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BID SCHEDULE 
 
 
 
 

BID # ‘15/29/B 
 
 
 
 

1. ISSUANCE OF BID:    May 19, 2015    
 
2. RECEIPT OF BID: 

June 4, 2015 at 2:00 P.M. local 
prevailing time. Purchasing Office 
2651 Siringo Road Bldg., “H” 
Santa Fe, New Mexico 87505 
(505) 955-5711 
 

3. RECOMMENDATION OF AWARD 
TO PUBLIC UTILITIES COMMITTEE:  July 1, 2015  
 

4. FINANCE COMMITTEE:                     June 29, 2015  
 
5. RECOMMENDATION OF AWARD 

TO CITY COUNCIL:    July 8, 2015  
 
 
 
 
DATES OF CONSIDERATION BY FINANCE COMMITTEE, PUBLIC UTILITIES COMMITTEE 
AND CITY COUNCIL ARE TENTATIVE AND SUBJECT TO CHANGE WITHOUT NOTICE. 
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INFORMATION TO BIDDERS 
 

1. RECEIPT AND OPENING OF BIDS 
The City of Santa Fe Public Utilities Department (herein called “Agency”), invites bids 
on the form attached hereto, all blanks of which must be appropriately filled in. Bids 
will be received by the City Purchasing Office until 2:00 P.M. local prevailing time, 
June 4, 2015. At this time the City Purchasing Director will publicly open and read 
bid(s) aloud. 
 
One original and one copy of bid shall be submitted in a sealed envelope, addressed 
to the Purchasing Office, City of Santa Fe, 2651 Siringo Road, Bldg. “H” Santa Fe, 
New Mexico 87505. No late bids will be accepted whether hand delivered, mailed or 
special delivery. Do not rely on “overnight delivery” without including some lead-time. 
“Overnight delivery” will be determined to be non-responsive if delivered late, no 
matter whose fault it was. It is recommended that extra days be included in the 
anticipated delivery date to ensure delivery is timely. The Purchasing Office is closed 
12:00 p.m. to 1:00 p.m. The outside of the envelope should clearly indicate the 
following information: 
 
Bid number:        ‘15/29/B  

       Title of the bid:  Automation Engineering/ SCADA/ Networking    
       Support Services; Source of Supply, Transmission and Distribution      

   
Name and address of the bidder: 
 
The Owner may consider informal any bids not prepared and submitted in accordance 
with the provisions hereof and may waive any informalities or reject any and all bids. 
Any bid received after the time and date specified shall not be considered. No bidder 
may withdraw a bid within 60 days after the actual date of the opening thereof. 

 
2. PREPARATION OF BID 

All blank spaces for bid prices must be filled in, ink or type written. If the bid is 
forwarded by mail, the sealed envelope containing the bid must be enclosed in another 
envelope addressed as specified in the bid form. No alternate bids will be considered 
unless pre-approved (5) five days prior to the bid opening date by Robert Rodarte, 
Purchasing Officer. 

 
3. BID SECURITY 

None required. 
 
4. LIQUIDATED DAMAGES FOR FAILURE TO ENTER INTO CONTRACT 

Liquidated damages are not applicable to this bid. 
 
5. ADDENDA AND INTERPRETATIONS  

No oral interpretations of the meaning of the specifications or other pre-bid documents 
will be binding. Oral communications are permitted in order to make an assessment of 
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need for an addendum. ANY QUESTIONS CONCERNING THE BID SHOULD BE 
ADDRESSED PRIOR TO BID OPENING DATE. 
Every request for such interpretations should be in writing addressed to Robert 
Rodarte, Purchasing Officer, 2651 Siringo Road, Bldg. H, Santa Fe, New Mexico 
87505 and to be given consideration must be received at least (5) five days prior to the 
date fixed for the opening of bids.  
 
Any and all such interpretations and any supplemental instructions will be in the form 
of written addenda to the specifications which, if issued, will be delivered to all 
prospective bidders not later than three days prior to the date fixed for the opening of 
the bids. Failure of any bidder to receive any such addendum or interpretations shall 
not relieve such bidder from any obligation under his bid as submitted. All addenda so 
issued shall become part of the contract documents. 
 
The City reserves the right to not comply with these time frames if a critical addendum 
is required or if the proposal deadline needs to be extended due to a critical reason in 
the best interest of the City of Santa Fe. 

 
6. POWER OF ATTORNEY 

Attorneys-in-fact who sign bid bonds or contract bonds must file with each bond a 
certified and effectively dated copy of their power of attorney. 

 
7. LAWS AND REGULATIONS 

The bidders attention is directed to the fact that all applicable Federal Laws, State 
Laws, Municipal Ordinances, and the rules and regulations of all authorities having 
jurisdiction over said item shall apply to the bid throughout, and they will be deemed to 
be included in the bid document the same as though herein written out in full. In 
particular bidder is notified that criminal laws shall apply prohibiting bribes, gratuity and 
kick-backs. 

 
8. METHOD OF AWARD 

The award of the purchase agreement will be made to that vendor who meets or 
exceeds all specifications and provides the lowest total bid amount. However, delivery 
date, availability of stock, and complete analysis and comparison of specification 
details along with past experience of the City of Santa Fe with similar or related units, 
will be weighed in making a final decision of award. 
 
