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INFORMATION FOR PROPONENTS 
  
1. RECEIPT OF PROPOSALS 
 
 The City of Santa Fe (herein called "City"), invites firms to submit two copies of the 

proposal.  Proposals will be received by the Purchasing Office, until 2:00 p.m. local 
prevailing time, July 10, 2015. 

 
 The packets shall be submitted and addressed to the Purchasing Office, at 2651 

Siringo Road Bldg. “H” Santa Fe, New Mexico 87505. No late proposals will be 
accepted whether hand delivered, mailed or special delivery. Do not rely on 
“overnight delivery” without including some lead-time. “Overnight delivery” will be 
determined to be non-responsive if delivered late, no matter whose fault it was. It 
is recommended that extra days be included in the anticipated delivery date to 
ensure delivery is timely. The Purchasing Office is closed 12:00 p.m. to 1:00 p.m. 
The outside of the envelope should clearly indicate the following information: 

 
 Proposal number:  ‘15/46/P 
 Title of the proposal:  PRV SCADA Engineering and Implementation 
 
 Name and address of the proponent: 
 
 Any proposal received after the time and date specified shall not be considered.  

No proposing firm may withdraw a proposal within 60 days after the actual date of 
the opening thereof. 

 
2. PREPARATION OF PROPOSAL 
 
 Vendors shall comply with all instructions and provide all the information requested.  

Failure to do so may disqualify your proposal.  All information shall be given in ink 
or typewritten.  Any corrections shall be initialed in ink by the person signing the 
proposal. 

 
 This request for proposal may be canceled or any and all proposals may be 

rejected in whole or in part, whenever the City of Santa Fe determines it is in the 
best interest of the city. 

 
3. ADDENDA AND INTERPRETATIONS 
 
 No oral interpretation of the meaning of any section of the proposal documents will 

be binding.  Oral communications are permitted in order to make an assessment of 
the need for an addendum.  Any questions concerning the proposal must be 
addressed prior to the date set for receipt of proposal. 

 
 Every request for such interpretation should be in writing addressed to, Purchasing 

Officer, 2651 Siringo Road Bldg. “H” Santa Fe, New Mexico, 87505 and to be given 
consideration must be received at least (5) days prior to the date set for the 
receiving of proposals. 
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 Any and all such interpretations and any supplemental instruction will be in the form 

of written addenda to the RFP, which if issued, will be delivered to all prospective 
firms not later than three days prior to the date fixed for the receipt of the proposals.  
Failure of any proposing firm to receive any such addenda or interpretations shall 
not relieve such firm from any obligation under their proposal as submitted.  All 
addenda so issued shall become part of the contract documents. 
 
The City reserves the right to not comply with these time frames if a critical 
addendum is required or if the proposal deadline needs to be extended due to a 
critical reason in the best interest of the City of Santa Fe. 
  

4. LAWS AND REGULATIONS 
 
 The proposing firm's attention is directed to the fact that all applicable Federal 

Laws, State Laws, Municipal Ordinances, and the rules and regulations of all 
authorities having jurisdiction over said item shall apply to the contract throughout. 
They will be deemed to be included in the contract the same as though herein 
written out in full. 

 
5. METHOD OF AWARD 
 
 The proposal is to be awarded based on qualified proposals as per the enclosed 

rating system and at the discretion and consideration of the governing body of the 
City of Santa Fe. The selection committee may interview the top three rated 
proponents; however, contracts may be awarded without such interviews.  At its 
discretion the city reserves the right to alter the membership or size of the selection 
committee. The City reserves the right to change the number of firms interviewed.  

 
6. COMPLIANCE WITH CITY’S MINIMUM WAGE RATE ORDINANCE (LIVING 

WAGE ORDINANCE) 
 

A copy of the City of Santa Fe Ordinance No. 2003-8, passed by the Santa Fe City 
Council on February 26, 2003 is attached.  The proponent or bidder will be required 
to submit the proposal or bid such that it complies with the ordinance to the extent 
applicable.  The recommended Contractor will be required to comply with the 
ordinance to the extent applicable, as well as any subsequent changes to the 
Ordinance throughout the term of this contract. 
  

7. RESIDENT, LOCAL OR VETERANS PREFERENCE 
 

 INTENT AND POLICY 
The city recognizes that the intent of the state resident preference statute is to give 
New Mexico businesses and contractors an advantage over those businesses,  

 policy is to give a preference to those persons and companies who contribute to the 
economy of the State of New Mexico by maintaining businesses and other facilities 
within the state and giving employment to residents of the state (1969 OP. Att'y 
Gen. No. 69-42).  The city also has adopted a policy to include a local preference to 
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those persons and companies who contribute to the economy of the County of 
Santa Fe by maintaining businesses and other facilities within the county and giving 
employment to residents of the county. 

