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 PROPOSAL SCHEDULE 
 

 
 

RFP # ‘15/19/P 
 
 
 

1. Advertisement     November 19, 2014 
 
2. Issuance of RFP’S     November 19, 2014 
 
3. Pre-proposal Meeting    December 9, 2014 

        2:00 p.m.  

        Conference Room at  
        Facilities Division 
        2651 Siringo Rd., Bldg. E,  
        Santa Fe, NM 87505 

        
4. Receipt of proposals     January 6, 2015 
        2:00 p.m. local prevailing time. 
        Purchasing Office 2651 
        Siringo Road Bldg., “H” 
        Santa Fe, New Mexico 
        87505 (505) 955-5711 
 
5. Evaluation of proposals    January 8, 2015 
 
6. Short List Interviews     January 13, 2015 
 
7. Fee/Schedule Negotiation    January 14-15, 2015 
 
8. Recommendation of award     January 19, 2015 
 Public Works Committee     
 
9. Recommendation of award     January 26,  2015  
 to Finance Committee     
 
10. Recommendation of award    January 28, 2015 
 to City Council      
 
 
DATES OF CONSIDERATION BY PUBLIC WORKS COMMITTEE, FINANCE 
COMMITTEE AND CITY COUNCIL ARE TENTATIVE AND SUBJECT TO CHANGE 
WITHOUT NOTICE. 
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  INFORMATION FOR PROPONENTS 
  

1. RECEIPT OF PROPOSALS 
 
 The City of Santa Fe (herein called "City"), invites firms to submit seven copies of 

the proposal.  Proposals will be received by the Purchasing Office, until 2:00 p.m. 
local prevailing time, January 6, 2015. 

 
 The packets shall be submitted and addressed to the Purchasing Office, at 2651 

Siringo Road Bldg. “H” Santa Fe, New Mexico 87505. No late proposals will be 
accepted whether hand delivered, mailed or special delivery. Do not rely on 
“overnight delivery” without including some lead-time. “Overnight delivery” will be 
determined to be non-responsive if delivered late, no matter whose fault it was. It 
is recommended that extra days be included in the anticipated delivery date to 
ensure delivery is timely. The Purchasing Office is closed 12:00 p.m. to 1:00 p.m. 
The outside of the envelope should clearly indicate the following information: 

 
 Proposal number:  ‘15/19/P 
 Title of the proposal:   CIP#667- Engineering Design Services   
        Southside Transit Center 

   Police Department Renovations 
 Name and address of the proponent: 
 
     _________________________ 
 
 Any proposal received after the time and date specified shall not be considered.  

No proposing firm may withdraw a proposal within 60 days after the actual date of 
the opening thereof. 

 
2. PREPARATION OF PROPOSAL 
 
 Vendors shall comply with all instructions and provide all the information requested.  

Failure to do so may disqualify your proposal.  All information shall be given in ink 
or typewritten.  Any corrections shall be initialed in ink by the person signing the 
proposal. 

 
 This request for proposal may be canceled or any and all proposals may be 

rejected in whole or in part, whenever the City of Santa Fe determines it is in the 
best interest of the city. 

 
3. ADDENDA AND INTERPRETATIONS 
 
 No oral interpretation of the meaning of any section of the proposal documents will 

be binding.  Oral communications are permitted in order to make an assessment of 
the need for an addendum.  Any questions concerning the proposal must be 
addressed prior to the date set for receipt of proposal. 
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 Every request for such interpretations shall be in writing addressed to, Purchasing 

Officer, 2651 Siringo Road Bldg. “H” Santa Fe, New Mexico, 87505 and to be given 
consideration must be received at least (5) days prior to the date set for the 
receiving of proposals. 

 
 Any and all such interpretations and any supplemental instruction will be in the form 

of written addenda to the RFP, which if issued, will be delivered to all prospective 
firms not later than three days prior to the date fixed for the receipt of the proposals.  
Failure of any proposing firm to receive any such addenda or interpretations shall 
not relieve such firm from any obligation under its proposal as submitted.  All 
addenda so issued shall become part of the contract documents. 
 
The City reserves the right to not comply with these time frames if a critical 
addendum is required or if the proposal deadline needs to be extended due to a 
critical reason in the best interest of the City of Santa Fe. 
  

4. LAWS AND REGULATIONS 
 
 The proposing firm's attention is directed to the fact that all applicable Federal 

Laws, State Laws, Municipal Ordinances, and the rules and regulations of all 
authorities having jurisdiction over said item shall apply to the contract throughout. 
They will be deemed to be included in the contract the same as though herein 
written out in full. 

 
5. METHOD OF AWARD 
 
 The proposal is to be awarded based on qualified proposals as per the enclosed 

rating system and at the discretion and consideration of the governing body of the 
City of Santa Fe. The selection committee may interview the top three rated 
proponents; however, contracts may be awarded without such interviews.  At its 
discretion the City reserves the right to alter the membership or size of the selection 
committee.  The City reserves the right to change the number of firms interviewed. 

 
6. COMPLIANCE WITH CITY’S MINIMUM WAGE RATE ORDINANCE (LIVING 

WAGE ORDINANCE) 
 

A summary of the City of Santa Fe Ordinance No. 2003-8, passed by the Santa Fe 
City Council on February 26, 2003 is attached (Exhibit 5).  The proponent or bidder 
will be required to submit the proposal or bid such that it complies with the 
ordinance to the extent applicable.  The recommended Contractor will be required 
to comply with the ordinance to the extent applicable, as well as any subsequent 
changes to the Ordinance throughout the term of this contract. 
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 7. PROTESTS AND RESOLUTIONS PROCEDURES 
 

 Any proponent, offeror, or contractor who is aggrieved in connection with a 
procurement may protest to the Purchasing Officer.  The protest must be in writing 
and submitted within fifteen (15) days of the City’s final evaluation.  Requirements 
regarding protest and resolution of protests are available from the Purchasing 
Office upon request. 

 
 

SPECIAL CONDITIONS 
 
1. GENERAL 
 When the City's Purchasing Officer issues a purchase order document in response 

to the vendor's bid, a binding contract is created. 
 
2. ASSIGNMENT 
 Neither the order, nor any interest therein, nor claim under, shall be assigned or 

transferred by the vendor, except as expressly authorized in writing by the City 
Purchasing Officer's Office. No such consent shall relieve the vendor from its 
obligations and liabilities under this order. 

 
3. VARIATION IN SCOPE OF WORK 
 No increase in the scope of work of services or equipment after award will be 

accepted, unless means were provided for within the contract documents. 
Decreases in the scope of work of services or equipment can be made upon 
request by the city or if such variation has been caused by documented conditions 
beyond the vendor's control, and then only to the extent, as specified elsewhere in 
the contract documents. 

 
4. DISCOUNTS 
 Any applicable discounts should be included in computing the bid submitted. Every 

effort will be made to process payments within 30 days of satisfactory receipt of 
goods or services. The City Purchasing Officer shall be the final determiner of 
satisfactory receipt of goods or services. 

 
5. TAXES 
 The price shall include all taxes applicable. The City is exempt from gross receipts 

tax on tangible personal property. A tax exempt certificate will be issued upon 
written request. 

 
6. INVOICING 
 (A) The vendor's invoice shall be submitted in duplicate and shall contain the 

following information: invoice number and date, the purchase order number, 
description of the supplies or services, quantities, unit prices and extended 
totals. Separate invoices shall be submitted for each and every complete                         
order. 
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 (B) Invoices must be submitted to Facilities Division and NOT THE CITY 

PURCHASING AGENT. 
 
7. METHOD OF PAYMENT 

Every effort will be made to process payments within 30 days of receipt of detailed 
invoice and proof of delivery and acceptance of the products hereby contracted, or 
as otherwise specified in the compensation portion of the contract documents. 