No important deviation from the terms of this specification is acceptable. It is 
understood and agreed that the City of Santa Fe reserves the right to reject any and all 
bids, as authorized by law, and to award to other than the lowest bidder at its 
discretion, provided that it is in the best interest of the City of Santa Fe, if the CITY 
PURCHASING MANUAL and pertinent State Statutes are thereby served. 
 

9. PUBLIC INFORMATION 
All portions of the bid submittals will become public information. Proprietary 
information may be marked confidential; however, the City Purchasing Officer will 
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make the final determination as to whether the portion of the bid is legitimately 
confidential information. Sections to be confidential should be clearly marked as such 
and readily separable from rest of the bid. In no case will a request for the entire bid to 
be confidential be considered. 

 
10. BRAND NAMES 

All brand names specified in this bid are to imply “or equal.” Bidder should include 
enough information with the bid submitted so this determination can be made. The 
determination of the Purchasing Officer will make the final determination as to whether 
the portion of the bid is legitimately confidential information. Sections to be confidential 
should be clearly marked as such and readily separable from rest of the bid. In no 
case will a request for the entire bid to be confidential be considered. 
 

11. TAX EXEMPT 
The City of Santa Fe is tax exempt for state gross receipts taxes for the procurement 
of tangible personal property, but not for labor or services. A tax exempt certificate will 
be issued upon written request to the Purchasing Office. 

 
12. COMPLIANCE WITH CITY’S MINIMUM WAGE RATE ORDINANCE (LIVING WAGE 

ORDINANCE) 
 

A copy of the City of Santa Fe Ordinance No. 2003-8, passed by the Santa Fe City 
Council on February 26, 2003 is attached.  The proponent or bidder will be required to 
submit the proposal or bid such that it complies with the ordinance to the extent 
applicable.  The recommended Contractor will be required to comply with the ordinance 
to the extent applicable, as well as any subsequent changes to the Ordinance throughout  
the term of this contract. 
 

 
13. RESIDENT, LOCAL AND VETERANS PREFERENCE 

 
INTENT and POLICY 
 
The city recognizes that the intent of the state resident preference statute is to give 
New Mexico businesses and contractors an advantage over those businesses, 
manufacturers and contractors from outside the State of New Mexico. The underlying 
policy is to give a preference to those persons and companies who contribute to the 
economy of the State of New Mexico by maintaining businesses and other facilities 
within the state and giving employment to residents of the state (1969 OP. Att’y Gen. 
No. 69-42). The city also has adopted a policy to include a local preference to those 
persons and companies who contribute to the economy of the County of Santa Fe by 
maintaining businesses and other facilities within the county and giving employment to 
residents of the county. 
 
APPLICATION-IN STATE AND OUT OF STATE BIDDERS 
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With acknowledgement of this intent and policy, the preference will only be applied 
when bids are received from in-state and county businesses, manufacturers and 
contractors that are within 5% of low bids received from out-of-state businesses, 
manufacturers and contractors (13-1-21 (A) –1-21 (F) and 13-4-2 (C) NMSA 1978). 
 
To be considered a resident for application of the preference, the in-state bidder must 
have included a valid state purchasing certification number with the submitted bid. 
 
Thus it is recommended that in-state bidders obtain a state purchasing certification 
number and use it on all bids, in order to have the preference applied to their 
advantage, in the event an out-of-state bid is submitted. In submitting a bid, it should 
never be assumed that an out-of-state bid will not be submitted. 
 
For information on obtaining a state purchasing certification number, the potential 
bidder should contact the State of New Mexico Taxation and Revenue Department.  
 
All resident preferences shall be verified through the State Purchasing Office. 
Applications for resident preference not confirmed by the State Purchasing Office will 
be rejected. The certification must be under the bidder’s business name submitting the 
bid. 
 
NON-APPLICATION-COMPETING IN-STATE BIDDERS 
 
If the lowest responsive bid and the next responsive bids within 5% of the lowest bid, 
are all from the state of New Mexico, then the resident preference will not be applied 
and the state purchasing certification number will not be considered. To be considered 
an in-state bidder in this situation, the bidders must meet the definition criteria of 
Chapter 13-1-21 (A) (1) and Chapter 13-4-2 (A) NMSA 1978. After examining the 
information included in the bid submitted, the City Purchasing Officer may seek 
additional information of proof to verify that the business is a valid New Mexico 
Business. If it is determined by the City Purchasing Officer that the information is not 
factual and the low responsive bid is actually an out-of-state bidder and not a New 
Mexico business, then the procedures in the previous section may be applied. 
 
If the bidder has met the above criteria, the low responsive “resident” bid shall be 
multiplied by .95. If that amount is then lower than the low responsive bid of a “non-
resident” bidder, the award will be based taking into consideration the resident 
preference of 5%. 
 
APPLICATION FOR LOCAL PREFERENCE 
 
Principal Office and location must be stated: To qualify for the local preference, 
the principal place of business of the enterprise must be physically located within 
the Santa Fe County Geographic Boundaries. The business location inserted on 
the Form must be a physical location, street address or such. DO NOT use a 
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post office box or other postal address. Principal place of business must have 
been established no less than six months preceding application for certification.  

