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CITY OF SANTA FE
CAPITAL PROJECT BUDGET REQUEST FORM

1. Project Details Date Submitted:

Project Title:

Project Timing: Start Date: Completion Date:

Estimated Cost: Funding Year(s):

Dept./Division: Project Business Unit:

Submitted By (Name): Phone Extension:

2.  Project Description/Justification (attach additional documentation as necessary)

Project Description:

Project Benefit (problem addressed, stakeholders affected, etc.):

Impact on Minimal Service Level:

3. Project Cost Estimate

TotalvProject Cost: Timing of Project Costs
3 Phase Design Construction Other

(Year 1) FY $ $ $
(Year 2) FY $ $ $
(Year 3) FY $ $ $
(Year4) FY $ $ $
(Year 5) FY $ $ $

TOTALS: | § $ $

(continued next page —)




*xk [DRAFT] ok -page 2:

4.  Annual Operating Costs ~ provide cost estimates of the project’s annual impact on the City’s operating budget.
Include all operating costs that the project will cause to increase, for example maintenance, energy costs,
overtime, etc.; also include any savings or revenue enhancement that may arise due to the project.

Annual Operating Cost Annual Operating Cost
Cost Type INCREASE SAVINGS NET Cost Impact

Salaries (new temp or FT staff) | $ $ $
Energy/Utilities Costs $ $ $
Maintenance Costs $ $ $
Other (specify): $ $ $
Other (specify): $ $ $
Other (specify): $ $ $

TOTAL: | § $ S

Estimated Additional Annual Revenue Generated by Project: $

Explanation and Description of Additional Revenue Generated:

Note: approval of this form does not constitute approval of any increase or decrease to any area of the annual operating budget. Any
change to the operating budget must be approved through the normal budget approval process.

Project Authorization (all signatures are required)

Signature Printed Name Date

Department Director:

Budget Officer:

Finance Director:

City Manager:

5. Finance Department Use Only

Submittal Date (Budget): System Post Date (GL date):
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