 
8. DEFAULT 
 The City reserves the right to cancel all or any part of this order without cost to the 

City if the vendor fails to meet the provisions for this order, and except as otherwise 
provided herein, to hold the vendor liable for any excess cost occasioned by the 
City due to the vendor's default. The vendor shall not be liable for any excess cost if 
failure to perform the order arises out of causes beyond the control and without the 
fault or negligence of the Vendor and these causes have been made known to the 
City of Santa Fe in written form within five working days of the vendor becoming 
aware of a cause which may create any delay; such causes include, but are not 
limited to, acts of God or the public enemy, acts of the State or of the Federal 
Government, fires, floods, epidemics, quarantine restrictions, strikes, freight 
embargoes, unusually severe weather and defaults of sub-contractors due to any of 
the above, unless the City shall determine that the suppliers or services to be 
furnished by the sub-contractor are obtainable from other sources in sufficient time 
to permit the vendor to meet the required delivery schedule. The rights and 
remedies of the City are not limited to those provided for in this paragraph and are 
in addition to any other rights provided for by law. 

 
9. NON-DISCRIMINATION 
 By signing this City of Santa Fe bid or proposal, the vendor agrees to comply with 

the Presidents Executive Order No. 11246 as amended.  
http://www.dol.gov/ofccp/regs/statutes/eo11246.htm 

 
10. NON-COLLUSION 
 In signing this bid or proposal, the vendor certifies it has not, either directly or 

indirectly, entered into action in restraint of full competition in connection with this 
bid or proposal submittal to the City of Santa Fe. 
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 SCOPE OF SERVICES 
‘15/19/P 

 
Introduction 
 

1. The City of Santa Fe’s Facilities Division of the Public Works Department is 
seeking the services of a qualified engineering firm to provide the design 
drawings, specifications and contract documents for the renovation of an existing 
facility to accommodate two separate Departments.  The facility will 
accommodate the Transit Division from the Transportation Department and 
Police Records and Professional Standards from the Police Department.  See 
Exhibit 1 for the location of the existing facility at 2521 Camino Entrada, Santa Fe 
NM 87501.  The square footage of the existing building is approximately 8,876 
square feet with an existing garage at 590 square feet. 

2. The Transit Division will accommodate approximately 2,063 square feet to 
include office space, customer service counter, additional public men’s and 
women’s restrooms, waiting area for bus transportation riders and a potential 
leased space for a small coffee shop/café.  This transfer station will serve as a 
hub for Santa Fe Trails bus routes in the south part of Santa Fe.  See Exhibit 2.  

3. The Professional Standards and Police Records will accommodate 
approximately 6,813 square feet to include office spaces, men’s and women’s 
restrooms, and secured areas for storage in both sections of the Police 
Department.  See Exhibit 3. 

4. Qualifying engineering firms will propose a design team with experience in site 
design and access for municipal or other commercial bus transit hubs, 
subsurface utility engineering, grading design and drainage analysis, traffic 
engineering, energy efficient site and bus shelter lighting, and commercial 
landscaping design for Santa Fe’s elevation and climate.  The identified desired 
improvements include:  
  
a) driveway access for the new site off Camino Entrada to accommodate the 

City’s largest Santa Fe Trails buses, regional commuter buses and City of 
Santa Fe employees from Transportation and Police Departments.  

b) new sidewalks along the perimeter of the site and curb ramps connecting 
the sidewalk system to north of the property, across Camino Entrada 

c) incorporating the provided designed transit bus shelters into the new site 
layout and drainage design.  See Plans. 

d) a grading plan and landscaping throughout the project site that allows for 
good visibility of bus passengers and employees from all three perimeter 
streets 

e) public restrooms within the existing building  
f) energy efficient site lighting and bus shelter lighting in compliance with the 

City of Santa Fe’s night sky ordinance 
g) electrical power and mounting structures, as needed, for the owner-

provided electronic information message panels (the owner-provided bus 
shelters will have supports for two large screen panels)  
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 h) other amenities such as a drinking fountain, bicycle racks and trash 
receptacles  

 
This design work is partially funded by a Federal Transit Administration (FTA) 

grant.  All of the contract clauses in Exhibit 6 will be included in the 
Agreement with the Engineer. Exhibit 4, the boilerplate Agreement, does 
not yet include those clauses.  No local preference will be applied to the 
evaluation of the proposals.  

 
 As this design work is partially funded with FTA assistance, design and the resulting 
proposed construction costs must be segregated between a) transit exclusive 
improvements to the property and building; b) non-transit exclusive improvements to the 
building; and c) shared use improvements to the property on a pro-rated basis 
determined by the number of square feet of the existing building that will be dedicated to 
the exclusive use of each participating department.  
 
Location: 
 
The City of Santa Fe is planning on moving both Departments to the existing vacant 
building at 2521 Camino Entrada, bordered by Camino Entrada (East/West) on the 
north and  Camino Entrada (North/South)  on the east.  The new Southside Transit 
Center is primarily intended to provide a convenient location to facilitate transfers to 
other parts of the Santa Fe Trails service area, as well as a comfortable, accessible, 
inviting, well lit and safe place for transit system passengers to wait for City and regional 
commuter buses. 
 
Site Access: 
 
The transfer station should be designed to accommodate a maximum of eight 35-foot 
long buses, including at least one  45-foot long bus.  The City expects the driveway 
access to be located along the adjacent east side street, Camino Entrada (North/South), 
primarily for safety and also for affordability, with buses flowing clockwise around the 
building and driveway egress occurring on Camino Entrada (East/West). The City 
envisions accessible loading lanes for bus passenger pickup/drop off on the south side 
of the property and parallel to the existing building and a parking lot for Transit and 
Police Dept. employees, as well as customers of both departments, on the north side of 
the property.    New sidewalks along property perimeters, and curb ramps at pedestrian 
street crossings will be required where they are lacking.  Safe pedestrian access from 
the perimeter sidewalks to the bus loading areas should be provided.   
 
Traffic Engineering: 
 
A traffic engineering study – conducted in Fall 2014 – for the Camino Entrada 
intersection as it relates to the subject property is available upon request to the City 
Project Manager.   
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 Bus Shelters: 
 

1. The bus shelters have been designed and will be used on this site per the 
attached set of plans. 

2. The current design is available in its entirety upon request to the City Project 
Manager.  The shelters that will be used on site are 52’ shelters which will be 
installed on site with two 26’ pieces.  The Southside Transit Center design will 
include: (a) the  location(s) for installation of the owner-provided bus shelters, (b) 
bus shelter lighting, (c) electrical power supply for the two or more larger 
message panels (to be mounted on the shelters ends) and the smaller individual 
message panels, (d) mounting for the smaller individual message panels, and (e) 
the continuation of the drainage system from the shelter roofs. 

 
Scope of Work:        
 
The basic tasks the consultant will be expected to accomplish are as follows: 

 
PHASE I – PROGRAMMING 

1. Coordination (all phases) 
2. Quality Assurance (all phases) 
3. Design Kick Off Meeting 
4. Santa Fe Trails 
5. Environmental Investigations and Documentation 
6.   Police Department- Professional Standards Division and Police Records 
Division 
7. Location Survey & Mapping 

     8.   First Opinion of Cost 
 

PHASE II – SCHEMATIC DESIGN 
 
1. Project Utilities 
2. Drainage Analysis & Permit 
3. Geotechnical Sampling & Testing 
4. Schematic Design Plans 
5. Public Involvement – Public Meeting 
 

PHASE III – DESIGN DEVELOPMENT & FINAL DESIGN 
 
1. 50% Design Submittal 
2. 95% Design Submittal 
3. Construction Bid Documents 
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 PHASE IV – BIDDING & CONSTRUCTION SERVICES 
 

1. Bidding Services 
2. Construction Services 

 
 
The Expanded Scope of Work for all design phases is as follows:  
 
PHASE I – PROGRAMMING 
 
The Engineer will develop a comprehensive program which establishes goals, collects 
facts, identifies concepts and establishes design criteria to meet the needs of the 
project.  The program should reflect the information and requirements of this request for 
proposals and determine the current project requirements.  The deliverable will be the 
program report.   
 