  
 With acknowledgment of this intent and policy, the preference will only be applied 

when bids are received from in-state and county businesses, manufacturers and 
contractors that are within 5% of low bids received from out-of-state businesses, 
manufacturers and contractors (13-1-21 (A) -1-21 (F) and 13-4-2 (C) NMSA 1978). 

 
 To be considered a resident for application of the preference, the in-state bidder 

must have included a valid state purchasing certification number with the submitted 
bid. 

 
 Thus it is recommended that in-state bidders obtain a state purchasing certification 

number and use it on all bids, in order to have the preference applied to their 
advantage, in the event an out-of-state bid is submitted.  In submitting a bid, it 
should never be assumed that an out-of-state bid will not be submitted. 

 
 For information on obtaining a state purchasing certification number, the potential 

bidder should contact the State of New Mexico Taxation and Revenue Department.  
 
 All resident preferences shall be verified through the State Purchasing Office.  

Applications for resident preference not confirmed by the state Purchasing Office 
will be rejected.  The certification must be under the bidder's business name 
submitting the bid. 

 
 NON-APPLICATION-COMPETING IN-STATE BIDDERS 
 

If the lowest responsive bid and the next responsive bids within 5% of the lowest 
bid are all from the state of New Mexico, then the resident preference will not be 
applied and the state purchasing certification number will not be considered.  To be 
considered an in-state bidder in this situation, the bidders must meet the definition 
criteria of Chapter 13-1-21 (A)(1) and Chapter 13-4-2 (A) NMSA 1978. After 
examining the information included in the bid submitted, the city Purchasing 
Director may seek additional information of proof to verify that the business is a 
valid New Mexico business.  If it is determined by the city Purchasing Director that 
the information is not factual and the low responsive bid is actually an out-of-state 
bidder and not a New Mexico business, then the procedures in the previous section  

 may be applied. 
 
 If the bidder has met the above criteria, the low responsive "resident" bid shall be 

multiplied by .95. If that amount is then lower than the low responsive bid of a "non-
resident" bidder, the award will be based taking into consideration the resident 
preference of 5%. 
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 APPLICATION FOR LOCAL PREFERENCE 
 

For the purposes of this section, the terms resident business and resident 
manufacturer shall be defined as set out in Section 13-1-21 NMSA 1978; the term 
local as applied to a business or manufacturer shall mean: 

  
Principal Office and location must be stated: To qualify for the local preference, 
the principal place of business of the enterprise must be physically located within 
the Santa Fe County Geographic Boundaries. The business location inserted on 
the Form must be a physical location, street address or such. DO NOT use a 
post office box or other postal address. Principal place of business must have 
been established no less than six months preceding application for certification.  

 
The PREFERENCE FACTOR for resident and local preferences applied to bids 
shall be .95 for resident and .90 for local. The preference for proposals shall be 
1.10 for local. 

New Mexico Resident Veteran Business Preference:  New Mexico law, Section 13-
1-22 NMSA 1978, provides a preference in the award of a public works contract for 
a “resident veteran business”.  Certification by the NM Department of Taxation and 
Revenue for the resident veteran business requires the Offeror to provide evidence 
of annual revenue and other evidence of veteran status. 

An Offeror who wants the veteran business preference to be applied to its proposal 
is required to submit with its proposal the certification from the NM Department of 
Taxation and Revenue and the sworn affidavit attached hereto as Appendix E. 
 
If an Offeror submits with its proposal a copy of a valid and current veteran resident 
business certificate, 7%, 8%, or 10% of the total weight of all the evaluation factors 
used in the evaluation of proposal may be awarded. 
 
The local preference or resident business preference is not cumulative with the 
resident veteran business preference. 
 
Proposals for Goods and Services. When proposals for the purchase of goods or 
services pursuant to Section 23 are received, the evaluation score of the proposal 
receiving the highest score of all proposals from those proponents in the first 
category listed above shall be multiplied by the Preference Factor.  If the resulting 
score of that proposal receiving the preference is higher than or equal to the 
highest score of all proposals received, the contract shall be recommended to that 
proponent receiving the preference. If no proposal are received from proponents in  
the first category, or if the proposal receiving the preference does not qualify for an 
award after multiplication by the Preference Factor, the same procedure shall be 
followed with respect to the next category of proposals listed to determine if a 
proponent qualifies for award. 

 
Qualifications for Local Preference. The Central Purchasing Office shall have 
available a form to be completed by all bidders/proponents who desire to apply for 
the local preference as a local business.  The completed form with the information 
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certified by the offeror must be submitted by the bidders/proponents with their bid or 
proposal to qualify for this preference. 
 
