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BID SCHEDULE 
 
 
 
 

BID #  ‘14/27/B 
 
 
 
 

1. ISSUANCE OF BID:    May 22, 2014    
 
2. RECEIPT OF BID: 

June 2, 2014 at 2:00 P.M. local 
prevailing time. Purchasing Office 
2651 Siringo Road Bldg., “H” 
Santa Fe, New Mexico 87505 
(505) 955-5711 
 

3. PUBLIC WORKS:     June 9, 2014 
 
4. RECOMMENDATION OF AWARD 

TO FINANCE COMMITTEE:   June 16, 2013 
 
5. RECOMMENDATION OF AWARD 

TO CITY COUNCIL:    June 25, 2013 
 
 
 
 
DATES OF CONSIDERATION BY FINANCE COMMITTEE AND CITY COUNCIL ARE 
TENTATIVE AND SUBJECT TO CHANGE WITHOUT NOTICE. 
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INFORMATION TO BIDDERS 
 

1. RECEIPT AND OPENING OF BIDS 
The Santa Fe Solid Waste Management Agency (herein called “Agency”), invites bids 
on the form attached hereto, all blanks of which must be appropriately filled in. Bids 
will be received by the City Purchasing Office until 2:00 P.M. local prevailing time, 
June 2, 2014. At this time the City Purchasing Director will publicly open and read 
bid(s) aloud. 
 
One original and one copy of bid shall be submitted in a sealed envelope, addressed 
to the Purchasing Office, City of Santa Fe, 2651 Siringo Road, Bldg. “H” Santa Fe, 
New Mexico 87505. No late bids will be accepted whether hand delivered, mailed or 
special delivery. Do not rely on “overnight delivery” without including some lead-time. 
“Overnight delivery” will be determined to be non-responsive if delivered late, no 
matter whose fault it was. It is recommended that extra days be included in the 
anticipated delivery date to ensure delivery is timely. The Purchasing Office is closed 
12:00 p.m. to 1:00 p.m. The outside of the envelope should clearly indicate the 
following information: 
 
Bid number:        ‘14/27/B  
Title of the bid: Security Services for The Municipal Parking Facilities, Santa Fe    

        Convention Center, City Hall, Public Libraries and Municipal Court.  
Name and address of the bidder: 
 
The Owner may consider informal any bids not prepared and submitted in accordance 
with the provisions hereof and may waive any informalities or reject any and all bids. 
Any bid received after the time and date specified shall not be considered. No bidder 
may withdraw a bid within 60 days after the actual date of the opening thereof. 

 
2. PREPARATION OF BID 

All blank spaces for bid prices must be filled in, ink or type written. If the bid is 
forwarded by mail, the sealed envelope containing the bid must be enclosed in another 
envelope addressed as specified in the bid form. No alternate bids will be considered 
unless pre-approved (5) five days prior to the bid opening date by Robert Rodarte, 
Purchasing Officer. 

 
3. BID SECURITY 

None required. 
 
4. LIQUIDATED DAMAGES FOR FAILURE TO ENTER INTO CONTRACT 

Liquidated damages are not applicable to this bid. 
 
5. ADDENDA AND INTERPRETATIONS  

No oral interpretations of the meaning of the specifications or other pre-bid documents 
will be binding. Oral communications are permitted in order to make an assessment of 
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need for an addendum. ANY QUESTIONS CONCERNING THE BID SHOULD BE 
ADDRESSED PRIOR TO BID OPENING DATE. 
Every request for such interpretations should be in writing addressed to Robert 
Rodarte, Purchasing Officer, 2651 Siringo Road, Bldg. H, Santa Fe, New Mexico 
87505 and to be given consideration must be received at least (5) five days prior to the 
date fixed for the opening of bids.  
 
Any and all such interpretations and any supplemental instructions will be in the form 
of written addenda to the specifications which, if issued, will be delivered to all 
prospective bidders not later than three days prior to the date fixed for the opening of 
the bids. Failure of any bidder to receive any such addendum or interpretations shall 
not relieve such bidder from any obligation under his bid as submitted. All addenda so 
issued shall become part of the contract documents. 
 
The City reserves the right to not comply with these time frames if a critical addendum 
is required or if the proposal deadline needs to be extended due to a critical reason in 
the best interest of the City of Santa Fe. 

 
6. POWER OF ATTORNEY 

Attorneys-in-fact who sign bid bonds or contract bonds must file with each bond a 
certified and effectively dated copy of their power of attorney. 

 
7. LAWS AND REGULATIONS 

The bidders attention is directed to the fact that all applicable Federal Laws, State 
Laws, Municipal Ordinances, and the rules and regulations of all authorities having 
jurisdiction over said item shall apply to the bid throughout, and they will be deemed to 
be included in the bid document the same as though herein written out in full. In 
particular bidder is notified that criminal laws shall apply prohibiting bribes, gratuity and 
kick-backs. 

 
8. METHOD OF AWARD 

The award of the purchase agreement will be made to that vendor who meets or 
exceeds all specifications and provides the lowest total bid amount. However, delivery 
date, availability of stock, and complete analysis and comparison of specification 
details along with past experience of the City of Santa Fe with similar or related units, 
will be weighed in making a final decision of award. 
 
No important deviation from the terms of this specification is acceptable. It is 
understood and agreed that the City of Santa Fe reserves the right to reject any and all 
bids, as authorized by law, and to award to other than the lowest bidder at its 
discretion, provided that it is in the best interest of the City of Santa Fe, if the CITY 
PURCHASING MANUAL and pertinent State Statutes are thereby served. 
 

9. PUBLIC INFORMATION 
All portions of the bid submittals will become public information. Proprietary 
information may be marked confidential, however, the City Purchasing Officer will 
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make the final determination as to whether the portion of the bid is legitimately 
confidential information. Sections to be confidential should be clearly marked as such 
and readily separable from rest of the bid. In no case will a request for the entire bid to 
be confidential be considered. 

 
10. BRAND NAMES 

All brand names specified in this bid are to imply “or equal.” Bidder should include 
enough information with the bid submitted so this determination can be made. The 
determination of the Purchasing Officer will make the final determination as to whether 
the portion of the bid is legitimately confidential information. Sections to be confidential 
should be clearly marked as such and readily separable from rest of the bid. In no 
case will a request for the entire bid to be confidential be considered. 
 

11. TAX EXEMPT 
The City of Santa Fe is tax exempt for state gross receipts taxes for the procurement 
of tangible personal property, but not for labor or services. A tax exempt certificate will 
be issued upon written request to the Purchasing Office. 

 
12. COMPLIANCE WITH CITY’S MINIMUM WAGE RATE ORDINANCE (LIVING WAGE 

ORDINANCE) 
 

A copy of the City of Santa Fe Ordinance No. 2003-8, passed by the Santa Fe City 
Council on February 26, 2003 is attached.  The proponent or bidder will be required to 
submit the proposal or bid such that it complies with the ordinance to the extent 
applicable.  The recommended Contractor will be required to comply with the ordinance 
to the extent applicable, as well as any subsequent changes to the Ordinance throughout 
the term of this contract. 

 
13. RESIDENT, LOCAL AND VETERANS PREFERENCE 

 
INTENT and POLICY 
 
The city recognizes that the intent of the state resident preference statute is to give 
New Mexico businesses and contractors an advantage over those businesses, 
manufacturers and contractors from outside the State of New Mexico. The underlying 
policy is to give a preference to those persons and companies who contribute to the 
economy of the State of New Mexico by maintaining businesses and other facilities 
within the state and giving employment to residents of the state (1969 OP. Att’y Gen. 
No. 69-42). The city also has adopted a policy to include a local preference to those 
persons and companies who contribute to the economy of the County of Santa Fe by 
maintaining businesses and other facilities within the county and giving employment to 
residents of the county. 
 
APPLICATION-IN STATE AND OUT OF STATE BIDDERS 
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With acknowledgement of this intent and policy, the preference will only be applied 
when bids are received from in-state and county businesses, manufacturers and 
contractors that are within 5% of low bids received from out-of-state businesses, 
manufacturers and contractors (13-1-21 (A) –1-21 (F) and 13-4-2 (C) NMSA 1978). 
 
