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Project Summary 
Ignite provides funds up to $10,000 from the City of Santa Fe for public art projects. Individual artists residing 
and nonprofit organizations conducting programming in Santa Fe County are eligible to apply.  All projects 
must be completed by June 30, 2016 and result in a permanent work of art on City property. For the purposes 
of this project, a permanent artwork must last for a minimum of 10 years. 
 
Ignite is a community-focused, artist-driven public art pilot program designed to support innovative 
permanent public art installations on the City of Santa Fe-owned property.  Ignite equips artists and 
organizations with resources to complete small-scale public art projects that make our city a better place for 
all. Projects which are free, accessible, and welcoming to people of all cultural backgrounds, economic 
statuses, sexual orientations, gender-identities, ages, and abilities are encouraged. 
 
Proposals will be accepted through the submission deadline of Monday, February 29, 2016, 5 PM MST. All 
projects must be completed by June 30, 2016. All funds will be allocated based on Ignite eligibility and projects 
guidelines.  
 

Project Goals 
Ignite projects are available to artists and nonprofit organizations (i.e. 501(c)3) for art projects that engage at 
least one professional artist and are accessible to the general public through a permanent artwork in a City-
owned space. Partnerships and collaboration with other artists, organizations, businesses, and/or 
neighborhood groups are greatly encouraged. Successful projects will address one or more of the following 
Arts Commission Policy Planks: 
 

 Creative Spaces by activating a public space through creativity and the arts. 

 Engagement by facilitating collaborations that encourage participation in the arts by everyone in the 

community, or by enhancing infrastructure and outreach that boosts participation in arts and cultural 

activities. 

 Youth Arts by presenting an in-school or after school arts program; providing mentorship, internship, 

or apprenticeship opportunities in the creative sector; and/or partnering with youth organizations or 

agencies. 

  

Deadline 
February 29, 2015 

5 PM MST 

Art in Public Places 
Request for Qualifications 

Ignite 
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Criteria 
25% Artistic Excellence: Proposed Artwork 
How are the artists involved and/or the project itself driving innovation or using the arts in a distinct way? 
What are the artistic practices and methods for creation? How compelling is the proposed work of art? 
 
25% Artistic Excellence:  Past Artworks 
Who are the artists involved? Why are they the best artists for the job? What is the quality of past works 
by the artists? 
 
20 % Project Feasibility and Logistics  
Does the proposal demonstrate ability to carry out the proposed project? Does it have a realistic budget 
and timeline? Are there partner individuals, organizations, and entities who will contribute to the overall 
success of the project? Does the applicant have the ability to communicate, involve, and work with the 
community through all facets of the work of art? 
 
20%  Suitability 
Is the proposed artwork compatible in scale, materials, form, and content with the project surroundings 
and installation methods? Have long-term maintenance issues been addressed? Are the materials, 
construction, and installation appropriate for a permanent artwork? 
 
10% Alignment with Policy Plank 
How does the proposal align with the selected policy plank? What are the specific plans to address the 
policy plank?  

 
Deadline for Submissions 
All submissions bust be received by 5 PM MST on February 29, 2015. 
 
Submissions may be mailed to: City of Santa Fe Arts Commission, ATTN: Ignite, PO Box 909, Santa Fe, NM 
87504-0909.  
 
Third-party carriers and hand-delivered submissions may be sent to: City of Santa Fe Arts Commission, ATTN: 
Ignite, 201 West Marcy St, Santa Fe, NM 87501 
 
Submittal Requirements 
Interested artists/organizations must submit the following items by the deadline: 
 

 Cover letter (1 page max) that provides an overview of the proposed project and highlights the 

qualifications of those involved. 

 Project Description (1 page max) that describes the projects project, its location and how the work will 

be completed. You may include up to two additional image only pages that help to demonstrate the 

proposed project. 

 Proposal Narrative (2 page max) that point-by-point answers the answers the questions asked under 

each review criteria. 

 Key Artist/Partner bios (2 page max total) that provides information regarding the skills, experience 

and education of each person. 
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 Project Budget that outlines all of the costs for completing the project. Clearly identify where City 

funds will be used and amount of any additional confirmed funding for the project. 

 Digital Images (20 images max) on CD or USB drive that document artistic quality of works produced 

within the past three to five years. Please name each filed to correspond to the slide key (see 

requirements below.) 

 Annotated Slide Key (3 page max) that is numbered and provides that artist, title, date, medium, 

dimensions, location, price or budget and commissioning agency (where appropriate.) Include a brief 

description of each work. 

 References that include the name, address, telephone number and email address of three professional 

references. Please do not include letters of reference. Do not list members of the Arts Commission, the 

Art in Public Places committee or Arts Commission staff as reference.  

Do not include additional images; the selection committee will not review them. All materials become 
property of the City. They cannot be returned. 
 
Selection Committee 
All eligible submissions will be reviewed by a committee consisting of two members of the Art in Places 
committee and a member of the Arts Commission. The City reserves the right to require interviews with any 
applicant.  
 
Project Timeline 
Deadline for receipt  February 29, 2016 
Review of proposal  March 2016 
Notice to proceed  April 2016 
Project completed  June 30, 2016 
 
Eligibility 
Individual artists residing and 501(c)3 organizations conducting programming in Santa Fe County are eligible to 
apply. For the purposes of the Ignite program, artists are defined as individuals who practice in the unique 
creation and public display or performance of visual arts, craft, sound, film, or literary arts and can 
demonstrate at least three years of exhibition, performance, or professional history. Individuals requesting 
funds must be at least 18 years of age.  
 
An individual or organization can only receive Ignite funding once per fiscal year and, if funded, will not be 
eligible to receive Ignite funds for another 12 months after their project is complete. Projects being funded by 
any Arts Commission funds in the same fiscal year are not eligible for Ignite funding. 
 
Proposals for contracts up to $10,000 exclusive of GRT, can be submitted for one project. Ignite guidelines do 
not require a dollar for dollar match; however, applicants may present budgets that include matching funds. 
Funds may only be used to pay for artist fees, materials, and/or supplies and installation costs that support the 
project. Funds may not be used for fundraising, religious activities, capital expenses, administrative staff 
salaries, or durable goods.  
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Scope of Services/Contract Requirements 
Upon selection, artists/organizations will be required to produce and deliver the final artwork at the agreed 
upon location, within the agreed upon timeline at a guaranteed cost. The City reserves the right to require 
additional design reviews and approvals. Twenty five percent of the total contract amount will be withheld 
until acceptance of the final artwork by the City. Payments will be made only for services rendered.  
 
The selected individuals/organizations will be required to enter into a Professional Services Agreement 
(Exhibit A) with the City of Santa Fe. In addition, individuals/organizations must obtain any necessary city 
business license, New Mexico CRS number, and insurance.  
 

Questions 
Please call the City of Santa Fe Arts Commission at 505-955-6707 or email degarcia@santafenm.gov or 
jmtennyson@santafenm.gov 
 
 

mailto:degarcia@santafenm.gov
mailto:jmtennyson@santafenm.gov