1. Coordination 
In this phase and all subsequent phases of the design work, the Consultant will be 
responsible for all coordination necessary to accomplish the work required by the 
contract.  This responsibility shall include coordination with the State (ex. NMED), the 
City (all departments/divisions/committees as required), PNM, and other agencies 
having jurisdiction, management responsibilities, sensitive resource responsibilities, 
permit authority or interest in the project (ex. MPO and CID).  This will include obtaining 
approvals and/or concurrence on all work that is to be completed by the Consultant 
including work completed by sub-consultants working under this contract. 

 
This responsibility shall also include obtaining all formal and informal approvals.  For 
any required formal (written) approvals, the Consultant will provide the City with all 
required data and draft/final draft letters of transmittal.  In the event the Consultant is not 
successful in obtaining formal or informal approvals, the Consultant shall promptly notify 
the City in writing, and the City will assist in resolving the matter. 

 
In addition to the above, the Consultant shall be responsible for: 

 

 Scheduling all design reviews 

 Writing design review reports 

 Writing design team meeting reports (minutes) 

 Distributing all reports, plans and documents 

 Providing monthly progress reports for design, utilities, and construction 
 
2. Quality Assurance 
 In the Program Phase and all other phases, the City expects an excellent quality 
assurance effort.  The City expects the proposing consultant to thoroughly review all 
sub-consultant’s reports, plans and specifications, prior to submittal to the City.  The 
City reserves the right to reject submittals that show a lack of quality control.  Should the 
City reject submittals for this reason, the City will not be charged for reproduction costs 
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 of the follow up submittal.  The City will not provide an extensive review of plans, 
however, if the City must do so, it will back charge consultants its actual costs.  Errors 

and omissions will be the responsibility of the consultant.  Consultants will not be liable 
for errors or omissions in owner furnished data. 
 
3. Design Kick Off Meeting 
 The Engineer’s key design team members will initially meet with City staff for a 
design kickoff meeting.  Meeting with all employees that will be vacating the existing 
building and making sure the needs are met for both departments. 
 
4. Santa Fe Trails and City of Santa Fe Police Department 

The design team to gather information and become familiar with the current 
and future planned schedules and vehicles of Santa Fe Trails (City bus system) and 
commuter bus systems, in regards to their access to and use of Southside Transit 
Center.   
 
5. Environmental Investigations and Documentation 
The City will arrange and pay for a prairie dog survey and for mitigation, if it is required. 
The Consultant shall prepare and submit the appropriate NPDES permit application 
submittals (i.e. NPDES, 401, 404, etc.) and biological reports shall be prepared in 
accordance with applicable guidelines and regulations.  The following outlines tasks that 
may be required for project assignments: 

 

 Review the most recent list of federal endangered and threatened species in 
Santa Fe County to determine the potential presence of any listed species in 
the project vicinity, as required under the Endangered Species Act. 

 Conduct a biological survey and prepare a biological survey memorandum. 

 Coordinate with the New Mexico Environment Department on surface 
drainage permit 

The Consultant will also do the investigation & apply for any other permits required by 
City, State and Federal regulations. 

 
6. Location Survey & Mapping 
The Consultant shall provide a location survey to include location of fences, structures, 
and above ground utilities (i.e. manholes, pull boxes, etc.) that could conflict with 
proposed improvements should be identified.  Use of City GIS orthophotography in 
conjunction with the location survey is acceptable.  All surveying shall be performed 
under the direct supervision of a New Mexico Registered Professional Land Surveyor 
and conform with the Minimum Standards for Surveying in New Mexico adopted by the 
New Mexico Board of Registration for Professional Engineers and Surveyors.  

 
The Consultant, having obtained all the necessary records and survey field data, will 
show all pertinent survey data and information (i.e. existing right-of-way limits, property 
lines, monuments, structures, etc.) and tie to existing or set monuments on or near the 
project area.  Survey information shall be prepared at the same scale as the planimetric 
P&P sheets and shown on these sheets. 
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 7. First Opinion of Cost 
 The Engineer shall include a first opinion of probable construction cost in the 

program report. 
   
8. The Engineer shall receive written approval of the program report from the City 
prior to proceeding with the Design Development services.  

 
PHASE II – SCHEMATIC DESIGN 

 
1. Project Utilities 
 
After identifying existing above ground and subsurface utility locations the Consultant 
shall map utility locations onto plans and profile sheets and aerial photographs.   

 
2. Drainage Analysis & Permit 

A. The Consultant will be required to evaluate the necessary level effort for drainage 
engineering analysis and design needed considering the scope of this project.   
 
B. The Consultant shall prepare a storm water pollution prevention plan (SWPPP) 
and submit a Notice of Intent (NOI) to the Environmental Protection Agency on 
behalf of the City.  The Consultant shall also prepare temporary erosion and 
sediment control plans (TESCP).   Additional information regarding the SWPPP and 
TESCP may be available from the NMDOT Drainage Section.   
 

3. Geotechnical Sampling & Testing 
 

The Consultant may be required to provide geotechnical recommendations and a 
Geotechnical Report.  The Geotechnical Report will be submitted as part of the 
Schematic Design.  This may include, but is not limited to, soil sampling and laboratory 
testing sufficient to assemble construction details.  

 
4. Schematic Design Plans 

 
A. Using the approved Program Report, the Engineer shall prepare Schematic Design 
drawings and documents, describing the general construction and immediate 
surroundings layout, probable utilities systems, storm water drainage systems, types of 
materials envisioned, a breakdown of the budget on current area, volume or other unit 
costs, and the approximate dimensions of the programmed areas.  
 
   B. The schematic design plans may include: lighting design details, 
geometrics, plan and profile sheets showing recommended horizontal and vertical 
alignment of the access roads, typical sections, drainage requirements, slope limits, 
utility relocation/adjustment requirements, preliminary earthwork analysis, structure 
requirements such as retaining walls and major drainage structures and a 
preliminary construction cost estimate by construction type.  Project plans shall be 
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 prepared to the City’s standards for general content and format, in an AutoCAD 
version compatible with the City’s current AutoCAD software version.   

 
C. Water conservation features shall be incorporated into the project, including 
features which go beyond the requirements of City code. 
  
D.   An early interim layout of the schematic design plan shall be reviewed with Santa 
Fe Trails bus drivers. 
 
E. Schematic Design Review – City and Peer-To-Peer 

1. Schedule and conduct the schematic design review with the City.  The 
review shall include the preparation of the schematic design review report.  The 
Consultant may be required to submit and distribute up to ten (10) bound sets of 
plans (50% reduced or 11”x17”) for the review. 

2. Arrange, schedule and pay for the Peer-To-Peer schematic design review.  
The City will provide the contacts for up to three peer municipal or regional bus 
transit representatives (the Peers), likely to be from other States.  The consultant will 
make all the arrangements for and pay for the travel and lodging in Santa Fe for the 
Peers, and sponsor lunch the day of the design review.     
 

In addition to the above, for Schematic Design Phase and for Design Development & 
Final Design Phase, the Consultant shall be responsible for: 

 

 Scheduling all design reviews 

 Writing design review reports 

 Writing design team meeting reports (minutes) 

 Distributing all reports, plans and documents 

 Providing monthly progress reports for design, utilities, environmental, and 
construction 

 Providing periodic progress presentations to the City and local elected 
officials (i.e. Transit Division Director, City Council, City Committees, MPO, 
etc.) 