To be considered a resident for application of the preference, the in-state bidder must 
have included a valid state purchasing certification number with the submitted bid. 
 
Thus it is recommended that in-state bidders obtain a state purchasing certification 
number and use it on all bids, in order to have the preference applied to their 
advantage, in the event an out-of-state bid is submitted. In submitting a bid, it should 
never be assumed that an out-of-state bid will not be submitted. 
 
For information on obtaining a state purchasing certification number, the potential 
bidder should contact the State of New Mexico Taxation and Revenue Department.  
 
All resident preferences shall be verified through the State Purchasing Office. 
Applications for resident preference not confirmed by the State Purchasing Office will 
be rejected. The certification must be under the bidder’s business name submitting the 
bid. 
 
NON-APPLICATION-COMPETING IN-STATE BIDDERS 
 
If the lowest responsive bid and the next responsive bids within 5% of the lowest bid, 
are all from the state of New Mexico, then the resident preference will not be applied 
and the state purchasing certification number will not be considered. To be considered 
an in-state bidder in this situation, the bidders must meet the definition criteria of 
Chapter 13-1-21 (A) (1) and Chapter 13-4-2 (A) NMSA 1978. After examining the 
information included in the bid submitted, the City Purchasing Officer may seek 
additional information of proof to verify that the business is a valid New Mexico 
Business. If it is determined by the City Purchasing Officer that the information is not 
factual and the low responsive bid is actually an out-of-state bidder and not a New 
Mexico business, then the procedures in the previous section may be applied. 
 
If the bidder has met the above criteria, the low responsive “resident” bid shall be 
multiplied by .95. If that amount is then lower than the low responsive bid of a “non-
resident” bidder, the award will be based taking into consideration the resident 
preference of 5%. 
 
APPLICATION FOR LOCAL PREFERENCE 
 
Principal Office and location must be stated: To qualify for the local preference, 
the principal place of business of the enterprise must be physically located within 
the Santa Fe County Geographic Boundaries. The business location inserted on 
the Form must be a physical location, street address or such. DO NOT use a 
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post office box or other postal address. Principal place of business must have 
been established no less than six months preceding application for certification.  

 
The PREFERENCE FACTOR for resident and local preferences applied to bids shall be .95 
for resident and .90 for local. The local preference for proposals shall be 1.10. 
 
New Mexico Resident Veteran Business Preference:  New Mexico law, Section 13-1-22 NMSA 
1978, provides a preference in the award of a public works contract for a “resident veteran 
business”.  Certification by the NM Department of Taxation and Revenue for the resident 
veteran business requires the Offeror to provide evidence of annual revenue and other evidence 
of veteran status. 
 
An Offeror who wants the veteran business preference to be applied to its proposal is required 
to submit with its proposal the certification from the NM Department of Taxation and Revenue 
and the sworn affidavit. 
 
If an Offeror submits with its proposal a copy of a valid and current veteran resident business 
certificate, 7%, 8%, or 10% of the total weight of all the evaluation factors used in the evaluation 
of proposal may be awarded. 
 
The local preference or resident business preference is not cumulative with the resident veteran 
 business. 
 
Bids for Goods and Services. When bids for the purchase of goods or services pursuant to 
Section 22 are received, the lowest responsive bid received from those bidders in the first 
category listed below shall be multiplied by the Preference Factor. If the resulting price of that 
bid receiving the preference is lower than or equal to the lowest bid of all bids received, the 
contract shall be awarded to that bidder receiving the preference. If no bids are received from 
bidders in the first category, or if the bid receiving the preference does not qualify for an 
award after multiplication by the Preference Factor, the same procedure shall be followed 
with respect to the next category of bidders listed to determine if the bid qualifies for award.  
 
Qualifications for Resident Preference. No resident business or manufacturer, as defined, 
shall be given any preference in the awarding of contracts for furnishing goods or services to 
the city, unless it shall have qualified with the State Purchasing Agent as a resident business 
or manufacturer and obtained a certification number as provided in Section 13-1-22 NMSA 
1978. The certification number must be submitted with its bid for an offeror to qualify for this 
preference. The Central Purchasing Office shall determine if a resident preference is 
applicable to a particular offer on a case by case basis. 
 
Limitation. No offeror shall receive more than a 5% for resident prerence pursuant to this 
section on any one offer submitted. A bidder may not claim cumulative preferences. 
 
Application. This section shall not apply to any purchase of goods or services when the 
expenditure of federal and/or state funds designated for a specific purchase is involved and the 
award requirements of the funding prohibit resident preference. This shall be determined in 
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writing by the department with the grant requirements attached to the Purchasing Office before 
the bid or request for proposals is issued. 
 
Exception. The City Council at their discretion can approve waiving the Local Preference 
requirements for specific projects or on a case by case basis if it is the City’s best interest to do 
so. 
 
New Mexico Resident Preference Number (if applicable)     
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SPECIAL CONDITIONS 
 
 
 
1. GENERAL 

When the City’s Purchasing Officer issues a purchase order document in response to 
the vendor’s bid, a binding contract is created. 

 
2. ASSIGNMENT 

Neither the order, nor any interest therein, nor claim under, shall be assigned or 
transferred by the vendor, except as expressly authorized in writing by the City 
Purchasing Officer’s Office. No such consent shall relieve the vendor from its 
obligations and liabilities under this order. 

 
3. VARIATION IN SCOPE OF WORK 

No increase in the scope of work of services or equipment after award will be 
accepted, unless means were provided for within the contract documents. Decreases 
in the scope of work of services or equipment can be made upon request by the city or 
if such variation has been caused by documented conditions beyond the vendor’s 
control, and then only to the extent, as specified elsewhere in the contract documents. 

 
4. DISCOUNTS 

Any applicable discounts should be included in computing the bid submitted. Every 
effort will be made to process payments within 30 days of satisfactory receipt of goods 
or services. The City Purchasing Officer shall be the final determination of satisfactory 
receipt of goods or services. 

 
5. TAXES 

The price shall include all taxes applicable. The city is exempt from gross receipts tax 
on tangible personal property. A tax exempt certificate will be issued upon written 
request. 

 
6. INVOICING 

(A) The vendor’s invoice shall be submitted in duplicate and shall contain the 
following information: invoice number and date, description of the supplies or 
services, quantities, unit prices and extended totals. Separate invoices shall be 
submitted for each and every complete order. 

 
(B) Invoice must be submitted to ACCOUNTS PAYABLE and NOT THE CITY 

PURCHASING AGENT. 
 
7. METHOD OF PAYMENT 

Every effort will be made to process payments within 30 days of receipt of a detailed 
invoice and proof of delivery and acceptance of the products hereby contracted or as 
otherwise specified in the compensation portion of the contract documents. 
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8. DEFAULT 
The city reserves the right to cancel all or any part of this order without cost to the city 
if the vendor fails to meet the provisions for this order, and except as otherwise 
provided herein, to hold the vendor liable for any excess cost occasioned by the city 
due to the vendor’s default. The vendor shall not be liable for any excess cost if failure 
to perform the order arises out of causes beyond the control and with the fault or 
negligence of the Vendor and these causes have been made known to the City of 
Santa Fe in written form within five working days of the vendor becoming aware of a 
cause which may create any delay; such causes include, but are not limited to, acts of 
God or the public enemy, acts of the State or of the Federal Government, fires, floods, 
epidemics, quarantine restrictions, strikes, freight embargoes, unusually severe 
weather and defaults of sub-contractors due to any of the above unless the city shall 
determine that the suppliers or services to be furnished by the sub-contractor are 
obtainable from other sources in sufficient time to permit the vendor to meet the 
required delivery schedule. The rights and remedies of the city are not limited to those 
provided for in this paragraph and are in addition to any other rights provided for by 
law. 