Limitation. No offeror shall receive more than a 10% for local preference pursuant 
to this section on any one offer submitted.  A bidder may not claim cumulative 
preferences. 
 
Application. This section shall not apply to any purchase of goods or services when 
the expenditure of federal and/or state funds designated for a specific purchase is 
involved and the award requirements of the funding prohibit resident and/or local 
preference(s). This shall be determined in writing by the department with the grant 
requirements attached to the Purchasing Office before the bid or request for 
proposals is issued. 
 
Exception. The City Council at their discretion can approve waiving the Local 
Preference requirements for specific projects or on a case by case basis if it is the 
City’s best interest to do so. 

  
8. PROTESTS AND RESOLUTIONS PROCEDURES 
 
 Any proponent, offeror, or contractor who is aggrieved in connection with a 

procurement may protest to the Purchasing Officer.  The protest must be in writing 
and submitted within fifteen (15) days and requirements regarding protest and 
resolution of protests are available from the Purchasing Office upon request. 
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SPECIAL CONDITIONS 

 
1. GENERAL 
 When the City's Purchasing Officer issues a purchase order document in response 

to the vendor's bid, a binding contract is created. 
 
2. ASSIGNMENT 
 Neither the order, nor any interest therein, nor claim under, shall be assigned or 

transferred by the vendor, except as expressly authorized in writing by the City 
Purchasing Officer's Office. No such consent shall relieve the vendor from its 
obligations and liabilities under this order. 

 
3. VARIATION IN SCOPE OF WORK 
 No increase in the scope of work of services or equipment after award will be 

accepted, unless means were provided for within the contract documents. 
Decreases in the scope of work of services or equipment can be made upon 
request by the city or if such variation has been caused by documented conditions 
beyond the vendor's control, and then only to the extent, as specified elsewhere in 
the contract documents. 

 
4. DISCOUNTS 
 Any applicable discounts should be included in computing the bid submitted. Every 

effort will be made to process payments within 30 days of satisfactory receipt of 
goods or services. The City Purchasing Officer shall be the final determination of 
satisfactory receipt of goods or services. 

 
5. TAXES 
 The price shall include all taxes applicable. The city is exempt from gross receipts 

tax on tangible personal property. A tax exempt certificate will be issued upon 
written request. 

 
6. INVOICING 

(A) The vendor's invoice shall be submitted in duplicate and shall contain the 
following information: invoice number and date, description of the supplies or 
services, quantities, unit prices and extended totals. Separate invoices shall be 
submitted for each and every complete order. 

 
 (B) Invoice must be submitted to ACCOUNTS PAYABLE and NOT THE CITY 

PURCHASING AGENT. 
 
7. METHOD OF PAYMENT 
 Every effort will be made to process payments within 30 days of receipt of a 

detailed invoice and proof of delivery and acceptance of the products hereby 
contracted or as otherwise specified in the compensation portion of the contract 
documents. 
 

8. DEFAULT 
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 The City reserves the right to cancel all or any part of this order without cost to the 
City if the vendor fails to meet the provisions for this order, and except as otherwise 
provided herein, to hold the vendor liable for any excess cost occasioned by the city 
due to the vendor's default. The vendor shall not be liable for any excess cost if 
failure to perform the order arises out of causes beyond the control and with the 
fault or negligence of the Vendor and these causes have been made known to the 
City of Santa Fe in written form within five working days of the vendor becoming 
aware of a cause which may create any delay; such causes include, but are not 
limited to, acts of God or the public enemy, acts of the State or of the Federal 
Government, fires, floods, epidemics, quarantine restrictions, strikes, freight 
embargoes, unusually severe weather and defaults of sub-contractors due to any of 
the above unless the city shall determine that the suppliers or services to be 
furnished by the sub-contractor are obtainable from other sources in sufficient time 
to permit the vendor to meet the required delivery schedule. The rights and 
remedies of the city are not limited to those provided for in this paragraph and are in 
addition to any other rights provided for by law. 

 
9. NON-DISCRIMINATION 
 By signing this City of Santa Fe bid or proposal, the vendor agrees to comply with 

the Presidents Executive Order No. 11246 as amended. 
  