 
The PREFERENCE FACTOR for resident and local preferences applied to bids shall be .95 
for resident and .90 for local. The local preference for proposals shall be 1.10. 
 
New Mexico Resident Veteran Business Preference:  New Mexico law, Section 13-1-22 NMSA 
1978, provides a preference in the award of a public works contract for a “resident veteran 
business”.  Certification by the NM Department of Taxation and Revenue for the resident 
veteran business requires the Offeror to provide evidence of annual revenue and other evidence 
of veteran status. 
 
An Offeror who wants the veteran business preference to be applied to its proposal is required 
to submit with its proposal the certification from the NM Department of Taxation and Revenue 
and the sworn affidavit. 
 
If an Offeror submits with its proposal a copy of a valid and current veteran resident business 
certificate, 7%, 8%, or 10% of the total weight of all the evaluation factors used in the evaluation 
of proposal may be awarded. 
 
The local preference or resident business preference is not cumulative with the resident veteran 
 business. 
 
Bids for Goods and Services. When bids for the purchase of goods or services pursuant to 
Section 22 are received, the lowest responsive bid received from those bidders in the first 
category listed below shall be multiplied by the Preference Factor. If the resulting price of that 
bid receiving the preference is lower than or equal to the lowest bid of all bids received, the 
contract shall be awarded to that bidder receiving the preference. If no bids are received from 
bidders in the first category, or if the bid receiving the preference does not qualify for an 
award after multiplication by the Preference Factor, the same procedure shall be followed 
with respect to the next category of bidders listed to determine if the bid qualifies for award.  
 
Qualifications for Resident Preference. No resident business or manufacturer, as defined, 
shall be given any preference in the awarding of contracts for furnishing goods or services to 
the city, unless it shall have qualified with the State Purchasing Agent as a resident business 
or manufacturer and obtained a certification number as provided in Section 13-1-22 NMSA 
1978. The certification number must be submitted with its bid for an offeror to qualify for this 
preference. The Central Purchasing Office shall determine if a resident preference is 
applicable to a particular offer on a case by case basis. 
 
Limitation. No offeror shall receive more than a 5% for resident preference pursuant to this 
section on any one offer submitted. A bidder may not claim cumulative preferences. 
 
Application. This section shall not apply to any purchase of goods or services when the 
expenditure of federal and/or state funds designated for a specific purchase is involved and the 
award requirements of the funding prohibit resident preference. This shall be determined in 



 8 

writing by the department with the grant requirements attached to the Purchasing Office before 
the bid or request for proposals is issued. 
 
Exception. The City Council at their discretion can approve waiving the Local Preference 
requirements for specific projects or on a case by case basis if it is the City’s best interest to do 
so. 
 
New Mexico Resident Preference Number (if applicable)     



 9 

SPECIAL CONDITIONS 
 
 
 
1. GENERAL 

When the City’s Purchasing Officer issues a purchase order document in response to 
the vendor’s bid, a binding contract is created. 

 
2. ASSIGNMENT 

Neither the order, nor any interest therein, nor claim under, shall be assigned or 
transferred by the vendor, except as expressly authorized in writing by the City 
Purchasing Officer’s Office. No such consent shall relieve the vendor from its 
obligations and liabilities under this order. 

 
3. VARIATION IN SCOPE OF WORK 

No increase in the scope of work of services or equipment after award will be 
accepted, unless means were provided for within the contract documents. Decreases 
in the scope of work of services or equipment can be made upon request by the city or 
if such variation has been caused by documented conditions beyond the vendor’s 
control, and then only to the extent, as specified elsewhere in the contract documents. 

 
4. DISCOUNTS 

Any applicable discounts should be included in computing the bid submitted. Every 
effort will be made to process payments within 30 days of satisfactory receipt of goods 
or services. The City Purchasing Officer shall be the final determination of satisfactory 
receipt of goods or services. 

 
5. TAXES 

The price shall include all taxes applicable. The city is exempt from gross receipts tax 
on tangible personal property. A tax exempt certificate will be issued upon written 
request. 

 
6. INVOICING 

(A) The vendor’s invoice shall be submitted in duplicate and shall contain the 
following information: invoice number and date, description of the supplies or 
services, quantities, unit prices and extended totals. Separate invoices shall be 
submitted for each and every complete order. 

 
(B) Invoice must be submitted to the Water Company Source of Supply or Sangre 

De Cristo T & D at 801 W. San Mateo, Santa Fe, NM  87505, or the 
Wastewater Management Division, 73 Paseo Real, Santa Fe, NM  87507 and 
NOT THE CITY PURCHASING AGENT. 

 
7. METHOD OF PAYMENT 
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Every effort will be made to process payments within 30 days of receipt of a detailed 
invoice and proof of delivery and acceptance of the products hereby contracted or as 
otherwise specified in the compensation portion of the contract documents. 
 

