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ACTION SHEET
CITY COUNCIL COMMITTEE MEETING OF 08/26/15
ITEM FROM FINANCE COMMITTEE MEETING OF 08/17/15

ISSUE:

15.  Request for Approval of Procurement Under State and Cooperative Price
Agreements — Books, Materials, Standing Orders and Library Services for Santa
Fe Public Library;, Baker & Taylor, Inc. (Patricia Hodapp)

FINANCE COMMITTEE ACTION:

Approved as Consent item.

FUNDING SOURCE:

SPECIAL CONDITIONS OR AMENDMENTS

STAFF FOLLOW-UP:

VOTE FOR AGAINST | ABSTAIN
COUNCILOR TRUJILLO X

COUNCILOR RIVERA X

COUNCILOR LINDELL X

COUNCILOR MAESTAS Absent

CHAIRPERSON DOMINGUEZ

4-13-15




DATE: July 28, 2015

TO: Finance Committee

FROM: Patricia C. Hodapp /M@w s /76 /4%2’

Library Director

VIA: Robert Rodarte, Officer // v .
- e s G{ \\)
Purchasing Division *,\ eV

ISSUE: Procurement of Books and Library Services:
Maricopa County contract Serial 10062 RFP
Vendor: Baker & Taylor, Inc

SUMMARY:

The Library Division is requesting approval to purchase additional books, related materials
and standing orders for the City Libraries from the aforementioned contract. Baker &
Taylor is projected to exceed the $50,000 allowable threshold for the year ending

6/30/2016.

Vendor: Year Amount

Baker & Taylor Inc 2015/16 $300,000.00 projected
2014/15 $288,165.42 actual
2013/14 $305,106.84 actual
2012/13 $295,512.28 actual
2011/12 $258,969.52 actual

By City policy, the City can use State, Federal, and certain other Price Agreements without
having to bid the items on its own. By City policy, procurement from Price Agreements
over $50,000.00, require City Council approval (City Purchasing Manual Section 11.1).

ACTION:

It is requested that this procurement to purchase books, related materials and standing
orders from Baker & Taylor Inc from the aforementioned Price Agreement, in the approx.
amount of $300.000.00 be reviewed, approved and submitted to the City Council for its
consideration.
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CITY OF SANTA FE OTHER METHOD PROCUREMENT CHECKLIST

Contractor Name: Baker & Taylor Inc,

Procurement Title: Library books, materials, and standing orders

Other Methods: State Price Agreement || Cooperative [ ] sole Source| | Exempt (] Other&lvlaricopa County

Department Requesting/Staff Member: Community Services/Library/ Patricia Hodapp, Director

Procurement Requirements:

A procurement file shall be maintained for all contracts, regardless of the method of procurement. The procurement file
shall contain the basis on which the award is made, all submitted bids, all evaluation materials, score sheets, quotations
and all other documentation related to or prepared in conjunction with evaluation, negotiation, and the award process.
The procurement shall contain a written determination from the Requesting Department, signed by the purchasing
officer, setting forth the reasoning for the contract award decision before submitting to the Committees. .

REQUIRED DOCUMENTS FOR APPROVAL BY PURCHASING*

YES N/A

Approved Procurement Checklist (by Purchasing)

Departments Recommendation of Award Memo addressed to Finance
State Price Agreement

Cooperative Agreement

Sole Source Request and Determination Form

Contractors Exempt Letter

Purchasing Officers approval for exempt procurement

BAR

FIR

Contract, Agreement or Amendment

Current Business Registration and CRS numbers on contract or agreement
Summary of Contracts and Agreements form

Certificate of Insurance

Other:

DOOCROOO0000X0
0000000000000

Margret Baca / Library Technical Services Director
Department Rep Printed Name and Title

Lumwwwﬁ'&?&£2k

Department Re% Signature attesting that all information included

J—
e

’ Sl
Purc a/s/ing (‘)fjfer attesting that all information is reviewed

REQUIRED DOCUMENTS FOR OTHER METHOD FILE*

YES N/A

State Price Agreement

Cooperative Agreement

Sole source Request and Determination Form
Contractors Exempt Letter

Purchasing Officers approval of exempt procurement

RN
[ [



[:] [:] Copies of all Sole Source submittals

[:] D Other:

AWARD*

YES N/A

(] ] Fully executed Memo to Committees from the Department with recommendation of award
[:] [:] Other:

CONTRACT*

YES  N/A

] (] Copy of Executed Contract

[ ] [ ] Copy of all documentation presented to the Committees

(] [] Finalized Council Committee Minutes

] (] Other:

Include all other substantive documents and records of communication that pertain to the procurement and any
resulting contract.

Create a separate file folder which may contain any documents with trade secrets or other competitively
sensitive, confidential or proprietary information.