 
9. NON-DISCRIMINATION 

By signing this City of Santa Fe bid or proposal, the vendor agrees to comply with the 
Presidents Executive Order No. 11246 as amended. 

 
10. NON-COLLUSION 

In signing this bid or proposal, the vendor certifies he has not, either directly or 
indirectly, entered into action in restraint of full competition in connection with this bid 
or proposal submittal to the City of Santa Fe. 
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SPECIFICATIONS 
 

SECURITY SERVICES FOR THE MUNICIPAL PARKING FACILITIES, SANTA FE 
COMMUNITY CONVENTION CENTER, CITY HALL, PUBLIC LIBRARIES, MUNICIPAL 

COURT AND SANTA FE TRAILS 
 

Background 
 
The City of Santa Fe Parking Division (Agency) is requesting bids from experienced firms to 
provide security services for the Municipal Parking Facilities, Santa Fe Convention Center, 
City Hall, Public Libraries, Municipal Court and Transit Centers/Bus Rides. 
 
Services 
 
Security Services shall include, but not be limited to: 
 
MUNICIPAL PARKING FACILITIES: 
 
Contractor shall provide armed roving patrol service between the hours of 2:00 p.m. and 6:00 
a.m.,  Monday through Sunday, 365 days a year at the (1) Sandoval Parking Garage 216 W. 
San Francisco St., (2) Water St. Parking Lot 102 E. Water St., (3) City Hall/Community 
Convention Center Garage 119 Federal Pl., (4) Railyard Parking Garage 501 Camino de 
Familia., (5) Main Public Library Parking Lot 145 Washington Ave., (6) Archdiocese/Cathedral 
Parking Lot 131 Cathedral Place. (7) Canyon Road Parking Lot 830 Canyon Rd. 
 
The Security Officer shall: (1) remain visible and accessible to the public at all times and take 
direction from the Parking Operations Manager or his designee; (2) provide assistance in 
security or safety related situations when needed; (3) confront suspicious activity 
diplomatically without altercation; (4) use reasonable efforts to deter, or when absolutely 
necessary detain persons observed attempting to gain or gaining unauthorized access to a 
facility; (5) provide reports on all activity, and when necessary, follow up on incidents to their 
conclusion including court appearances; (6) cooperate with and assist law enforcement 
agencies in connection with crimes committed at, near, or effecting the municipal parking 
facilities assigned to; (7) maintain the scene of a crime to protect possible evidence in 
accordance with established law enforcement procedures; (8) report all safety hazards, 
burned out light bulbs, and doors or gates that have malfunctioned; (9) control traffic, the 
ingress and egress of patrons and provide assistance as needed; (10) notify the Santa Fe 
Dispatch / Regional Emergency Communications Center of a need for police, fire, or medical 
assistance; and (11) perform related duties and responsibilities as assigned by the Parking 
Operations Manager. See attached schedule 
 
CITY HALL AND SANTA FE COMMUNITY CONVENTION CENTER: 
 
Contractor shall have one (1) armed consistent uniformed employee Monday through Friday 
between the hours of 8:00 a.m. and 5:00 p.m. 
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Duties and responsibilities of the officers are to assist patrons, protect the building, deter 
theft, and to control access into the show areas.  Additional duties and responsibilities may 
be required based on the type of the event. 
 
A recommended security plan will take all factors into consideration and tailor security 
coverage in accordance with each particular event. Regular patrols of all entrances, common 
areas, service corridors, loading docks, parking areas and the entire perimeter. 
Greeting guests and checking badges at all designated entrances, including labor entrance 
and loading docks entrances. 
 
Responding to medical and non-medical emergencies, investigating and documenting 
incidents, securing and un-securing doors, monitoring closed circuit TV surveillance of 
selected areas, oversight of emergency preparation response plan. See attached schedule 
 
MAIN PUBLIC LIBRARY/LA FARGE PUBLIC LIBRARY/SOUTHSIDE LIBRARY:  
 
Contractor shall have one unarmed consistent employee at each location; shall remain visible 
and accessible to the public at all times; shall take direction from the library supervisor or 
his/her designee; shall provide library with cell phone number; shall monitor all levels of the 
Main Public Library, La Farge Public Library and Southside Public Library to include, but not 
be limited to; stairwells, elevators, periphery, and restrooms facilities; shall inform Library 
Supervisor or his/her designee of suspicious activity without altercation; shall respond to 
security gate alarms and assist staff with patrons; shall use reasonable efforts to deter, or 
when absolutely necessary detain, persons observed attempting to gain or gaining 
unauthorized access to a library facility; shall provide reports on all activity, and when 
necessary, follow incidents to their conclusion including court appearances; shall cooperate 
with and assist law enforcement agencies in connection with crimes committed against the 
City and it's invitees; shall maintain the scene of a crime to protect possible evidence in 
accordance with established procedures; and shall notify the Santa Fe Dispatch of a need for 
police, fire, or medical assistance. Hours of service (1) Main Public Library, Monday through 
Thursday between the hours of 10 a.m. and 8:00 p.m.; Friday and Saturday between the 
hours of 10 a.m. and 6:00 p.m.; Sunday between the hours of 1:00 p.m. and 5:00 p.m. (2) La 
Farge Public Library, Monday through Wednesday between the hours of 10 a.m. and 8:00 
p.m.; Thursday through Saturday between the hours of 10 a.m. and 6:00 p.m. (3) Southside 
Public Library, Monday through Thursday between the hours of 10 a.m. and 8:00 p.m.; Friday 
and Saturday between the hours of 10:00 a.m. and 6:00 p.m.; Sunday between the hours of 
1:00 p.m. and 5:00 p.m. See attached schedule 
 
SANTA FE CITY MUNICIPAL COURT:  
 
Contractor shall have one consistent armed employee at location; shall remain visible and 
accessible to the public at all times; shall take direction from the court officials, Municipal 
Judge or her designee; shall monitor all areas of the Municipal Court building to include, but 
not be limited to; Court Room, General Office Space, periphery, restrooms facilities and all 
areas accessible to the general public; shall confront suspicious activity without altercation; 
shall use reasonable efforts to deter, or when absolutely necessary detain, persons observed 
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attempting to gain or gaining unauthorized access to unauthorized areas; shall provide 
reports on all activity, and when necessary, follow incidents to their conclusion including court 
appearances; shall cooperate with and assist law enforcement agencies in connection with 
crimes committed against the City and it's invitees; shall maintain the scene of a crime to 
protect possible evidence in accordance with established procedures; shall escort defendants 
to holding cell when necessary; and shall notify the Santa Fe Dispatch of a need for police, 
fire, or medical assistance. Hours of service at the Municipal Court shall be from 8:00 a.m. to 
5:00 p.m. Monday through Friday. See attached schedule 
 
SANTA FE TRAILS: 
 
Contractor shall provide unarmed roving patrol service at random times between the hours of 
6:00 am to 10:00 pm Monday through Friday; 8:00 am to 8:00 pm Saturday; and 8:30 am to 
6:30 pm Sunday at (1) Sheridan St. Transit Center (2) Santa Fe Place Transit Center and (3) 
bus ride checks during the day to be determined.   
 
The Security Officer shall: (1) remain visible and accessible to the public at all times and take 
direction from the Transit Operations Manager or his/her designee; (2) provide assistance in 
security or safety related situations when needed; (3) confront suspicious activity 
diplomatically without altercation; (4) use reasonable efforts to deter, or when absolutely 
necessary detain persons observed attempting to gain or gaining unauthorized access to a 
facility; (5) provide reports on all activity, and when necessary, follow up on incidents to their 
conclusion including court appearances; (6) cooperate with and assist law enforcement 
agencies in connection with crimes committed at, near, or effecting the facilities assigned to; 
(7) maintain the scene of a crime to protect possible evidence in accordance with established 
law enforcement procedures; (8) report all safety hazards (9) control traffic, the ingress and 
egress of patrons and provide assistance as needed; (10) notify the Santa Fe Dispatch / 
Regional Emergency Communications Center of a need for police, fire, or medical 
assistance; and (11) perform related duties and responsibilities as assigned by the Transit 
Operations Manager. See attached schedule 
 
STANDARDS OF PERFORMANCE 
 
At no time shall the contractor or its employees assigned under the terms and conditions 
of this contract, accept monetary compensation of any kind from patrons or invitees for 
services rendered or services to be rendered under this Agreement.  
 