10. NON-COLLUSION 
 In signing this bid or proposal, the vendor certifies they have not, either directly or 

indirectly, entered into action in restraint of full competition in connection with this 
bid or proposal submittal to the City of Santa Fe. 
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PRV SCADA ENGINEERING AND IMPLEMENTATION 

‘15/46/P 

SCOPE OF SERVICES 

 

 

I. OVERVIEW, BACKGROUND, AND PROPOSAL INFORMATION 

 

OVERVIEW 

The City of Santa Fe Water Division invites proposals from companies that specialize in the 

design and installation of Supervisory Control and Data Acquisition (SCADA) systems capable of 

monitoring and controlling Pressure Reducing Valve Stations throughout the City of Santa Fe 

vicinity.  It is the goal of the City of Santa Fe to update the SCADA system for 17 existing PRV 

stations using a modular cellular RTU with built in Human Machine Interface (HMI).  Proponents 

to this RFP will be responsible for providing a turn-key solution including all necessary system 

design, equipment, installation, programming, configuration, testing, training, commissioning 

and startup to provide the City of Santa Fe a complete and operable PRV SCADA system. 

BACKGROUND 

The City of Santa Fe Water Division currently has 49 Pressure Reducing Valve Station (PRV) 

throughout our distribution system.  The PRV stations are a critical component in the delivery of 

water for drinking and fire protection.  There are two types of pressurization issues involved in 

a PRV failure 1.) Over pressurization which can cause a main break, infrastructure damage and 

property damage 2.) Under pressurization which provides inadequate flows for customer 

consumption and fire protection. 

The City of Santa Fe currently utilizes an existing PRV SCADA system to monitor and provide 

automated emergency dispatch to key personnel.  The current system consists of a leased line 

dialup communications to each of the 17 PRV sites for data transmission which results in an 18 

minute poll cycle.  Citect Viejo is the Human Machine Interface being utilized for monitoring 

and data collection, in addition to Win911 software for emergency dispatch.  (See Exhibit X -

‘Existing PRV SCADA Phase I Data’ for additional details on the current system.) 

PROPOSAL 

Proponents must submit information showing in detail how their proposed approach to 

upgrading the SCADA system provides the best value to the City of Santa Fe.  Proponents are 

also encouraged to submit any information that indicates how their proposed system would 

provide the City of Santa Fe with features and enhancements that exceed the minimum system 

requirements set forth in this RFP. 
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II. SCOPE OF WORK 

 

SCOPE OF WORK 

A single SCADA System Vendor (SSV) shall furnish all materials, equipment, labor, and services 

(except where specifically noted) required to achieve a fully integrated and operational system.  

The Scope of Work includes, but is not limited to, the following: 

1. Provide an upgraded Master telemetry unit with cellular communication to each remote 

telemetry unit. 

2. Provide one new server equipment rack, which shall contain all equipment necessary for 

new Master telemetry unit. 

3. Utilize existing field hardware as much as possible, except where inadequate. 

4. Utilize and install field devices in a manner that is aesthetically pleasing to the location 

and City of Santa Fe. 

5. Provide all Human Machine Interface (HMI) configurations including development of 

control programs, database configuration, graphic screens and communication links. 

6. Furnish complete design including all interfaces to existing and new field equipment, 

RTU’s, power devices, Ethernet switches, Routers and communication systems.  All 

systems shall have proper surge protection including communications. 

7. Furnish all necessary software and hardware to establish radio communication link 

between San Mateo monopole and new Master telemetry unit via Transmission and 

Distribution headquarters.   The new radio shall be capable with Xeta 9E 902-960MHZ at 

a rate of 3.5Mbps.  The contactor will be responsible for verifying radio connection that 

is acceptable to the City of Santa Fe.   

8. Provide a detailed onsite field analysis report of cellular reliability at the proposed 

locations. 

9. Provide a solution ensuring only the City of Santa Fe Water Division authorized 

subscribers may send and receive data. 

10. Provide a cellular network with sufficient data-rate speeds and latency critical for 

successful SCADA operations.  Monthly charges shall be calculated on a site by site basis 

depending on the total MB data required. 

11. Provide a complete documentation package which shall include equipment schedule, 

design drawings, control wiring schematics, P&ID schematics and programming I/O list.  

All design and control wiring schematics shall be provided in AutoCAD and PDF format. 

12. Furnish, fabricate and procure all necessary software, hardware, equipment mounting 

and mounting racks necessary for a complete and operable SCADA system. 

13. Perform all factory and field testing, startup and commissioning and training of City 

staff.  Provide (3) mobile tablet devices for field troubleshooting.  Training shall be a 

minimum of 16 hours within 2 weeks of project completion.  Training must be sufficient 



14 
 

to prepare the City of Santa Fe staff to fully and completely administer and maintain the 

system with limited reliance on the SSV beyond normal assistance covered by the 

warranty/maintenance agreement. 