Department Rep Printed Name and Title

Department Rep Signature attesting that all information included



CONTRACT PURSUANT TO RFP
SERIAL 10052 -RFP

This Contract is entered into this 16" day of March, 2011 by and between Maricopa County (“County”), a political
subdivision of the State of Arizona, and Baker & Taylor Inc, a Delaware corporation (“Contractor”) for the purchase

of Library services.
1.0 CONTRACT TERM: -i
-

1.] This Contract is for a term of three (3) years, beginning on the 1™ day of May, 2011 and ending the
30™ day of April, 2644 2016.

1.2 The County may, at its option and with the agreement of the Contractor, renew the term of this
Contract for additional terms up to a maximum of two (2) years, (or at the County’s sole
discretion, extend the contract on a month-to-month bases for a maximum of six (6) months after
expiration). The County shall notify the Contractor in writing of its intent to extend the Contract
term at least thirty (30) calendar days prior to the expiration of the original contract term, or any
additional term thereafter.

2.0 PAYMENTS:
2.1 Payment shall be made upon the County’s receipt of a properly completed invoice.

2.2 INVOICES:

2.2.1 The Contractor shall submit two (2) legible copies of their detailed invoice before
payment(s) can be made. Ata minimum, the invoice must provide the following
information:

) Company name, address and contact
o County bill-to name and contact information
° Contract serial number

° County purchase order number

° Invoice number and date

° Payment terms

o Date of service or delivery

° Quantity

° Contract Item number(s)

° Description of service provided

o Pricing per unit of service

° Freight (if applicable)

° Extended price

o Mileage w/rate (if applicable)

° Total Amount Due



3.0

4.0

5.0

SERIAL 10052-RIFP

2.2.2  Problems regarding billing or invoicing shall be directed to the County as listed on the
Purchase Order.

2.2.3  Payment shall be made to the Contractor by Accounts Payable through the Maricopa
County Vendor Express Payment Program. This is an Electronic Funds Transfer (EFT)
process. After Contract Award the Contractor shall complete the Vendor Registration
Form located on the County Department of Finance Vendor Registration Web Site
(www.maricopa.gov/finance/vendors).

2.2.4  EFT payments to the routing and account numbers designated by the Contractor will
include the details on the specific invoices that the payment covers. The Contractor is
required to discuss remittance delivery capabilities with their designated financial
institution for access to those details.

AVAILABILITY OF FUNDS:

3.1

3.2

The provisions of this Contract relating to payment for services shall become effective when funds
assigned for the purpose of compensating the Contractor as herein provided are actually available
to County for disbursement. The County shall be the sole judge and authority in determining the
availability of funds under this Contract. County shall keep the Contractor fully informed as to the
availability of funds.

If any action is taken by any state agency, Federal department or any other agency or
instrumentality to suspend, decrease, or terminate its fiscal obligations under, or in connection
with, this Contract, County imay amend, suspend, decrease, or terminate its obligations under, or in
connection with, this Contract. In the event of termination, County shall be liable for payment
only for services rendered prior to the effective date of the termination, provided that such services
are performed in accordance with the provisions of this Contract. County shall give written notice
of the cffective date of any suspension, amendment, or termination under this Section, at least ten
(10) days in advance.

DUTIES:

4.1

4.2

The Contractor shall perform all duties stated in Exhibit “5” & paragraph 2.0, or as otherwise
directed in writing by the Procurement Officer.

During the Contract term, County shall provide Contractor’s personnel with adequate workspace
for consultants and such other related facilities as may be required by Contractor to carry out its
contractual obligations.

TERMS and CONDITIONS:

5.1

INDEMNIFICATION:

5.1.1  To the fullest extent permitted by law, Contractor shall defend, indemnify, and hold
harmless County, its agents, representatives, officers, directors, officials, and employees
from and against all claims, damages, losses and expenses, including, but not limited to,
attorney fees, court costs, expert witness fees, and the cost of appellate proceedings,
relating to, arising out of, or alleged to have resulted from the negligent acts, errors,
omissions, mistakes or malfeasance relating to the performance of this Contract.
Contractor’s duty to defend, indemnify and hold harmless County, its agents,
representatives, officers, directors, officials, and employees shall arise in connection with
any claim, damage, loss or expense that is caused by any negligent acts, errors, omissions
or mistakes in the performance of this Contract by the Contractor, as well as any person
or entity for whose acts, errors, omissions, mistakes or malfeasance Contractor may be
legally liable.

5.1.2  The amount and type of insurance coverage requirements set forth herein will in no way
be construed as limiting the scope of the indemnity in this paragraph.



5.1.3

SERIAL 10052-RFP

The scope of this indemnification does not extend to the sole negligence of County.