 
5. Public Involvement – Public Meeting 
The Consultant shall be responsible for support of a public meeting, including 
arrangement and cost for required recording equipment, responding to agency and 
public comments; preparation of handouts, exhibits and displays; presentation at the 
meeting, preparation of sign-in sheets and forms for written comment; preparation of 
transcripts and summaries of public meetings; and any coordination with the required 
City staff, general public, or agency involvement that may be required before, during or 
after the public meetings.  The City will provide an appropriate venue for the meeting, 
advertise it and chair the meeting.    

 
The Engineer shall receive written approval of the Schematic Design Report and Plans 
from the City of Santa Fe prior to proceeding with the Design Development/Final Design 
phase of the project. 
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PHASE III – DESIGN DEVELOPMENT & FINAL DESIGN 

 
1. 50% Design Plans 
Provide 50% & 95% design plans for the project which may include, but are not limited 
to, roadway typical sections and pavement design, plan and profile sheets showing 
horizontal and vertical alignment, permanent signing and striping plans for the access 
road and the road through the park area, lighting plans, drainage plans, drainage 
requirements, sequence of construction, utility connection requirements, and a 
construction cost estimate by construction type.   

 
2. 95% Design Plans 

The Consultant shall provide final design plans, which may include, but are not limited 
to, the following: 

 
1. General Sheets 

 Title Sheet w/ Vicinity Map and Index of Sheets 

 Project Layout Sheet 

 Summary of Quantities 

 General Notes and Incidental Items 
 

2. Miscellaneous Sheets 

 Typical Sections 

 Miscellaneous Details 

 Demolition Plans 

 Miscellaneous Quantities 

 Curb and Gutter Layouts 

 Erosion and Sediment Control 

 Landscaping 

 Grading Plans 
 

3. Plan and Profiles Sheets 

 Access Driveway(s) and Bus Circulation On Site 
 

4. Site Lighting Plans 

 Lighting Analysis 

 Lighting Plan 
 

5. Permanent Signing and Striping Plans 

 Access Driveway, Curbside Parking & Bus Circulation On Site 

 Sign Face Details 
 

6. Drainage Plans 

 Plan and Profile 

 Structure Sections 
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7. Earthwork Cross- Sections 

 
Design Reviews 
Schedule and support the 50% & 95% completion design review with appropriate 
City staff.  The Consultant shall prepare the review meeting minutes.  The 
Consultant shall submit and distribute ten (10) bound sets of plans for each design 
review or as many as determined by the City.  
 
3. Construction Bid Documents 
The Consultant shall submit the revised final design plans, specifications and 
estimates and all related documents to the City of Santa Fe. The final design 
package may include the following: 

i. Two (2) full-size copies of final design plans (36”x 24”); signed by the City’s 
Public Works Director, Facilities Division Director, Transit Division Director, 
Police Department-Police Chief, ADA Coordinator, and Historic Preservation 
Division Director;  

ii. TWENTY (20) half-size copies of final design plans (12”x18” or 11”x17”);  
iii. One (1) paper and electronic copy of the final cost estimate. 
iv. Electronic files (pdf’s and AutoCAD) of all final design drawings   
v. TWENTY (20) bound final sets of complete bidding documents, including 

wage rates and signed advertisements.  
 
Upon City acceptance of the Construction Documents phase submittals described 
above, the following described design services may be added as an amendment to 
the Agreement Between Owner and Engineer, if it is in the best interest of the City 
to do so. 

 
PHASE IV – BIDDING & CONSTRUCTION SERVICES 
 
1. Bidding Services 
     The Engineer, following the Owner’s written approval of the bidding documents, shall 
assist the Owner in obtaining bids and in awarding and preparing contracts for 
construction.  The Engineer and a design team representative from each discipline shall 
attend the pre-bid meeting. 
 
2.    Construction  Services 
The City requires Construction Services and Management during construction.   

 
The construction phase will commence with the award of the construction contract and 
continues until the two year warranty inspection and report is submitted by the 
Consultant and approved by the City.  The Consultant shall be the representative of the 
City during the construction phase and shall advise and consult with the City Project 
Manager regarding construction activities for the duration of the construction phase.  
Construction phase services will include the resolution of problems encountered during 
construction.  Any additional design services not caused by errors and/or omissions, 
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 and requested by the City will be authorized by an amendment to the agreement.  Any 
amendments to the agreement shall establish the additional work requirements, 

amend the contract as required and adjust the time schedules.  
 

The Consultant shall fully execute and participate in the following tasks to implement the 
construction of the Project in conformance with the plans and specifications: 

 
1. Preconstruction meeting with the Construction Contractor, Owner, Utilities; 
2. One daily construction observation, oversight, inspection and daily diary 

entry; 
3. Construction management basic services including: 

 Construction Engineering Technical Support; 

 Review of Construction Contractor material submittals or shop drawings; 

 General project review and response to Construction Contractor’s 
requests for information and clarification; 

 Change order review and preparation; 

 Claims review, documentation, and correspondence; 

 Receive, review and approve progress payments (to be forwarded to the 
City); 

 Preparation and authorization of field inspections and punch lists; and 

 Two-year warranty inspection and report  
 Review of contractor submitted “As-Built plans”, preparation and submittal 

of “As-Built” drawings on mylar prints (36” x 24”), one (1) 36” x 24” paper 
copy and on CD in AutoCAD format (version 2010 or more current).  

 
All of the work defined in the “Scope of Work” will be included in the Agreement 
Between Owner and Engineer. 
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 SUBMITTAL REQUIREMENTS 
 

A. SUBMITTAL PACKET 
 1. Seven copies of the proposal packet shall be submitted. The packet 
should be as concise as possible. 
 

2. PROPOSAL FORMAT 
For uniformity of review and evaluation of proposals, use the following format in 

preparing your proposal: 
A. Table of Contents  
B. General Work Plan Based on Scope of Work – Project Approach 
C. Project Team Description and Qualifications 
D. Experience / Past Performance 
E. Knowledge of Local Conditions 
F. Quality Assurance 
G. Resource Availability - Workload / Project Schedule 
H. Additional Pertinent Information 
I. Resumes 
J. Errors and Omissions Insurance Certificate 
K. Signed and Dated (in blue ink) FTA Contract Clauses   

 
Proposals must address all items listed in Sections A through G and I through K, above. 
Proposals that do not address these items will be considered non-responsive. 
 
Proposal packets must be 8 ½” x 11” landscape or portrait format, limited to 30 single-
sided pages for items A through I, excluding the covers, table of contents and separator 
sheets.   The smallest acceptable pitch is 11 point with nominal 1” margins and normal 
line spacing.   
 
Include in a separate, labeled, sealed envelope an estimate of manhours/fee estimate, 
using the form included in this RFP on pg. 27.  This estimate should detail the hours to 
be dedicated for each category.  The separate envelope should be labeled on the 
outside with the firm name, the RFP number and “Man-Hours/Fee Estimate”.  This 
envelope will not be opened until after the proposals have been evaluated and scored.  
This submittal will be used as a basis for negotiation with the consultant who received 
the highest score.  

 
B. GENERAL WORK PLAN BASED ON SCOPE OF WORK – PROJECT 
APPROACH 
 A general work plan outlining the firm’s approach to the scope of services.  This 
plan should show a familiarity with the project site and a thorough understanding of the 
project scope.  Demonstrate an understanding of the complexities and interrelationships 
among the different parts of the project.  The description of the Engineer’s general work 
plan will be used to evaluate the proponents’ level of understanding of the project scope 
and the amount of work to be performed by the prime consultant versus sub-
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 consultants.  The general work plan should clearly show that the proposing prime 
consultant will be doing the majority of the design work. 

 
C. PROJECT TEAM DESCRIPTION AND QUALIFICATIONS 
  1. The qualifications of the firm for the type of work required.  The 
ability and expertise of the proposing firm and sub-consultant firms necessary to work 
on this type of project should be clearly presented.  Proposals shall provide responses 
to the following items to describe the proposing firm’s organization, capabilities and 
specialities: 
   a.   Official Name of Business 
   b. Types of services provided 
   c. Legal information:  Individual, partnership, corporation joint  
    venture, or other 
   . Names, titles, professional registration, addresses of firm  
    owner, partners or officers. 
    Categories in which firm is legally qualified to do business in  
    New Mexico 
   d. Firm Size – Describe the overall firm size and state the  
    current number and type of regular full time employees in  
    the office or facility that would be performing the work for  
    this project, assisting the project team members.  How long  
    have these employees been with the firm? 
 