14. Provide a one year warranty of all hardware and software products furnished on this 

project.  Provide software updates throughout the one year warranty period.  SSV shall 

be available 24/7 for on call support throughout the warranty period.  Contractor shall 

provide a minimum onsite response time of (2) hours for Emergency and (4) hours for 

Non-Emergency calls. 

 

This is a two-phase project.  Phase I is the completion of associated design elements through a 

series of meeting with key City of Santa Fe Water Division staff, and Phase II is system 

implementation. 

PHASE I-Design 

This phase of the project will include all necessary design preparations, finalizing design 

workshops to clarify the City of Santa Fe’s functional requirement.  At a minimum, the project 

will include the following workshops and meetings: 

Kickoff and standard coordination meetings: 

 Kickoff Meeting: This meeting will include all key City staff and will provide the SSV an 

opportunity to discuss their project approach, request information and review project 

schedule. 

 SCADA HMI Standards meeting:  The purpose of this meeting is to refine the standards 

specific to the City of Santa Fe Water Division.  Subject matter will cover graphic look 

and feel, color, naming conventions, communications protocol, and tagging standards.  

Additional elements may be added to the agenda by both the City and SSV. 

 Final Design Meeting: This meeting shall be designated for the final approval of design, 

submittals and any other necessary components of the design process. 

 

PHASE II-IMPLENTATION 

This phase of the project includes all necessary fabrication, assembly, procurement, system 

programming and configuration, factory testing, field testing, startup and commissioning, 

personnel training and warranty. 

PRV SCADA RTU SYSTEM GENERAL REQUIREMENT 

 Modular Cellular RTU with the capability of 4GLTE and/or 3G connectivity. 

 Multiple communications ports to include Ethernet, RS232, and RS485. 
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 I/O expansion.  Minimum I/O shall consist of 16-DI/DO, 8-AI, and 2-AO. 

 Built in security 

 Alarm management and alarm notification via email, SMS, FTP etc. 

 Data storage  

 Web based management  

 Remote management 

 Minimal or no software renewal fees 

 Built in Human Machine Interface  

 Working and storage temperature shall be able to withstand proposed environment 

 RTU shall be capable of Ladder Logic process control functionality 

 

III. CONTRACTOR RECOMMENDED SCOPE OF WORK 

The Consultant may recommend modification to the work scope as outlined in the preceding 

section in order to improve project value, to incorporate innovative technology or methods, or 

to add missing elements that are essential to the successful completion of the project.  The 

Consultant shall include any modifications to the project in writing and shall provide cost (or 

credit), consultant hours, and other necessary information. 

NOTES:  

1. The City of Santa Fe will provide internet connectivity at the Transmission and 

Distribution location, and will maintain a contract with a cellular provider based on the 

Onsite Field Analysis report submitted. 

2. An onsite project visit is highly recommended before submitting RFP. 

3. Contractor will be responsible for all necessary Traffic Control and Confined Space Entry. 

4. Contractor shall add an allowance of $20,000 for the purchase of compatible Pressure 

Transducers and payment shall be invoiced cost of pressure transducer equipment at 

the invoiced cost plus an overhead not to exceed 10%. City will install equipment. 

 

 

 

 

 

 

 



16 
 

 

PRV SCADA ENGINEERING AND IMPLEMENTATION 

‘15/46/P 

SUBMITTAL REQUIREMENT 

 

I. SUBMITTAL DOCUMENTS 
All interested proponents must be able to provide the products and services identified within the scope 

of work.  Any associated costs must be identified by the proponent and will be taken into consideration 

upon evaluation of the proposals received.   

II. HOURLY RATES AND PROFESSIONAL FEE PROPOSAL 

A fee proposal shall be submitted as part of the technical proposal for each of the following 

phases and associated deliverables, each with an individual fee: 

 

Phase I – Design 

Phase II – Implementation 

III – Contractor Recommended Supplemental Scope of Work 

 

The detailed fee proposal will in part be the basis for selection.  The estimated fees for each 

phase shall be compiled on City of Santa Fe Engineering Cost Summary Forms.  A summary cost 

sheet with hours for each job classification with hourly billing rates, direct expenses, and fees 

shall be provided.  The fee estimate shall be lump sum paid by percentage of completion and 

will be based upon detailed consultant hours, direct and indirect costs and profit. 

 

Proponents shall also provide a schedule of other direct or reimbursable costs to provide the 

services requested in the RFP.  Cost Summary forms must be completed and submitted for sub-

agreements. 

 

The final fee and the scope of work of the top ranked consultant will be negotiated after that 

firm has been selected.  If agreement on final scope of services and fee cannot be reached with 

the top ranked consultant, the second-ranked consultant, and the third-ranked consultant will 

be considered in that order. 