52 INSURANCE REQUIREMENTS:

5.2.1

522

523

5.2.4

52.5

5.2.6

5.2.7

5.2.8

52.9

Contractor, at Contactor’s own expense, shall purchase and maintain the herein stipulated
minimum insurance from a company or companies duly licensed by the State of Arizona
and possessing a current A.M. Best, Inc. rating of A-, VII or higher. In lieu of State of
Arizona licensing, the stipulated insurance may be purchased from a company or
companies, which are authorized to do business in the Statc of Arizona, provided that
said insurance companies meet the approval of County. The form of any insurance
policies and forms must be acceptable to County.

All insurance required herein shall be maintained in full force and effect until all work or
service required to be performed under the terms of the Contract is satisfactorily
completed and formally accepted. Failure to do so may, at the solc discretion of County,
constitute a material breach of this Contract.

Contractor’s insurance shall be primary insurance as respects County, and any insurance
or self-insurance maintained by County shall not contribute to it.

Any failure to comply with the claim reporting provisions of the insurance policies or any
breach of an insurance policy warranty shall not affect the County’s right to coverage
afforded under the insurance policies.

The insurance policies may provide coverage that contains deductibles or self-insured
retentions. Such deductible and/or self-insured retentions shall not be applicable with
respect to the coverage provided to County under such policies. Contactor shall be solely
responsible for the deductible and/or self-insured retention and County, at its option, may
requirc Contractor to sccure payment of such deductibles or self-insured retentions by a
surety bond or an irrevocable and unconditional letter of credit.

County rcserves the right to request and to receive, within 10 working days, certified
copies of any or all of the herein required insurance certificates. County shall not be
obligated to review policies and/or endorsements or to advise Contractor of any
deficiencies in such policies and endorsements, and such receipt shall not relicve
Contractor from, or be deemed a waiver of County’s right to insist on strict fulfiliment of
Contractor’s obligations under this Contract.

The insurance policies required by this Contract, except Workers’ Compensation shall
name County, its agents, representatives, officers, directors, officials and employees as
Additional Insureds.

The policies required hereunder, except Workers® Compensation shall contain a waiver of
transfer of rights of rccovery (subrogation) against County, its agents, representatives,
officers, directors, officials and employees for any claims arising out of Contractor’s
work or service.

Commercial General Liability.

Commercial General Liability insurance and, if nccessary, Commercial Umbrella
insurance with a limit of not less than $1,000,000 for each occurrence, $2,000,000
Products/Completed Operations Aggregate, and $2,000,000 General Aggregate Limit.
The policy shall include coverage for bodily injury, broad form property damage,
personal injury, products and completed operations and blanket contractual coverage, and
shall not contain any provision which would serve to limit third party action over claims.
There shall be no endorsement or modification of the CGL limiting the scope of coverage
for liability arising from explosion, collapse, or underground property damage.
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5.2.10  Automobile Liability.

5.2.11

5.2.12

5.2.13

Commercial/Business Automobile Liability insurance and, if necessary, Commercial
Umbrella insurance with a combined single limit for bodily injury and property damage
of not less than $1,000,000 each occurrence with respect to any of the Contractor’s
owned, hired, and non-owned vehicles assigned to or used in performance of the
Contractor’s work or services under this Contract.

Workers” Compensation.

5.2.11.1

5.2.11.2

Workers® Compensation insurance to cover obligations imposed by federal
and state statutes having jurisdiction of Contractor’s employees engaged in the
performance of the work or scrvices under this Contract; and Employer’s
Liability insurance of not less than $100,000 for each accident, $100,000
disease for ecach employee, and $500,000 discase policy limit.

(N.B. - $1,000,000 limits on larger contracts)

Contractor waives all rights against County and its agents, officers, directors
and employees for recovery of damages to the extent these damages are
covered by the Workers’ Compensation and Employer’s Liability or
commercial umbrella lability insurance obtained by Contractor pursuant to
this Contract,

Certificates of Insurance.

5.2.12.1

5.2.12.2

Prior to commencing work or services under this Contract, Contractor shall
furnish the County with certificates of insurance, or formal endorsements as
required by the Contract in the form provided by the County, issued by
Contractor’s insurer(s), as evidence that policies providing the required
coverage, conditions and limits required by this Contract arc in full force and
effect. Such certificates shall identify this contract number and title,

Prior to commencing work or services under this Contract, Contractor shall
have insurance in effect as required by the Contract in the form provided by
the County, issued by Contractor’s insurci(s), as cvidence that policies
providing the required coverage, conditions and limits required by this
Contract are in full force and effect. Such certificates shall be made available
to the County upon 48 hours notice. BY SIGNING THE AGREEMENT
PAGE THE CONTRACTOR AGREES TO THIS REQUIREMENT AND
UNDERSTANDS THAT FAILURE TO MEET THIS REQUIREMENT
WILL RESULT IN CANCELLATION OF THIS CONTRACT.