  2.   Include the organizational chart for the project team, including sub-
consultant members:  provide the name of each team member, their position title, 
assigned tasks for this project, and percent of time they will be assigned to the project. 
  3. For each prime and sub-consultant member of the project team and 
other key personnel who will be assigned to the project, provide their type of license, 
certifications, their assigned tasks and the approximate percentage of project work that 
will be performed by each of these staff members. 
  4. The name and address of any proposed sub-consulting firms, and 
the identification of the tasks to be performed by them, and the names, type of license 
or certifications, and position title of the key personnel from each firm who will be 
assigned to this project. 
  5. More expanded information about the project team individuals, 
prime consultant and sub-consultant, can be included in the resumes section of the 
proposal. 

        6. The address, telephone and fax numbers of the office 
in which the majority of the work will be performed.   

  7. Describe the proposed project manager’s experience in effectively 
working with and managing a combination of firms.  Identify whether firms proposed for 
this project represent new joint venture associations, and describe previous 
associations with the proposed sub-consulting firms, 
  8. Should the firm be invited for personal interview, the city requires 
the principal and key project personnel who will be assigned to the project be present 
and introduced to the selection committee. 
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D. EXPERIENCE / PAST PERFORMANCE 

 Discuss recent (within the past six years) experience of the proposing firm and 
project team on projects similar in size and complexity to this project.  List project name, 
location (city/state) project budget, consulting firms involved, prime consultant, the 
design completion dates in comparison to original schedule, construction estimate, 
construction bid cost, amount of change orders due to design error or omission as a 
percentage of construction cost, owner/client, and references contact(s), including 
current telephone number(s).  Include a photograph of the completed project, if 
available.  Describe your firm’s expertise and familiarity with procedural, regulatory,  and 
contract document requirements on projects of this scale, with and without Federal 
funding.  Describe your firm’s expertise in performing time-efficient, comprehensive   
reviews of submittals and requests for information during construction.    
 
E. KNOWLEDGE OF LOCAL CONDITIONS 
Describe knowledge and recent experience with local construction methods, conditions 
and seasonal requirements, and cost estimating in the general project area, i.e., Santa 
Fe Regional Area. 
 
F. QUALITY ASSURANCE 
Provide detailed internal quality control procedures for verification of all plans, 
specifications, and cost estimates, including quality assurance of sub-consultants’ 
designs. 
   
G. RESOURCE AVAILABILITY – WORKLOAD / PROJECT SCHEDULE 
 

1. Describe the proposing firm’s workload for the period January 1, 2015 
through May 15, 2015.  Provide project names, locations, clients, current phase of work 
for each project, and schedule for each project.  List those in your firm who are 
assigned to these projects that will also be assigned to the proposed project and the 
firm’s capacity in these projects (i.e. subcontractor for structural design, landscape 
design, etc.). 
 
Describe the sub-consultant project team members’ workload at their firm for the above 
referenced time period, with the same details as listed in the previous paragraph. 
 
The information provided for Resource Availability will be closely compared to the 
proposed project schedule. 

 
2. PROJECT SCHEDULE 

 Include a bar graph project schedule for all phases of work through City 
acceptance of construction documents and final plans.  The schedule shall include the 
time necessary for the City review of work products.  The schedule, which will become 
more detailed during negotiation, will be incorporated in the Agreement between Owner 
and Engineer. 
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 H. ADDITIONAL PERTINENT INFORMATION (if needed) 
 

I. RESUMES 
For the sake of uniformity, submit the resumes of key members of the project team, 
including sub-consultant members, using the following format: 

 Name and Title 
 Specialized Professional Competence 
 Education 
 Years with Firm 
 Current Responsibilities 
 Representative Project Assignments with Firm 
 Representative Project Assignments for Other Identified Employers 
 Professional Background  

 
J. ERRORS AND OMISSIONS INSURANCE CERTIFICATE 
All firms wishing to provide professional engineering design services on City projects 
must carry standard Errors and Omissions Insurance in the minimum amount of 
$1,000,000.00.  No additional direct or reimbursable expense is allowed under the 
Agreement for this standard coverage.  Insurance certificates shall apply to prime 
consultants only and must be included with the proposal. 
 
K. SIGNED AND DATED FTA CONTRACT CLAUSES 
Sign (in blue ink) and date all Federal contract clauses included in Exhibit 6 of this RFP 
and submit these originals separately in the same package that contains the seven 
copies of the proposal.  
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 EVALUATION CRITERIA AND WEIGHTED VALUES 
 

            
PROJECT:   Engineering Design Services – Southside Transit Center/Police Department Renovations Project 

 RFP#  ‘15/19/P  
 
 
NAME OF CONSULTANT FIRM:           
 
EVALUATION CRITERIA: 
The consultant selection will be based upon evaluation of the proposal and the consultant firm relative to the evaluation 
criteria. 
 

Proposal Component 
 
 

Weighted 
Value 

Evaluation 
Points 

(1 = low, 
10 = High) 

 

Total 
Score 

    Max 
Score 

 
Project Approach 

 
20 

   
200 

 
Qualifications  
 

 
20 

   
200 

 
Experience / Past Performance 
 

 
25 

   
250 

 
Knowledge of Local Conditions: 
 

 
5 

 
 

  
50 

 
Quality Assurance: 
 

 
5 

   
50 

 
Resource Availability / Schedule: 
 

 
15 

   
150 

Quality of Proposal: 
Is the proponent’s knowledge and ability for 
this project clearly and concisely conveyed?  
Is all the information readily available and 
present?  Did the proponent follow the format 
prescribed in the RFP? 
 

 
10 

   
100 

 
Total Score 
 

 
100 

   
1000 

   

Please do not minimize the importance of an adequate response in any area. 
 
 SELECTION COMMITTEE EVALUATOR 
 
 SIGNATURE:         DATE:      
 
  

PRINTED NAME:             
 
  
 DEPARTMENT & DIVISION:           
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EVALUATION COMMITTEE MEMBERS 
 
The committee will consist of representatives from the following departments: 
 

1. Finance Department 
●   Purchasing Division 

2. Transportation Department 
●    Transit Division 

3. Police Department 
●    Professional Standards  
●    Police Records 

          3.   Public Works Department 
●   Facilities Division 
●   Traffic Engineering Division  

           
At its discretion, the City reserves the right to alter the membership and size of the committee. 
 
Scores of the evaluation committee members will be totaled to determine the top rated firms.  
 
Interviews, at the option of the City, will be scheduled for the top three rated firms, if deemed 
necessary.  They will consist of a 20-minute presentation by the Proponent, and a 30-minute question 
and answer period.  If interviews are conducted for the top three rated firms, those scores totaled 
from the evaluation committee members from the interview evaluations will determine the final top 
rated firm, unless other tangible extenuating circumstances are documented. 
 