8. TERM 
Term not to exceed four years ending June 30, 2019. 

 
9. DEFAULT 

The city reserves the right to cancel all or any part of this order without cost to the city 
if the vendor fails to meet the provisions for this order, and except as otherwise 
provided herein, to hold the vendor liable for any excess cost occasioned by the city 
due to the vendor’s default. The vendor shall not be liable for any excess cost if failure 
to perform the order arises out of causes beyond the control and with the fault or 
negligence of the Vendor and these causes have been made known to the City of 
Santa Fe in written form within five working days of the vendor becoming aware of a 
cause which may create any delay; such causes include, but are not limited to, acts of 
God or the public enemy, acts of the State or of the Federal Government, fires, floods, 
epidemics, quarantine restrictions, strikes, freight embargoes, unusually severe 
weather and defaults of sub-contractors due to any of the above unless the city shall 
determine that the suppliers or services to be furnished by the sub-contractor are 
obtainable from other sources in sufficient time to permit the vendor to meet the 
required delivery schedule. The rights and remedies of the city are not limited to those 
provided for in this paragraph and are in addition to any other rights provided for by 
law. 

 
10. NON-DISCRIMINATION 

By signing this City of Santa Fe bid or proposal, the vendor agrees to comply with the 
Presidents Executive Order No. 11246 as amended. 

 
11. NON-COLLUSION 

In signing this bid or proposal, the vendor certifies he has not, either directly or 
indirectly, entered into action in restraint of full competition in connection with this bid 
or proposal submittal to the City of Santa Fe. 
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SPECIFICATIONS 
‘15/29/B 

City of Santa Fe Water Division 
 

Introduction 
 
The City of Santa Fe Public Utilities Department is requesting proposals from highly qualified 
firms, to provide Professional Automation/ Process Engineering, SCADA /Control System 
Integration, SCADA IT and Network Telemetry Support services for the Source of Supply and 
Transmission & Distribution facilities. 
 
 
General Requirements 
 
The firm shall employ personnel that are knowledgeable and experienced with the 
development and integration with Citect Vijeo (HMI).   The consultant shall have 
experience in the Water and Wastewater Industry automation process controls, 
telemetry and SCADA systems for large scale private or government agencies for a 
minimum of five years.  Proponents to this RFP shall be CSIA (Controls System 
Integrator Association) Certified and Recognized System Integrators for Rockwell and 
Schneider Electric.   The Contractor shall be capable of design, deployment, 
modifications, troubleshooting and maintenance in all aspects of large scale SCADA 
systems.  The firm shall be able to design and build control system panels and RTUs 
with a UL508A rating.  The SCADA components are critical assets and require technical 
support; therefore contractor must be available 24/7 for phone and field support.    
 
Consultant shall have an active office within 100 mile radius of the City of Santa Fe 
Water Division main office. 
 
 
 
Scope of Services 
 

A. Location of Services shall include the following locations but not limited to: 
(1) Canyon Road Water Treatment Plant and Remote sites 
(2) Transmission and Distribution Main office and Remote sites 

B. The Contractor shall provide qualified and competent technical support staff on 
 an on-call, as-needed basis to provide such services but not limited to: 

(1) Emergency and Non-Emergency SCADA support services:   
 Response onsite will be expected within 2 hours for Emergency
  and 12 hours for Non-Emergency. 

(2) Professional Engineering services:   Provide process and 
Automation engineering solutions to better optimize the efficiency 
of the water treatment facility automation control.  Provide plan 
review and recommendations on new project integrations or 
process implementation involving SCADA and process changes. 
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(3) System Software Updates:  Keep the City informed of all  
 applicable software and firmware updates that would benefit 
 or improve the SCADA system or other related software.  

(4) Software Programming:   Execute any new software  
 or programming modifications, improvements or additions 
 identified to improve operations. 

(5) Telemetry Radio Network:  Provide complete system support for 
 existing radio telemetry in addition to providing solutions to  
 upgrading to an Ethernet radio system. 

(6) Computer support:  Provide network and IT support solutions 
 for SCADA computers and associated components.  Keep the 
 City informed on all necessary updates, upgrades, patches and
 firmware necessary to maintain the highest level of security. 

(7) Preventative Maintenance Plan:  Assist the City in the  
 development of a 10 year preventative maintenance plan to 
 upgrade and/or replace critical SCADA components. 

(8) Documentation:  Provide documentation in AutoCAD and PDF
 format for any and all changes to process and automation. 
   

 
Deliverables  
 
A.    Deliverables by Contractor: 

(1) The contractor shall purchase and install necessary software 
and hardware components as directed by authorized personnel. 
(2) The contractor shall maintain and secure any 
documentation, PLC programs and any critical related SCADA 
information for the length on contract.  Upon termination of the 
contract the list items shall be turnover to the City of Santa Fe. 
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CITY OF SANTA FE 
BID FORM 

BID # ‘15/29/B 
 
 
 

EXCEPTIONS TO SPECIFICATIONS 
Bidder is required to return two (2) complete copies of these specifications, completely 
furnishing all information requested. All requested information, data, literature, drawings, etc. 
must be included with the bid submitted. 
 
Bidder must check one of the following: 
 
a. ( ) All specifications, terms and conditions are met. 
b. ( ) Exceptions have been taken and noted on attached sheet (s). 
 
All variations and/or exceptions to the specifications must be documented, referencing 
applicable paragraph (s) and explained in detail. Attach as many pages as necessary. If no 
exceptions are taken, it will be assumed that the bid meets all specifications and terms and 
conditions as stated in this complete bid package. Failure to list exceptions may disqualify 
bid. Delivery of non-conforming goods is at the expense of the bidder and/or other penalties. 
 