5.2.12.2.1  In the event any insurance policy (ics) required by this Contract
is (are) written on a “claims made” basis, coverage shall extend
for two (2) years past completion and acceptance of Contractor’s
work or services and as evidenced by annual Certificates of
[nsurance.

5.2.12.2.2  If a policy docs expire during the life of the Contract, a rencwal
certificatc must be sent to County fifteen (15) days prior to the
expiration date.

Cancellation and Expiration Notice.

Insurance required herein shall not be permitted to expire, be canceled, or materially
changed without thirty (30) days prior written notice to the County.



5.3

5.4

5.5

5.0
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WARRANTY OF SERVICES:

5.3.1 The Contractor warrants that all services provided hereunder will conform to the
requirements of the Contract, including all descriptions, specifications and attachments
made a part of this Contract. County’s acceptance of services or goods provided by the
Contractor shall not relieve the Contractor from its obligations under this warranty.

5.3.2  In addition to its other remedies, County may, at the Contractor's expense, require prompt
correction of any services failing to meet the Contractor's warranty herein. Services
corrected by the Contractor shall be subject to all the provisions of this Contract in the
manner and to the same extent as services originally furnished hereunder.

INSPECTION OF SERVICES:

5.4.1 The Contractor shall provide and maintain an inspection system acceptable to County
covering the services under this Contract. Complete records of all inspection work
performed by the Contractor shall be maintained and made available to County during
contract performance and for as long afterwards as the Contract requires.

5.4.2  County has the right to inspect and test all services called for by the Contract, to the
extent practicable at all times and places during the term of the Contract. County shall
perform inspections and tests in a manner that will not unduly delay the work.

5.4.3  Ifany of the services do not conform with Contract requirements, County may require the
Contractor to perform the services again in conformity with Contract requirements, at on
increase in Contract amount. When the defects in services cannot be corrected by re-
performance, County may:

5.4.3.1 Require the Contractor to take nccessary action to ensure that future
performance conforms to Contract requirements; and

5.4.3.2 Reduce the Contract price to reflect the reduced value of the services performed.

5.4.4  If the Contractor fails to promptly perform the services again or to take the necessary
action to ensure future performance in conformity with Contract requirements, County
may:

5.4.4.1 By Contract or otherwise, perform the services and charge to the Contractor any
cost in curred by County that is directly related to the performance of such
service; or

5.4.4.2 Terminate the Contract for default,
PROCUREMENT CARD ORDERING CAPABILITY:

The County may determine to usc a MasterCard Procurement Card, to place and make payment
for orders under the Contract.

INTERNET ORDERING CAPABILITY:

The County intends, at its option, to use the Internet to communicate and to place orders under this
Contract.



5.7

5.8
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NOTICES:

All notices given pursuant to the terms of this Contract shall be addressed to:

For County:

Maricopa County

Office of Procurement Services
Attn: Director of Purchasing
320 West Lincoln Street
Phoenix, Arizona 85003-2494

For Contractor:

Baker & Taylor, Inc

Attn: CLS

2550 West Tyvola Rd. Suite 300
Charlotte, NC 28217

REQUIREMENTS CONTRACT:

5.8.1

5.82

5.8.3

Contractor signifies its understanding and agreement by signing this document that this
Contract Is a requirements contract. This Contract does not guarantee any purchases will
be made (minimum or maximum). Orders will only be placed when County identifies a
need and issucs a purchasc order or a written notice to proceed.

County reserves the right to cancel purchase orders or notice to proceed within a
reasonable period of time after issuance. Should a purchase order or notice to proceed be
canceled, the County agrees to reimburse the Contractor for actual and documented costs
incurred by the Contractor. The County will not reimburse the Contractor for any
avoidable costs incurred afler receipt of cancellation, or for lost profits, or shipment of
product or performance of services prior to issuance of a purchase order or notice to
proceed.

Purchase orders will be cancelled in writing.

TERMINATION FOR CONVENIENCE:

The County reserves the right to terminate the Contract, in whole or in pait at any time, when in
the best interests of the County without penalty or rccoursc. Upon receipt of the written notice,
the Contractor shall immediately stop all work, as directed in the notice, notify all subcontractors
of the effective date of the termination and minimize all further costs to the County. In the event
of termination under this paragraph, all documents, data and repoits prepared by the Contractor
under the Contract shall become the property of and be delivered to the County upon demand.
The Contractor shall be entitled to receive just and equitable compensation for work in progress,
work completed and materials accepted before the cffective date of the termination.