At no time shall the contractor or its employees assigned to municipal parking facilities 
under the terms and conditions of this contract, accept parking fees or other monetary 
compensation from patrons or invitees for parking services rendered or parking services to 
be rendered under this Agreement.  
 
Contractor shall assign one full-time contract manager or additional personnel as 
required, who shall be responsible for the direct supervision of Contractor's employees 
assigned to the City. The contract manager or his or her designated representative shall 
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be available at reasonable times to consult with the City regarding the services 
rendered or services to be rendered under this Agreement. 
 
Contractor shall submit to the City, within seven (7) days prior to the commencement of 
service, a background investigation report for all personnel assigned to the City under 
the terms of this agreement. The background investigation report shall include, but not 
be limited to: 

 
  1. Police Report Check 
  2. Confirmation of Previous Employment 
  3. Verification of all Application Information 
  4. A copy of the application filed with the Bureau of Private Investigators  
 
The City reserves the right to fingerprint and photograph all personnel assigned under the 
terms of this agreement. If the Contractor receives an unsuitable report on any of its 
employees assigned to this agreement subsequent to the commencement of service, or 
the City finds a Contractor's employee unsuitable or unfit for assigned duties, the 
employee will not be allowed to continue work, or be assigned to work, under the terms of 
this agreement. 
 
Contractor will assign personnel who have the same comparable training levels and 
following qualifications: 
 
  1. Trained knowledgeable employees that are licensed, with excellent 

backgrounds. Employee(s) assigned to this contract must be 
registered, and in good standing with the New Mexico Bureau of 
Private Investigators, and must be in compliance with Sections 61-27-
1 et seq. NMSA 1978 prior to the employee being assigned to his/her 
post. 

  2. Must possess a high school diploma or GED, and must have a 
minimum of ten (10) hours of classroom training, and a minimum of 
six (6) months experience in police science, or security service. 

  3. Ability to read and write English, particularly in emergency situations 
requiring clear and definitive articulation to assure confidence, control 
and safety to those involved. 

  4. Ability to pass an annual physical fitness examination, including drug 
and alcohol testing, by a licensed physician. 

  5. Possess CPR and FIRST AID certification as set forth by the 
American Red Cross or equivalent association. 

 
 
The City reserves the right to interview and approve, or reject all Contractor's employees 
prior to report date, and personnel files shall be made available to the City upon request, 
for periodic inspection. 
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None of the Contractors employees being assigned shall have pled guilty, or nolo 
contendere to, or been found guilty of a felony or a crime involving moral turpitude 
appointed by this contractor. If any of the employees being assigned have had a 
criminal adjudication as indicated, please provide details on a separate sheet. 
 
Contractor will provide an on-going advanced officer-training program with the curriculum 
mutually agreed upon between the City and the Contractor, reflecting changes in law, 
customer relations, corporate policies, etc. 
 
Contractor will not assign, reassign, promote, transfer or terminate any employee within or 
away from this contract without prior notification to the City. 
 
Contractor will supply all uniforms at it’s own expense and shall assure that the uniforms fit 
properly, are continuously cleaned and maintained. Contractor will not require employees 
assigned under the terms of this Agreement to purchase supplied uniforms.    
 
Contractor shall provide, at it’s own expense, an Automated Electronic Guard Tour 
System, as is mutually agreed upon between the City and the Contractor, in order to 
meet the requirements of this contract.  
 
Contractor's roving patrols assigned to municipal parking facilities shall utilize the 
Automated Electronic Guard Tour System furnished by the Contractor, and shall be 
required to activate all electronic guard tour key stations within each facility as designated 
by the City and in accordance with the patrol times specified as agreed to. 
 
Contractor will be required to submit guard tour key station reports and ledgers relating 
patrol and stationary guard information to the City or its designated representatives on a 
daily basis Monday through Friday or upon request. 
 
Contractor will provide, at its own expense equipment as is mutually agreed upon between 
the City and the Contractor, in order to meet the requirements of this contract. The City will 
provide the necessary radio equipment as is mutually agreed upon. 
 
Contractor must be registered, and in good standing with the New Mexico Bureau of 
Private Investigators, and must be in compliance with Sections 61-27-1 et seq. NMSA 
1978, and shall comply with required Federal, State, and Local licensing requirements. 
 
Contractor shall maintain a current license throughout the tern of this agreement, and shall 
report the potential for license suspension, revocation, or limitation to the City within ten 
(10) days of notice from the State, County or City licensing boards. 
 
Contractor will be required to submit all incident reports, logs or ledgers relating contract 
information to the City or it's designated representatives on a daily basis Monday through 
Friday or upon request. 
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Contractor shall be prohibited from carrying firearms of any kind on their person, or in their 
vehicle, while performing services at any Municipal Parking Facility, Main Public Library 
and La Farge Public Library, under the terms of this agreement. 
 
Contractor shall have a dispatch answering its phones 24 hours a day. A contract 
answering service or answering machine will not be acceptable. Contractor shall respond 
to all telephone inquiries in a timely manner and immediately in the event of an urgent 
matter requiring attention. 
 
Contractor will be required to replace or repair at its cost any equipment owned by the City 
(such as but not limited to, communication's equipment, fire equipment, safety equipment, 
locks, keys, access control systems, etc.) damaged or lost through abuse or neglect by the 
Contractor or it's employees. Use of the City's telephone system for personal use is 
prohibited, and the cost of such usage will either be billed to the Contractor, or deducted 
from the monthly payment, at the discretion of the City. 
 
Contractor may be required to work special events, i.e. Spanish Market, Indian Market, 
Fiesta, etc. on the date (s) and time (s) specified by the City.  The City shall provide the 
Contractor with two weeks’ notice for regularly scheduled events.  However, this does not 
preclude the need for emergency service with less than two weeks’ notice in the event of 
an emergency or special event not regularly scheduled. 
 
Contractor shall provide a copy of the time sheets for each employee assigned under the 
terms and conditions of this Agreement at the time of invoice. 
Contractor shall abide by all laws and ordinances in the execution of this contract, 
specifically the recently approved Living Wage Ordinance which provides that the 
minimum wage be $10.66 per hour per employee, for companies with 25 or more 
employees. 
 
Peak-season shall be defined as May 1, through December 31, and off-season as January 
1, through April 30. 
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CITY OF SANTA FE 
BID FORM 

BID # ‘14/27/B 
 
 
 

EXCEPTIONS TO SPECIFICATIONS 
Bidder is required to return two (2) complete copies of these specifications, completely 
furnishing all information requested. All requested information, data, literature, drawings, etc. 
must be included with the bid submitted. 
 
Bidder must check one of the following: 
 
a. ( ) All specifications, terms and conditions are met. 
b. ( ) Exceptions have been taken and noted on attached sheet (s). 
 
All variations and/or exceptions to the specifications must be documented, referencing 
applicable paragraph (s) and explained in detail. Attach as many pages as necessary. If no 
exceptions are taken, it will be assumed that the bid meets all specifications and terms and 
conditions as stated in this complete bid package. Failure to list exceptions may disqualify 
bid. Delivery of non-conforming goods is at the expense of the bidder and/or other penalties. 
 
All other specifications not detailed herein shall be as listed in the manufacturer’s printed 
literature for the current standard model. Manufacturer’s printed literature and specifications 
sheets shall be submitted with the bid. 
 
Exceptions will not necessarily eliminate the bid. City staff shall determine acceptance or 
non-acceptance of exceptions. Unless otherwise noted and approved, it is assumed that 
delivery of the unit shall be as stated. 
 
Signed submission of this bid represents that the bidder has accepted all terms, conditions 
and requirements of the bid unless a written exception is made and, if awarded, the bid will 
represent the agreement between the parties. Additionally, by signing this bid, the bidder 
warrants that there was no collusion of any kind in submission of this bid. 
 