All other specifications not detailed herein shall be as listed in the manufacturer’s printed 
literature for the current standard model. Manufacturer’s printed literature and specifications 
sheets shall be submitted with the bid. 
 
Exceptions will not necessarily eliminate the bid. City staff shall determine acceptance or 
non-acceptance of exceptions. Unless otherwise noted and approved, it is assumed that 
delivery of the unit shall be as stated. 
 
Signed submission of this bid represents that the bidder has accepted all terms, conditions 
and requirements of the bid unless a written exception is made and, if awarded, the bid will 
represent the agreement between the parties. Additionally, by signing this bid, the bidder 
warrants that there was no collusion of any kind in submission of this bid. 
 
WARRANTIES 
Warranty required for material and workmanship for minimum of one year unless otherwise 
stated in the bid. Warranties shall begin when the City accepts satisfactory delivery of 
equipment from the bidder. The warranty contract shall be solely with the bidder and the 
bidder shall be responsible for ensuring all warranty work is satisfactorily completed on any 
component of the unit. All details of warranties shall be included with the bid. 
 
State name, address and phone number of nearest authorized maintenance representative: 
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Source of Supply, Transmission & Distribution, including all remote sites 
 
HOURLY RATE: $    for Control System Integrator for regular hours 
between 8:00 AM and 5:00 PM, Monday - Friday. 
 
HOURLY RATE: $    for Professional Engineer for regular hours between 
8:00 AM and 5:00 PM, Monday - Friday. 
 
HOURLY RATE: $____________ for Field Technician for regular hours between 8:00 
AM and 5:00 pm Monday – Friday. 
 
A multiplier of 0.5 will be multiplied and added to the regular hourly rate for hours 
between 5:00 PM and 8:00 AM, weekends and holidays.   
 
TRAVEL RATES:  $   round trip from contractor’s facility at a rate per mile. 
 
The City reserves the right for external and city entities to piggyback off this bid for electrical 
services during the active term of the contract. 
 
BIDDER’S: 
 
              
Firm 
              
Address 
              
Authorized Signature 
              
Print Name 
              
Position 
 
              
Phone Number      Fax Number 
 
       
DATE 
 
 
N.M. RESIDENT PREFERENCE NUMBER (if applicable):       
 

TWO COMPLETE COPIES OF THE BID SUBMITTAL IS REQUIRED 
 

IN ORDER TO EXPIDITE FILLING OF PROFESSIONAL SERVICES AGREEMENT 
(PSA) THE FOLLOWING MUST BE SUBMITTED WITH BID. 

1. Copy of City of Santa Fe Business License. 
2. Copy of Certificate of Insurance. 
3. NM Taxation & Revenue CRS Number. ______________________
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ATTACHMENTS 
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CAMPAIGN CONTRIBUTION DISCLOSURE FORM 

 

Pursuant to NMSA 1978, § 13-1-191.1 (2006), any person seeking to enter into a contract with any state agency or 

local public body for professional services, a design and build project delivery system, or the design and 

installation of measures the primary purpose of which is to conserve natural resources must file this form with 

that state agency or local public body.  This form must be filed even if the contract qualifies as a small purchase or a 

sole source contract.  The prospective contractor must disclose whether they, a family member or a representative of 

the prospective contractor has made a campaign contribution to an applicable public official of the state or a local 

public body during the two years prior to the date on which the contractor submits a proposal or, in the case of a sole 

source or small purchase contract, the two years prior to the date the contractor signs the contract, if the aggregate 

total of contributions given by the prospective contractor, a family member or a representative of the prospective 

contractor to the public official exceeds two hundred and fifty dollars ($250) over the two year period. 

 

Furthermore, the state agency or local public body shall void an executed contract or cancel a solicitation or 

proposed award for a proposed contract if: 1) a prospective contractor, a family member of the prospective 

contractor, or a representative of the prospective contractor gives a campaign contribution or other thing of value to 

an applicable public official or the applicable public official’s employees during the pendency of the procurement 

process or 2) a prospective contractor fails to submit a fully completed  disclosure statement pursuant to the law.  

 

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR 

FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS SUBJECT TO 

DISCLOSURE.  

 

The following definitions apply:  

 

“Applicable public official” means a person elected to an office or a person appointed to complete a term of an 

elected office, who has the authority to award or influence the award of the contract for which the prospective 

contractor is submitting a competitive sealed proposal or who has the authority to negotiate a sole source or small 

purchase contract that may be awarded without submission of a sealed competitive proposal. 

 

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or other thing of value, 

including the estimated value of an in-kind contribution, that is made to or received by an applicable public official 

or any person authorized to raise, collect or expend contributions on that official’s behalf for the purpose of electing 

the official to either statewide or local office.  “Campaign Contribution” includes the payment of a debt incurred in 

an election campaign, but does not include the value of services provided without compensation or unreimbursed 

travel or other personal expenses of individuals who volunteer a portion or all of their time on behalf of a candidate 

or political committee, nor does it include the administrative or solicitation expenses of a political committee that 

are paid by an organization that sponsors the committee.     

 

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law or son-in-

law. 