TERMINATION FOR DEFAULT:

5.10.1

5.10.2

In addition to the rights reserved in the Contract, the County may terminate the Contract
in whole or in part due to the failure of the Contractor to comply with any term or
condition of the Contract, to acquire and maintain all required insurance policies, bonds,
licenses and permits, or to make satisfactory progress in performing the Contract. The
Procurement Officer shall provide written notice of the termination and the reasons for it
to the Contractor.

Upon termination under this paragraph, all goods, materials, documents, data and reports
prepared by the Contractor under the Contract shall become the property of and be
delivered to the County on demand.

10
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5.10.3 The County may, upon termination of this Contract, procure, on tcrms and in the manner
that it deems appropriate, materials or scrvices to replace those under this Contract. The
Contractor shall be liable to the County for any cxcess costs incurred by the County in
procuring materials or services in substitution for those due from the Contractor.

5.10.4 The Contractor shall continue to perform, in accordance with the requirements of the
Contract, up to the date of termination, as directed in the termination notice.

STATUTORY RIGHT OF CANCELLATION FOR CONFLICT OF INTEREST:

Notice is given that pursuant to A.R.S. §38-511 the County may canccl this Contract without
penalty or further obligation within three years aftcr cxceution of the contract, if any person
significantly involved in initiating, ncgotiating, sccuring, drafting or creating the contract on
behalf of the County is at any time while the Contract ot any extension of the Contract is in effect,
an employee or agent of any other party to the Contract in any capacity or consultant to any other
party of the Contract with respect to the subject matter of the Contract. Additionally, pursuant to
AR.S §38-511 the County may recoup any fee or commission paid or due to any person
significantly involved in initiating, negotiating, securing, drafting or creating the contract on
behalf of the County from any other party to the contract arising as the result of the Contract.

OFFSET FOR DAMAGES;

In addition to all other remedies at law or cquity, the County may offset from any money due to
the Contractor any amounts Contractor owes to the County for damages resulting from breach or
deficiencies in performance under this contract.

ADDITIONS/DELETIONS OF SERVICE:

The County reserves the right to add and/or delete products and/or scrvices provided under this
Contract. If a requirement is deleted, payment to the Contractor will be reduced proportionately to
the amount of service reduced in accordance with the proposal price. 1f additional services and/or
products arc required from this Contract, prices for such additions will be negotiated between the
Contractor and the County.

RELATIONSHIPS:

In the performance of the services described herein, the Contractor shall act solely as an
independent contractor, and nothing herein or implied herein shall at any time be construed as to
create the relationship of employer and employee, partnership, principal and agent, or joint venture
between the District and the Contractor.

SUBCONTRACTING:
The Contractor may not assign this Contract or subcontract to another party for performance of the
terms and conditions hereof without the written consent of the County, which shall not be

unreasonably withheld. All correspondence authorizing subcontracting must reference the
Proposal Serial Number and identify the job project.

AMENDMENTS:

All amendments to this Contract shall be in writing and approved/signed by both patties. Maricopa
County Office of Procurement Services shall be responsible for approving all amendments for
Maricopa County.

RETENTION OF RECORDS:

5.17.1  The Contractor agrees to retain all financial books, records, and other documents relevant
to this Contract for six (6) years after final payment or until after the resolution of any

11
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audit questions which could be more than six (6) years, whichever is longer. The County,
Federal or State auditors and any other persons duly authorized by the Department shall
have full access to, and the right to examine, copy and make use of, any and all said
materials.

If the Contractor’s books, records and other documents relevant to this Contract are not
sufficient to support and document that requested services were provided, the Contractor
shall reimburse Maricopa County for the secrvices not so adequately supported and
documented.

AUDIT DISALLOWANCES:

If at any time, County determines that a cost for which payment has been made is a disallowed
cost, such as overpayment, County shall notify the Contractor in writing of the disallowance.
County shall also state the means of correction, which may be but shall not be limited to
adjustment of any future claim submitted by the Contractor by the amount of the disallowance, or
to require repayment of the disallowed amount by the Contractor.

ALTERNATIVE DISPUTE RESOLUTION:

5.19.1

5.19.2

5.193

After the exhaustion of the administrative remedies provided in the Maricopa County
Procurement Code, any contract dispute in this matter is subject to compulsory
arbitration.  Provided the parties participate in the arbitration in good faith, such
arbitration is not binding and the parties are entitled to pursue the matter in state or
federal court sitting in Maricopa County for a de novo determination on the law and facts.
If the parties cannot agreec on an arbitrator, each party will designate an arbitrator and
those two arbitrators will agree on a third arbitrator. The three arbitrators will then serve
as a panel to consider the arbitration. The parties will be equally responsible for the
compensation for the arbitrator(s). The hearing, evidence, and procedure will be in
accordance with Rule 74 of the Arizona Rules of Civil Procedure. Within ten (10) days
of the completion of the hearing the arbitrator(s) shall:

5.19.1.1  Render a decision;
5.19.1.2  Notify the parties that the exhibits are available for retrieval; and

Notify the partics of the decision in writing (a letter to the parties or their
counsel shall suffice).