Unless noted elsewhere in this RFP, the same evaluation form will be used to separate the interview 
scores. 
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FEE ESTIMATE 

 PROFESSIONAL SERVICES 

1.       NAME OF PROJECT:  ENGINEERING DESIGN SERVICES -                        

SOUTHSIDE TRANSIT CENTER & POLICE DEPARTMENT 

RENOVATIONS 
RFP # ‘15/19/P 

 

2. CIP #: 667 

3. NAME OF APPLICANT: 

 

4. DATE OF PROPOSAL: 

5. ADDRESS OF APPLICANT 6. TYPE OF SERVICE TO BE FURNISHED: 

 

PART 2 – COST SUMMARY BASIC SERVICES 

7. DIRECT LABOR (specify categories) 

 

ESTIMATED 

HOURS 

HOURLY 

RATE 

ESTIMATED 

COST 

TOTALS 

     

    

    

DIRECT LABOR TOTAL:     

8. OVERHEAD (specify cost pool) 

 

RATE X BASE ESTIMATED 

COST 

 

    

    

OVERHEAD TOTAL:     

9. FEE OR PROFIT (show rate and base)  

SUPPLEMENTAL SERVICES 

10. SUBCONTRACTS (Identify & purpose) 

 

ESTIMATED 

COST 

 

  

  

SUBCONTRACTOR TOTAL:   

11. SPECIAL EQUIPMENT 

 

RATE ESTIMATED 

HOURS 

ESTIMATED 

COST 

 

    

    

EQUIPMENT TOTAL:     

 

N/A 

ESTIMATED 

COST 

 

  

  

   

 

N/A 

ESTIMATED 

COST 

 

  

  

   

SUBTOTAL ITEMS 7-11:  

14. GROSS RECEIPTS  

15. TOTAL PRICE  

16. SIGNATURE OF PREPARER 

 

OWNER’S REVIEW BY FACILITIES  DIVISION 

 
 





























  
-­ -­ -­   

  

  

  

  

  

  

66 4   

  

  

  

  

  

  
  

  
  

  

  

  

-­

  

  

  
  

  

  

505- -­   
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REQUIRED FEDERAL CLAUSES 
(Professional Services, A&E Contracts Exceeding $100,000) 

 
The Proposer agrees to comply with the following Federal certifications and clauses for third-party 
contracts.  
 
NO FEDERAL GOVERNMENT OBLIGATIONS TO THIRD PARTIES 
 
(1) The Purchaser and Contractor acknowledge and agree that, notwithstanding any concurrence by the 
Federal Government in or approval of the solicitation or award of the underlying contract, absent the 
express written consent by the Federal Government, the Federal Government is not a party to this 
contract and shall not be subject to any obligations or liabilities to the Purchaser, Contractor, or any other 
party (whether or not a party to that contract) pertaining to any matter resulting from the underlying 
contract. 
 
(2) The Contractor agrees to include the above clause in each subcontract financed in whole or in part 
with Federal assistance provided by FTA. It is further agreed that the clause shall not be modified, except 
to identify the subcontractor who will be subject to its provisions. 
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
 
PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS AND RELATED ACTS 
 
(1) The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, 
as amended, 31 U.S.C. § § 3801 et seq. and U.S. DOT regulations, "Program Fraud Civil Remedies," 49 
C.F.R. Part 31, apply to its actions pertaining to this Project. Upon execution of the underlying contract, 
the Contractor certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it 
may make, or causes to be made, pertaining to the underlying contract or the FTA assisted project for 
which this contract work is being performed. In addition to other penalties that may be applicable, the 
Contractor further acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent 
claim, statement, submission, or certification, the Federal Government reserves the right to impose the 
penalties of the Program Fraud Civil Remedies Act of 1986 on the Contractor to the extent the Federal 
Government deems appropriate. 
 
(2) The Contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or 
fraudulent claim, statement, submission, or certification to the Federal Government under a contract 
connected with a project that is financed in whole or in part with Federal assistance originally awarded by 
FTA under the authority of 49 U.S.C. § 5307, the Government reserves the right to impose the penalties 
of 18 U.S.C. § 1001 and 49 U.S.C. § 5307(n)(1) on the Contractor, to the extent the Federal Government 
deems appropriate. 
 
(3) The Contractor agrees to include the above two clauses in each subcontract financed in whole or in 
part with Federal assistance provided by FTA. It is further agreed that the clauses shall not be modified, 
except to identify the subcontractor who will be subject to the provisions. 
 
Date:       
 
Signature:           
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Company:           
 
Title:            
 
ACCESS TO RECORDS  
 
The following access to records requirements apply to this Contract: 
 
1. Where the Purchaser is not a State but a local government and is the FTA City or a subgrantee of the 
FTA City in accordance with 49 C. F. R. 18.36(i), the Contractor agrees to provide the Purchaser, the FTA 
Administrator, the Comptroller General of the United States or any of their authorized representatives 
access to any books, documents, papers and records of the Contractor which are directly pertinent to this 
contract for the purposes of making audits, examinations, excerpts and transcriptions. Contractor also 
agrees, pursuant to 49 C. F. R. 633.17 to provide the FTA Administrator or his authorized representatives 
including any PMO Contractor access to Contractor's records and construction sites pertaining to a major 
capital project, defined at 49 U.S.C. 5302(a)1, which is receiving federal financial assistance through the 
programs described at 49 U.S.C. 5307, 5309 or 5311. 
 
2. Where the Purchaser is a State and is the FTA City or a subgrantee of the FTA City in accordance with 
49 C.F.R. 633.17, Contractor agrees to provide the Purchaser, the FTA Administrator or his authorized 
representatives, including any PMO Contractor, access to the Contractor's records and construction sites 
pertaining to a major capital project, defined at 49 U.S.C. 5302(a)1, which is receiving federal financial 
assistance through the programs described at 49 U.S.C. 5307, 5309 or 5311. By definition, a major 
capital project excludes contracts of less than the simplified acquisition threshold currently set at 
$100,000. 
 
3. Where the Purchaser enters into a negotiated contract for other than a small purchase or under the 
simplified acquisition threshold and is an institution of higher education, a hospital or other non-profit 
organization and is the FTA City or a subgrantee of the FTA City in accordance with 49 C.F.R. 19.48, 
Contractor agrees to provide the Purchaser, FTA Administrator, the Comptroller General of the United 
States or any of their duly authorized representatives with access to any books, documents, papers and 
record of the Contractor which are directly pertinent to this contract for the purposes of making audits, 
examinations, excerpts and transcriptions. 
 
4. Where any Purchaser which is the FTA City or a subgrantee of the FTA City in accordance with 49 
U.S.C. 5325(a) enters into a contract for a capital project or improvement (defined at 49 U.S.C. 5302(a)1) 
through other than competitive bidding, the Contractor shall make available records related to the contract 
to the Purchaser, the Secretary of Transportation and the Comptroller General or any authorized officer or 
employee of any of them for the purposes of conducting an audit and inspection. 
 
5. The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or 
to copy excerpts and transcriptions as reasonably needed. 
 
6. The Contractor agrees to maintain all books, records, accounts and reports required under this contract 
for a period of not less than three years after the date of termination or expiration of this contract, except 
in the event of litigation or settlement of claims arising from the performance of this contract, in which 
case Contractor agrees to maintain same until the Purchaser, the FTA Administrator, the Comptroller 
General, or any of their duly authorized representatives, have disposed of all such litigation, appeals, 
claims or exceptions related thereto. Reference 49 CFR 18.39(i)(11). 
 
7. FTA does not require the inclusion of these requirements in subcontracts.  
 
Date:       
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Signature:           
 
Company:           
 
Title:            
 
FEDERAL CHANGES   
   
Contractor shall at all times comply with all applicable FTA regulations, policies, procedures and 
directives, including without limitation those listed directly or by referenced in the Master Agreement 
between Purchaser and FTA, as they may be amended or promulgated from time to time during the term 
of this contract. Contractor's failure to so comply shall constitute a material breach of this contract. 
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
 
CIVIL RIGHTS (EEO, TITLE VI & ADA)  
 
The following requirements apply to the underlying contract: 
 
(1) Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as amended, 42 U.S.C. § 
2000d, section 303 of the Age Discrimination Act of 1975, as amended, 42 U.S.C. § 6102, section 202 of 
the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal transit law at 49 U.S.C. § 
5332, the Contractor agrees that it will not discriminate against any employee or applicant for employment 
because of race, color, creed, national origin, sex, age, or disability. In addition, the Contractor agrees to 
comply with applicable Federal implementing regulations and other implementing requirements FTA may 
issue.  
 