 

“Pendency of the procurement process” means the time period commencing with the public notice of the request 

for proposals and ending with the award of the contract or the cancellation of the request for proposals.  

 

“Person” means any corporation, partnership, individual, joint venture, association or any other private legal entity.  

 

“Prospective contractor” means a person who is subject to the competitive sealed proposal process set forth in the 

Procurement Code or is not required to submit a competitive sealed proposal because that person qualifies for a sole 

source or a small purchase contract. 

 

“Representative of a prospective contractor” means an officer or director of a corporation, a member or manager 

of a limited liability corporation, a partner of a partnership or a trustee of a trust of the prospective contractor. 

 

 DISCLOSURE OF CONTRIBUTIONS: 

 

Contribution Made By:  __________________________________________ 
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Relation to Prospective Contractor: __________________________________________ 

 

Name of Applicable Public Official:  _________________________________________ 

 

Date Contribution(s) Made: __________________________________________ 

 

    __________________________________________ 

           

Amount(s) of Contribution(s) __________________________________________ 

 

    __________________________________________ 

           

Nature of Contribution(s)  __________________________________________ 

 

    __________________________________________ 

           

Purpose of Contribution(s)  __________________________________________ 

 

    __________________________________________ 

           

(Attach extra pages if necessary) 

 

 

___________________________ _______________________ 

Signature    Date 

 

___________________________ 

Title (position) 

 

 

--OR— 

 

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS 

($250) WERE MADE to an applicable public official by me, a family member or representative. 

 

 

______________________________  _______________________ 

Signature       Date  

 

______________________________ 
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INSTRUCTIONS RELATING TO 
LOCAL PREFERENCE CERTIFICATION FORM 

 
1. All information must be provided. A 10% local preference may be available for 

this procurement.  To qualify for this preference, an offeror must complete and 
submit the local preference certification form with its offer.  If an offer is 
received without the form attached, completed, notarized, and signed or if the 
form is received without the required information, the preference will not be 
applied.  The local preference form or a corrected form will not be accepted 
after the deadline for receipt of bids or proposals. 

 
2. Local Preference precedence over State Preference: The Local Preference 

takes precedence over the State Resident Preference and only one such 
preference will be applied to any one bid or proposal.  If it is determined that the 
local preference applies to one or more offerors in any solicitation, the State 
Resident Preference will not be applied to any offers. 

 
3. Principal Office and location must be stated: To qualify for the local 

preference, the principal place of business of the enterprise must be 
physically located within the Santa Fe County Geographic Boundaries. The 
business location inserted on the Form must be a physical location, street 
address or such. DO NOT use a post office box or other postal address. 
Principal place of business must have been established no less than six 
months preceding application for certification.  

 
4. Subcontractors do not qualify:  Only the business, or if joint venture, one of 

the parties of the joint venture, which will actually be performing the services or 
providing the goods solicited by this request and will be responsible under any 
resulting contract will qualify for this preference.  A subcontractor may not qualify 
on behalf of a prime contractor. 

 
5. Definition:  The following definition applies to this preference. 
 

A local business is an entity with its Principal office and place of business located 
in Santa Fe County. 
A Principal office is defined as: The main or home office of the business as 
identified in tax returns, business licenses and other official business documents. 
A Principal office is the primary location where the business conducts its daily 
operations, for the general public, if applicable. A temporary location or movable 
property, or one that is established to oversee a City of Santa Fe project does not 
qualify as a Principal office. 
 

Additional Documentation: If requested a business will be required to provide, within 
3 working days of the request, documentation to substantiate the information provided 
on the form.  Any business which must be registered under state law must be able to 
show that it is a business entity in good standing if so requested. 
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LOCAL PREFERENCE CERTIFICATION FORM 
 
 
RFP/RFB NO:            
 
 
Business Name:            
 
 
Principal Office:            
          Street Address               City             State             Zip Code 
 
 
City of Santa Fe Business License #________________ (Attach Copy to this Form) 
 
 
Date Principal Office was established: _________________ (Established date 
must be six months before date of Publication of this RFP or RFB). 

 
CERTIFICATION 

 
I hereby certify that the business set out above is the principal Offeror submitting 
this offer or is one of the principal Offerors jointly submitting this offer (e.g. as a 
partnership, joint venture). I hereby certify that the information which I have 
provided on this Form is true and correct, that I am authorized to sign on behalf 
of the business set out above and, if requested by the City of Santa Fe, will 
provide within 3 working days of receipt of notice, the necessary documents to 
substantiate the information provided on this Form. 

 

 

Signature of Authorized Individual: ______________________ 
 
Printed Name: ________________________________________ 
                
 Title: ______________________ Date: _____________ 
 
Subscribed and sworn before me by__________this____, day of ______________ 
 
My commission expires__________      _____________________________ 
       Notary Public 
 
                                                                                                              SEAL 
 

YOU MUST RETURN THIS FORM WITH YOUR OFFER 
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RESIDENT VETERANS PREFERENCE CERTIFICATION 
 

 

____________________________ (NAME OF CONTRACTOR) hereby certifies the following in regard to 

application of the resident veterans’ preference to this procurement. 

 

Please check one box only: 

 

I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is 

less than $1M allowing me the 10% preference discount on this solicitation.  I understand that knowingly giving 

false or misleading information about this fact constitutes a crime. 