5.19.1.

[#5]

Within ten (10) days of the notice of decision, either party may submit to the arbitrator(s)
a proposed form of award or other final disposition, including any form of award for
attorneys’ fees and costs, Within five (5) days of receipt of the foregoing, the opposing
party may file objections. Within ten (10) days of reccipt of any objections, the
arbitrator(s) shall pass upon the objections and prepare a signed award or other final
disposition and mail copies to all parties or their counsel.

Any party which has appeared and participated in good faith in the arbitration
proceedings may appeal from the award or other final disposition by filing an action in
the state ot federal court sitting in Maricopa County within twenty (20) days after datc of
the award or other final disposition. Unless such action is dismissed for failurc to
prosccute, such action will make the award or other final disposition of the arbitrator(s) a
nullity.

SEVERABILITY:

The invalidity, in whole or in part, of any provision of this Contract shall not void or affect the
validity of any other provision of this Contract.

12
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RIGHTS IN DATA:

The County shall own have the use of all data and reports resulting from this Contract without
additional cost or other restriction except as provided by law. Each party shall supply to the other
party, upon request, any available information that is relevant to this Contract and to the
performance hereunder,

INTEGRATION:

This Contract represents the entire and integrated agreement between the parties and supersedes
all prior negotiations, proposals, communications, understandings, representations, or agreements,
whether oral or written, express or implied.

VERIFICATION REGARDING COMPLIANCE WITH ARIZONA REVISED STATUTES §41-
4401 AND FEDERAL IMMIGRATION LAWS AND REGULATIONS:

5.23.1 By entering into the Contract, the Contractor warrants compliance with the Immigration
and Nationality Act (INA using e-verify) and all other federal immigration laws and
regulations related to the immigration status of its employees and A.R.S. §23-214(A). The
contractor shall obtain statements from its subcontractors certifying compliance and shall
furnish the statements to the Procurement Officer upon request. These warranties shall
remain in cffect through the term of the Contract. The Contractor and its subcontractors
shall also maintain Employment Eligibility Verification forms (I-9) as required by the
Immigration Reform and Control Act of 1986, as amended from time to time, for all
employees performing work under the Contract and verify employee compliance using the
E-verify system and shall keep a record of the verification for the duration of the
employee’s employment or at least three years, whichever is longer. 1-9 forms are available
for download at USCIS.GOV.

5232 The County retains the legal right to inspect contractor and subcontractor employee
documents performing work under this Contract to verify compliance with paragraph
5.23.1 of this Section. Contractor and subcontractor shall be given reasonable notice of the
County’s intent to inspect and shall make the documents available at the time and date
specified. Should the County suspect or find that the Contractor or any of its subcontractors
are not in compliance, the County will consider this a material breach of the contract and
may pursue any and all remedies allowed by law, including, but not limited to: suspension
of work, termination of the Contract for default, and suspension and/or debarment of the
Contractor. All costs necessary to verify compliance are the responsibility of the
Contractor.

VERIFICATION REGARDING COMPLIANCE WITH ARIZONA REVISED STATUTES
§835-391.06 AND 35-393.06 BUSINESS RELATIONS WITH SUDAN AND IRAN:

5.24.1 By entering into the Contract, the Contractor certifies it does not have scrutinized business
operations in Sudan or Iran. The contractor shall obtain statements from its subcontractors
certifying compliance and shall furnish the statements to the Procurement Officer upon
request. These warranties shall remain in effect through the term of the Contract,

5242 The County may request verification of compliance for any contractor or subcontractor
performing work under the Contract. Should the County suspect or find that the Contractor
or any of its subcontractors are not in compliance, the County may pursue any and all
remedies allowed by law, including, but not limited to: suspension of work, termination of
the Contract for default, and suspension and/or debarment of the Contractor. All costs
necessary to verify compliance are the responsibility of the Contractor.

CONTRACTOR LICENSE REQUIREMENT:

5.25.1 The Respondent shall procure all permits, insurance, licenses and pay the charges and
fees necessary and incidental to the lawful conduct of his/her business, and as necessary

13



5.26

5.27

5.28

5.25.2
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complete any required certification requirements, required by any and all governmental
or non-governmental entities as mandated to maintain compliance with and in good
standing for all permits and/or licenses. The Respondent shall keep fully informed of
existing and future trade or industry requirements, Federal, State and Local laws,
ordinances, and regulations which in any manner affect the fulfillment of a Contract and
shall comply with the same. Contractor shall immediately notify both the Office of
Procurement Services and the using agency of any and all changes concerning permits,
insurance or licenses.