WARRANTIES 
Warranty required for material and workmanship for minimum of one year unless otherwise 
stated in the bid. Warranties shall begin when the City accepts satisfactory delivery of 
equipment from the bidder. The warranty contract shall be solely with the bidder and the 
bidder shall be responsible for ensuring all warranty work is satisfactorily completed on any 
component of the unit. All details of warranties shall be included with the bid. 
 
State name, address and phone number of nearest authorized maintenance representative: 
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DELIVERY 
Bids shall include all costs of delivery to the City of Santa Fe, the specific location to be as 
designated by City staff. Unit shall be completely operational and ready for use. 
 
Date of delivery after notice to proceed: 
 
     calendar days. 
 
Bidder SHALL INCLUDE descriptive material such as plans, drawings, photographs, 
diagrams, illustrations, written descriptions and manufacturer’s literature with specifications 
with the bid. Additional information or details may be required after the bid opening. Bids may 
be disqualified if such information is not adequate to make a reasonably informed decision as 
to qualify, design, capabilities, etc. 
 
LA FARGE LIBRARY: 
HOURLY RATE:     
TOTAL FOR 2738 REGULAR HOURS:     
 
MAIN LIBRARY: 
HOURLY RATE:     
TOTAL FOR 3044 REGULAR HOURS:     
 
MOBILE PATROL: 
HOURLY RATE FOR 5696 REGULAR HOURS:     
HOURLY RATE FOR 144 HOLIDAY HOURS:      
TOTAL FOR 5840 REGULAR AND HOLIDAY HOURS:     
 
MUNICIPAL COURT: 
HOURLY RATE:     
TOTAL FOR 2016 REGULAR HOURS:     
 
CITY HALL/SFCCC: 
HOURLY RATE:     
TOTAL FOR 2016 REGULAR HOURS:     
 
SF TRAILS: 
HOURLY RATE:     
TOTAL FOR 1216 REGULAR HOURS:     
 
TOTAL BID AMOUNT INCLUDING REGULAR & HOLIDAY HOURS:  $    
 
The City reserves the right for external and city entities to piggyback off this bid for security 
services during the active term of the contract. 
 
BIDDER’S: 
 
              
Firm 
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Address 
              
Authorized Signature 
              
Print Name 
              
Position 
 
              
Phone Number      Fax Number 
 
       
DATE 
 
N.M. RESIDENT PREFERENCE NUMBER (if applicable):       
TWO COMPLETE COPIES OF THE BID SUBMITTAL IS REQUIRED 
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APPENDIX A 
 

Schedule of Hours 
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LAFARGE LIBRARY 

 
                

JULY 

       

AUGUST 

      Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1     10 10 8 0 8 
 

1           8 8 

2   10 10 10 8 8 8 
 

2   10 10 10 8 8 8 

3   10 10 10 8 8 8 
 

3   10 10 10 8 8 8 

4   10 10 10 8 8 8 
 

4   10 10 10 8 8 8 

5   10 10 10 8     
 

5   10 10 10 8 8 8 

6               
 

6               

PROJECTED HRS. 

   

236 
 

PROJECTED HRS. 

   

232 

                 
SEPTEMBER 

      

OCTOBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1   0 10 10 8 8 8 
 

1       10 8 8 8 

2   10 10 10 8 8 8 
 

2   10 10 10 8 8 8 

3   10 10 10 8 8 8 
 

3   0 10 10 8 8 8 

4   10 10 10 8 8 8 
 

4   10 10 10 8 8 8 

5   10 10         
 

5   10 10 10 8 8   

6               
 

6               

PROJECTED HRS. 

   

226 
 

PROJECTED HRS. 

   

232 

                 
NOVEMBER 

      

DECEMBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1             8 
 

1   10 10 10 8 8 8 

2   10 10 10 8 8 8 
 

2   10 10 10 8 8 8 

3   10 0 10 8 8 8 
 

3   10 10 10 8 8 8 

4   10 10 10 8 8 8 
 

4   10 10 10 0 8 8 

5   10 10 10 0 0 8 
 

5   10 10 10       

6               
 

6               

PROJECTED HRS. 

   

198 
 

PROJECTED HRS. 

   

238 

                 
JANUARY 

      

FEBRUARY 

   Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1         0 8 8 
 

1   10 10 10 8 8 8 

2   10 10 10 8 8 8 
 

2   10 10 10 8 8 8 

3   10 10 10 8 8 8 
 

3   10 10 10 8 8 8 

4   10 10 10 8 8 8 
 

4   10 10 10 8 8 8 

5   10 10 10 8 8 8 
 

5               

6               
 

6               

PROJECTED HRS. 

   

232 
 

PROJECTED HRS. 

   

216 
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PAGE 2 

              

                 
MARCH 

 

APRIL 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1   10 10 10 8 8 8 
 

1       10 8 8 8 

2   10 10 10 8 8 8 
 

2   10 10 10 8 8 8 

3   10 10 10 8 8 8 
 

3   10 10 10 8 8 8 

4   10 10 10 8 8 8 
 

4   10 10 10 8 8 8 

5   10 10         
 

5   10 10 10 8     

6               
 

6               

PROJECTED HRS. 

   

236 
 

PROJECTED HRS. 

   

234 

                 
MAY 

 

JUNE 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1           8 8 
 

1   10 10 10 8 8 8 

2   10 10 10 8 8 8 
 

2   10 10 10 8 8 8 

3   10 10 10 8 8 8 
 

3   10 10 10 8 8 8 

4   10 10 10 8 8 8 
 

4   10 10 10 8 8 8 

5   0 10 10 8 8 8 
 

5   10 10         

6               
 

6               

PROJECTED HRS. 

   

222 
 

PROJECTED HRS. 

   

236 

               

                 
TOTAL HOURS  2738 

        
REGULAR HOURS  2738 

        
HOLIDAY HOURS  0 
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MAIN LIBRARY 

 
                

JULY 

       

AUGUST 

      Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1     10 10 10 0 8 
 

1           8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 10 10 10 8 8 
 

3 4 10 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 10 8 8 

5 4 10 10 10 10     
 

5 4 10 10 10 10 8 8 

6               
 

6 4             

PROJECTED HRS. 

   

262 
 

PROJECTED HRS. 

   

260 

                 
SEPTEMBER 

      

OCTOBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1   0 10 10 10 8 8 
 

1       10 10 8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 10 10 10 8 8 
 

3 4 0 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 10 8 8 

5 4 10 10         
 

5 4 10 10 10 10 8   

6               
 

6               

PROJECTED HRS. 

   

250 
 

PROJECTED HRS. 

   

258 

                 
NOVEMBER 

      

DECEMBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1             8 
 

1   10 10 10 10 8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 0 10 10 8 8 
 

3 4 10 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 0 8 8 

5 4 10 10 10 0 0 8 
 

5 4 10 10 10       

6 4             
 

6               

PROJECTED HRS. 

   

224 
 

PROJECTED HRS. 

   

260 

                 
JANUARY 

      

FEBRUARY 

   Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1         0 8 8 
 

1 4 10 10 10 10 8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 10 10 10 8 8 
 

3 4 10 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 10 8 8 

5 4 10 10 10 10 8 8 
 

5               

6               
 

6               

PROJECTED HRS. 

   

256 
 

PROJECTED HRS. 

   

240 
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PAGE 2 

              

                 
MARCH 

 

APRIL 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1 4 10 10 10 10 8 8 
 

1       10 10 8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 10 10 10 8 8 
 

3 4 10 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 10 8 8 

5 4 10 10         
 

5 4 10 10 10 10     

6               
 

6               

PROJECTED HRS. 

   

264 
 

PROJECTED HRS. 

   

260 

                 
MAY 

 

JUNE 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1           8 8 
 

1   10 10 10 10 8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 10 10 10 8 8 
 

3 4 10 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 10 8 8 

5 4 0 10 10 10 8 8 
 

5 4 10 10         

6 4             
 

6               

PROJECTED HRS. 

