordinance was adopted to establish minimum hourly wages. 

Who it affects: 

 All profit and nonprofit businesses required to have a business license or business registration with the City of Santa Fe.

Compliance: 

 Affected businesses are required to pay employees an hourly wage of $10.84 effective March 1, 2015.

 Beginning January 1, 2009, and each year thereafter, the minimum wage shall be adjusted upward by an amount corresponding to
the previous year’s increase, if any, in the Consumer Price Index for the Western Region for Urban Wage Earners and Clerical

Workers.

 For workers who customarily receive more than $100 per month in tips or commissions, any tips or commissions received and

retained by a worker shall be counted as wages and credited toward satisfaction of the minimum wage provided that, for tipped

workers, all tips received by such workers are retained by the workers, except that the pooling of tips among workers shall b e 

permitted.

 The value of health care benefits and child care shall be considered as an element of wages.

 Nonprofit organizations whose primary source of funds is from Medicaid waivers are exempt.

Prohibitions against retaliation and circumvention: 

 It shall be unlawful for any business, employer or employer’s agent or representative to take any action against an individual in
retaliation for exercising or communicating rights under this ordinance. This includes retaliation against individuals who

mistakenly but in good faith allege noncompliance with the ordinance.

 Taking adverse action against an individual within 60 days of the individual’s assertion of or communication of information

regarding rights raises a reputable presumption of retaliation for assertion of rights.

 It shall be unlawful for any business or employer to intentionally circumvent the requirements of this ordinance by contracting

portions of its operations or leasing portions of its property.

Enforcement and Remedies: 

 Administrative Enforcement—The city manager, or his/her designee, is authorized, as appropriate and as resources permit, to

enforce this ordinance.

 Criminal Penalty—A person violating this ordinance shall be guilty of a misdemeanor and, upon conviction, for each offense may
be subject to fines and imprisonment as set forth in Section 1-3 SFCC 1987. A person violating any of the requirements of this

ordinance shall be guilty of a separate offense for each day or portion thereof and for each worker or person to whom any such

violation occurred.

 Other Remedies—The city, any individual aggrieved by a violation of this ordinance, or any entity the members of which have

been aggrieved by a violation of this ordinance, may bring a civil action in a court of competent jurisdiction to restrain, correct,
abate or remedy any violation of this ordinance and, upon prevailing, shall be entitled to such legal or equitable relief as may be

appropriate to remedy the violation including, without limitation, reinstatement, the payment of any wages due and an additio nal

amount as liquidated damages equal to twice the amount of any wages due, injunctive relief, and reasonable attorney’s fees and

costs.

Nonexclusive Remedies and Penalties—The remedies provided in this section are not exclusive, and nothing in this 

ordinance shall preclude any person from seeking any other remedies, penalties, or relief provided by law. 

Posting and Publication: 

 Any business subject to the provisions of this ordinance shall as a condition to obtaining and holding a City of Santa Fe business

license or registration, post and display in a prominent location next to its business license or registration on the business premises
a notice, in English and Spanish, that the business is in compliance with the provisions of this ordinance and post the text of this

notice. Failure to comply with this section shall be construed a violation of this ordinance and, in addition, shall be considered

grounds for suspensions, revocation, or termination of the business license or registration.

For more information, please contact: Constituent Services at 955-6949 Email: constituentservices@santafenm.gov 
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Ordenanza Respecto al Sueldo Mínimo 

Ordenanza Numero §28-1 28-1.12 SFCC 1987 

Municipalidad de Santa Fe 

Propósito: 
La ordenanza respecto al Sueldo Mínimo fue adoptada por la Ciudad de Santa Fe con el fin de establecer un sueldo mínimo que 
determinadas empresas tienen que pagar. 

A Quién Afecta la Ordenanza: 
• A toda empresa con o sin fines de lucro se require que tenga una licencia comercial o estar registrada con la ciudad de Santa

 Fe.