Respondents furnishing finished products, materials or articles of merchandise that will
require installation or attachment as part of thc Contract, shall possess any licenses
required. A Respondent is not relicved of its obligation to posses the required licenses by
subcontracting of the Jabor portion of the Contract. Respondents are advised to contact
the Arizona Registrar of Contractors, Chief of Licensing, at (602) 542-1525 to ascertain
licensing requirements for a particular contract. Respondents shall identify which
license(s), if any, the Registrar of Contractors requires for performance of the Contract.

CERTIFICATION REGARDING DEBARMENT AND SUSPENSION

5.26.1

5.26.2

5.26.3

PRICES:

The undersigned (authorized official signing for the Contractor) certifies to the best of his
or her knowledge and belief, that the Contractor, defined as the primary participant in
accordance with 45 CFR Part 76, and its principals:

5.26.1.1  are not presently debarred, suspended, proposed for debarment, declarcd
ineligible, or voluntarily excluded from covered transactions by any Federal
Department or agency;

5.26.1.2  have not within 3-year period preceding this Contract been convicted of or
had a civil judgment rendered against them for commission of fraud or a
criminal offense in connection with obtaining, attempting to obtain, or
performing a public (Federal, State or local) transaction or contract under a
public transaction; violation of Federal or State antifrust statues or
commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving stolen propetrty;

5.26.1.3 are not presently indicted or otherwise criminally or civilly charged by a
government entity (Federal, State or local) with commission of any of the
offenses enumerated in paragraph (2) of this certification; and

5.26.1.4 have notl within a 3-year period preceding this Contract had onc or more
public transaction (Federal, State or local) terminated for cause of default.

Should the Contractor not be able 1o provide this certification, an explanation as to why
should be attached to the Contact.

The Contractor agrees to include, without modification, this clause in all lower tier
covered transactions (i.e. transactions with subcontractors) and in all solicitations for
lower tier covered transactions related to this Contract.

Contractor warrants that prices extended to County under this Contract are no higher than those
paid by any other customer for these or similar services.

GOVERNING LAW:

This Contract shall be governed by the laws of the state of Arizona. Venue for any actions or
lawsuits involving this Contract will be in Maricopa County Superior Court or in the United States
District Court for the District of Arizona, silting in Phocnix, Arizona
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6.0

5.29

5.30
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ORDER OF PRECEDENCE:

In the event of a conflict in the provisions of this Contract and Contractor’s license agreement, if
applicable, the terms of this Contract shall prevail.

INCORPORATION OF DOCUMENTS:
The following are to be attached to and made part of this Contract:

5.30.1 Paragraph 6.0, Scope of Work;

SCOPE OF SERVICE:

6.1

6.2

6.3

6.4

6.5

Primary Vendors

To qualify as primary vendor candidates, please be prepared to supply materials, processing and
cataloging services to the District libraries.

6.2.1  Supply all formats of print and media materials including but not limited to the following

6.2.1.1 Books for adults and children in all binding formats

6.2.12 Best-selling titles

6.2.1.3 Fiction and non-fiction titles covering all subjects and genres
6.2.1.4  Large print materials

6.2.1.5  Adultand juvenile foreign language materials

6.2.1.6 Juvenile picture and “easy” books

6.2.1.7 Beginning readers and chapter books

6.2.1.8 Board books

6.2.1.9 Books with media

6.2.1.10  Graphic novels

6.2.1.11  Movic and TV Tie-in titles

6.2.1.12  Spanish language fotonovelas

6.2.1.13  DVDs

6.2.1.14 Blu-Rays

6.2.1.15 USB Drive Movies

6.2.1.16  Audio books on CD

6.2.1.17  Music CDs

6.2.1.18  Adult and juvenile reference materials

6.2.1.19  Continuations and serial publications (excluding magazines and journals)

6.2.2  All ordering must be done through an clectronic, online system.

6.2.3  Online, real time order status/tracking is highly desired

6.2.4  Ordering by title for multiple branches while invoicing by branch is highly desired
6.2.5  Must be able to supply customized selection lists

The primary vendors will price the processing and cataloguing of materials shipped directly to
them from supplementary vendors.

Primary Vendor Selection and Supply Services

Vendor will send professional librarians to District for onsite profiling sessions. The profiling will
include system-level discussions of District’s selection philosophy, the community overall, the
demographics of each library, the service responses deemed most important to District, and any
other guiding principles. The profiling will continue with more specifics on adult print genres,
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6.7
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6.9

6.11
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6.13
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6.15

6.16

6.17

6.18

6.19

6.20

6.21

SERIAL 10052-RFP

formats, circulation patterns, binding, etc. Guidelines will be set for multiple copies. Budgets for
each library and category will also be detailed

Contractor staff will also visit each library to get a visual, as well as a verbal picture of the
collection, the community and its needs. This will be supplemented by streamlined, branch
specific profile documents.