 

III. PROJECT  SCHEDULE 

Complimentary with a specific scope of services and a not-to-exceed fee for each task, the 

engineering consultant will develop a performance schedule for its services, which will become 

part of the contract.  

 

Note: It is estimated that it will take 60 to 90 days to solicit RFP’s, select an engineering 

consultant and negotiate a professional services agreement.   
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IV. ERRORS AND OMISSIONS INSURANCE 

Proponents must provide evidence of Professional Errors & Omissions Insurance coverage in 

minimum limits of $1,000,000 per occurrence.  Insurance certificates shall be attached to 

Proposal.  No additional direct or reimbursable expense is allowed under Professional Services 

Agreements for this standard coverage.  Insurance certificates shall apply to prime consultants 

only and must be attached to the proposal. 

 

V. STATEMENT OF QUALIFICATIONS  

The firm shall employ personnel that are knowledgeable and experienced with the 

development and integration with Citect Vijeo (HMI).   The consultant shall have experience in 

the Water and Wastewater Industry process controls, telemetry and automation functionality 

for a minimum of five years. Consultant shall have an active office within 100 mile radius of the 

City of Santa Fe Water Division main office. 

VI. PROPOSAL FORM AND CONTENT 

A. TABLE OF CONTENTS 

B. PROJECT TEAM AND STATEMENT OF QUALIFICATIONS - Provide a brief 

description of the overall qualifications of your firm and project team. 

1. Official or Corporate name of company 

2. Types of professional services provided 

3. Legal form of business 

a) Date of establishment 

b) Former corporate names, locations, dates 

c) Names, titles, professional affiliation/expertise of principals 

d) Categories in which firm is legally qualified to do business in NM. 

4. Firm size, particularly in office where work proposed to be performed 

5. If Joint Venture or Teaming Agreement, please provide this information 

for each entity and references for similar previous projects performed as a Team 

or joint venture. 

6. Examples (not more than three) of similar projects performed by your 

team within the last five years.  The examples should include the nature of your 

involvement in the project, any special environmental, political, or technical 

problems involved in the project, how the problems were resolved.  For any 

projects listed include the name and phone number of the owner’s 

representative in charge of the project. 

7. Resumes for key staff members of the project team, including 

subcontractors. 

C. DETAILED WORK PLAN – Based on RFP requirements and scope of work.  Plan 

shall cover the following items at a minimum:  
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1. Phase I – Design 

2. Phase II – Implementation 

3. Equipment, Software, and Operating System: Description of proposed 

equipment, software, and operating system with product data, licensing fees, 

and other relevant information. 

D. PROJECT SCHEDULE 

E. HOURLY RATES AND PROFESSIONAL FEE PROPOSAL 

F. ERRORS AND OMISSIONS INSURANCE CERTIFICATE 

G. ANY ADDITIONAL PERTINENT INFORMATION 

 

NOTE: The proposal is limited to 35 pages for items “A” through “G”.  The smallest acceptable 

pitch is 12 point, with nominal 1” margins.   Pages for resumes and additional pertinent 

information are not limited.   As a practical matter, however, there is a limit as to how much 

material the Selection Committee members are able to read and absorb.  Please clearly identify 

each proposal item. 
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EVALUATION CRITERIA 
& 

WEIGHTED VALUES 
 

EVALUATION COMMITTEE MEMBERS 

 
 

Method of Award - The project will be awarded based upon the following criteria: 

1. Ranking of qualified proposals by the Selection Committee as per the enclosed rating 
system. 

2. Interviews 

 Interviews at the option of the City. If no interviews, then the scores from the 
Evaluation Criteria Form shall be utilized to determine the top ranked firm to be 
selected for the project. 

 If interviews are conducted, interviews will be conducted with the top three 
ranked firms based of the score from the Evaluation Criteria Form. 

 If interviews are conducted, then only the scores from the Interview Evaluation 
Form will be utilized to select the top ranked firm.  It is noted that the Proposed 
Fee score will carry over from Evaluation Criteria Form to the Interview 
Evaluation Form. 

3. Consideration and approval of the governing body of the City of Santa Fe. The City 
Council, as governing body, will consider the Public Utilities and Finance. Committees' 
recommendations and make the final decisions as to award of contract. 

Selection Committee - The selection committee may consist of representatives from 
the following departments: 

 Finance Department 

    Purchasing Officer or Designee 

 Public Utilities Department 

   Water Division 

    Director or Designee  

    Engineering Section Engineer(s)  

    Transmission & Distribution Section Manager or Designee 

    Source of Supply Section Representative(s) 

 
The City of Santa Fe reserves the right to alter the size and membership of the Selection 
Committee. There will be at least one Registered Professional Engineer on the Selection 
Committee. 