Cómo Se Tiene que Cumplir lo que Dispone la Ordenanza: 
• A partir del día primero de Marzo del 2015, las empresas que tienen que pagar el sueldo mínimo tienen la obligación de

pagar un sueldo de $10.84 la hora.
• A partir del día primero de enero del 2009, y cada año que sigue, el sueldo mínimo será ajustado de acuerdo con la inflación.
• Para trabajadores/as que regularmente reciben propinas o comisiones que sumen más de $100 por mes, todas esas propinas o

comisiones que reciban contarán como si fueran sueldo y serán acreditadas para satisfacer la ordenanza, siempre y cuando
los trabajadores se queden con todas sus propinas. También se permitirá acreditar propinas que se juntan ye se comparten.

• El valor de beneficios de seguro médico y de cuidado de niños se considerará como parte del sueldo mínimo.
• Las organizaciones sin fines de lucro que reciben la mayoría de sus fondos de (Medicaid) no tienen que pagar el sueldo

mínimo de la ciudad.
 
Se Prohíben Represalias o Evasiones: 
• Es en contra de la ley que una empresa o persona que emplea trabajadores o que el apoderado o persona que representa a la

empresa tome represalias en contra del trabajador porque el o ella ejerce sus derechos o comunica sus derechos a otra
persona. También es en contra de la ley tomar represalias contra un trabajador que erróneamente, pero de buena fe, alega que
la empresa no ha cumplido con la ordenanza.

• Se presume como represalia, tomar cualquier acción dentro de los 60 días después de que un individuo quiso ejercer sus
derechos.

• Es en contra de la ley que un empresario o empleador intencionalmente trate de evadir los requisitos de esta ordenanza
contratando parte de su negocio a otra empresa o rentando partes de su propiedad, con el fin de no cumplir con la ordenanza.

 
Remedios Legales Para Implementar la Ley: 
• Medidas Administrativas - El Administrador de la cuidad o su representante está autorizado a hacer cumplir la ordenanza

hasta donde los recursos lo permitan.
• Castigo Judicial - El empleador que no cumpla con esta ordenanza será condenado por cada infracción. Pudiera estar sujeto a

multas o encarcelamiento según dispone la sección 1-3 del Código Civil de Santa Fe de 1987. El empleador que no cumpla
cualquiera de los requisitos en esta ordenanza será culpable de una infracción por cada trabajador afectado, por cada día o
parte del día que no se cumpla la ordenanza.

• Ostros Recursos Judiciales - La Ciudad de Santa Fe, cualquier individuo o cualquier grupo de individuos que han sido
afectados porque no se cumplió la ordenanza, podrán presentar una queja en la corte civil que tiene jurisdicción para
restringir, corregir, suprimir, o remediar toda infracción de esta ordenanza. La persona que gane el caso tiene derecho a un
remedio legal o equitativo que sea adecuado para remediar la violación. Los remedios incluyen y sin limitar, que lo/la
vuelvan a emplear, que le paguen el sueldo que le deben más una cantidad por daños determinados que son el igual a doble
cantidad del sueldo que le deben, protección judicial y cuotas razonables que cobra el abogado más costos del caso.

Remedios Legales, Daños y Perjuicios No Exclusivos Los remedios legales en esta sección no son exclusivos. Eso quiere decir 
que esta ordenanza no prohíbe que el trabajador trate de plantear otros remedios en la corte, demandar por daños y perjuicios 
que la ley permite. 

Colocación de Anuncios y Publicación de los Anuncios: 
• Como condición para obtener y mantener una licencia o registro comercial toda empresa tendrá que colocar en un lugar

prominente al lado de su licencia o registro en el lugar de trabajo este aviso en inglés y en español indicando que el negocio
esta cumpliendo con la ordenanza y con el texto de este aviso. Si la empresa no cumple lo que esta sección ordena se
considerará como violación a esta ordenanza y se podrá suspender, revocar o dar por terminada la licencia o registro de la
empresa.

 
       Para obtener más información, favor de comunicarse con la oficina de: Constituent Services al número (505) 955-6949 o por 
      Correo electrónico a: constitutentservices@santafenm.gov. 
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