(2) Equal Employment Opportunity - The following equal employment opportunity requirements apply to 
the underlying contract: 
 
(a) Race, Color, Creed, National Origin, Sex - In accordance with Title VII of the Civil Rights Act, as 
amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the Contractor agrees to 
comply with all applicable equal employment opportunity requirements of U.S. Department of Labor (U.S. 
DOL) regulations, "Office of Federal Contract Compliance Programs, Equal Employment Opportunity, 
Department of Labor," 41 C.F.R. Parts 60 et seq., (which implement Executive Order No. 11246, "Equal 
Employment Opportunity," as amended by Executive Order No. 11375, "Amending Executive Order 
11246 Relating to Equal Employment Opportunity," 42 U.S.C. § 2000e note), and with any applicable 
Federal statutes, executive orders, regulations, and Federal policies that may in the future affect 
construction activities undertaken in the course of the Project. The Contractor agrees to take affirmative 
action to ensure that applicants are employed, and that employees are treated during employment, 
without regard to their race, color, creed, national origin, sex, or age. Such action shall include, but not be 
limited to, the following: employment, upgrading, demotion or transfer, recruitment or recruitment 
advertising, layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. In addition, the Contractor agrees to comply with any implementing 
requirements FTA may issue. 
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(b) Age - In accordance with section 4 of the Age Discrimination in Employment Act of 1967, as amended, 
29 U.S.C. § 623 and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees to refrain from 
discrimination against present and prospective employees for reason of age. In addition, the Contractor 
agrees to comply with any implementing requirements FTA may issue. 
 
(c) Disabilities - In accordance with section 102 of the Americans with Disabilities Act, as amended, 42 
U.S.C. § 12112, the Contractor agrees that it will comply with the requirements of U.S. Equal Employment 
Opportunity Commission, "Regulations to Implement the Equal Employment Provisions of the Americans 
with Disabilities Act," 29 C.F.R. Part 1630, pertaining to employment of persons with disabilities. In 
addition, the Contractor agrees to comply with any implementing requirements FTA may issue. 
 
(3) The Contractor also agrees to include these requirements in each subcontract financed in whole or in 
part with Federal assistance provided by FTA, modified only if necessary to identify the affected parties. 
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
 
INCORPORATION OF FTA TERMS   
 
The preceding provisions include, in part, certain Standard Terms and Conditions required by DOT, 
whether or not expressly set forth in the preceding contract provisions. All contractual provisions required 
by DOT, as set forth in FTA Circular 4220.1F are hereby incorporated by reference. Anything to the 
contrary herein notwithstanding, all FTA mandated terms shall be deemed to control in the event of a 
conflict with other provisions contained in this Agreement. The Contractor shall not perform any act, fail to 
perform any act, or refuse to comply with any City requests which would cause City to be in violation of 
the FTA terms and conditions.  
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
 
ENERGY CONSERVATION 
 
The Contractor agrees to comply with mandatory standards and policies relating to energy efficiency 
which are contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act. 
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
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TERMINATION PROVISIONS  
 
a. Termination for Convenience (General Provision) City may terminate this contract, in whole or in 
part, at any time by written notice to the Contractor when it is in the Government's best interest. The 
Contractor shall be paid its costs, including contract close-out costs, and profit on work performed up to 
the time of termination. The Contractor shall promptly submit its termination claim to City to be paid the 
Contractor. If the Contractor has any property in its possession belonging to City, the Contractor will 
account for the same, and dispose of it in the manner City directs. 
 
b. Termination for Default [Breach or Cause] (General Provision) If the Contractor does not deliver 
supplies in accordance with the contract delivery schedule, or, if the contract is for services, the 
Contractor fails to perform in the manner called for in the contract, or if the Contractor fails to comply with 
any other provisions of the contract, City may terminate this contract for default. Termination shall be 
effected by serving a notice of termination on the contractor setting forth the manner in which the 
Contractor is in default. The contractor will only be paid the contract price for supplies delivered and 
accepted, or services performed in accordance with the manner of performance set forth in the contract. 
If it is later determined by City that the Contractor had an excusable reason for not performing, such as a 
strike, fire, or flood, events which are not the fault of or are beyond the control of the Contractor, City, 
after setting up a new delivery of performance schedule, may allow the Contractor to continue work, or 
treat the termination as a termination for convenience. 
 
c. Opportunity to Cure (General Provision) City in its sole discretion may, in the case of a termination 
for breach or default, allow the Contractor an appropriate number of days in which to cure the defect. In 
such case, the notice of termination will state the time period in which cure is permitted and other 
appropriate conditions. 
 
If Contractor fails to remedy to City's satisfaction the breach or default of any of the terms, covenants, or 
conditions of this Contract within the time period specified after receipt by Contractor of written notice 
from City setting forth the nature of said breach or default, City shall have the right to terminate the 
Contract without any further obligation to Contractor. Any such termination for default shall not in any way 
operate to preclude City from also pursuing all available remedies against Contractor and its sureties for 
said breach or default. 
 
d. Waiver of Remedies for any Breach In the event that City elects to waive its remedies for any breach 
by Contractor of any covenant, term or condition of this Contract, such waiver by City shall not limit City's 
remedies for any succeeding breach of that or of any other term, covenant, or condition of this Contract. 
 
e. Termination for Convenience (Professional or Transit Service Contracts) City, by written notice, 
may terminate this contract, in whole or in part, when it is in the Government's interest. If this contract is 
terminated, City shall be liable only for payment under the payment provisions of this contract for services 
rendered before the effective date of termination. 
 
f. Termination for Default (Supplies and Service) If the Contractor fails to deliver supplies or to perform 
the services within the time specified in this contract or any extension or if the Contractor fails to comply 
with any other provisions of this contract, City may terminate this contract for default. City shall terminate 
by delivering to the Contractor a Notice of Termination specifying the nature of the default. The Contractor 
will only be paid the contract price for supplies delivered and accepted, or services performed in 
accordance with the manner or performance set forth in this contract. 
 
If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in 
default, the rights and obligations of the parties shall be the same as if the termination had been issued 
for the convenience of City. 
 
g. Termination for Default (Transportation Services) If the Contractor fails to pick up the commodities 
or to perform the services, including delivery services, within the time specified in this contract or any 



6 

 

extension or if the Contractor fails to comply with any other provisions of this contract, City may terminate 
this contract for default. City shall terminate by delivering to the Contractor a Notice of Termination 
specifying the nature of default. The Contractor will only be paid the contract price for services performed 
in accordance with the manner of performance set forth in this contract. 
 
If this contract is terminated while the Contractor has possession of City goods, the Contractor shall, upon 
direction of City, protect and preserve the goods until surrendered to City or its agent. The Contractor and 
City shall agree on payment for the preservation and protection of goods. Failure to agree on an amount 
will be resolved under the Dispute clause. 
 
If, after termination for failure to fulfill contract obligations, it is determined that the Contractor was not in 
default, the rights and obligations of the parties shall be the same as if the termination had been issued 
for the convenience of City. 
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
 
DEBARMENT AND SUSPENSION 
 
This contract is a covered transaction for purposes of 49 CFR Part 29. As such, the contractor is required 
to verify that none of the contractor, its principals, as defined at 49 CFR 29.995, or affiliates, as defined at 
49 CFR 29.905, are excluded or disqualified as defined at 49 CFR 29.940 and 29.945. 
 
The contractor is required to comply with 49 CFR 29, Subpart C and must include the requirement to 
comply with 49 CFR 29, Subpart C in any lower tier covered transaction it enters into. 
 