Profile documents will be provided to District prior to the visits, but Contractor will assume full
responsibility for completion of the documents. The profile package will be returned to District for
review and approval before selection begins. These documents will be jointly reviewed on a
regular basis and modified and updated as needed.

Contractor will provide five (5) calendar days of onsite assistance in the first year and three (3)
days for each contract year thereafter. Conference calls can also be scheduled on a regular basis.

Upon complction of the profile documents, Contractor will design processes to identify the titles
needed across all genres and material types (hardcover, trade paperbacks, mass market
paperbacks, large print). Contractor will use a variety of existing and newly developed programs
to assist in the selection process. Contractor’s selectors will choose the titles most appropriate for
District, assigning quantities and locations. Professional judgment will be applied to each
selection decision taking into consideration, profile parameters as well as branch and category
budgets.

Contractor staff will monitor and respond to District’s weekly holds reports for new adult titles.
Contractor will also monitor the New York Times Bestscller List to ensure these titles are ordered

in sufficient quantities (and place orders for additional copies if needed).

Contractor staff will prepare weekly orders using Contractor’s website. District will have the
ability to change/modify weekly orders using Contractor’s website.

Primary Vendor Lease Program — Books, DVDs, Blu-Rays
The District may award a separate contract for a lease programs by material type.

Contractor shall provide a lease program that will allow the Library District’s branches to receive
specific quantities of the most popular and/or best-selling titles.

Contractor shall also provide selection lists and other collection development products and/or
services.

Primary Vendor Services for an Opening Day Initial Inventory Materials Collection

Opening Day Collection (ODC) — Core collection purchased and in place upon the opening of a
new (or new to the District) library.

ODC will be based on District profiles/specifications provided to the vendor.

The ODC will included vendor selection, cataloging, processing, storing until facility is rcady as
determined by the District, delivery and vendor assisted unpacking.

Supplementary Vendors

Supplementary vendors that supply materials not provided by primary vendors will ship the
materials ordered by the District directly to a primary vendors for processing and/or cataloguing.
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IN WITNESS WHEREOF, this Contract 1s executed on the date set forth above,

CONT RACTOR "
/
/4/// 7o X
ﬁﬁﬁaﬁﬂéu)ﬁGNATURE

/ Jeffrev W. McDaniel, Vice President, CLS, Baker & Tavlor, Inc.
¥ PRINTED NAME AND TITLE

2550 W, Tyvola Rd., Suite 300, Charlotte, NC 28217
ADDRESS

i}:zu/
DATE

MARICOPA COUNTY

CHIEF PROCUREMTN OFFICER, MATERIALS DATE

MANAG EME]\ s
2oaf))

CHAIRMAN BOARD OF SUPER ISORS DATE

ATTESTED:
Mﬂ / %w{/ /),
CLRRK OF THE BOARD b”%) QQ“ DATE
APPROVED AS TO FORM:
Tt gt ok [ & do¢/
LEGAL COUNSEL DATE
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BAKER & TAYLOR INC, 2550 WEST TYVOLA ROAD STE 300, CHARLOTTE, NC 28217

PRICING SHEET: 9561001, 9563801, 95610, 95638

Terms:

Vendor Number:
Telephone Number:

Fax Number:

Contact Person:

E-mail Address:
Certificates of Insurance

Contract Period:

NET 30
20110002850
704/906-3981
704/998-3314
Jeffrey W. McDaniel

ie[fmedanicl@baker-taylor.com

Required

To cover the period ending April 30, 2014 2016.
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SERIAL 10052 RFP LIBRARY MATERIALS & RELATED SERVICES
Contract — Baker & Taylor Inc.

DATE OIF LAST REVISION: April 24,2014 CONTRACT END DATE: April 30, 2016

CONTRACT PERIOD THROUGH APRIL 30, 2644 2016

TO: All Departments
FROM: Office of Procurement Services
SUBIJECT: Contract for LIBRARY MATERIALS & RELATED SERVICES

Attached to this letter is published an effective purchasing contract for products and/or services to be supplied to
Maricopa County activities as awarded by Maricopa County on March 16,2011 (Eff. 05/01/11).

All purchases of products and/or services listed on the attached pages of this letter are to be obtained from the
vendor holding the contract. Individuals are responsible to the vendor for purchases made outside of contracts.
The contract period is indicated above.

Wes Baysinger, Chief Procurement Officer
Office of Procurement Services

BW/ub
Attach

Copy to: Office of Procurement Services
John Werbach, Library District

(Please remove Serial 05111-RFP from your contract notebooks)

19