Interviews - Interviews may be scheduled by the City of Santa Fe. If scheduled, they will 
consist of a 30 minute presentation by the Proponents followed by a question and answer 
session. At the Interview, firms are expected to introduce and involve the engineering 
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professionals who will be assigned to the project and make them available for questions by the 
Selection Committee. 
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EVALUATION CRITERIA FORM 
 

RFP:   ‘15/46/P 
PROJECT: PRV SCADA ENGINEERING AND IMPLEMENTATION 

NAME OF FIRM:                                                                                                    

The consultant selection, or short listing for interviews, will be based upon evaluation of the 

proposal and the Firm’s qualifications, relative to the evaluation criteria. 

Proposal Component 
Weighted 

Value 
(1=low, 

10=high) 
Total 
Score 

Max 
Score 

Design Approach/ Methodology: Grasp of project 
requirements 

25   250 

Firm/Project Team:  Relevant experience of firm 
project and specific qualifications & experience of 
project team, demonstrated by previous projects 

15   150 

Past Performance: The quality and timeliness of 
previous work for the City or other entity; the 
demonstrated ability to mobilize quickly, control costs, 
provide competent designs and accurate plans; the 
ability to meet schedules.  List of at least 3  SCADA 
system projects with references. 

15   150 

Knowledge of Local Conditions; Industry std. 
construction practice; labor & trades, bonding, 
seasonal construction limitations, project site, 
environmental, regulatory and procurement 
requirements. 

5   50 

Work Plan & Project Schedule; discussion of work 
elements and time frames 15   150 

Work Load:  Consultant’s staff size related to current 
uncompleted work and the amount of work proposed 
under this project.  The amount of city work, if any, not 
yet 75% complete. 

5   50 

Proposed Fees:  Is fee reasonable for scope and 
schedule?  A very low fee may reflect a narrow scope, 
missing scope or a reduced amount of qualified 
engineer time.  A very High fee may reflect us paying 
firm’s learning curve, higher than normal area pay 
rates or higher effort than is required. 

20   200 

Total Score 100   1000 

 

Multiply the Total Score by factor of 1.10 if company has an approved Local Preference 
Certification form included with proposal: 

 Local Preference Score, if applicable: Total Score x 1.10 =     

Please do not minimize the importance of an adequate response in any area. 

SELECTION COMMITTEE 

EVALUATOR SIGNATURE:   DATE:   
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INTERVIEW EVALUATION FORM 

RFP ‘15/46/P 

PRV SCADA ENGINEERING AND IMPLEMENTATION 

CONSULTANT FIRM:  

Criteria Weighted 
Value 

(1=low, 
10=high) 

Total 
Score 

Max 
Score 

1. Grasp of project requirements and Presentation of 
Management Approach /Methodology:  evaluation of 
firm's discussion and analysis of project and local issues; 
evaluation of discussion of its project & construction control 
systems; evaluation of work plan discussion and 
relationship to fee.  Does firm grasp lead times for official 
actions and do they manage that within their schedule?   

30   300 

2. Overall technical skills presentation skills: evaluation of 
discussion of firm's capability to organize and present 
concepts and technical information with clarity, and credibility, 
supported by visual, aids. Cost & time control?  Claim 
management & prevention? Dispute & Change Order 
negotiations?    

20   200 

3. Project Management: evaluation of firm’s & specific 
project team members’ style & efficacy; evaluation of firm’s 
intent to interact with and mentor City professional staff; 
evaluation of project team's relevant experience & creativity; 
does this discussion tend to support firm’s stated 
qualifications, experience and expertise?  

20   200 

4. Proposed Fees: 
Is fee reasonable for scope and schedule?  A very low fee 
may reflect a narrow scope, missing scope or a reduced 
amount of qualified engineer time.  A very High fee may 
reflect us paying firm’s learning curve, higher than normal 
area pay rates or higher effort than is required. 

30 

Carry over 
Score from 
Evaluation 

Criteria 
Form 

_________ 

 
 
 
 
 

_______ 

300 

   Total Score 100 1000 
 

100   1000 

Multiply the Total Score by factor of 1.10 if company has an approved Local Preference 
Certification form included with proposal: 

 Local Preference Score, if applicable: Total Score x 1.10 =     

Please do not minimize the importance of an adequate response in any area. 