By signing and submitting its bid or proposal, the bidder or proposer certifies as follows: 
 
The certification in this clause is a material representation of fact relied upon by City. If it is later 
determined that the bidder or proposer knowingly rendered an erroneous certification, in addition to 
remedies available to City, the Federal Government may pursue available remedies, including but not 
limited to suspension and/or debarment. The bidder or proposer agrees to comply with the requirements 
of 49 CFR 29, Subpart C while this offer is valid and throughout the period of any contract that may arise 
from this offer. The bidder or proposer further agrees to include a provision requiring such compliance in 
its lower tier covered transactions. 
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
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PROVISIONS FOR RESOLUTION OF DISPUTES, BREACHES OR OTHER LITIGATION  
 
Disputes - Disputes arising in the performance of this Contract which are not resolved by agreement of 
the parties shall be decided in writing by the authorized representative of City (Purchasing and Contracts 
Administrator). This decision shall be final and conclusive unless within ten (10) days from the date of 
receipt of its copy, the Contractor mails or otherwise furnishes a written appeal to the Purchasing and 
Contracts Administrator. In connection with any such appeal, the Contractor shall be afforded an 
opportunity to be heard and to offer evidence in support of its position. The decision of the Purchasing 
and Contracts Administrator shall be binding upon the Contractor and the Contractor shall abide be the 
decision. 
 
Performance During Dispute - Unless otherwise directed by City, Contractor shall continue performance 
under the contract while matters in dispute are being resolved. 
 
Claims for Damages - Should either party to the contract suffer injury or damage to person or property 
because of any act or omission of the other party or of any of his employees, agents or others for whose 
acts he is legally liable, a claim for damages therefor shall be made in writing to such other party within a 
reasonable time after the first observance of such injury or damage. 
 
Remedies - Unless this contract provides otherwise, all claims, counterclaims, disputes and other matters 
in question between City and Contractor arising out of or relating to this agreement or its breach will be 
decided by arbitration if the parties mutually agree, or in a court of competent jurisdiction within the State 
in which City is located. 
 
Rights and Remedies - The duties and obligations imposed by the contract documents and the rights 
and remedies available thereunder shall be in addition to and not a limitation of any duties, obligations, 
rights and remedies otherwise imposed or available by law. No action or failure to act by City or 
Contractor shall constitute a waiver of any right or duty afforded any of them under the contract, nor shall 
any such action or failure to act constitute an approval of or acquiescence in any breach thereunder, 
except as may be specifically agreed in writing. 
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
 
LOBBYING 
 
Contractors who apply or bid for an award of $100,000 or more shall file the certification required by 49 
CFR Part 20, "New Restrictions on Lobbying." Each tier certifies to the tier above that it will not and has 
not used Federal appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, 
or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any 
other award covered by 31 U.S.C. 1352. Each tier shall also disclose the name of any registrant under 
the Lobbying Disclosure Act of 1995 who has made lobbying contacts on its behalf with non-Federal 
funds with respect to that Federal contract, grant or award covered by 31 U.S.C. 1352. Such disclosures 
are forwarded from tier to tier up to City. 
 
APPENDIX A, 49 CFR PART 20--CERTIFICATION REGARDING LOBBYING  
 
Certification for Contracts, Grants, Loans, and Cooperative Agreements (to be submitted with each bid or 
offer exceeding $100,000).  
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The undersigned [Contractor] certifies, to the best of his or her knowledge and belief, that: 
 
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
making lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with this Federal 
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard 
Form--LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions [as amended by 
"Government wide Guidance for New Restrictions on Lobbying," 61 Fed. Reg. 1413 (1/19/96). Note: 
Language in paragraph (2) herein has been modified in accordance with Section 10 of the Lobbying 
Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 U.S.C. 1601, et seq .)] 
 
(3) The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, 
loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any 
person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 
and not more than $100,000 for each such failure. 
 
[Note: Pursuant to 31 U.S.C. § 1352(c)(1)-(2)(A), any person who makes a prohibited expenditure or fails 
to file or amend a required certification or disclosure form shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such expenditure or failure.] 
 
The Contractor,      , certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor 
understands and agrees that the provisions of 31 U.S.C. A 3801, et seq., apply to this certification and 
disclosure, if any. 
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
 
CLEAN AIR 
 
(1) The Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant 
to the Clean Air Act, as amended, 42 U.S.C. §§ 7401 et seq. The Contractor agrees to report each 
violation to the Purchaser and understands and agrees that the Purchaser will, in turn, report each 
violation as required to assure notification to FTA and the appropriate EPA Regional Office. 
 
(2) The Contractor also agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance provided by FTA. 
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Date:       
 
Signature:           
 
Company:           
 
Title:            
 
CLEAN WATER 
 
(1) The Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant 
to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. The Contractor agrees to 
report each violation to the Purchaser and understands and agrees that the Purchaser will, in turn, report 
each violation as required to assure notification to FTA and the appropriate EPA Regional Office. 
 
(2) The Contractor also agrees to include these requirements in each subcontract exceeding $100,000 
financed in whole or in part with Federal assistance provided by FTA. 
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
 
SEISMIC SAFETY 
 
The contractor agrees that any new building or addition to an existing building will be designed and 
constructed in accordance with the standards for Seismic Safety required in Department of Transportation 
Seismic Safety Regulations 49 CFR Part 41 and will certify to compliance to the extent required by the 
regulation. The contractor also agrees to ensure that all work performed under this contract including 
work performed by a subcontractor is in compliance with the standards required by the Seismic Safety 
Regulations and the certification of compliance issued on the project. 
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
 
DISADVANTAGED BUSINESS ENTERPRISES (DBEs) 
 
a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, 
Participation by Disadvantaged Business Enterprises in Department of Transportation Financial 
Assistance Programs. The national goal for participation of Disadvantaged Business Enterprises (DBE) is 
10%. The agency’s overall goal for DBE participation is 0%. A separate contract goal has not been 
established for this procurement. 
 
b. The contractor shall not discriminate on the basis of race, color, national origin, or sex in the 
performance of this contract. The contractor shall carry out applicable requirements of 49 CFR Part 26 in 
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the award and administration of this DOT-assisted contract. Failure by the contractor to carry out these 
requirements is a material breach of this contract, which may result in the termination of this contract or 
such other remedy as City deems appropriate. Each subcontract the contractor signs with a subcontractor 
must include the assurance in this paragraph (see 49 CFR 26.13(b)). 
 
c. The successful bidder/Proposer will be required to report its DBE participation obtained through race-
neutral means throughout the period of performance. 
 
d. The contractor is required to pay its subcontractors performing work related to this contract for 
satisfactory performance of that work no later than 30 days after the contractor’s receipt of payment for 
that work from City. In addition, the contractor may not hold retainage from its subcontractors. 
 
e. The contractor must promptly notify City whenever a DBE subcontractor performing work related to this 
contract is terminated or fails to complete its work, and must make good faith efforts to engage another 
DBE subcontractor to perform at least the same amount of work. The contractor may not terminate any 
DBE subcontractor and perform that work through its own forces or those of an affiliate without prior 
written consent of City.  
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
 
ADA ACCESS 
 
The Contractor agrees to comply with 49 U.S.C. § 5301(d), which states the Federal policy that elderly 
individuals and individuals with disabilities have the same right as other individuals to use public 
transportation services and facilities, and that special efforts shall be made in planning and designing 
those services and facilities to implement transportation accessibility rights for elderly individuals and 
individuals with disabilities. The Contractor also agrees to comply with all applicable provisions of Section 
504 of the Rehabilitation Act of 1973; 29 U.S.C. § 794, which prohibits discrimination on the basis of 
disability; the Americans with Disabilities Act (ADA) of 1990; 42 U.S.C. §§ 12101 et seq., which require 
that accessible facilities and services be made available to individuals with disabilities; and the 
Architectural Barriers Act of 1968, 42 U.S.C. §§ 4151 et seq., which requires that buildings and public 
accommodations be accessible to individuals with disabilities. 
 
Date:       
 
Signature:           
 
Company:           
 
Title:            
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