   

250 
 

PROJECTED HRS. 

   

260 

               

                 
TOTAL HOURS  3044 

        
REGULAR HOURS  3044 

        
HOLIDAY HOURS  0 
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MOBILE PATROL 

 
                

JULY 

       

AUGUST 

      Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1     16 16 16 16 16 
 

1           16 16 

2 16 16 16 16 16 16 16 
 

2 16 16 16 16 16 16 16 

3 16 16 16 16 16 16 16 
 

3 16 16 16 16 16 16 16 

4 16 16 16 16 16 16 16 
 

4 16 16 16 16 16 16 16 

5 16 16 16 16 16     
 

5 16 16 16 16 16 16 16 

6               
 

6 16             

PROJECTED HRS. 

   

496 
 

PROJECTED HRS. 

   

496 

                 
SEPTEMBER 

      

OCTOBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1   16 16 16 16 16 16 
 

1       16 16 16 16 

2 16 16 16 16 16 16 16 
 

2 16 16 16 16 16 16 16 

3 16 16 16 16 16 16 16 
 

3 16 16 16 16 16 16 16 

4 16 16 16 16 16 16 16 
 

4 16 16 16 16 16 16 16 

5 16 16 16         
 

5 16 16 16 16 16 16   

6               
 

6               

PROJECTED HRS. 

   

480 
 

PROJECTED HRS. 

   

496 

                 
NOVEMBER 

      

DECEMBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1             16 
 

1   16 16 16 16 16 16 

2 16 16 16 16 16 16 16 
 

2 16 16 16 16 16 16 16 

3 16 16 16 16 16 16 16 
 

3 16 16 16 16 16 16 16 

4 16 16 16 16 16 16 16 
 

4 16 16 16 16 16 16 16 

5 16 16 16 16 16 16 16 
 

5 16 16 16 16       

6 16             
 

6               

PROJECTED HRS. 

   

480 
 

PROJECTED HRS. 

   

496 

                 
JANUARY 

      

FEBRUARY 

   Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1         16 16 16 
 

1 16 16 16 16 16 16 16 

2 16 16 16 16 16 16 16 
 

2 16 16 16 16 16 16 16 

3 16 16 16 16 16 16 16 
 

3 16 16 16 16 16 16 16 

4 16 16 16 16 16 16 16 
 

4 16 16 16 16 16 16 16 

5 16 16 16 16 16 16 16 
 

5               

6               
 

6               

PROJECTED HRS. 

   

496 
 

PROJECTED HRS. 

   

448 
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PAGE 2 

              

                 
MARCH 

 

APRIL 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1 16 16 16 16 16 16 16 
 

1       16 16 16 16 

2 16 16 16 16 16 16 16 
 

2 16 16 16 16 16 16 16 

3 16 16 16 16 16 16 16 
 

3 16 16 16 16 16 16 16 

4 16 16 16 16 16 16 16 
 

4 16 16 16 16 16 16 16 

5 16 16 16         
 

5 16 16 16 16 16     

6               
 

6               

PROJECTED HRS. 

   

496 
 

PROJECTED HRS. 

   

480 

                 
MAY 

 

JUNE 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1           16 16 
 

1   16 16 16 16 16 16 

2 16 16 16 16 16 16 16 
 

2 16 16 16 16 16 16 16 

3 16 16 16 16 16 16 16 
 

3 16 16 16 16 16 16 16 

4 16 16 16 16 16 16 16 
 

4 16 16 16 16 16 16 16 

5 16 16 16 16 16 16 16 
 

5 16 16 16         

6 16             
 

6               

PROJECTED HRS. 

   

496 
 

PROJECTED HRS. 

   

480 

               

                 
TOTAL HOURS  5840 

        
REGULAR HOURS  5696 

        
HOLIDAY HOURS  144 
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MUNICIPAL COURT 

 
                

JULY 

       

AUGUST 

      Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1     8 8 8 0   
 

1           8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 8 8 8 8   
 

3   8 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 8 8   

5   8 8 8 8     
 

5   8 8 8 8 8   

6               
 

6               

PROJECTED HRS. 

   

176 
 

PROJECTED HRS. 

   

168 

                 
SEPTEMBER 

      

OCTOBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1   0 8 8 8 8   
 

1       8 8 8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 8 8 8 8   
 

3   0 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 8 8   

5   8 8         
 

5   8 8 8 8 8   

6               
 

6               

PROJECTED HRS. 

   

168 
 

PROJECTED HRS. 

   

176 

                 
NOVEMBER 

      

DECEMBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1               
 

1   8 8 8 8 8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 0 8 8 8   
 

3   8 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 0 8   

5   8 8 8 0 0   
 

5   8 8 8       

6               
 

6               

PROJECTED HRS. 

   

136 
 

PROJECTED HRS. 

   

176 

                 
JANUARY 

      

FEBRUARY 

   Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1         0 8   
 

1   8 8 8 8 8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 8 8 8 8   
 

3   8 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 8 8   

5   8 8 8 8 8   
 

5               

6               
 

6               

PROJECTED HRS. 

   

168 
 

PROJECTED HRS. 

   

160 
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PAGE 2 

              

                 
MARCH 

 

APRIL 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1   8 8 8 8 8   
 

1       8 8 8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 8 8 8 8   
 

3   8 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 8 8   

5   8 8         
 

5   8 8 8 8     

6               
 

6               

PROJECTED HRS. 

   

176 
 

PROJECTED HRS. 

   

176 

                 
MAY 

 

JUNE 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1           8   
 

1   8 8 8 8 8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 8 8 8 8   
 

3   8 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 8 8   

5   0 8 8 8 8   
 

5   8 8         

6               
 

6               

PROJECTED HRS. 

   

160 
 

PROJECTED HRS. 

   

176 

               

                 
TOTAL HOURS  2016 

        
REGULAR HOURS  2016 

        
HOLIDAY HOURS  0 
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CITY HALL/SFCCC 

 
                

JULY 

       

AUGUST 

      Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1     8 8 8 0   
 

1           8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 8 8 8 8   
 

3   8 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 8 8   

5   8 8 8 8     
 

5   8 8 8 8 8   

6               
 

6               

PROJECTED HRS. 

   

176 
 

PROJECTED HRS. 

   

168 

                 
SEPTEMBER 

      

OCTOBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1   0 8 8 8 8   
 

1       8 8 8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 8 8 8 8   
 

3   0 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 8 8   

5   8 8         
 

5   8 8 8 8 8   

6               
 

6               

PROJECTED HRS. 

   

168 
 

PROJECTED HRS. 

   

176 

                 
NOVEMBER 

      

DECEMBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1               
 

1   8 8 8 8 8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 0 8 8 8   
 

3   8 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 0 8   

5   8 8 8 0 0   
 

5   8 8 8       

6               
 

6               

PROJECTED HRS. 

   

136 
 

PROJECTED HRS. 

   

176 

                 
JANUARY 

      

FEBRUARY 

   Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1         0 8   
 

1   8 8 8 8 8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 8 8 8 8   
 

3   8 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 8 8   

5   8 8 8 8 8   
 

5               

6               
 

6               

PROJECTED HRS. 

   

168 
 

PROJECTED HRS. 

   

160 
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PAGE 2 

              

                 
MARCH 

 

APRIL 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1   8 8 8 8 8   
 

1       8 8 8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 8 8 8 8   
 

3   8 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 8 8   

5   8 8         
 

5   8 8 8 8     

6               
 

6               

PROJECTED HRS. 

   

176 
 

PROJECTED HRS. 

   

176 

                 
MAY 

 

JUNE 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1           8   
 

1   8 8 8 8 8   

2   8 8 8 8 8   
 

2   8 8 8 8 8   

3   8 8 8 8 8   
 

3   8 8 8 8 8   

4   8 8 8 8 8   
 

4   8 8 8 8 8   

5   0 8 8 8 8   
 

5   8 8         

6               
 

6               

PROJECTED HRS. 