SELECTION COMMITTEE 

EVALUATOR SIGNATURE:   DATE:   



 
 

 

 

 

EXHIBIT X 

EXISTING PRV SCADA PHASE 1 DATA 

 

 

 

Site Data Table (1 page) 

RTU Photos (1 page) 

As-Built Drawings (8 pages) 

Pressure Transducer and Piping Assembly (9 pages) 
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Typical RTU Enclosure & Electric Meter Pedestal (PRV Station No. 7) 
 

 

 

Typical RTU Panel (PRV Station No. 7) 

































PRV SCADA PHASE 1 
PRESSURE TRANSMITTER ASSEMBLY 

AUGUST 13, 2012 
 
Refer to attached schematic titled “Pressure Transmitter Assembly” 
 

 
 
Photo:  Pressure Transmitter Assembly (¼” threaded brass pipe and fittings) 
 
Materials 
(1) Bushing ¾” MPT x ¼” FPT (outside diameter varies – price as listed) 
(1) ¼” Nipple 1-1/2” MPT ** (length varies – price as listed) 
(3) ¼” Close Nipples MPT 
(2) ¼” Ball Valve FPT 
(1) ¼” Tee FPT 
(1) ¼” Plug MPT (Not shown in photo) 
(1) Reducer ¼” FTP X ¾” FPT 
 
Stainless Steel Alternate 
Use stainless steel tubing and fittings -- Swagelok materials Or Approved Equal.  
Provide sketch with material list.  End connections must match schematic titled 
“Pressure Transmitter Assembly”.  Size tubing to be self supporting. 
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INSTRUCTIONS RELATING TO 
LOCAL PREFERENCE CERTIFICATION FORM 

 
1. All information must be provided. A 10% local preference may be available for this 

procurement.  To qualify for this preference, an offeror must complete and submit the 
local preference certification form with its offer.  If an offer is received without the 
form attached, completed, notarized, and signed or if the form is received without the 
required information, the preference will not be applied.  The local preference form or 
a corrected form will not be accepted after the deadline for receipt of bids or 
proposals. 

 
2. Local Preference precedence over State Preference: The Local Preference takes 

precedence over the State Resident Preference and only one such preference will be 
applied to any one bid or proposal.  If it is determined that the local preference applies to 
one or more offerors in any solicitation, the State Resident Preference will not be applied 
to any offers. 

 
3. Principal Office and location must be stated: To qualify for the local preference, 

the principal place of business of the enterprise must be physically located within 
the Santa Fe County Geographic Boundaries. The business location inserted on 
the Form must be a physical location, street address or such. DO NOT use a post 
office box or other postal address. Principal place of business must have been 
established no less than six months preceding application for certification.  

 
4. Subcontractors do not qualify:  Only the business, or if joint venture, one of the 

parties of the joint venture, which will actually be performing the services or providing the 
goods solicited by this request and will be responsible under any resulting contract will 
qualify for this preference.  A subcontractor may not qualify on behalf of a prime 
contractor. 

 
5. Definition:  The following definition applies to this preference. 
 

A local business is an entity with its Principal office and place of business located in 
Santa Fe County. 
A Principal office is defined as: The main or home office of the business as identified in 
tax returns, business licenses and other official business documents. A Principal office is 
the primary location where the business conducts its daily operations, for the general 
public, if applicable. A temporary location or movable property, or one that is established 
to oversee a City of Santa Fe project does not qualify as a Principal office. 
 

Additional Documentation: If requested a business will be required to provide, within 3 
working days of the request, documentation to substantiate the information provided on the 
form.  Any business which must be registered under state law must be able to show that it is a 
business entity in good standing if so requested. 
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             LOCAL PREFERENCE CERTIFICATION FORM 
 
 
RFP/RFB NO:            
 
 
Business Name:            
 
 
Principal Office:            
          Street Address               City             State             Zip Code 
 
 
City of Santa Fe Business License #________________ (Attach Copy to this Form) 
 
 
Date Principal Office was established: _________________ (Established date 
must be six months before date of Publication of this RFP or RFB). 

 
CERTIFICATION  

 
I hereby certify that the business set out above is the principal Offeror submitting 
this offer or is one of the principal Offerors jointly submitting this offer (e.g. as a 
partnership, joint venture). I hereby certify that the information which I have 
provided on this Form is true and correct, that I am authorized to sign on behalf 
of the business set out above and, if requested by the City of Santa Fe, will 
provide within 3 working days of receipt of notice, the necessary documents to 
substantiate the information provided on this Form. 
 
          
Signature of Authorized Individual: ______________________ 
 
Printed Name: ________________________________________ 
                
 Title: ______________________ Date: _____________ 
 
Subscribed and sworn before me by_______________       this____, day of 
_______________ 
 
My commission expires__________      _____________________________ 
       Notary Public 
 
                                                                                                              SEAL 
 
YOU MUST RETURN THIS FORM WITH YOUR OFFER 
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