 

  I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is 

more than $1M but less than $5M allowing me the 8% preference discount on this solicitation.  I understand that 

knowingly giving false or misleading information about this fact constitutes a crime. 

 

  I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is 

more than $5M allowing me the 7% preference discount on this solicitation.  I understand that knowingly giving 

false or misleading information about this fact constitutes a crime. 

 

 I agree to submit a report or reports to the State Purchasing Division of the General Services Department 

declaring under penalty of perjury that during the last calendar year starting January 1 and ending on December 31, 

the following to be true and accurate: 

 

 In conjunction with this procurement and the requirements of this business application for a Resident 

Veteran Business Preference/Resident Veteran Contractor Preference under Sections 13-1-21 or 13-1-22 NMSA 

1978, which awarded a contract which was on the basis of having such veterans preference, I agree to report to the 

State Purchasing Division of the General Services Department the awarded amount involved.  I will indicate in the 

report the award amount as a purchase from a public body or as a public works contract from a public body as the 

case may be. 

 

 I understand that knowingly giving false or misleading information on this report constitutes a crime. 

 

I declare under penalty of perjury that this statement is true to the best of my knowledge.  I understand that giving 

false or misleading statements about material fact regarding this matter constitutes a crime. 

 

_________________________________________      ___________________ 

(Signature of Business Representative)*                  (Date) 

 

*Must be an authorized signatory of the Business. 

 

The representation made by checking the above boxes constitutes a material representation by the business.  If the 

statements are proven to be incorrect, this may result in denial of an award or un-award of the procurement. 

 

 

SIGNED AND SEALED THIS__________DAY OF ________________, 2012. 

 

 

________________________________________ 

NOTARY PUBLIC 

 

 

My Commission Expires: 

 

___________________________________ 



 
   

 

 

          

   

                

 

              

                
               

 

                

                 

                   

 

              

          

     

                
             

         

                

        

              

        

   

            

  

                
                   

             

  

                 

                  
               

                 

                

 

           

             

   

                    

                 
                   

                  

          

        

 

Living Wage Ordinance 

Ordinance Number §28-1 28-1.12 SFCC 1987 

City of Santa Fe 

Purpose: 

The City of Santa Fe Living Wage Ordinance was adopted to establish minimum hourly wages. 

Who it affects: 

 All profit and nonprofit businesses required to have a business license or business registration with the City of Santa Fe. 

Compliance: 

 Affected businesses are required to pay employees an hourly wage of $10.84 effective March 1, 2015. 

 Beginning January 1, 2009, and each year thereafter, the minimum wage shall be adjusted upward by an amount corresponding to 
the previous year’s increase, if any, in the Consumer Price Index for the Western Region for Urban Wage Earners and Clerical 

Workers. 

 For workers who customarily receive more than $100 per month in tips or commissions, any tips or commissions received and 

retained by a worker shall be counted as wages and credited toward satisfaction of the minimum wage provided that, for tipped 

workers, all tips received by such workers are retained by the workers, except that the pooling of tips among workers shall b e 

permitted. 

 The value of health care benefits and child care shall be considered as an element of wages. 

 Nonprofit organizations whose primary source of funds is from Medicaid waivers are exempt. 

Prohibitions against retaliation and circumvention: 

 It shall be unlawful for any business, employer or employer’s agent or representative to take any action against an individual in 
retaliation for exercising or communicating rights under this ordinance. This includes retaliation against individuals who 

mistakenly but in good faith allege noncompliance with the ordinance. 

 Taking adverse action against an individual within 60 days of the individual’s assertion of or communication of information 

regarding rights raises a reputable presumption of retaliation for assertion of rights. 

 It shall be unlawful for any business or employer to intentionally circumvent the requirements of this ordinance by contracting 

portions of its operations or leasing portions of its property. 

Enforcement and Remedies: 

 Administrative Enforcement—The city manager, or his/her designee, is authorized, as appropriate and as resources permit, to 

enforce this ordinance. 

 Criminal Penalty—A person violating this ordinance shall be guilty of a misdemeanor and, upon conviction, for each offense may 
be subject to fines and imprisonment as set forth in Section 1-3 SFCC 1987. A person violating any of the requirements of this 

ordinance shall be guilty of a separate offense for each day or portion thereof and for each worker or person to whom any such 

violation occurred. 

 Other Remedies—The city, any individual aggrieved by a violation of this ordinance, or any entity the members of which have 

been aggrieved by a violation of this ordinance, may bring a civil action in a court of competent jurisdiction to restrain, correct, 
abate or remedy any violation of this ordinance and, upon prevailing, shall be entitled to such legal or equitable relief as may be 

appropriate to remedy the violation including, without limitation, reinstatement, the payment of any wages due and an additio nal 

amount as liquidated damages equal to twice the amount of any wages due, injunctive relief, and reasonable attorney’s fees and 

costs. 

Nonexclusive Remedies and Penalties—The remedies provided in this section are not exclusive, and nothing in this 

ordinance shall preclude any person from seeking any other remedies, penalties, or relief provided by law. 