   

160 
 

PROJECTED HRS. 

   

176 

               

                 
TOTAL HOURS  2016 

        
REGULAR HOURS  2016 

        
HOLIDAY HOURS  0 
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SF TRAILS 

 
                

JULY 

       

AUGUST 

      Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1     4 4 4 0 2 
 

1           4 2 

2 2 4 4 4 4 4 2 
 

2 2 4 4 4 4 4 2 

3 2 4 4 4 4 4 2 
 

3 2 4 4 4 4 4 2 

4 2 4 4 4 4 4 2 
 

4 2 4 4 4 4 4 2 

5 2 4 4 4 4     
 

5 2 4 4 4 4 4 2 

6               
 

6 2             

PROJECTED HRS. 

   

104 
 

PROJECTED HRS. 

   

104 

                 
SEPTEMBER 

      

OCTOBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1   0 4 4 4 4 2 
 

1       4 4 4 2 

2 2 4 4 4 4 4 2 
 

2 2 4 4 4 4 4 2 

3 2 4 4 4 4 4 2 
 

3 2 0 4 4 4 4 2 

4 2 4 4 4 4 4 2 
 

4 2 4 4 4 4 4 2 

5 2 4 4         
 

5 2 4 4 4 4 4   

6               
 

6               

PROJECTED HRS. 

   

100 
 

PROJECTED HRS. 

   

104 

                 
NOVEMBER 

      

DECEMBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1             2 
 

1   4 4 4 4 4 2 

2 2 4 4 4 4 4 2 
 

2 2 4 4 4 4 4 2 

3 2 4 0 4 4 4 2 
 

3 2 4 4 4 4 4 2 

4 2 4 4 4 4 4 2 
 

4 2 4 4 4 0 4 2 

5 2 4 4 4 0 0 2 
 

5 2 4 4 4       

6 2             
 

6               

PROJECTED HRS. 

   

88 
 

PROJECTED HRS. 

   

104 

                 
JANUARY 

      

FEBRUARY 

   Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1         0 4 2 
 

1 2 4 4 4 4 4 2 

2 2 4 4 4 4 4 2 
 

2 2 4 4 4 4 4 2 

3 2 4 4 4 4 4 2 
 

3 2 4 4 4 4 4 2 

4 2 4 4 4 4 4 2 
 

4 2 4 4 4 4 4 2 

5 2 4 4 4 4 4 2 
 

5               

6               
 

6               

PROJECTED HRS. 

   

102 
 

PROJECTED HRS. 

   

96 
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PAGE 2 

              

                 
MARCH 

 

APRIL 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1 2 4 4 4 4 4 2 
 

1       4 4 4 2 

2 2 4 4 4 4 4 2 
 

2 2 4 4 4 4 4 2 

3 2 4 4 4 4 4 2 
 

3 2 4 4 4 4 4 2 

4 2 4 4 4 4 4 2 
 

4 2 4 4 4 4 4 2 

5 2 4 4         
 

5 2 4 4 4 4     

6               
 

6               

PROJECTED HRS. 

   

106 
 

PROJECTED HRS. 

   

104 

                 
MAY 

 

JUNE 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1           4 2 
 

1   4 4 4 4 4 2 

2 2 4 4 4 4 4 2 
 

2 2 4 4 4 4 4 2 

3 2 4 4 4 4 4 2 
 

3 2 4 4 4 4 4 2 

4 2 4 4 4 4 4 2 
 

4 2 4 4 4 4 4 2 

5 2 0 4 4 4 4 2 
 

5 2 4 4         

6 2             
 

6               

PROJECTED HRS. 

   

100 
 

PROJECTED HRS. 

   

104 

               

                 
TOTAL HOURS  1216 

        
REGULAR HOURS  1216 

        
HOLIDAY HOURS  0 
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SOUTHSIDE LIBRARY 

 
                

JULY 

       

AUGUST 

      Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1     10 10 10 0 8 
 

1           8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 10 10 10 8 8 
 

3 4 10 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 10 8 8 

5 4 10 10 10 10     
 

5 4 10 10 10 10 8 8 

6               
 

6 4             

PROJECTED HRS. 

   

262 
 

PROJECTED HRS. 

   

260 

                 
SEPTEMBER 

      

OCTOBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1   0 10 10 10 8 8 
 

1       10 10 8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 10 10 10 8 8 
 

3 4 0 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 10 8 8 

5 4 10 10         
 

5 4 10 10 10 10 8   

6               
 

6               

PROJECTED HRS. 

   

250 
 

PROJECTED HRS. 

   

258 

                 
NOVEMBER 

      

DECEMBER 

     Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1             8 
 

1   10 10 10 10 8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 0 10 10 8 8 
 

3 4 10 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 0 8 8 

5 4 10 10 10 0 0 8 
 

5 4 10 10 10       

6 4             
 

6               

PROJECTED HRS. 

   

224 
 

PROJECTED HRS. 

   

260 

                 
JANUARY 

      

FEBRUARY 

   Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1         0 8 8 
 

1 4 10 10 10 10 8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 10 10 10 8 8 
 

3 4 10 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 10 8 8 

5 4 10 10 10 10 8 8 
 

5               

6               
 

6               

PROJECTED HRS. 

   

256 
 

PROJECTED HRS. 

   

240 
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PAGE 2 

              

                 
MARCH 

 

APRIL 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1 4 10 10 10 10 8 8 
 

1       10 10 8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 10 10 10 8 8 
 

3 4 10 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 10 8 8 

5 4 10 10         
 

5 4 10 10 10 10     

6               
 

6               

PROJECTED HRS. 

   

264 
 

PROJECTED HRS. 

   

260 

                 
MAY 

 

JUNE 

 Week  Sun Mon Tue Wed Thru Fri Sat 
 

Week Sun  Mon Tue Wed Thur Fri Sat 

1           8 8 
 

1   10 10 10 10 8 8 

2 4 10 10 10 10 8 8 
 

2 4 10 10 10 10 8 8 

3 4 10 10 10 10 8 8 
 

3 4 10 10 10 10 8 8 

4 4 10 10 10 10 8 8 
 

4 4 10 10 10 10 8 8 

5 4 0 10 10 10 8 8 
 

5 4 10 10         

6 4             
 

6               

PROJECTED HRS. 

   

250 
 

PROJECTED HRS. 

   

260 

               

                 
TOTAL HOURS  3044 

        
REGULAR HOURS  3044 

        
HOLIDAY HOURS  0 
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APPENDIX B 

 
Campaign Contribution Disclosure Form 
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CAMPAIGN CONTRIBUTION DISCLOSURE FORM 

 

Pursuant to NMSA 1978, § 13-1-191.1 (2006), any person seeking to enter into a contract with any state agency or 

local public body for professional services, a design and build project delivery system, or the design and 

installation of measures the primary purpose of which is to conserve natural resources must file this form with 

that state agency or local public body.  This form must be filed even if the contract qualifies as a small purchase or a 

sole source contract.  The prospective contractor must disclose whether they, a family member or a representative of 

the prospective contractor has made a campaign contribution to an applicable public official of the state or a local 

public body during the two years prior to the date on which the contractor submits a proposal or, in the case of a sole 

source or small purchase contract, the two years prior to the date the contractor signs the contract, if the aggregate 

total of contributions given by the prospective contractor, a family member or a representative of the prospective 

contractor to the public official exceeds two hundred and fifty dollars ($250) over the two year period. 

 

Furthermore, the state agency or local public body shall void an executed contract or cancel a solicitation or 

proposed award for a proposed contract if: 1) a prospective contractor, a family member of the prospective 

contractor, or a representative of the prospective contractor gives a campaign contribution or other thing of value to 

an applicable public official or the applicable public official’s employees during the pendency of the procurement 

process or 2) a prospective contractor fails to submit a fully completed  disclosure statement pursuant to the law.  

 

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR 

FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS SUBJECT TO 

DISCLOSURE.  