Posting and Publication: 

 Any business subject to the provisions of this ordinance shall as a condition to obtaining and holding a City of Santa Fe business 

license or registration, post and display in a prominent location next to its business license or registration on the business premises 
a notice, in English and Spanish, that the business is in compliance with the provisions of this ordinance and post the text of this 

notice. Failure to comply with this section shall be construed a violation of this ordinance and, in addition, shall be considered 

grounds for suspensions, revocation, or termination of the business license or registration. 

For more information, please contact: Constituent Services at 955-6949 Email: constituentservices@santafenm.gov 
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Ordenanza Respecto al Sueldo Mínimo 

Ordenanza Numero §28-1 28-1.12 SFCC 1987 

Municipalidad de Santa Fe 

Propósito: 
La ordenanza respecto al Sueldo Mínimo fue adoptada por la Ciudad de Santa Fe con el fin de establecer un sueldo mínimo que 
determinadas empresas tienen que pagar. 
 
A Quién Afecta la Ordenanza: 
•  A toda empresa con o sin fines de lucro se require que tenga una licencia comercial o estar registrada con la ciudad de Santa 

 Fe. 
 
Cómo Se Tiene que Cumplir lo que Dispone la Ordenanza: 
• A partir del día primero de Marzo del 2015, las empresas que tienen que pagar el sueldo mínimo tienen la obligación de 

pagar un sueldo de $10.84 la hora. 
• A partir del día primero de enero del 2009, y cada año que sigue, el sueldo mínimo será ajustado de acuerdo con la inflación.  
• Para trabajadores/as que regularmente reciben propinas o comisiones que sumen más de $100 por mes, todas esas propinas o 

comisiones que reciban contarán como si fueran sueldo y serán acreditadas para satisfacer la ordenanza, siempre y cuando 
los trabajadores se queden con todas sus propinas. También se permitirá acreditar propinas que se juntan ye se comparten. 

• El valor de beneficios de seguro médico y de cuidado de niños se considerará como parte del sueldo mínimo. 
• Las organizaciones sin fines de lucro que reciben la mayoría de sus fondos de (Medicaid) no tienen que pagar el sueldo 

mínimo de la ciudad. 
 
Se Prohíben Represalias o Evasiones: 
• Es en contra de la ley que una empresa o persona que emplea trabajadores o que el apoderado o persona que representa a la 

empresa tome represalias en contra del trabajador porque el o ella ejerce sus derechos o comunica sus derechos a otra 
persona. También es en contra de la ley tomar represalias contra un trabajador que erróneamente, pero de buena fe, alega que 
la empresa no ha cumplido con la ordenanza. 

• Se presume como represalia, tomar cualquier acción dentro de los 60 días después de que un individuo quiso ejercer sus 
derechos. 

• Es en contra de la ley que un empresario o empleador intencionalmente trate de evadir los requisitos de esta ordenanza 
contratando parte de su negocio a otra empresa o rentando partes de su propiedad, con el fin de no cumplir con la ordenanza. 

 
Remedios Legales Para Implementar la Ley: 
• Medidas Administrativas - El Administrador de la cuidad o su representante está autorizado a hacer cumplir la ordenanza 

hasta donde los recursos lo permitan. 
• Castigo Judicial - El empleador que no cumpla con esta ordenanza será condenado por cada infracción. Pudiera estar sujeto a 

multas o encarcelamiento según dispone la sección 1-3 del Código Civil de Santa Fe de 1987. El empleador que no cumpla 
cualquiera de los requisitos en esta ordenanza será culpable de una infracción por cada trabajador afectado, por cada día o 
parte del día que no se cumpla la ordenanza. 

• Ostros Recursos Judiciales - La Ciudad de Santa Fe, cualquier individuo o cualquier grupo de individuos que han sido 
afectados porque no se cumplió la ordenanza, podrán presentar una queja en la corte civil que tiene jurisdicción para 
restringir, corregir, suprimir, o remediar toda infracción de esta ordenanza. La persona que gane el caso tiene derecho a un 
remedio legal o equitativo que sea adecuado para remediar la violación. Los remedios incluyen y sin limitar, que lo/la 
vuelvan a emplear, que le paguen el sueldo que le deben más una cantidad por daños determinados que son el igual a doble 
cantidad del sueldo que le deben, protección judicial y cuotas razonables que cobra el abogado más costos del caso. 

 
Remedios Legales, Daños y Perjuicios No Exclusivos Los remedios legales en esta sección no son exclusivos. Eso quiere decir 
que esta ordenanza no prohíbe que el trabajador trate de plantear otros remedios en la corte, demandar por daños y perjuicios 
que la ley permite. 
 
Colocación de Anuncios y Publicación de los Anuncios: 
• Como condición para obtener y mantener una licencia o registro comercial toda empresa tendrá que colocar en un lugar 

prominente al lado de su licencia o registro en el lugar de trabajo este aviso en inglés y en español indicando que el negocio 
esta cumpliendo con la ordenanza y con el texto de este aviso. Si la empresa no cumple lo que esta sección ordena se 
considerará como violación a esta ordenanza y se podrá suspender, revocar o dar por terminada la licencia o registro de la 
empresa. 

 
       Para obtener más información, favor de comunicarse con la oficina de: Constituent Services al número (505) 955-6949 o por 
      Correo electrónico a: constitutentservices@santafenm.gov. 
