 

The following definitions apply:  

 

“Applicable public official” means a person elected to an office or a person appointed to complete a term of an 

elected office, who has the authority to award or influence the award of the contract for which the prospective 

contractor is submitting a competitive sealed proposal or who has the authority to negotiate a sole source or small 

purchase contract that may be awarded without submission of a sealed competitive proposal. 

 

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money or other thing of value, 

including the estimated value of an in-kind contribution, that is made to or received by an applicable public official 

or any person authorized to raise, collect or expend contributions on that official’s behalf for the purpose of electing 

the official to either statewide or local office.  “Campaign Contribution” includes the payment of a debt incurred in 

an election campaign, but does not include the value of services provided without compensation or unreimbursed 

travel or other personal expenses of individuals who volunteer a portion or all of their time on behalf of a candidate 

or political committee, nor does it include the administrative or solicitation expenses of a political committee that 

are paid by an organization that sponsors the committee.     

 

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, daughter-in-law or son-in-

law. 

 

“Pendency of the procurement process” means the time period commencing with the public notice of the request 

for proposals and ending with the award of the contract or the cancellation of the request for proposals.  

 

“Person” means any corporation, partnership, individual, joint venture, association or any other private legal entity.  

 

“Prospective contractor” means a person who is subject to the competitive sealed proposal process set forth in the 

Procurement Code or is not required to submit a competitive sealed proposal because that person qualifies for a sole 

source or a small purchase contract. 

 

“Representative of a prospective contractor” means an officer or director of a corporation, a member or manager 

of a limited liability corporation, a partner of a partnership or a trustee of a trust of the prospective contractor. 

 

 DISCLOSURE OF CONTRIBUTIONS: 

 

Contribution Made By:  __________________________________________ 
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Relation to Prospective Contractor: __________________________________________ 

 

Name of Applicable Public Official:  _________________________________________ 

 

Date Contribution(s) Made: __________________________________________ 

 

    __________________________________________ 

           

Amount(s) of Contribution(s) __________________________________________ 

 

    __________________________________________ 

           

Nature of Contribution(s)  __________________________________________ 

 

    __________________________________________ 

           

Purpose of Contribution(s)  __________________________________________ 

 

    __________________________________________ 

           

(Attach extra pages if necessary) 

 

 

___________________________ _______________________ 

Signature    Date 

 

___________________________ 

Title (position) 

 

 

--OR— 

 

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY DOLLARS 

($250) WERE MADE to an applicable public official by me, a family member or representative. 

 

 

______________________________  _______________________ 

Signature       Date  

 

______________________________ 

 

 



 

 

INSTRUCTIONS RELATING TO 
LOCAL PREFERENCE CERTIFICATION FORM 

 
1. All information must be provided. A 10% local preference may be available for 

this procurement.  To qualify for this preference, an offeror must complete and 
submit the local preference certification form with its offer.  If an offer is 
received without the form attached, completed, notarized, and signed or if the 
form is received without the required information, the preference will not be 
applied.  The local preference form or a corrected form will not be accepted 
after the deadline for receipt of bids or proposals. 

 
2. Local Preference precedence over State Preference: The Local Preference 

takes precedence over the State Resident Preference and only one such 
preference will be applied to any one bid or proposal.  If it is determined that the 
local preference applies to one or more offerors in any solicitation, the State 
Resident Preference will not be applied to any offers. 

 
3. Principal Office and location must be stated: To qualify for the local 

preference, the principal place of business of the enterprise must be 
physically located within the Santa Fe County Geographic Boundaries. The 
business location inserted on the Form must be a physical location, street 
address or such. DO NOT use a post office box or other postal address. 
Principal place of business must have been established no less than six 
months preceding application for certification.  

 
4. Subcontractors do not qualify:  Only the business, or if joint venture, one of 

the parties of the joint venture, which will actually be performing the services or 
providing the goods solicited by this request and will be responsible under any 
resulting contract will qualify for this preference.  A subcontractor may not qualify 
on behalf of a prime contractor. 

 
5. Definition:  The following definition applies to this preference. 
 

A local business is an entity with its Principal office and place of business located 
in Santa Fe County. 
A Principal office is defined as: The main or home office of the business as 
identified in tax returns, business licenses and other official business documents. 
A Principal office is the primary location where the business conducts its daily 
operations, for the general public, if applicable. A temporary location or movable 
property, or one that is established to oversee a City of Santa Fe project does not 
qualify as a Principal office. 
 

Additional Documentation: If requested a business will be required to provide, within 
3 working days of the request, documentation to substantiate the information provided 
on the form.  Any business which must be registered under state law must be able to 
show that it is a business entity in good standing if so requested. 



 

 

             LOCAL PREFERENCE CERTIFICATION FORM 
 
 
RFP/RFB NO:            
 
 
Business Name:            
 
 
Principal Office:            
          Street Address               City             State             Zip Code 
 
 
City of Santa Fe Business License #________________ (Attach Copy to this Form) 
 
 
Date Principal Office was established: _________________ (Established date 
must be six months before date of Publication of this RFP or RFB). 

 
CERTIFICATION  

 
I hereby certify that the business set out above is the principal Offeror submitting 
this offer or is one of the principal Offerors jointly submitting this offer (e.g. as a 
partnership, joint venture). I hereby certify that the information which I have 
provided on this Form is true and correct, that I am authorized to sign on behalf 
of the business set out above and, if requested by the City of Santa Fe, will 
provide within 3 working days of receipt of notice, the necessary documents to 
substantiate the information provided on this Form. 
 
          
Signature of Authorized Individual: ______________________ 
 
Printed Name: ________________________________________ 
                
 Title: ______________________ Date: _____________ 
 
Subscribed and sworn before me by_______________       this____, day of 
_______________ 
 
My commission expires__________      _____________________________ 
       Notary Public 
 
                                                                                                              SEAL 
 
YOU MUST RETURN THIS FORM WITH YOU OFFER 



RESIDENT VETERANS PREFERENCE CERTIFICATION 
 

 
____________________________ (NAME OF CONTRACTOR) hereby certifies the following in regard to 
application of the resident veterans’ preference to this procurement. 
 
Please check one box only: 
 
I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is 
less than $1M allowing me the 10% preference discount on this solicitation.  I understand that knowingly giving 
false or misleading information about this fact constitutes a crime. 
 
  I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is 
more than $1M but less than $5M allowing me the 8% preference discount on this solicitation.  I understand that 
knowingly giving false or misleading information about this fact constitutes a crime. 
 
  I declare under penalty of perjury that my business prior year revenue starting January 1 ending December 31 is 
more than $5M allowing me the 7% preference discount on this solicitation.  I understand that knowingly giving 
false or misleading information about this fact constitutes a crime. 
 
 I agree to submit a report or reports to the State Purchasing Division of the General Services Department 
declaring under penalty of perjury that during the last calendar year starting January 1 and ending on December 31, 
the following to be true and accurate: 
 
 In conjunction with this procurement and the requirements of this business application for a Resident 
Veteran Business Preference/Resident Veteran Contractor Preference under Sections 13-1-21 or 13-1-22 NMSA 
1978, which awarded a contract which was on the basis of having such veterans preference, I agree to report to the 
State Purchasing Division of the General Services Department the awarded amount involved.  I will indicate in the 
report the award amount as a purchase from a public body or as a public works contract from a public body as the 
case may be. 
 
 I understand that knowingly giving false or misleading information on this report constitutes a crime. 
 
I declare under penalty of perjury that this statement is true to the best of my knowledge.  I understand that giving 
false or misleading statements about material fact regarding this matter constitutes a crime. 
 
_________________________________________      ___________________ 
(Signature of Business Representative)*                  (Date) 
 
*Must be an authorized signatory of the Business. 
 
The representation made by checking the above boxes constitutes a material representation by the business.  If the 
statements are proven to be incorrect, this may result in denial of an award or un-award of the procurement. 
 
 
SIGNED AND SEALED THIS__________DAY OF ________________, 2012. 
 
 
________________________________________ 
NOTARY PUBLIC 
 
 
My Commission Expires: 
 
___________________________________ 
 



  
- - -   
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-
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